UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc lap - Tu do - Hanh phic
SO GIAO DUC VA PAO TAO

S6: 2627 /SGDPT-KTKD Thanh pho Ho Chi Minh, ngay 75 thang 5 nam 2025

V& huong dan 0 chire ky thi
tuyén sinh 16p 10 THPT cong lap
nam hoc 2025-2026

Kinh gui:
- Uy ban nhan dan thanh phé Thu Buc, quan, huyén,;
- Hiéu trudng cac truong trung hoc phd thong;
- Hiéu trudng truong phd thong cé nhiéu cip hoc;

- Gidm doc cac co s¢ gido duc thuong xuyén.

Cian ctr Thong tu sé 32/2020/TT-BGDDT ngay 15 thang 9 nim 2020 cua
B6 Gido duc va Pao tao vé ban hanh Diéu 18 truong trung hoc co sd, truong trung
hoc ph thong va truong phd thong co nhidu cip hoc;

Cian ctr Thong tu sé 05/2023/TT-BGDDT ngay 28 thang 2 nim 2023 cua
Bo Gi4o duc va Dao tao vé ban hanh Quy ché t6 chirc va hoat dong ctia trudng trung
hoc phé thong chuyén;

Can ctr Thong tu s6 24/2024/TT-BGDPT ngay 24 thang 12 nim 2024 cta
Bo Gido duc va Dao tao vé viéc ban hanh Quy ché thi tot nghiép THPT;

Can cr Thong tu s6 30/2024/TT-BGDDT ngay 30 thang 12 nim 2024 cua
Bo6 Gido duc va Dao tao vé viéc ban hanh Quy ché tuyén sinh trung hoc co s
va tuyén sinh trung hoc phd thong;

Can cir Quyét dinh s6 1186/QD-UBND ngay 28 thang 3 nam 2025 cua
Chu tich Uy ban nhan dan Thanh phd vé phé duyét Ké hoach huy dong tré ra 16p
va tuyén sinh vao céc 16p dau cap nim hoc 2025-2026;

Cin ctr Quyét dinh sé 1270/QD-SGDDT ngay 24 thang 5 nam 2022 cia SO
Gido dyc va Pao tao vé viéc ban hanh K& hoach trién khai ting cuong tmg dung
cong nghé thong tin va chuyén ddi sé cua nganh Gido duc va Pao tao Thanh ph
HO Chi Minh giai doan 2022-2025, dinh huéng dén nam 2030.
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S¢ Gido duc va Pao tao huéng dan thuc hién cong tac thi tuyén sinh vao lop
10 tai cac truong trung hoc phd théng nam hoc 2025-2026 nhu sau:

1. Quy dinh chung

1.1. Pham vi diéu chinh va di twong 4p dung

- Huéng dan nay quy dinh vé cong tac to chire ky thi thi tuyén sinh vao 16p 10
cac truong cong lap, trudng chuyén (sau ddy goi 1a huéng din thi) bao gdm: Quy
dinh chung; t6 chirc thi va quan 1y ky thi; dang ky du thi va chuan bi t6 chuc thi;
cong tac ra dé thi, in sao dé thi; coi thi; chim thi; phuc khao; xét tuyén vao 16p 10
cac truong cong lap; ché d6 bao cdo va luu trit; thanh tra, kiém tra, khen thuong, xu
1y cac su ¢ bat thuong va xtr Iy vi pham; to chirc thuc hién.

- Hudng dan thi ap dung d6i voi cac trudng trung hoc co so, truong trung hoc
phd thong, truong phd thong co nhiéu cap hoc, co s¢ gido duc thuc hién chuong
trinh gido duc pho thong; cac to chirc va ca nhéan c6 lién quan.

1.2. Mon thi, bai thi, hinh thirc thi, thoi gian 1am bai

Pugc quy dinh trong Quyét dinh phé duyét Ké hoach huy dong tré ra 1op va
tuyén sinh ddu cip hang nim cta Uy ban nhan dan Thanh phé Ho Chi Minh.

1.3. Ngay thi, lich thi, n¢i dung thi

- Ngay thi, lich thi: quy dinh trong Quyét dinh phé duyét Ké hoach huy dong
tré ra 16p va tuyén sinh dau cip hang nim cua Uy ban nhan dan Thanh phd
H6 Chi Minh.

- N6i dung thi: trong pham vi chuong trinh gido duc phd théng cip trung hoc
co s, chi yéu 1a 16p 9.

1.4. B¢ thi va yéu cau bao mat, giai mat cia dé thi

- Trong ky thi, m&i mon thi co dé thi chinh thirc va dé thi du bi. Dé thi phai bao
dam cac yéu cau dudi day:

+ Bdo dam chinh xac, khoa hoc va tinh su pham; 161 van, cau chir phai o rang;

+ Bao dam phan loai dugc thi sinh;

+ Dé thi tu luan phai ghi 10 s6 diém ctia mdi cau hoi; diém cua bai thi tu luan
duoc quy vé thang diém 10 (muoi) ddi véi toan bai;

+ MObi dé thi phai ¢6 dap an va huéng dan chdm thi;

+ Pé thi phai ghi rd ¢6 may trang (d6i v6i d& thi c6 tir 02 trang trd 1én); ghi rd
chit "HET" tai diém két thic d¢ thi.
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- Pé thi, dap an, huéng dan chim thi chua cong khai thuoc danh muc bi mat
nha nude do “Téi mat”. Thoi han bao vé bi mat nha nuée do “Toi mat” cia dé thi:

+P4i v6i dé thi tu luan chi két thuc khi hét hai phan ba (2/3) thoi gian 1am bai
ctia mon thi d6; d6i véi dé thi tric nghiém chi két thic khi hét thoi gian 1am bai cua
budi thi;

+ Pé thi du bi chwa sir dung tu dong giai mat ngay khi hét thoi gian lam bai cua
mdn thi cudi cing cua Ky thi.

1.5. Tiéu chuén, diéu ki¢én d6i véi nhitng nguoi tham gia t6 chire ky thi

1.5.1. Nhirng nguoi tham gia cac cong tac trong ky thi phai do S¢ Gido duc va
Dao tao - Phong Khao thi va Kiém dinh chat luong gido duc (KTKD) didu dong va
dap tmg cac diéu kién gom:

a) C6 pham chat dao dirc tét, co y thitc chap hanh phap luét va tinh than trach
nhiém cao;

b) Nam vitng quy ché va nghiép vu 1am cong tac thi;

¢) Khong dang trong thoi gian bi ky luat hoac xem xét xur ly ky luat hoac bi
truy ciru trach nhiém hinh sy hodc d4 bi két 4n ma chua hét thoi han xoa ky luat hoic
X04 an tich.

1.5.2. Nhitng nguodi ¢6 nguodi than (vo, chéng, cha, me, con, anh rudt, chi rudt,
em rudt; cha, me, anh ruot, chi rudt, em rudt cua vg hoac chéng; nguoi giam hg;
ngudi duoc giam ho) duy thi trong ndm to chie ky thi tai Thanh phé H6 Chi Minh,
khong duoc tham gia t chue thi.

1.5.3. Ngoai cac tiéu chuan, diéu kién quy dinh tai diém 1.5.1 va 1.5.2 muc 1.5
hudng din nay, nhitg ngudi tham gia ra dé thi va cham thi tu luan phai c6 ning luc
chuyén mén tdt.

2. T6 chirc va quan Iy ky thi

2.1. Ban Chi dao Tuyén sinh trung hoc ph6 thong

2.1.1. Thanh phin

Chu tich Uy ban nhan dan Thanh phd (UBND) thanh 1ap Ban Chi dao gom:

a) Trudng ban: 1a Lanh dao UBND;

b) Cac Pho truong ban: 1a lanh dao mdt sb s, nganh cia Thanh phé; Pho
Trudng ban thuong truc la 1anh dao S¢ Gido duc va bao tao (GDDT);

c¢) Cac uy vién: 1a 1anh dao cac phong cua S& GDDT, lanh dao céac sd, nganh,
co quan lién quan;
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d) Cac thu ky: 1 cong chire, vién chitc ctia S6 GDDT va mot s s, nganh lién
quan cta Thanh phd.

