UBND HUYEN CU CHI CONG HOA XA HQI CHU NGHIA VIET NAM

TRUO‘N_G_T_HCS PHUOC VINH AN Péc lap - Tu do - Hanh phiic
S6:AfKH-THCSPVA Cti Chi, ngay thangynam 2024
KE HOACH

Vé viée thue hién cong tic kiém ké tai san nim 2024

Can cir Ludt Quan ly, sir dung tai san cong so 15/2017/QH14 ngay 21 thang 6
nam 2017;

Can cilt nghi dinh s6 151/2017/ND-CP ngay 26 thang 12 nam 2017 cta chinh phu
quy dinh chi tiét mot s6 didu cua Luat Quéan 1y, str dung tai san cong;

Cén cr vao Piéu 1& Trudng trung hoc co so, trudng trung hoc phé thong va truong
phd thong ¢6 nhiéu cip hoc (Ban hanh kém theo thong tu sé 32/2020/TT-BGDDT
ngay 15/09/2020 ctua Bo trudng Bo Gido duc va Pao tao);

Cin ct tinh hinh sir dung tai san thuc té & don vi. Nay truong THCS Phuée Vinh
An thuc hién cong tac kiém ké tai san nim 2024 nhu sau:

1. MUC PICH, YEU CAU:

- Nhim kiém ké lai tai san & don vi dén cudi nim 2024. Tir d6 c6 co s& danh
gia két qua thuc hién viéc st dung, bao quan céc tai san, thiét bi, 45 dung day hoc
trong nam qua.

II. HINH THUC, NOI DUNG, THANH PHAN, PHAM VI, THOI GIAN
KIEM KE:

1. Hinh thire kiém ké:

Viéc kiém ké dugc thuc hién theo hinh thirc quan sat, kiém dém, dan tem cac
tai san, cong cu dung cy, dung cu thi nghiém thuc té c6 & cac phong ban, 16p hoc, kho
chira két hop v6i sé sach da ghi chép, danh muc cap.

2. Noi dung kiém ké:

Kiém tra tat ca tai san, cong cu dung cu , thiét bi chuyén moén thudc don vi
truong quan ly.

3. Thanh phén tham gia kiém ké:



Cén b, giao vién, nhan vién, cic bo phéan dugc phén cong trong toan truong.

4. Pham vi kiém keé:

Nha kho, phong hoc, cac phong ban h
hoi truong, phong truyén théng, phong vi tinh, phong

anh chanh (van phong BGH, gido vy, ké

toan, y té, bao vé, thu vién,..),
thuc thiét bi, cac phong b mon.

5. Thoi gian thue hién kiém ké:
Thot gian kiém ké tir ngdy 23/12/2024 dén ngay 28/12/2024. Bdo cao két qua
/2024. Tir ngay

vé nhan vién ké toan - C6 Thay cham nhat 16 gio 00 ngay 28/12
ch nhiém tong

30/12/2024 dén ngay 31/12/2024, nhén vién ké toan - C6 Thuy c6 tra

hop két qua kiém ké tai san va thuc hién béo cdo nhap dir liéu 1én phin mém quan ly

tai san theo quy dinh
[1L. PHAN CONG CU THE TRACH NHIEM:
1. Ba Pham Thi Thu Hudng - Hiéu truong — Chi dao chung Chiu trach nhiém

chung vé két qua kiém ké cua trudng, chi dao bd phén ké toan thuc hién béo céo vé

Phong GDPT - Phong TCKH tinh hinh str dung tai san, cong cu dung cu don vi nam
2024.

2. Ba Nguy&n Thi Minh Duyén- Pho Hi¢u truéng - Pho truong b phan kiém
ké — xay dung ké hoach - Chju trach nhi¢m chung vé két qua kiém ké cua trudng, chi
dao bd phan ké toan thuc hién béo cdo vé Phong GDDT - Phong TCKH tinh hinh su
dung tai san, cong cu dung cu don vi ndm 2024.

3. Ba Vii Thi Hanh — Pho Hiéu trudng — Pho trudng bd phan kiém ké

4. Ong Nguyén Thai Hung — CTCD: Phu trach kidm keé tai san vin phong va
c4c thiét bi nha cong vu, hé thdng mang, mdy lanh, phong cong doan (phan cong nhan
su t& van phong thuc hién viéc kiém ké tai san va sép xép lai ban ghé & kho nha da
ning). Hoan thanh bdo cdo ding thoi gian qui dinh.

5. Ong Pham Minh Phii - Phu trach kiém ké tat ca tai san phong vi tinh, phong

truyén thong va hoan thanh bdo cdo ding thoi gian quy dinh.
6. Ba Lé Ngoc Han - Phu trach kiém ké tai san, cong cu dung cuy, sdch phong



thu vién va hoan thanh béo cao dlng thoi gian quy dinh.
an, cong cu dung cu

7. Ong Nguyén Thwong Tin - Phy tréch kiém ké ti s
3 hoan thanh bao cao

phong thiét bi, thuc hanh, cac phong thuc hanh Ly, Ho2, Sinh v
ding thoi gian quy dinh.

8. Ong V6 Minh Tam, GVCN — Nhém truéng bdo vé: Phu
san, hoi truong, phong Giam thi, phong Gido vién, va hoan thanh b

gian quy dinh. GVCN : Phy trach kiém ké tai san cong cy dung cu cac

trach kieém ké tai
40 cao dung thoi

phong hoc, ban

ghé hoc sinh cua 1dp.

9. Ong Nguyén Hoang Tén — TPT : Phu trach Kkidm ke tai san, cong cy, dung

cu phong doan doi.
10. Ong Huynh Dai Phic - T4 trudng o Nang Khiéu: Phu trac
phong Am nhac, phong MI thuat,

trong to cung

h kiém ké tai

san, cong cu dung cu TDTT bd mdn, phong da ndng,

db diing day hoc mén thé due quéc phong (phan cong cho cac thanh vién

kiém k&) va hoan thanh bao cdo ding thoi gian quy dinh.

11.0ng Nguyén Anh Quéc Béo - Viin phong: phu trach kiém ké hd so, s6 séch

ciia van thu, hoc vu va kho luu triy 1,2. Téng hop céac loai bao cao theo quy dinh.

12.Ba Tran Thuy Minh Hibu — Y té: Phu trach kidm tra tai san, cong cu, dung
cu y té, nha vé sinh HS, GV va hoan thanh bao cio dung thoi gian.

13. Csic Ong (Ba) Ia TTCM: Phu trich Kidm ké tai san, do dung day hoc phong

b6 médn, hoan thanh bao cdo theo quy dinh.

IV. TO CHU'C THUC HIEN:

Can ctr vio ndi dung ké hoach ndy, yéu cau cac bd phan dugc phén cong thuc hién

viée kiém ké de so liéu tai san, cong cu dung cuy, thiét bi & don vi khép dung VOGS0

sach keé toan./.

Noi nhan:

- Phong GDDT Cu Chi,
- PTCKH (dé bdo céo);
- BGH, cac bd phén;

- Luu: VT.
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