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1. Minh hoa dir liéu bang biéu do

- Muc dich cua viéc st dung biéu dd: biéu dién dit liéu truc quan, dé hiéu, d& so sénh,
du doan xu thé tang-giam cua dir liéu.

2. Mét s6 dang biéu do thwong ding

- Biéu db cot: So sénh dit liéu c6 trong nhiéu cot.
- Biéu do duong gap khuc: So sanh dir liéu va du doan xu thé tang-giam cuaa dir liéu.
- Biéu d6 hinh tron: Mo ta ti I€ cua gia tri dir liéu so vai tong thé.

3. Tao biéu do

B1: Chon 1 khéi hoac nhiéu khéi chira mién dir liéu can tao biéu do.

B2: Trén dai lénh Insert, trong nhém lénh Charts, nhay chon 1 dang biéu do:
« Column: biéu db hinh cét.
« Pie: biéu db hinh tron
« Line: Biéu db duong gap khic

4. Chinh sira biéu d6
1.Thay do6i dang biéu do:

B1: Nhay chudt vao biéu d6 can chinh sta o
B2: Trén dai Iénh Insert, trong nhom Iénh Charts, chon lai dang biéu do (hoac
dung Iénh Change Chart Type trong nhom Iénh Type trén dai 1énh Design).

2.Thém théng tin giai thich biéu do:

Nhay chon biéu dd, trén dai Iénh Layout, trong nhém Iénh Labels:

Chart Title: Thém tén cua biéu do

Axis Titles: Thém tén cua cac truc (biéu do cot)
Legend: thém chu thich biéu do.

Data Labels: thém gia tri



I1. BAl TAP MAU

Bai tap 1: Lap bang tinh va luu tén theo ct phap:
STT_HoTen_Lop_BDmonTin.xlsx

*Luuy:

+Pinh dang gidng hinh bén dudi, t6 mau nén cho bang tinh, ké dudng bién, cin chinh

di ligu,...

A B C D E F G H

1 BANG PIEM MON TIN HOC LOP 7A
STT HO TEN KIEM TRA HESO1 |[HESO2| HESO3 | PTB | XEPLOAI

2 MIENG
3 ] [Nguyén Minh Khoi 10 9 10 8 ? ?
4 | 2 |Mai Hoang Duc 9 10 8 10 ? ?
5 3 |Trwong Sac 3 6 6 4 ? ?
6 4 |[LéDPucVy 10 7 7 8 ? ?
7 5 |ToBao Yén 8 7 7 6.5 ? ?
8 6 |VanLuan 5 6 A A5 ? ?
&
10 CAO NHAT ? BINH QUAN ?
11 THAP NHAT ? TONG CONG ?
12
13 Chu 1:Tinh PTB = (HE SO 1 + HE SO 2 *2 + HE SO 3 *3)/6 (Ldy 1 chi¥ sé thip phan).
14 Ciu 2: Tinh thip nhit va cao nhit cia c6t HE SO 1, Tong cong va binh quén cho cot DTB.
15 Ciu 3: Pién Xép loai, biét:
16 - Néu DTB 16n hon hodc bang 8 thi Xép loai la "Gioi",
17 - Néu DTB I6n hon hodc bang 6.5 thi Xép loai la "Kha",
18 - Néu DTB I6n hon hodc bang 5 thi Xép loai 1a "TB",
19 - Nguoc lai, dién "Yéu - Kém".

Ciu 4: Loc ra 3 hoc sinh ¢6 PTB cao nhit va copy sang sheet 2,
doi tén sheet 2 thanh CAO NHAT
Cau 5: Vé bieu do cot the hien PTB va TEN HS

MM NN
WM = O

Hurémg ddn

Caul:6G3¢gd
=(D3+E3*2+F3*3)/6
Cau 2: 6 D10 gb
=MAX(D3:D8)
O D11 go
=MIN(D3:D8)
O G10 gd
=AVERAGE(G3:G8)
O G11gd
=SUM(G3:G8)
Cau3: 6 H3gd
=IF(G3>=8,"Giéi",IF(G3>=6.5,""Kha" IF(G3>=5,"TB","Yéu - Kém")))



Sau khi nhap va lam xong 3 cau 1,2,3 ta duoc:

A B C D E F G H
1 BANG DPIEM MON TIN HQC LOP 7A
A KIEMTRA | . . . . )
STT HO TEN = HESO1 HESO2| HESO3 DTB XEP LOAI

2 . MIENG . 0 . .

3 1 Nguyén Minh Khoi 10 9 10 8 8.8 Gioi

4 2 |Mai Hoang buc 9 10 8 10 9.3 Gioi

5 3 |Truwong Sic 3 6 6 4 5.0 TB

6 4 |LéDucVy 10 7 7 8 7.5 Kha

7 5 |T6Bao Yén 8 7 7 6.5 6.8 Kha

8 6 |VanLuan 5 6 4 4.5 4.6 Yéu - Kém

9

10 CAO NHAT 10 BINH QUAN 7.0

11 THAP NHAT 6 TONG CONG 42.0

12
Xem ham:

A B C D E _ F G H
1 BANG DPIEM MON TIN HOC LOP 7A
R KIEM TRA . - . .