2.1.2. Nhig¢m vu va quyén han ciia Ban Chi dgo

a) Chiu trach nhiém chi dao toan di¢n cac hoat dong chuén bi, t6 chirc thuc hién
ky thi theo ding huéng dan cua vin ban nay;

b) Chi dao, kiém tra cac ban, nganh, doan thé lién quan va cac co sé gido duc
trén dia ban phéi hop, hd tro, dam bao cac diéu kién can thiét cho hoat dong ctia HO1
dong thi; xem xét, giai quyét cac kién nghi ciia Chu tich Hoi dong thi;

¢) Béo cao Bo Giao duc va Pao tao, Cha tich UBND Thanh phé vé tinh hinh
td chure thi, viée thuc hién cac quy dinh trong cac vin ban hudng dan thi va dé xuét
xtr Iy céc tinh hudng xay ra trong t6 chuc ky thi;

d) Thyc hién nhiing quyét dinh, chi dao c6 lién quan ctia Ban Chi dao.
2.2. Hji ddng thi S& Gido duc va Pao tao

a) Hoi dong thi tuyén sinh vao 16p 10 cong lap, truong chuyén do S6 GDPT
chu tri, dé t6 chirc thi cho tat ca cac thi sinh dang ky du thi (PKDT) tai Thanh phd
Ho6 Chi Minh. Giam ddc S6 GDDT quyét dinh thanh 1ap Hoi dong thi Ky thi tuyén
sinh (goi tat 1a Hoi dong thi).

b) Thanh phan:

- Chu tich: 14 Phé trudng ban thudng truc Ban Chi dao Tuyén sinh trung hoc
phé thong;

- Pho chu tich: 1a 1anh dao S¢ Gido duc va PBao tao hodc lanh dao phong thude
S& Giado duc va Bao tao;

- Uy vién, Thu ky: 1a 1anh dao mot s6 phong thudc s GDPT, cong chirc, vién
chirc ciia S& GDDT va/hodc 1anh dao truong trung hoc co so, trung hoc phd thong,
trung tdm gido duc nghé nghiép — gido duc thudng xuyén, trung tim gido duc thuong
xuyén (truong phé thong); trong do, co 01 uy vién thudng truc 1a 1dnh dao Phong
Khdo thi va Kiém dinh chat luong gido duc thuéc S6 GDDT.

¢) Nhiém vu va quyén han ctia HoO1 déng thi:

- Chi dao, xtr Iy cic van dé dién ra tai cac Ban ctia Hoi dong thi; trong qua trinh
thuc hién phai bao ¢am to chirc thi theo diing hudng dan ciia vin ban nay; t6 chuc
ra dé, in sao dé thi; xdy dung phuong an va to chic van chuyén, bao quan bao dam
an toan va bao mat cho d& thi, bai thi va cac tai liéu lién quan theo quy dinh cua
Huéng dan thi; phd bién, huéng dan, chi dao t6 chirc thyc hién huéng din thi; coi
thi; bao quan bai thi, lam phach, cham thi, chAm phuc khéo; thanh 1ap cac Ban dé
thuc hién theo cong viée dé nghi cua Chu tich Ho1 déng thi;
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- T6 chirc viéc tiép nhan va xu 1y thong tin, bang ching vé vi pham theo quy
dinh tai huéng dan nay; giai dap thiac mic va giai quyét khiéu nai, td céo lién quan
dén t6 chie ky thi;

- Bao céo kip thoi voi Ban Chi dao thi ciia Thanh phd vé cong tac t6 chire thi;

- Bé nghi cac cip c6 tham quyén ra quyét dinh khen thuong, ky luat (néu co)
dbi voi cac thanh vién Hoi dong thi.

d) Chu tich Hoi dong thi c6 trach nhiém:

- Thanh lap cac Ban cta Hoi dong thi;

- biéu hanh toan bo hoat dong t6 chirc thi theo nhiém vu va quyén han ctua Hoi
ddng thi;

- Chiu trach nhiém trudc Truong Ban Chi dao vé két qua thyuc hién nhi¢m vu
ctia Hoi dong thi theo ding hudng dan ciia vin ban nay;

d) Lanh dao cic Ban trong Hoi déng chiu trach nhiém vé két qua thuc hién
nhiém vu, quyén han theo phan cong hoac iy nhiém cua Chu tich Hoi déng thi;

¢) Hoi ddng coi thi/chim thi phai in thé deo cho tit c4 nhimng ngudi tham gia t6
chire Ky thi; thé deo phai dugc déng dau treo ciia S6 GDDT (hodc ctia Hoi dong coi
thi/cham thi d6i voi nhitng ngudi lam nhiém vu trong khu vie); trén thé deo can ghi
0 thong tin nhi¢m vy, ho tén nguoi lam nhiém vy, noi thyc hién nhiém vu (c6 thé
st dung mau thé deo khac nhau cho cdc nhom nhi¢m vu).

2.3. Hoi dong ra dé thi
2.3.1. Thanh phan ciia Héi dong ra dé thi
- Chu tich Hoi déng la Ianh dao S¢ Giao duc va Pao tao;

- Pho Chu tich Hoi déng la Ianh dao S& Giao duc va DPao tao hoac lanh dao
phong thudc S Gido duc va Pao tao;

- Thu ky, uy vién do S& Gido duc va Bao tao phan cong.

- Lyc luong cong an do Cong an Thanh phd diéu dong;

- Bao vé, y té va nhan vién phuc vu do S6 GDDT diéu dong;
2.3.2. Nhigm vu va quyén han ciia Hji dong ra dé thi

- Xay dung ké hoach tong thé vé cong tac soan thao va phan bién dé thi (goi
chung 1a ra dé thi) va in sao d& thi;

- Chi dao, diéu phéi hoat dong cua ra dé thi va in sao dé thi;

- Giai quyét cac van d& phat sinh trong qua trinh ra d& thi va in sao d¢ thi;
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- Bao dam an ninh, an toan, bao mat dé thi theo quy dinh;

- Duyét dé thi chinh thtic, d& thi dy bi, huéng dan chim thi cta d@ thi chinh
thirc va dé thi du bi;

- Ban giao dé thi gdc cho in sao dé thi theo dung quy dinh;

- Ban giao cac tai d& thi cho Ban Van chuyén va ban giao dé thi;

- Thuc hién cac nhi€ém vu khac theo yéu cAu cua Giam déc So GDDT.

2.3.3 Nguyén tic lam viéc

- Hoi ddng ra dé xay dung dé thi;

- Lam viéc tap trung theo nguyén tic cach ly triét dé tir khi bat dau t6 chic mo
niém phong ti dé thi gbc dén khi két thuc budi thi cudi clng;

- Thanh vién d4 vao vong 1 ctia khu vuc in sao dé thi phai dugc cach ly triét dé
cho dén hét gio thi ctia budi thi cudi cung;

- Trang thiét bi may moc bj hong trong qua trinh in sao chi duoc chuyén ra khoi
khu vie in sao khi hét gid thi ctia budi thi cudi cing;

- Viéc giao nhan dé thi véi Ban Van chuyén va ban giao phai dugc thyc hién
theo ding quy dinh, c6 bién ban giao nhan, du chit ky cua cac bén lién quan va ddm
bao bao mat, an toan.

2.3.4. Ra dé thi

- Thu ky, Uy vién ra d¢ thi phai 1a chuyén vién, can bd quan 1y, giang vién, giao
vién c6 nang luc chuyén mén phu hop va am hiéu chuong trinh mén hoc cap trung
hoc co s0;

- M&1 mon thi can ¢6 it nhat mot gido vién cap trung hoc co s¢ tham gia ra dé
thi.

- T6 chtrc ra dé thi theo dting yéu cau vé ndi dung va hinh thirc; dam béo tinh
khoa hoc, chinh xac va phu hgp véi chuong trinh.

2.3.5. In sao d@é thi

- Thu ky va uy vién (trong d6 c6 01 ty vién lam nhiém vu giam sat) 1a cong
chuc, vién chire thude S6 GDDT va/hoic lanh dao, gido vién trudng phd thong hodc
nhan vién ky thuat;

- T6 chte in sao dé thi dam bao sd luong, chét lugng va bao mat;

- Pong goi, niém phong va bao quan dé thi theo dung quy dinh;

- Thyc hién cac nhi¢m vu theo yéu cau cta Chu tich Hoi déng ra dé thi.
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- Phan cong thanh vién c6 chuyén mon dé ra soat hinh thirc, ndi dung cua dé
thi trudc khi in sao.

- Bao c4o ngay cho Chu tich Hoi dong ra dé néu phat hién sai sot trong dé thi.

2.4. Hoi dong coi thi

a) Giam d6c so GDPT cin ctr s6 luong thi sinh DKDT tai Hoi dong thi va diéu
kién co s¢ vat chat, doi ngli dé quyét dinh thanh 1ap cac hoi dong coi thi dit tai
truong pho thong va cic co so gido duc khac dap tng duoc cac yéu cau to chire thi;
bb tri s6 lugng ngudi du phong 1am nhiém vu tai cac Hoi dong coi thi dé bao dam
c6 du gidm thi tai cac phong thi va giam sat phong thi.

b) Thanh phan:

- Chu tich hoi ddng 1a: 1anh dao truong trung hoc phd thong hodc truong THCS
(goi chung la truong trung hoc);

- Ph6 chu tich hoi ddng 1a: 1dnh dao va/hodc T trudng chuyén mon cia truong
truong trung hoc. Trong d6 c6 01 Phé chi tich phu trach co s vat chat 1a nguoi cua
co s6 gido duc noi dat Hoi dong coi thi va 01 Phé chu tich Hoi dong coi thi dén tix
co s gido duc khac;

- Thu ky hoi dong coi thi 1a: gido vién truong trung hoc;

- Giam thi, gidm thi gidm sat coi thi la: gido vién truong trung hoc;

- Trat ty vién, nhan vién phuc vu, y té, céng an do phé chu tich phy trach co s&
vat chat dé cur;

- Chu tich va Phé chi tich hoi dong coi thi phai dén tir cac trudng khac nhau.
Chu tich, Pho chu tich (trir ngudi phu trach co sd vat chat) va giam thi khong duoc
lam nhiém vu tai Ho1 déng coi thi c6 hoc sinh 16p 9 cta trudng minh tham dy trong
ky thi nam do.

