Hovatén: ................ociiiiin...

LOp: e

I. Kién thirc

Cau 1:

PE CUONG ON TAP

MON: TIN HQC HK2 - KHOI 6

HE THONG KIEN THUC TU CHU PE 12 PEN 16

- Binh dang ki ty trong vin ban 1 thay dbi kich thuéc, mau sic, hinh dang cua cac ki tu trong

van ban.

- C4c yéu té dinh dang ki tu: Phéng chit, ¢& chit, kiéu chit, mau chi

Cau 2:

- Phim Delete dung dé x6a ki ty sau con tré soan thao.

- Phim Backspace dung dé x6a ki tu graéc con tré soan thao.

- Bé di chuyén van ban, ta chon phan vin ban can di chuyén nhay nat 1énh Cut (hoic t6 hop

phim Ctrl+X) Sau d6, di chuyén con tro soan thao sang vi tri mgi va nhay nit lénh Paste

(hoic td hop phim Ctrl+V)

Dau Kiéu Telex | Kiéu VNI Nang |J 5
Séc S 1 A E,O |Aa Ee, 00 | A6, E6, 06
Huyén |F 2 A Aw A8
Hoi R 3 b Dd D9
Nga X 4 U, O Uw, Ow U7, 07
Cau 4:
Thao tac Nt lénh Lénh T6 hop phim
File — New Ctrl+ N

Tao van ban méi j




Luu van ban -.'1" File — Save Ctrl +S
M& van ban u File — Open Ctrl+ O
L
Sao chép van ban 23 Copy Copy Ctrl+C
Di chuyén vin ban % cut Cut Ctrl+X
Cau 5:
Chire ndng | NUt Iénh | T6 hep phim
Canh trai = Ctrl + L Canh gitra = Ctrl+ E
Canh phai = Ctrl + R Canh deu = Cirl +)

I1. Tric nghiém

Cau 1: Céc tap tin van ban soan thao c6 phan mé rong la:

A. xls

B. doc C. mp3

Cau 2: Pé sao chép vin ban, ta st dung to hop phim:

A. Ctrl+C

B. Ctrl+X C. Ctrl+N

Cau_3: Pé két thiic doan vin ban, nhan phim?

A. Ctrl

Cau_4: Trong Microsoft Word, nut 1énh all

A. Cin 18

Cau 5: Nut Iénh

B. Thay d6i mau chir

A. Cin thang |8 tréi

A : MY
Cau 6: Trong Microsoft Word, churc nang cua nat Iénh =

A. Thay d6i phong chi

B. Thay d6i kiéu chir

B. Shift C. Enter

dung dé:

C. Thay d6i ¢& chir

B. Cian thang I phai  C. Can gifra

Cau 7: bé canh phai van ban, ta sir dung té hep phim?

A. Ctrl+L
Cau_8: Khi soan thao vin ban, néu can gé chir hoa lién tuc thi nén nhan phim?

A. Shift

B. Ctrl+E C. Ctrl+R

B. Caps Lock C. Ctrl

-

C. Can 1é

dung dé:

D. Ctrl+V

D. Backspace

trén thanh cong cu dung dé:

D. Thay ddi kiéu chix
D. Can thang hai I&

D. Thay dbi mau chi

D. T4t ca déu sai

D. Alt




Cau 9: Néu em chon phan vian ban va nhay nat £, phan van ban d6 s& tro thanh:

A.Chitdam  B. Chirnghiéng C. Chit khong d@6i D. Tét ca déu sai.

Cau 10: Bé mé mdt vin ban méi (vian ban tréng), thyuc hién:

A. Save Id B. New (] C.File> New  D.CaB vaC déu ding

Cau 12. Mudn lwu viin ban, thuc hién thao tac:

= , N
A NGtlenh = B. Nat lenh = C. Nt lenh = D. T4t ca du sai

Cau 13: Muén cin giira vin ban ta sir dung nit 1énh nao sau day?

C.

o=

A. B.