, SIT HO TEN e HESO1 | HESO2 | HESO3 PTB XEP LOAI

5 1 |Nguyén MinhKhéi |10 9 10 8 —(D3+E3*2F3*3)/6 |-IF(G3>=8," Gii" IF(G3>=6.5,"Kha',IF(G3>=5,"TB","Yéu - Kém")))
4 2 |Mai Hoang Drrc 9 10 3 10 —(D4+E4*2+F473)/6 |-IF(G4>=8," Giéi" IF(G4>=6.5,"Kha' IF(G4>=5,"TB","Yéu - Kéem")))
5 3 |Truong Sic 6 6 4 =(D5+E5*2+F5*3)/6 |=IF(G5>=8," Gidi" IF(G5>=6.5,"Kha " IF(G5>=5,"TB","Yéu - Kém")))
6 4 |L&PicVy 10 7 7 8 —(D6+E6*21F673)/6 |-IF(G6>=8," Gidi" IF(G6>=6.5,"Kha" IF(G6>=5,"TB","Yéu - Kém")))
7 5 |T6Béo Yén 8 7 7 6.5 —=(D7+E7*2tF7*3)/6 |-IF(G7>=8," Giéi" IF(G7>=6.5,"Kha" ,IF(G7>=5,"TB","Yéu - Kém")))
g 6 |vinLuan 5 6 4 45 —(DS+E8*2+F8*3)/6 |=IF(GS>=8," Gioi" IF(G8>=6.5,"Kha'" IF(GS>=5,"TB","Yéu - Kém")))
9

10 [ CAONHAT [-MAX(D3:D8) | BINH QUAN [FAVERAGE(G3:G8) |

1 | THAP NHAT [-MIN(D3:D8) |  TONG CONG __ |-SUM(G3:G8) |

Cau 4: Loc dir liéu (d3 huéng dan & bai truge).
Sau khi loc ta dugc nhu hinh bén duéi, copy vao sheet 2 va doi tén sheet 2, sau do tat

A an A NP T
che d6 loc (nhan lai vao Iénh )

A B C D E F G H

1 BANG DIEM MON TIN HOC LOP 7A
. KIEMTRA [ . | _ . o .

5 STT HO TEN MIENG vHESO!HESO?HESO?DTI}TXEPLOA}
3 ] |Nguyén Minh Khoi 10 9 10 8 8.8 Gioi
4 2 |Mai Hoang Duc 9 10 8 10 2.3 Gioi
6 4 |Lé Duc Vy 10 7 7 8 7.5 Kha
9

Cau 5: V& biéu d6 hinh cot thé hién PTB va Tén HS

+ Xac dinh mién dit liéu: DTB va Tén HS: ta chon khéi cot DTB va Tén HS

A B C D E F G H

1 1 BANG PIEM MON TIN HOCLOP 7A

STT| HO TEN IhEM TRA HESO1 HESO2| HESO3|| DIB XEP LOAI
2 MIENG
3 | 7 ||Nguyén Minh Khoi 10 9 10 8 8.8 Gibi
4 | 2 ||Mai Hoang Birc ) 10 8 10 9.3 Gi6i
5 | 3 ||Truong Sic 3 6 6 4 5.0 TB
6| 4 ||[LéPucVy 10 7 7 8 75 Khi
7 | 5 ||Té Bao Yén 8 7 7 6.5 6.8 Kha
g | 6 ||VanLuan 5 6 4 4.5 4.6 Yéu - Kém
9




Sau do,

Mé dai Insert = Colunm (trong nhém Chart) = chon loai biéu @6 2D Colunm

A d9o-w
>

Review WView Team

Page Layout Formulas

o— e = |3 ¥ . .
%3 ha mo (P T2 @ byl
PivoiTable Table Picture Clip Shapes Smartart Scree Pie Bar Area Scatter
- Ar-t - - - - - (
Tables Illustrations
—~ p—
G2 - | BTB H HH
A B
Compare values across categories
1 by using vertical rectangles.
Ta dwogrc:
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- Nhay dip chudt vao phan tén ciia biéu dé dé sira tén biéu do

10.0
9.0

8.0 -

7.0 -

6.0 -

5.0 -

4.0 EDTB
3.0

2.0

1.0
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>Nhéy vao biéu d6 = mé dai Layout = Chon:

+ AXxis Titles=>Primary Horizontal Axis Title-> Title Below Axis—=>nhay dup chudt
vao khung Axis Titles vira xuat hién>xda, sira lai thanh Tén HS

+ Axis Titles=> Primary Vertical Axis Title->Rotated Title-> nhay duap chudt vao
khung Axis Titles vira xuat hién->x0a, sira lai thanh Biém trung binh

+ Data Labels = Outside End

Ta dwoc:

BIEU PO COT THE HIEN DTB VA TEN HS

10.0
9.0
8.0

9.3
8.8
7.5
6.8
7.0
6.0 50
£0 4.6
4.0
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2.0
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Nguyén Mai Hoang Truwong Lé Dic Vi T6 Bao Yén Van Luén
Minh Khéi B Sac
Tén HS

Piém trung binh

Luwu bai lai.