¢) Nhiém vu va quyén han:

- T6 chirc coi thi bao dam ding quy dinh cta hudng dén thi;

- Khi thyc hi¢n nhiém vy, cac thanh vién: khong dugc mang cac thiét bi thu
phat thong tin; khong dugc lam viéc riéng; khong dugc hit thudc; khong dugc st
dung d0 udng c6 con; khong duoc tu v xir Iy cac tinh hudng phét sinh.

- bé thuc hién céc cong vi¢c cua hoi déng, lanh dao hoi déng duogc str dung con
dau cua trudng phé thong hodc co s¢ gido duc noi dat Hoi déng.

d) Chu tich Hoi dong coi thi:

- biéu hanh toan b hoat dong tai Ho1 déng coi thi; bdo quan, str dung dé thi va
bao quan bai thi tai Hoi dong coi thi; bao dam cac phong khong sir dung trong budi
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thi phai dugc khoa va niém phong truée mdi budi thi; phan cong nhiém vu cho cac
thanh vién khac 1am nhiém vu tai Hoi dong coi thi;

- Tai budi tap trung 1am thu tuc va pho bién quy dinh trong ky thi, t6 chire dang
ky mau chit ky cho Chu tich, Phé chii tich, Thu ky, Giam thi; photocopy thém 02 bd
mau chit ky, duoc dé trong 03 thi, bén ngoai mdi tai ghi rd ban gbe/ban photocopy.
Mdi bd mau chir ky duge dong goi va niém phong tai Hoi dong coi thi va ban giao
cho Ban Thu ky Hoi dong thi. Ban Thu ky Hoi dong thi ban giao ban gc cho Chu
tich Hoi dong thi luu; ban giao ban photocopy cho Ban Lam phach va Ban Cham thi
khi ban giao cac thi bai thi;

- Trudc mdi budi thi: bao dam cac phuong tién thu, phat thong tin ca nhan (néu
c6) cua tat ca nhitng ngudi lam nhiém vy tai Hoi dong phai duogc luu giit tai phong
tryc ctia Hoi dong, dugc khoa va niém phong cho dén khi két thuc mdi budi thi; kiém
tra dién thoai truc cua Hoéi déng coi thi bao dam co thé sir dung khi can thiét; phan
cong ngudi 1am Giam thi 1, Giam thi 2, giam thi giam sat coi thi; t6 chirc boc tham
vi tri thyc hién nhi€ém vy gidm sat; t6 chirc boc tham vi tri thuc hién nhiém vu coi
thi tai phong thi, bao dam nguyén tic mot gidm thi khong coi thi qua mot 14n tai mot
phong thi trong ky thi; quy dinh tdi thiéu 05 cach danh sb bao danh trong phong thi
va t6 chirc cho cac giam thi bdc tham cach danh s bao danh trong phong thi; ban
giao hd so coi thi gidy thi, gidy nhap va cac dung cu can thiét cho cac giam thi;

- B4 tri dia diém bao dam an toan, cach biét phong thi khoang 25 m dé bao quan
vat dung ca nhan cua thi sinh va céc tai liéu, vat dung khong dugc phép mang vao
phong thi;

- Chiu trach nhiém trudc Chu tich Hoi dong thi vé két qua thuc hién nhiém vu
ctia Hoi dong coi thi theo hudng dan ctia vin ban nay;

- Kip thoi bao cao tat ca su ¢d bat thuong, dic biét 1a cac sy ¢b vé dé thi va cac
su ¢b anh huong dén quyén loi cua thi sinh (néu c6) cho Hoi dong thi (sé dién thoai
truc thi cua Phong KTKD);

- P& nghi cac cap c6 tham quyén ra quyét dinh khen thuong, ky ludt (néu co)
dbi véi cac thanh vién caa Hoi dong coi thi.

d) Giam thi coi thi:

- T4 chirc coi thi tai phong thi theo ding hudng din cia vin ban nay; khong
duoc ra khoi phong thi trong sudt thoi gian 1am bai cia thi sinh;

- Bao quan dé thi trong phong thi;

- Lap bién ban xur ly cac thi sinh vi pham thi;
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- Trong qué trinh coi thi, cac tinh hudng bét thuong (néu co) dic biét 1a cac tinh
hudng anh huéng dén quyén loi ciia thi sinh phai thong qua giam thi giam sat coi thi
dé bao ngay cho Chu tich hoi dong coi thi xem xét quyét dinh trude khi xir 1y

e) Giam thi gidm sat coi thi :

- Giam thi giam sat coi thi thyc hién nhiém vy tai khu vuc dugce phan cong; mdi
Giam sat phong thi thuc hién gidm sat khong qué 03 phong thi lién nhau trong cung
mot tang;

- Giam sat thi sinh dugc giam thi cho phép ra ngoai phong thi bao dam thi sinh
khong dugc tlep xuc, trao doi véi thi sinh khéc trong sudt qua trinh ra khoi phong
thi; kip thoi nhéc nhé Giam thi, trat ty vién, cong an, nhan vién y té va 1ap bién ban
néu phat hi¢n cac thi sinh vi pham;

- Kién nghi Chu tich Hoi déng coi thi dinh chi viéc thuc hién nhi€m vu hoac
thay d6i Giam thi, trat ty vién, cong an, nhan vién y té n€u c6 vi pham;

- Yéu cau Giam thi 1ap bién ban thi sinh vi pham (néu c6); phdi hop véi cac
doan thanh tra thi trong viéc thanh tra, xur 1y vi pham.

g) Trat ty vién, cong an:

- Gilr gin trat tu an ninh tai khu vuc dugc phan cong bao v¢; khong dugce sang
cac khu vuc khac;

- Khong dé bat ky nguoi nao khoéng co trach nhiém vao khu vy minh phu trach;
khong bo vi tri, khong 1am viéc riéng trong khi [am nhi¢m vu, khong dugc vao phong
thi, khong duoc trao dbi voi thi sinh;

- B4o co Chu tich hdi dong coi thi vé cac tinh hudng xay ra trong thoi gian thi
dé kip thoi xu 1y;

- Riéng cong an dugc cu dén hd trg Hoi déng coi thi con ¢6 nhiém vu bao vé
an toan dé thi va bai thi.

h) Nhan vién y té:

- Co mit dy du tai dia diém do Chu tich Hoi dong coi thi quy dinh trong sudt
thoi gian dién ra ky thi dé xir Iy cac trudng hop thi sinh dau 6m;

- Khi nhan thong bao tir Chu tich Hoi ddng coi thi vé thi sinh dau 6m bét thuong,
phai kip thoi so ctru, diéu tri hodc dua dén co s y té néu can thiét (c6 giam thi giam
sat coi thi va cong an di cuing); khong loi dung viéc kham chira bénh dé tiép tay cho
hanh vi vi pham thi.

1) Cac Pho chu tich hoi déng, Giam thi va cac thanh vién khac lam nhiém vu tai
Ho61 déng coi thi, chiu trach nhiém vé két qua thyc hién nhiém vy, quyén han theo
phan cong hodc tiy nhiém ctia Chii tich hoi dong coi thi.
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2.5. Ban Van chuyén, ban giao @2 thi, bai thi

a) Thanh phan:

- Trudng ban do 1anh dao HO1 déng thi ki€ém nhiém;

- Uy vién lam nhiém vy bao vé, giam sat: do Chu tich Hoi dong thi quyét dinh.
b) Nguyén tic lam viéc:

- Chi thuc hién van chuyén, ban giao dé thi, bai thi khi c6 du thanh phan theo
quy dinh;

- Phai kiém tra cac thung dé thi bao dam con nguyén niém phong ctiia Hoi dong
ra dé thi khi giao/nhan.

¢) Nhiém vu va quyén han:

- Ban Vén chuyén va ban giao dé thi, bai thi nhan céac thung dé thi con nguyén
niém phong tir Hoi ddng ra dé thi, bao quan, van chuyén, phan phdi dé thi dén cac
Hoi dong coi thi.

