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CAU HOI ON TAP

[Viét Nam qué hwong ta
Viét Nam dat nwée ta oi
Ménh mong bién lGa
Dau troi dep hon

Co 2 cach: Phim va Chuot

-+

: Nhan giir Shift +

End (hoac miii tén )

-+

: Nhan gilr chudt
va kéo hét dong 1



CAU HOI ON TAP

(A)Nhay 3 [3n chuét tai bién trai ctia vin ban
B. Nhan Ctrl + C
C. Nhan Ctrl + V
D. Nhay gilr chuot va kéo tir trai sang phai
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VIET NAM QUE HUONG TA
H,0 + O?

Viét Nam qué huong

Tdc gia T6 Hoai

AN AQ
LLam sao dé

dinh dang u%fy od vito g #id
dugc nhu thé Gz oy bong Hhong bén

Lo ndi va b bicn

nay
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PINH DANG

o

VAN BAN LA Gi?

J

a8y . )
CO NHUNG

THAO TAC PINH

DANG NAO?
Y




Muc tiéu
No1 dung bai hoc

1. Pinh dang van ban

2. Dinh dang ki tu




1. Pinh dang van ban

Pinh dang van
ban la gI?

CO may loai?




1. Pinh dang van ban

Muc dich dinh
dang van ban la gi?

-Muc dich 1a nham lam cho
van ban dep, dé doc dé nhé.



1. Pinh dang van ban

- Luu y: Nén dinh dang van ban
sau khi da soan thao xong toan
b0 phan nd1 dung cua van ban

Vi sao vay ta?




1. Pinh dang van ban

- Luu y: Nén dinh dang van ban sau
khi1 da soan thao xong toan by phan
no1 dung cua van ban

VI

- Thir nhat, dé tiét kiém thoi gian
- Thir hai, s€ giap cho van ban ¢6 mot dinh dang

théng nhat, hop li, khong phai chinh stra lai nhiéu
lan.




2. Pinh dang ki tu

DPinh dang Ki
tu la gi?

Lam nhu thé
nao?




2. Pinh dang ki tu

Pé thuc hién dinh
dang ta dung lénh
gi?

Times New Rom ~ 13 ~ A A"  Aa~ | %

B J U ~abe x, x* | [0-38- A -

Font e



2. Pinh dang ki tu

Phong chir (Font) w

Times MewRom ~ 13~ A A7  Aa~ | I%




2. Pinh dang ki tu

Tang co chir

Times Mew Rom = 13 + A flﬂa'l%
B 7 U -abe x, x* [0~ % - A~

Ma




2. Pinh dang ki tu

Thay d6i kiéu chir hoa Cuc gom xo0a dinh dang
thuong

Times MewRom * 13 + A A7  Aa~ | %

B 7 U -abe x, x* [0~ %L - A~

t M




2. Pinh dang ki tu

- Trong nhom lénh Font cua day 1énh Home

- Budc 1: Chon ph'?m van ban can dinh dang.

- Buéc 2: Thuc hién cac 1énh can dinh dang:

+ Phong chir: Nhay mii1 tén bén phai hop Font Times New Rom -
+ CO chir: Nhay mui tén bén phai hop Font size ** -

+ Mau chir: Nhay miti tén ¢ bén phai hop Font color =
- Budce 3: Chon Font chir, c& chir hoac mau chir thich hop

-

: Ta ¢ thé dung phim tat toi da néu dugc trong khi dinh dang

Tang co chtr:
Giam cO chi:




2. Pinh dang ki tu

- Trong nhom lénh Font cua day 1énh Home

- Budc 1: Chon ph'?m van ban can dinh dang.

- Budce 2:

+ Kiéu chir; Nhay c4c nut:;

*Bold ; ® (chit dm) hodc nhan Ctrl+B

* |talic: ¢ (chir nghiéng) hoic nhan Ctrl+]

* Underline ¥  (Chir gach chan) hoic nhan Ctrl+U

- Trong khi thuc hién dinh dang kiéu chit ta c6 thé

dung nhiéu kiéu chir mot lvc.
- D€ huy Iénh ta chi can nhay lai Iéenh do mot lan nira




2. Pinh dang ki tu

Ta mudn tao mac

dinh cho mot loai

dinh dang nao do
Times MewRom = 13 = A A7 | Aa- & du:qc khéng?

B 7 U -abe x, x| [0~ %~

& -
Font @ .‘



2. Pinh dang ki tu

a
Symbol Italic

Tahoma Eold

Tempus Sans ITC Bold Italic

imes Mew Roman 7

Font color: L)
Automatic Automatic

Strikethrough small caps
Double strikethrough All caps
Superscript Hidden
Subscript

Preview

Titnes New Roman

This is a TrueType font. This font will be used on both printer and screen.

e [ =

[




2. Pinh dang ki tu

< Format Painter



CAU HOI CUNG cO

A. Nhay nut miii tén o hop Font

B. Nhay nut mii tén & hop Size
@Chgn phan van ban can dinh dang

D. G6 s0 20 vao 6 Font Size



CAU HOI CUNG cO

(A)Chir s& khong in dam
B. Chir sé dam hon
C. Chir sé in nghiéng
D. Chir gach chan



CAU HOI CUNG cO

A. Ctrl + U (Underline)
B. Ctrl + B (Bold)

@Ctrl + | (Italic)
D. Ctrl + [
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HUONG DAN VE NHA

- Hoc hét va hoc ky bai ly thuyét da hoc.

- Xem trwéc bai tiép theo.