111. BAl TAP VE NHA

Bai tap 2: Lap bang tinh va luu tén theo ct phap:
STT HoTen_Lop LuongT4.xlsx
*Luuy:
+Pinh dang gidng hinh bén dudi, t6 mau nén cho bang tinh, ké dudng bién, cin chinh
di liéu,...

A B C D E F G H
1 BANG LUGNG THANG 4
I e e T i e
31 [NeuyéenThiHongAnh| B 200 19 4 ? ?
4 2 |VoVinDat C 500 20 3 ? ?
5 3 |Lé Nguyén Khinh D 300 24 15 ? ?
6 4 |HiaVyVin A 600 26 2 ? ?
7 5 |Quéch Tuan Du D 400 12 6 ? ?
g 6 |VinThjHoai Thu C 100 21 1 ? ?
9
10
11
12
13
14

15 Cu 1: Tinh THU'C LANH = LCB * Ngay Céng + SO GIG TANG CA*150,
16 (Dinh dang dau phﬁy phan cach hang nghin).

17 Céu 2:Tinh tong cong, cao nhat ct SO GIO TANG CA; thip nhét, trung binh
18 cho cot THU'C LANH

19 Cau 3: Tinh Thwdng nhw sau:

2 Néu Chuyén can 1a "A" thi Thwéng Ia 500,
2 Néu Chuyén can 12 "B" thi Thwéng 1a 250,
2 Néu Chuyén cAn 1a "C" thi Thwéng Ia 50,
23 Ngwoc lai ghi "Khong thwéng".

24 Ciu4: Loc ra 3 nhAn vién c6 SO GIG TANG CA cao nhit va copy sang sheet 2, d6i tén sheet 2
25 thanh NV XUAT SAC.

26 Ciu 5: V& biéu d0 hinh tron biéu dién NGAY CONG ciia céc nhan vién.

27 (hémg dan cdu 5: & cau ndy céc em chon mién dit lisu 13 cot Ho tén NV va NGAY CONG)

ao



Bai tap 3: Lap bang tinh va luu tén theo ct phap:
STT HoTen_Lop_ CuoiKy2020.xlsx
*Luu y:
+Pinh dang gidng hinh bén dudi, t6 mau nén cho bang tinh, ké dudng bién, cin chinh
dir liéu,. ..

A B C D E : G H |
1 BANG DIEM CUOI KI 2020
2 STT |MA SO|PHONG HO TEN TOAN| LY | HOA | PTB |KET QUA
3 ) 111 TRAN THI THU 8 6 5 ? ?
4 2 113 NGUYEN VANAN| 7 4 10 ? ?
5 3 112 LE HONG MAI 9 3 9 ? ?
6 4 324 LA THI ANH 7 8 8 ? ?
7 5 121 PO VAN THI 9 9 6 ? ?
g8 6 145 BUI VAN DUNG 3 4 7 ? ?
9
10 CAO NHAT > | BINHQUAN | 2
11 THAP NHAT ? | TONG CONG | 2
12
13 Céu 1: Tinh DTB = (To4n*2 + Ly*2 + Hoéa)/5 (Idy 2 chit so hang thip phin),
14 Dién c6t PHONG biét ky tw cudi ciing ciia cot ma so.
15 Céu 2: Tinh thap nhat va cao nhat ciia cot Toan, Tong cong va binh quan cho cét DPTB.
16 Ciu 3: Dién Két Qua biét:
17 - Néu DIEM TB 16n hon hodc bang 9 thi Két Qua Ia "Gioi",
18 - Néu DIEM TB 16n hon hodc bang 7 thi Két Qué 1a "Kha",
19 - Néu DIEM TB I6n hon hodc bang 5 thi Két Qua la "TB",
20 - Newoc lai, Két qua la "Chua dat".
21 Ciu 4: Loc ra 2 hoc sinh c6 DTB thap nhat va copy sang sheet 2,
22 doi tén sheet 2 thanh HS CAN CHU' Y.
23 Ciu 5: Vé biéu d6 hinh cdt biéu dién diém Toan ciia cAc hoc sinh.
24 (hwéng dan ciu 5: ¢ cau nay cic em chon mién dit lidu 1a cot HO TEN va TOAN)
25

Hoc sinh ghi chép ly thuyét vao vé va thuc hanh trén may tinh

Moi thac mac PHHS va HS vui long lién h¢ theo GVBM giang day cia lép:
1.Cé Ha - zalo 0908281062
2.CoY > zalo 0786771441
3. C6 Thay - zalo 0908962965
4. Thay Hiéu = zalo 0901486242