- Céc thung dé thi phai duogc bao quan trong thung kin bén ngoai dugc niém
phong va bao vé lién tuc tir Hoi ddng ra dé thi dén Hoi dong coi thi;

- Ban Vén chuyén va ban giao dé thi, bai thi nhan cac thung bai thi con nguyén
niém phong tir Hi dong coi thi dén Hoi dong cham thi theo quy dinh;

- Lap va luu trit bién ban giao nhan d¢ thi, bai thi.

2.6. Hoi dong cham thi

2.6.1. Hpi dong chim thi

a) Co céu to chirc cua Hoi dong cham thi:

- Hoi d¢6ng cham thi gdm c6: Ban chdm thi, Ban Thu ky va Ban 1am phéch;

- Mbi Ban ¢6 nhiém vu, quyén han riéng va phéi hop chat ch€ véi nhau dudi
su diéu hanh cta Chu tich Hi dong chm thi.

b) Thanh phan cua Hoi ddng chdm thi:
- Chu tich Hoi ddng cham thi 14 lanh dao S& GDDT;

- Ph6 Chu tich Hoi dong cham thi 13 13nh dao & hodc cic phong thudc So
GDDT;

- Uy vién, thu ky 1a cong chtrc, vién chure cua s6 GDDT, lanh dao, chuyén vién
cac phong GDDT va/hoic 1anh dao, gido vién, nhan vién truong phd thong.

- Cong an, bao v¢, y té, phuc vu.

¢) Nhiém vu va quyén han cia Hoi dong cham thi:
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- Xay dung ké hoach, quy trinh cham thi tong thé dam bao chinh xéc, cong
bang, khach quan;
- Chi dao, diéu phéi hoat dong ctia Ban chim thi, Ban Thu ky va Ban lam phach;
- Giai quyét cac van dé phat sinh trong qua trinh chim thi;
- Tong hop, phé duyét két qua chdm thi va bao cdo Hoi ddng thi;
- Thuc hién cac nhi€ém vu khac theo yéu cau caa Chu tich HoO1 déng thi.
2.6.2. Ban chim thi
a) Thanh phan:
- Trudng Ban do 1anh dao Hoi dong chdm thi kiém nhiém;

- Phé Trudng Ban 13 1anh dao cap phong ctia S& GDPT, phong GDDT va/hoic
lanh dao truong phd thong;

- Cac Pho Trudng ban chuyén mon la nguoi c6 chuyén mon dung voi bai thi ty
luan dugc giao kiém nhi¢m Trudng moén chim thi.;

- Cac Giam khao la cong chure, vién chure, gido vién da va dang truc ti€p giang
day mon hoc ding véi bai thi tu luan dugc cham;

- Cac T6 cham thi, mdi to c6 To trudng va cac giam khdo;

- T6 Cham ki€m tra gdm céc thanh vién 1a: cong churc, vién chue, gido vién da
va dang truc ti€p giang day mon hoc ding véi bai thi duge cham. T6 Cham kiém tra

gém b to truong va cac giam khao chdm kiém tra thuc hién nhiém vu duéi sy quan
1y, diéu hanh boi lanh dao Ban Cham thi;

b) Nhiém vu va quyén han:

- Tiép nhan bai thi d& lam phach tir Ban Thu ky;

- T6 chitrc chim bai thi theo quy trinh hai vong doc 1ap;

- T6 chitc chdm kiém tra theo quy dinh;

- Tong hop, ban giao két qua cham thi cho Ban Thu ky;

- Phéi hop vé6i Ban Thu ky va Ban 1am phach trong qué trinh t6 chtrc chdm thi;
- Thyc hién cac nhiém vu khic do Chu tich Hoi dong cham thi phan cong.

¢) Truong ban cham thi:

- Chiu trach nhiém trudc Chu tich Hoi dong thi va Chu tich Hoi dong cham thi
vé quan 1y va t6 chirc chim bai thi theo quy dinh;

- Lap ké hoach, t6 chirc thao luan huéng dan cham thi, dap an;
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- biéu phdi viéc chdm chung, trao doi kinh nghiém trong qua trinh chdm va t6
chtrc hop tong két sau khi hoan thanh;

- Pé xuét thay doi hodc dinh chi Gidm khao thiéu trach nhiém, cham sai sét
nhiéu hodc vi pham quy dinh;

- Giao Tb trudng T6 cham thi ty luan thuc hién mot sb cong vi¢c thude tham
quyén, tiy theo tinh hinh thuc té.

2.6.3. Ban Thu ky
a) Thanh phan:
- Truong Ban do 1anh dao Hoi déng cham thi kiém nhiém;

- Ph6 Trudng Ban 14 lanh dao cip phong ciia S& GDDT, phong GDDT va/hoic
1anh dao truong phd thong;

- Uy vién la cong chirc, vién chtic ciia S GDDT, lanh dao, chuyén vién cac
phong GDPT va/hoic lanh dao, gido vién, nhan vién truong phd thong/THCS;

b) Nhiém vu va quyén han chung cta Ban Thu ky:

- Tiép nhan, bao quan bai thi cta thi sinh dwgc dong trong thung con nguyén
niém phong tir cac Hoi dong coi thi;

- Thyc hién quy trinh luan chuyén bai thi giita cdc Ban theo ding quy dinh;

- Quan 1y két qua cham thi va cac tai liéu lién quan;

- Thyc hién khop phach, tong hop diém thi;

- Thuc hién cac nhiém vu khac do Chu tich Ho1 déng cham thi phan cong.

- Quan 1y ho so va xur Iy vi pham (tiép nhan ho so coi thi, xir Iy vi pham quy
ché theo bién ban);

- Quan Iy dir liéu diém thi (nhap diém, dbi sanh kiém tra v6i két qua chim, phan
tich phd diém, khép phach va 1én diém, chuan bi dit liéu cong bd két qua, tiép nhan
xtr ly don phtic khéo);

- Lap bién ban xu 1y van dé vé diém thi (néu c6), quan 1y luu trir hd so va di
li¢u ky thi;

- Tong hop, bao cao két qua chdm thi cudi dot.

- Tiép nhan, sip xép va bao quan thung bai thi nguyén niém phong tir Hoi dong
coi thi theo mén thi va Hoi dong coi thi.

- Diéu phéi viéc luan chuyén bai thi gitta cac Ban (ban giao cho Ban Lam phéch,
nhan bai da 1am phach va chuyén cho Ban Cham thi, tiép nhan bai di chim xong).



13
- Quan 1y dau phach (bao quan trong thung sat an toan, nhan dau phach sau khi
chdm thi hoan thanh).

- Chuén bj bai thi phuc khao (néu c6) dé ban giao cho quy trinh 1am phach phuc
khao.

- bam bao an ninh, an toan va bao mat cho bai thi va dau phach trong toan bd
qua trinh van chuyén, giao nhan va luu tri.

Luu ¥: tit ca cac qua trinh ban giao déu co bién ban giao nhan.
¢) Nguyén tic:

- Bai thi va dau phach phai duoc bao quan trong ti/kho riéng biét, c6 khoa,
niém phong va cd nguoi tryc bdo vé 24/24 gio;

- Thanh vién Ban Thu ky khong duoc tham gia Hoi dong ra dé thi, Ban Lam
phach, Ban Cham thi va Ban Phtic khao;

- T4t ca thanh vién tham gia Ban Thu ky phai thuc hién nghiém tic quy dinh
vé bao mat thong tin theo quy ché thi.

d) Trach nhi€ém cua Truong Ban Thu ky:

- Piéu hanh toan bd hoat dong cua Ban Thu ky;

- Phan cong nhi¢m vu cy thé cho tung thanh vién;

- Kiém tra, giam sat viéc thuc hién nhiém vu cta cac thanh vién;

- Bao dam tinh chinh x4c, an toan, bao mat trong qua trinh thu phat bai thi, nhap
diém va xir Iy két qua thi;

- Béo céo kip thoi voi Cha tich Hoi dong chdm thi vé tién d6 va két qua thuc
hién nhiém vuy;

- Chiu trach nhiém trudc Chu tich Hoi déng chim thi vé& két qua thyc hi¢n
nhiém vu cia Ban Thu ky.

d) Cac thanh vién trong Ban Thu ky chiu trach nhiém vé két qua thuc hién
nhiém vu, quyén han theo phan cong ciia Truong Ban Thu ky.

2.6.4. Ban Lam phdch

a) Thanh phan:

- Truéng Ban do ldnh dao phong ciia S& GDDT hoic lanh dao trudng phd théng
dam nhiém;

- Phé Trudng Ban 1a 1anh dao phong thude S& GDPT, lanh dao Phong GDDT,
lanh dao trudng phd thong;
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- Uy vién la cong chire, vién chire cac phong thuéc S GDDT hodc 1anh dao,
chuyén vién Phong GDDT va/hoic lanh dao, gido vién truong pho théng.

b) Nhiém vu va quyén han:

- Tiép nhén bai thi tir Ban Thu ky, thuc hién lam phach, bao mat sé phach cho
bai thi ty luan va bai thi phuc khao.

