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CAU HOI ON TAP

A. Dung phim Tab (trén ban phim)
Dt‘mg phim cach (Space bar)

C. Dung cong cu Ruler (trén thanh Ruler)
D. Dung hop thoai Paragragh (trong nhom Font)
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Muc tiéu
No1 dung bai hoc

1. Trinh bay trang van ban

2. Chon huéng trang va 1€ trang

3. Xem truoc khi in va 1in van ban




1. Trinh bay trang van ban

Trinh bay trang
van ban la gi?

Tai sao phai thuc
hién di€u do?




1. Trinh bay trang van ban

CoO may lua chon co

ban khi trinh bay
trang van ban?




1. Trinh bay trang van ban

BIEN DEP
Bubi sém nang sang. Nhimg canh budm nau
trén bién duoc nang chiéu vao hong ruc lén
nhw dan buém mia lwon gitra troi xanh,,

Tran g R&i mot ngay mua rao. Mua dang dang bén
phia. Co quang nang xuyén xudng bién 6 ong

- Lya chon co ban ,
N dimg N Sapealcmain
trinh bay trang: e i o o

dam, tham lai. khoe nhe boi hoi, nhw nguc
do bdc néng dan cay xong thua rong vé bi

+ Chon huong trang: = e P i
Trang ding hay trang

ngang
+ bt I¢ trang: Kich e e e
thude 1&: Trai, phai, -

trén, duai. ngang

R&i mot ngdy mua rao. Mua dang ding bén ph:a C6 quing ning
xuyén xudng bién 6ng anh di mau: xanh 14 ma, tim phét, hdng, xanh
biée,... Co  quéng thim si, nang trich. Nhimg canh budm ra khéi con
mua, w6t dam, tham lai, khoe nhe béi héi, nhw nguc 40 bac néng dan
cay xong thi¥ra réng vé bi wot.

(Theo Vii Tit Nam)




1. Trinh bay trang van ban

Lé trén (Top)
- Lya chon co ban 1

BIEN DEP

trinh bay trang: bt i fng Wb i bt

! trén bién duoc nang chiéu vao hong ruc 1én
{ nhw dan buém mua luon gita trdi xanh,, :

+ Chon hudng trang: | L4 phii

Trang ding hay trang L(i tl%l (Right)
€ : AR e eyt PN :

n g an g H R6i motngay mua 1ao. Mua dang dang bén & H

~ A y : phia. C6 quang nang xuyén xuong bién ong
—I— Dat le tran . chh : anh du mau: xanh 1d ma, tim phét, hong,
. g ° i xanh bie, .. C6 quéng tham si, nang trich. :
: Nhitng canh budm ra khoi con muwa. wét:
: ¢dm, tham lai, khoe nhe bdi hdi, nhw nguc }

thué,c lé : Tré«i, phéi, écz l;éc n6ng. &én cay xc;ng thua }éng vé b1
trén, dudi. :

(Theo Vii Tt Nam) '
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Lé dwéi (Bottom)




1. Trinh bay trang van ban

- Chuy:

+ Can phan biét 1 trang va 1é doan van.

+ Thong thuong, viéc trinh bay trang c6 tac dung dén
mo1 trang cua van ban.




Vay chon huong
trang va I¢€ trang

nhu thé nao?




2. Chon hudng trang va 1€ trang

a) Chon huong trang:
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2. Chon hudng trang va 1€ trang

b) Chon kiéu 1é trang:
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2. Chon huéng trang va Ié trang

- Chon
thoai

1énh

s€¢ xuat hi¢én hop

theo nhu cau va chon hudng trang.
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Vay xem truoc khi
1n va 1in nhu thé

nao?




3. Xem truoc khi in va in van ban

- Chon I€nh Print trén bang chon File cho phep xem trudce
trang In (Ctrl+P)
- Chon Iénh Print trong man hinh xem truéc khi 1in dé in

van ban




3. Xem truoc khi in va in van ban

- D€ ¢6 the 1n dugc, may tinh phai cai phan mém may 1n,
no1 vo1 may 1n va may in phai dugc bat




CAU HOI CUNG cO

Dé xem trudc khiin em chon lénh?

A. File = Close

(B)File > Print

C. File = Save As
D. File = Open



CAU HOI CUNG cO

Pé dat huwdng trang dirng, ta chon

|lénh nao sau day?

A
Print
Portrait
C.

Margins




CAU HOI CUNG cO

Pé in van ban, ta chon Iénh nao sau

day?

Portrait




CAU HOI CUNG cO

Pé thuc hién thut ddu dong clia doan van ban

ta dung cong cu nao sau day la khong dung?

(A)Nhan nhiéu [an phim cach (Space)
B. HOp thoai Paragragh
C. Dung thanh Ruler
D. Dung phim Tab



CAU HOI CUNG cO

Tra lon
- Trinh bay trang vin ban 1a bo tri toan bo noi dung vin
ban dé in trén gidy sao cho trang in dep, gilp can d6i
véi Kich thude cua trang gidy va hap dan sy chd y cua
nguo1 doc.
- Lwa chon co ban trinh bay trang:
+ Chon hudng trang: Trang dung hay trang ngang
+ Pit 1¢ trang: Kich thudc 1&: Tréi, phai, trén, dudi.



CAU HOI CUNG cO

Tra 101
- Pé ¢ thé in dugc, may tinh phai
cai phan mém mMay in, noi voi may
In va may In phai duoc bat.
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HUONG DAN VE NHA

- Hoc hét va hoc ky bai ly thuyét da hoc.

- Xem trwéc bai tiép theo.