- Niém phong, bao quan dau phach theo ché do mat trong sudt qua trinh cham
thi.

- Ban giao bai thi 3 1am phach cho Ban Thu ky va ban giao dau phach sau khi
hoan thanh viéc cham thi.

¢) Nguyén tic:

- Hoat dong doc 1ap véi cac Ban khac, chiu sy chi dao truc tiép tir Chu tich Ho1
ddng cham thi.

- Chi 1am viéc khi c6 it nhat hai thanh vién trd 1én, dam béo tinh gidm sat.

- Thanh vién Ban 1am phéach khéng dugc tham gia tit ca cac ban khéc.

- Céc thanh vién cua Ban lam phach chép hanh sy phan cong ctia Chu tich Hoi

ddng cham thi, dam bao thuc hién dang hudng dan ciia van ban nay, va chiu trach
nhiém vé két qua thuc hién nhiém vy, quyén han theo phan cong.

2.7. Hoi dong Phiic khao

- Thanh phan Hoi dong Phuc khao twong tu nhu thanh phan Hoi dong Cham thi
quy dinh tai diém b Muc 2.6.1 huéng dan tai vin ban nay. Ngudi da tham gia Ban
Lam phach khong dugc tham gia Hoi dong phuc khao. Giam khao cua Hoi dong
phuc khao bai thi khéng tring v6i giam khao ctia Hoi dong cham thi.

- Hoi ddng phuc khao: kiém tra cac sai st nhu cong sai diém, ghi nham diém
bai thi, nhap sai diém bai thi; chim lai cAc bai thi theo d& nghi cta thi sinh.

- Hoi dong phuc khéo trinh Chu tich Hoi dong thi quyét dinh diém bai thi sau
khi da phtic khao.

3. Ping ky du thi va chuin bi to chire thi

3.1. Piéu kién dur thi

Thi sinh phai dap ing day du cac diéu kién quy dinh trong Quy ché tuyén sinh
ctiia B6 Gido duc va Pao tao, Quyét dinh phé duyét Ké hoach huy dong tré ra 1ép va
tuyén sinh cic 10p dau cip cta Thanh phd va cac vin ban hudéng dan vé tuyén sinh
trung hoc pho thong va chuong trinh tiéng Anh tich hop theo Dé an 5695 duoc ban
hanh hang nim.
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3.2. Dang ky du thi

Thi sinh thuc hién dang ky du thi truc tuyén hoan toan theo tai khoan dugc cép
bdi co s¢ gido duc noi thi sinh dang ky dy thi.

3.3. Trach nhiém cta thi sinh
a) C6 mit tai Hoi dong coi thi (Noi dy thi)/phong thi dung thoi gian quy dinh;

b) Xuét trinh cin cude cong dan va Phiéu bao danh. Truong hop chua dugc cip
can cudc cong dan thi xuét trinh Thé hoc sinh;

c) Néu théy c6 nhiing sai sot vé ho, tén dém, tén, ngay, thang, nam sinh, dbi
tuong uu tién, phai bao ngay cho Giam thi hodc nguoi lam nhiém vu tai Hoi déng
coi thi dé xur 1y kip thoi;

d) Truong hop bi mit cin cude cong dan hodc Phiéu bao danh, phai bao cdo
ngay cho Chu tich Hoi dong coi thi dé xem xét, xt 1y;

d) Mdi budi thi, c6 mat tai Hoi dong coi thi (Noi dy thi)/phong thi ding thoi
gian quy dinh, chip hanh hiéu 1énh ctia Hoi dong coi thi va huéng dan ciia Giam thi.
Thi sinh dén cham qua 15 phit sau khi ¢ hiéu 1énh tinh gir 1am bai s& khong duoc
du thi budi thi do.

e) Phai tuan thu cac quy dinh sau day trong phong thi:

- Ngdi dung vi tri ¢6 ghi s6 bao danh ctia minh; xut trinh can cude cong dan,
Phiéu bao danh khi c¢6 yéu cau ciia Gidm thi hodc ngudi lam nhiém vu tai Hoi dong
coi thi;

-Dé phuc vu qua trinh 1am bai thi, thi sinh dugc mang vao phong thi, gdm: Bt
viét; thudc ké; but chi; tay chi; éke; thudce vé d6 thi; dung cu v& hinh; may tinh cim
tay khong co chic nang soan thao vén ban, khong c6 thé nhg; khong tich hgp Bang

tuan hoan cac nguyén t6 héa hoc; Tap ban d6 Lich st va Dia li 16p 9 — phan Dia li
(theo Chuong trinh GDPT 2018 — NXB Gido duc Viét Nam).

- CAm mang vao phong thi: Gidy than, but xoa, d6 udng co con; vii khi va cht
gy nd, gy chdy; tai liéu, thiét bi truyén tin (thu, phat séng thong tin, ghi 4 am, ghi
hinh) hodc chira thong tin dé gian 14n trong qua trinh lam bai thi; Bang tuan hoan
cac nguyén to hoa hoc va Bang tinh tan.

- Truge khi 1am bai thi, thi sinh phai ghi déy du s bao danh va thong tin cua
minh vao dé thi, glay thi, gidy nhap. Khi nhan dé thi, phai kiém tra k¥ s trang, chat
lwong cac trang in; néu phat hién dé thi thiéu trang hodc rach, hong, nhoe, mo phai
bao cdo ngay voi Giam thi, chdm nhat 05 (nim) phut tir thoi diém bét du tinh gio
lam bai;

- Trong thoi gian & phong thi phéi gitr trat tu; bdo cdo ngay cho Gidm thi khi
ngudi khac chép bai cia minh hodc ¢b ¥ can thiép vao bai cia minh; khong duoc
trao doi, ban bac, chép bai cua nguoi khac, cho nguoi khac chép bai, st dung tai liéu
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trai quy dinh dé 1am bai thi hodc c6 nhing ctr chi, hanh dong gian 1an; néu mudn co
y kién thi sinh phai gio tay xin phép Giam thi, sau khi dugc phep, thi sinh ding trinh
bay cong khai y kién ctia minh. Khong dugc danh dau hodc lam ky hi¢u riéng, khong
dugc viét bang bit chi, trir vé dudng tron bang compa; chi duoc viét bang mot mau
muc (mau xanh hoac mau den);

- Thi sinh chi duoc ra khoi phong thi sau 2/3 (hai phan ba) thoi gian lam bai
va phai nop bai lam, dé thi va gidy nhap trudc khi roi phong thi, khu vue thi; néu thi
sinh nhat thiét phai tam thoi ra khoi phong thi thi Giam thi phai bao cho giam thi
giam sat coi thi dé phdi ‘hop thuce hién; viée ra khoi phong thi, khu vue thi cua thi
sinh trong truong hop can cap clru phai c6 sy giam sat cla cong an cung gidm thi
giam sat cot thi cho t61 khi hét gid 1am bai cta budi thi va do Chu tich Hoi dong coi
thi quyét dinh;

- Khi ¢6 hiéu 1énh hét gi0 lam bai, phai ngung lam bai ngay, bao quan bai thi.
Khi nop bai thi, phai ghi rd s6 to gidy thi da nop va ky xac nhdn vao 02 Phiéu thu
bai thi; thi sinh khong lam dugc bai ciing phai ndp to gidy thi.

g) Tuan thu tuyét dbi huéng dan ctia Giam thi va ngudi co trach nhiém tai Hoi
ddng coi thi khi co su viéc bat thuong xay ra.

3.4. Lap danh sach thi sinh du thi va xép phong thi

a) Lap danh séch thi sinh du thi:

- Hoi ddng thi 1ap danh sach thi sinh dy thi duoc thyc hién theo timg Hoi dong
coi thi nhu sau: 1ap danh sach tat ca thi sinh PKDT tai Hoi dong coi thi theo thir ty
a, b, c,... ciia tén thi sinh dé gén s6 béo danh; lap danh sach thi sinh theo s6 bao danh
ctia thi sinh dé xép phong thi;

- Mbi thi sinh c6 mot s6 bao danh duy nhat, bao dam khong co thi sinh tring
s6 bao danh.

b) Xép phong thi:

- Viéc 1ap danh sach dé xép phong thi dugc thuc hién theo quy dinh tai diém a
muc 3.4;

- Mdi phong thi c6 t6i da 24 thi sinh va phai bao dam khoang cach tdi thicu
giita hai thi sinh ngdi canh nhau l4 1,2 m theo hang ngang;

- S6 phong thi caa mdi Hoi dong coi thi dugce dénh theo thir tu ting dan;

- Mdi phong thi c6 danh sach cua thi sinh trong phong thi;

- Trudc ctra phong thi, phai niém yét danh sach thi sinh trong phong thi cta
ting budi thi, ndi quy phong thi va trach nhiém thi sinh quy dinh tai muc 3.3 ciia vin
ban huéng dan nay.
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3.5. Quy dinh vé thong tin lién lac va sir dung thiét bi cong nghé

a) Ho1 déng coi thi st dung théng nhét phﬁn mém bao céo thi va thiét 1ap hé
thdng trao doi thong tin ky thi gitta Hoi dong coi thi voi S¢ Gido duc va Pao tao,
dam bao chinh xac, cap nhat va tudn tha dang quy trinh, ciu tric, thoi han xu 1y dix
liéu va ché d6 bao cho.

b) Hoi ddng coi thi duoc str dung may tinh va phdn mém bao cdo thi dé thuc
hién nhiém vu t6 chirc coi thi theo quy dinh; phai ¢6 dia chi thu di¢n tr va s6 dién
thoai dang ky véi S& Gido duc va Pao tao.

¢) Tai mdi khu vuc in sao dé thi, coi thi, lam phach bai thi tu luan, chdm thi va
phtc khao phai bd tri it nhat mot dién thoai ¢b dinh c6 loa ngoai dit tai phong lam
viéc chung hodc phong truc. Truong hop bat kha khang khong b tri duge dién thoai
c¢b dinh tai Hoi ddng coi thi, Chi tich Hoi dong thi c6 thé quyét dinh sir dung dién
thoai di dong khong c6 chirc nang ghi hinh, khong c6 thé nhd, khong két ni internet
va phai niém phong khi khong str dung. Chi sir dung chirc nang nghe, goi dé lién lac
voi1 Hoi déng thi va Ban Chi dao thi; moi cudc goi phai bat loa ngoai, ghi nhat ky va
¢6 sy ching kién cuia can bo giam sat hodc cong an theo quy dinh.

d) M&i Hoi dong coi thi bd tri mot may tinh tai phong truc, chi duoc két ndi
internet khi chuyén bao cdo nhanh cho Hoi dong thi va phai ghi nhét ky st dung.

d) Nghiém cam sir dung thiét bi thu phat thong tin trong khu vuc coi thi, chim
thi va phtc khdo, trir cac thiét bi quy dinh tai muc c. Tai mdi khu vuc lam viéc phai
bd tri noi luu gitt thiét bi thu phat thong tin cia nguoi dang thuc hién nhiém vy; cac
vat dung ndy phai dugc niém phong c6 chimg kién ctia cong an va bao quan an toan
trong sudt thoi gian 1am viéc.

4. Cong tac ra dé thi, in sao dé thi
4.1. Khu vyc ra dé thi, in sao dé thi

a) Khu vuc Ra d@ thi, In sao dé thi phai thyc hién tai dia diém an toan, biét 1ap
va duoc cong an bao vé nghiém ngit tir khi bat dau cong tac ra dé thi va cong tac in
sao dén hét thoi gian thi mén cudi ciing. Khu vyc ra dé thi, in sao dé thi duoc t6 chirc
theo 3 vong doc 1ap:

+Vong 1: cach ly tuyét d6i voi bén ngoai tir khi bat du ra d¢ thi, in sao dén
khi thi xong. Hoi dong ra d& thi phéi hop véi cong an xay dung phuong an bao dam
an ninh, kiém tra cc phong va niém phong ctra sb.

+ Vong 2: tiép giap vong 1 va vong 3, cach ly véi bén ngoai dén khi thi xong.
Nguoi lam nhiém vu tai day giam sat lién lac béng dién thoai c¢b dinh, 1am dau moi
giao tiép va kiém soat ngudi, d vét ra vao.
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+ Vong 3: tiép gidp vong 2 va bén ngoai. Ngudi lam nhiém vu dam bao an ninh
24/24 gio, kiém soat nguoi va thiét bi, ghi s6 theo ddi va yéu cau ngudi thuc hién
nhiém vu phai deo thé Hoi dong thi.

b) Cong tac bao dam an ninh thuc hién theo huéng dan giira S& Gido duc va
Dao tao va Cong an Thanh phd.

¢) Thanh vién tham gia ra dé thi, in sao phai cach ly triét dé. Chi duoc lién hé
v6i bén ngoai bﬁng dién thoai c¢d dinh ¢6 loa ngoai, c6 ghi am dudi sy giam sat khi
dugc Chu tich Hoi dong ra dé thi ddng y va phai duoc ghi nhat ky ddy du thong tin
thoi diém, 1y do, v...v.... Nguoi trong khu vuc cach ly phai deo phu hiéu, chi hoat
dong trong pham vi cho phép va chi ra khoi khu vuc cach ly sau khi thi xong mén
cubi cung.

d) Tuai dung dé thi phai 1am bang gidy bén, kin, ti mau, dan chat, c6 du nhin
va dau niém phong theo quy dinh ctia S¢ Gido duc va Pao tao.

d) Viéc van chuyén va ban giao dé thi phai ¢6 cong an giam sat; ti dé thi phai
dung trong thung kin, niém phong va 1ap bién ban giao nhan.

e) May méc, thiét bi trong khu vuc ra dé thi, du hu hong hay khong sir dung,
chi dugc dua ra khoi khu vuc cach ly sau khi thi xong mén cudi cung.

4.2. Quy trinh ra dé thi

a) Soan thao dé thi, dap an: to ra dé thi c6 trach nhiém thuc hién ddi véi mén
thi dugc giao phu trach, bao dam cac yéu cau quy dinh tai muc 1.4 huéng dan nay
ddi véi dé thi chinh thirc va dé thi du bi.

b) Phan bién dé thi: theo phan cong ctia Chi1 tich Hoi dong ra dé thi, ngudi phan
bién dé thi co trach nhiém doc, giai dé thi va danh gia dé thi theo cac yéu cau quy
dinh tai muc 1.4 hudng dan nay va dé xuat phuong an tinh chinh, stra chita dé thi
néu thdy can thiét; y kién danh gia cta nguoi phan bién dé thi dugc bao cdo Chu tich
Hoi d6ng ra dé thi, 1am can ct dé Chu tich Hoi ddng ra dé thi tham khao trong qua
trinh duyét dé thi;

¢) Hoan thién dé thi: trén co so ¥ kién ctia cac nguoi phan bién dé thi, tit ca cac
thanh vién ctia To ra dé thi ciing tinh chinh, hoan thién d¢ thi, ky tén va trinh Chu
tich Hoi dong ra dé thi phé duyét. T6 ra dé thi ky tén va trinh Chu tich Hoi dong ra
dé thi duyét dé to chic in sao.

4.3. Quy trinh in sao
a) Quy dinh chung:

- Chu tich Hoi dong thi quyét dinh thoi gian in sao, sb lugng dé thi va phuong
an van chuyén, bao dam an toan, bao mat;
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- Chu tich Hoi dong thi dam bao du thiét bi phuc vu (may photocopy siéu tdc,
may sap xép tai liéu, may dém trang). Tat ca may moc khong dugc gin bd phan thu
phat, khong két ni internet va phai dugc cong an kiém tra, niém phong cac cong két
ndi;

- bién thoai ¢ dinh dit tai vong 2 do cong an kiém soat 24/24 g10; moi cude
goi phai ghi am, bat loa ngoai, ghi nhat ky va ¢ chimg kién cta cong an va ngudi
giam sat.

b) Quy trinh in sao dé thi:

- Poc sodt dé thi gbc, kiém tra ban in thir trude khi in sao; bao cao ngay sai sot
hoic ndi dung nghi vin cho Chu tich Hoi dong ra dé thi;

- In sao tirng mon thi; hoan thanh kiém tra chat lugng ban in; niém phong 300
dé/tai, thu hdi ban in tht va hong; don sach trudc khi chuyén sang mon tiép theo;

- Ghi day du thong tin (Hoi ddng coi thi, phong thi, mon thi) 1én tai d8 thi trudc
khi dong goi;

- Chuén bj it nhat mot tai dé thi du bi (50 dé/mén) cho mdi mén thi, ghi rd "Dé
thi dg phong";

- Chu tich Hoi ddng ra dé thi quan 1y tat ca thi dé thi dd dong géi va cac ban in
thtra, hong, bi loai.

4.4. Bao quan, sir dung dé thi va bao quan bai thi tai cac Hoi dong coi thi

- Pé thi va bai thi phai dugc bao quan trong céc ti riéng biét. Tu dung dé thi,
t dung bai thi phai dam bao chac chan, phai duoc khoa va niém phong cé chit ky
ctia Chu tich Hoi ddng coi thi va cong an, chia khéa do Chu tich Hoi dong coi thi
gitt. Khi md niém phong phai c6 chimg kién cta nhitng ngudi ky nhan niém phong,
1ap bién ban ghi 10 thoi gian mo, 1y do md, tinh trang niém phong.

- Phong bao quan dé thi, bai thi phai biao dam an toan, phong chdng chay, nd;
Chu tich Hoi déng coi thi bd tri mét 1anh dao truc lién tuc trong subt thoi gian dé thi,
bai thi dugc luu tai Hoi dong coi thi.

- Viéc phat dé thi cho thi sinh phai duoc thuc hién tai phong thi dung thoi gian
va ding mon thi.

- Pé thi du bi chi duoc st dung khi c6 chi dao truc tiép cua Chu tich Hoi déng
thi va phai dugc thong bao chinh thuc tir b Phong KTKD thudc Sé& Gido duc va
bao tao.
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5. Quy trinh coi thi
5.1. Sinh hoat Ndi quy thi sinh va kiém tra thong tin ca nhén

Trong ngay sinh hoat Noi quy thi sinh (Trach nhiém cia thi sinh) va kiém tra
thong tin ca nhan, Chu tich Hoi dong coi thi phan cong cac thanh vién sinh hoat phd
bién quy dinh coi thi; xac nhan nhiing sai sét vé ho, tén, nam sinh, noi sinh, gidi tinh,
dan toc, dbi twong uu tién... cua thi sinh va chuyén nhimg thong tin nay cho Ban chi
dao thi thanh phé) Thu Duc, quan, huyén; Ban Thu ky Hoi déng thi xem xét, cap nhat
theo huéng dan ciia Phong KTKD.

5.2. Quy trinh tb chirc coi thi

a) Quy dinh chung:

- Gidy thi va gidy nhap phai c6 day du chir ky ciia Giam thi.

- Giam thi chiu trach nhiém bao vé dé thi, khong dé 16 dé thi ra ngoai
phong thi.

- Thi sinh chi dugc ra khoi phong thi theo quy dinh tai muc 3.3 vé trach nhiém
cua thi sinh.

b) Xt 1y vi pham va tinh hudng bét thuong:

- Giam thi phai lap bién ban (kém tang vat —néu co) ngay khi phat hién thi sinh
vi pham.

- Khi c6 tinh hudng bat thuong, bao cdo ngay Chii tich Hoi dong coi thi dé duoc
huéng dan xir 1y kip thoi (thong qua Giam thi giam sat coi thi).

c¢) Thong bao thoi gian:
- Thong bao cho thi sinh khi con 15 phut lam bai.

- Yéu cu thi sinh kiém tra lai thong tin c4 nhan trén gidy thi khi con 5 phut
trudce khi thu bai.

d) Bao cao so liéu:

- Chu tich Hoi dong coi thi phan céng mot can bd ki thuat quan 1y hé thong
Quan ly thi.

- Thu ky Hoi dong coi thi kiém tra sb thi sinh vang thi tai mdi phong (sau 15
phut tinh gi¢ [am bai).

- Cép nhét ngay thong tin vi pham 1én hé thdng bao cao néu c6 thi sinh vi pham.

d) Khi c6 hi€u 1énh goi thi sinh vao phong thi:

- Giam thi tha nhét goi tén thi sinh vao phong.
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- Giam thi thir hai dung Phiéu bao danh va Danh sach thi sinh dé doi chiéu,
nhan dién thi sinh; hudng dan thi sinh ngdi ding chd quy dinh va kiém tra cac vat
dung thi sinh mang vao phong thi, tuyét d6i khong dé thi sinh mang vao phong thi
vat dung cdm theo quy dinh.

- Bao c4o Chu tich Hoi ddng coi thi néu thi sinh khong mang gidy to tuy than.
e) Khi ¢ hiéu 1énh nhan dé thi:
- Giam thj 1 di nhan &2 thi.

- Giam thi 2 nhic nhd thi sinh nhitng diéu can thiét vé quy dinh trong phong
thi; ghi & ho tén va ky tén vao cac to gidy thi, gidy nhap du dé phat cho thi sinh
(khong ky thira); huéng dan va kiém tra thi sinh gip gidy thi ding quy cach; huéng
dan va kiém tra thi sinh ghi s bao danh va dién du thong tin thi sinh vao cic muc
can thiét cua gidy thi.

g) Khi c6 higu 1énh phat dé thi

- Giam thi 1 mé bi dung dé thi, kiém tra sé lugng dé thi (néu thira, thiéu hodc
lan dé thi khac, can bao ngay cho Chu tich Hoi dong coi thi xu 1y);

- Giam thi 1 phat dé thi cho ting thi sinh theo tht tu tir trén xudng dudi, tir
phai sang trai (tinh tir ban gido vién nhin xuéng). Giam thi 2 quan sat bao quat
phong thi;

- Khi nhan dugc dé thi, thi sinh phai dé dé thi dudi to gidy lam bai, khong duoc
xem nQi dung d¢ thi; khi thi sinh cudi cing da nhan dugc d¢ thi thi Giam thi méi cho
thi sinh 14t d¢ thi 1én d€ kiém tra tinh trang dé thi, mon thi bao dam chinh xéc.

h) Khi c6 hiéu 1énh bat dau tinh gio 1am bai

- Khi thi sinh bt dau 1am bai, Giam thi 1 ddi chiéu anh trong Phiéu bao danh
va Danh séach thi sinh véi thi sinh dé nhan dién thi sinh, ghi 10 ho tén va ky vao cac
t& gidy thi, gidy nhap cua thi sinh; Giam thi 2 bao quat chung;

- Trong gid 1am bai, mot Giam thi bao quat tir diu phong dén cudi phong, Giam
thi con lai bao quat tir cudi phong dén dau phong cho dén hét gio thi;

- Giam thi khong dugc dtng gan thi sinh, gitp d& thi sinh 1am bai thi dudi bat
ky hinh thirc nao; chi dugc tra 161 cong khai céc cau hdi cta thi sinh trong pham vi
quy dinh.

i) Khi c6 hiéu 1énh hét gio [am bai, thu bai thi

- Giam thi 1: yéu cau thi sinh ngimg lam bai ngay va tién hanh thu bai, ké ca
bai thi cta thi sinh da bi 1ap bién ban; thuc hién thu bai thi, kiém tra vi¢c ghi so to
gidy thi cua thi sinh trén bai thi va sap xép bai thi theo thir tu tdng dan cua s6 bao
danh trong phong thi; khi nhén bai thi, phai dém du so to giay thi cta ting bai, yéu
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cau thi sinh tu ghi dung sb to gidy thi da nop va ky tén vao 02 (hai) Phiéu thu bai
thi;

- Giam thi 2: goi tung thi sinh 1&€n ndp bai thi va duy tri trat ty va ky luat
phong thi;

- Sau khi hoan thanh viéc thu bai thi cac Giam thi kiém tra, danh sé tht tu bai
thi tir 01 (mot) dén hét theo thir ty ting dan cta sd bao danh, xép bai thi cia timg thi
sinh theo thu tu ting dan cua bai thi trong phong thi dam bao di va cho vao ti dung
bai thi rdi cho phép cac thi sinh roi phong thi. Giam thi 1 truc tiép mang tai dung
bai thi, 02 (hai) Phiéu thu bai thi, cac bién ban xir 1y ky luat va tang vat kem theo
(neu c6) ctng Giam thi 2 dén ban _giao cho thu ky Hoi dong coi thi ngay sau moi
buodi thi; khi ban giao phai kiém dém cong khai va ddi chiéu sb bai, s6 to cua timng
bai thi, Phiéu thu bai thi va cac bién ban xir 1y ky lut cing tang vat kém theo
(n€u o).

k) Ban giao bai thi cho Hoi dong coi thi

- Tai phong tryc ctia Hoi dong coi thi, Giam thi cua phong thi tién hanh ban
giao bai thi cho Thu ky Hoi dong coi thi cung voi cac hé so coi thi ctia phong thi;
khi ban giao phai kiém dém du sé bai, s to bao dam khép véi phleu thu bai thi trude
khi tién hanh niém phong tai bai thi; 01 Phiéu thu bai thi dugc dé trong ti dung bai
thi, 01 Phiéu thu bai thi dé bén ngoai va nop cung tai bai thi;

- Kiém dém xong ti nao Thu ky Hoi dong coi thi cting Giam thi tai phong thi
d6 tién hanh niém phong thi bai thi d6, trén nhan niém phong c6 chit ky cua Thu ky
tryc tiép kiém dém va Chu tich Hoi d6ng coi thi, hai Giam thi ky giap lai giita nhan
niém phong va tii dyng bai thi 10i dong déu giap lai nhan niém phong; sau d6, dung
bang keo trong sudt dan vong quanh doc theo chiéu dai mép dan cta tii dung bai thi
va phu Ién nhén niém phong. Bén ngoai ti bai thi phai ghi day du cac thong tin sau:
Hoi dong coi thi; Phong thi; Budi thi (thoi gian, ngay thi); Tén bai thi; Ho tén, chir
ky ctia 02 Giam thi; Ho tén, chir ky ctia Thu ky truc tiép kiém dém bai thi va Chu
tich Ho1 dong coi thi;

- Thu ky Diém thi va hai Giam thi ghi 16 ho tén va ky vao bién ban ban giao;

- Sau khi hoan thanh vigc thu bai thi tai Hoi dong coi thi, Chu tich Hoi dong
coi thi chi dao Thu ky Hoi dong coi thi sir dung Phicu thu bai thi d€ ra soat danh
sach thi sinh vang thi, danh sach thi sinh vi pham ky luét trén h¢ thong Quan 1y thi.

5.3. Van chuyén, ban giao bai thi

- Viéc van chuyén, ban giao bai thi cta thi sinh tir Hoi déng coi thi vé Hoi dong
cham thi thyc hién ngay sau khi két thiic budi thi cudi cung ctia mdi ngay thi; khi
ban giao bai thi phai kiém tra niém phong va lap bién ban c6 day du chir ky cua
nhitng nguoi tham gia ban giao.

- Chu tich Hoi dong thi quy dinh thoi gian va dia diém giao ndp bai thi va phai
ap dung cic bién phap bao dam an ninh, an toan cho bai thi huéng dan tai vin ban
nay; phai c6 cong an va Trudng hodc Pho Trudng ban Thu ky Hoi dong thi trong
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giit phong luu trit, bao quan bai thi lién tuc 24 gid/ngay cho dén khi hoan thanh viée
ban giao cho Ban Lam phéach bai thi va Ban Cham thi.

6. Quy trinh cham thi
6.1. Khu vire chiam thi

Khu vic chdm thi phai bao dam an ninh, an toan, c6 da phuong tién phong
chay, chita chay va c6 cong an bao vé lién tuc 24 gid/ngay; noi chim thi, chdm kiém
tra bai thi tu luan va noi bao quan bai thi tu luan duoc b tri gén nhau.

- Pam bao phong chira bai thi, phong chdm bai thi, ti, thung hodc cac vat dung
chua thi bai thi phai an toan, chic chan, phai dugc khoa va niém phong, trén nhin
niém phong phai cé du chit ky ctia nguoi gitt chia khoa, Chu tich Hoi dong chdm thi
va cong an.

- Chia khoa ctra cac phong chira bai thi do 1inh dao cac Ban Cham thi giit; chia
khoa cua tu, thung hodc cac vat dung chira tai bai thi do thu ky Hoi déng thi lam
nhiém vy tai Hoi dong Cham thi giir.

- Phong chura bai thi, phong cham bai thi tu luan, noi thyc hién nhiém vu cua
Ban Thu ky Hoi dong thi tai khu vuc cham thi phai ¢ céc thiét bi phong chdng chay,
nd; c6 cong an bao vé, giam sat lién tuc 24 gid/ngay.

- Khi déng, mé phong chira bai thi va tu, thung hoac cac vat dung chura tai bai
thi phai c6 su ching kién ctia Truong ban cham thi, thu ky, cong an va ghi nhat ky
day du.

- Tuyét d6i khong duoc mang cac phuong tién thu phat thong tin, sao chép tai
lidu, gidy to riéng, but x6a, but chi va cac loai bat khong nim trong quy dinh cua
Ban Cham thi khi vao va ra khéi khu vuc chém thi.

- Phong Khao thi va Kiém dinh chat lwong gido duc c¢6 trach nhiém tham muu
viéc lua chon Piém cham thi dua trén két qua khao sat thuc té cac don vi c6 co so
vat chat dap ung yéu cau, ddng thoi phdi hop véi Phong Giao duc Phd thong dé dé
xuét lanh dao Ban chidm thi va giam khao phu hop.

6.2. Hwréng din 1am phach bai thi

a) Quy trinh co ban:

- Kiém tra s6 lwong phong thi, s6 bai thi, s6 to cua thung bai ¢6 trung khép véi
bién ban giao nhan bai thi cia cac Hoi dong coi thi (kiém tra hét toan bo ctia mon
do).

- Phan nhom bai thi: tir thing dyng bai 1y 5 tai bai theo dung danh sach phan
nhom phong thi va bé thanh mét bo (b bai); thuc hién lan luot viéc phan nhém cho
dén hét thung bai do.
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- Tir mdi b6 bai, cat tai bai thi, kiém s6 luong bai thi, sd to gidy thi va sip xép
bai thi theo ding thir ty ctia danh sach dang ky du thi (néu vang thi ma chua co to
gidy xanh véng thi thi dién s6 bao danh, s6 thir tw bai vao t& gidy xanh vang thi rdi
b6 thém vao ding theo thir tu ciia danh sach) ¢ tii dung bai thi. Pbi chiéu sé luong
s6 bai, s6 to gidy thi ¢6 trung khép nhu duge ghi trén tii dung bai thi va bia boc
bai thi.

- Thyc hién don tai: 14y cac bai thi trong tai dung bai thi d3 duoc bé thanh 01
b6 trudc d6 va tuong ng voi bang don tai duge in tir phan mém gieo phéach bai thi;
sau do6 dua toan bo bai thi vao mot tii moi.

- Sap xép lai thur ty bai thi theo dang biéu d6i chiéu phach - s6 bao danh.

- Ghi sb phach bai thi tai 6 S6 phach theo timg tii phach, mdi bai thi ¢6 1 sb
phach tuong mg vdi s6 bao danh dugc ghi trong Bang dbi chiéu phach - sé bao
danh; Can bo lam phach ghi s6 phach vao ding 6 quy dinh trén tit ca cac to gidy thi.

- Sap dung thtr ty tir nho dén 16n (nhé trén, 16n dudi) cac tai phach ndy va

b6 lai.

- Ban giao cho T6 truéng Kiém do cac tai phach.

- T6 Kiém do 13y toan bo bai thi trong tii phach, ghi sd tai phach vao 6 tai
phach cua bia boc bai thi va bai thi (ghi & 02 6 quy dinh trén bai lam) theo
Bang huéng dan don tai.

- Cét phach, b6 dau phach va niém phong theo quy dinh.

- Kiém tra trudc khi ban giao.

- Ban giao cac tai hoan vi cho T6 Trudng td quan 1y bai thi.

b) T6 chire thuc hién:

- Panh phéch: T6 phd 1am phach ¢6 nhiém vy phan chia cic nhém phach. Mdi
nhém phach bao gém 6 nhan sy [am nhi¢m vu: lam cac cong viéc tr muc a dén muc
h cua Quy trinh 1am phéch bai thi cia mon do.

- Tiép nhan va kiém tra tai liéu: TO pho lam phach nhan thung bai thi, bang don
t0i va bang sd phach tir bo phan luu trit, sau d6 kiém tra k¥ ludng toan bo sd lugng
phong thi, sé bai thi va sd to gidy dé dam bao tring khép hoan toan vai bién ban
giao nhan tir cac Hoi dong coi thi cho toan bo mén thi do.

- Céng viéc cua modi nhom (nhém 6 thanh vién):

+ Quy trinh nhan thung bai thi, bang don tai va bang dbi chiéu phach - sd bao
danh: Nhém truéng, CB1 va CB2 nhan thing bai thi tir T6 phé 1am phach, trong d6
CBI1 chiu trach nhiém kiém tra nhin niém phong, s6 lwong phong thi, s6 bai thi va
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sO to dé doi chiéu véi bién ban giao nhan, con CB2 kiém tra tinh bao mat, phét hién
dau hiéu bat thuong (rach, thiéu niém phong) dé bao cao T6 pho xir 1y, sau d6 Nhom
truong giao toan b tai liéu cho Cén bd quan 1y phong lam phéch.

+ Mé thung dung bai thi - Kiém bai: Viéc md thung dung bai thi, tai dung bai
thi, kiém bai, ghi sb tai phach va danh phach duogc thuc hién cho ting tai phach va
nhém phong thi (mdt nhom phong thi ¢6 t6i da 5 phong thi, sau khi ghi s6 tai phach
va ghi s6 phach bai thi s& tao ra 5 tai phach). Lam hét nhém tai phach nay thi méi
tién hanh 1am dén nhom ti phach khéc, tuyét d6i khong lam cing mot lic 2 nhom
tui phach.

¢) Quy trinh m¢ thung dung bai thi dugc thuc hi¢n bdi 6 nhan sy lam phach:
nhom trudng gidm sat toan bd qua trinh va giit to giao nhan bai thi; CB1 cét giir
nhan niém phong va sap xép ti bai thi theo danh sach phan nhém; CB2 kiém tra chi
tiét trén thi bai thi, bao cdo sai léch (néu co) va tham gia bo tii bai thi; CB3 lay va
sap xép thi bai thi theo thir tu s6 phong thi; CB4 quan sat qua trinh sap xép thi bai
thi; CB5 ghi nhom phong thi vao tai bai thi theo bang danh sach; va CB2, 3, 4, 5
cing bé 5 tai bai thi thanh mot bo theo ther ty ting dan cua bang phan nhom
phong thi.

d) Quy trinh md thi bai thi va kiém bai: nhom truong huéng din thyuc hién theo
trinh ty, bat dau tir viéc 1y bo bai da phan nhom va phat tii bai theo thir ty tir phong
thi nhé dén 16n cho cac thanh vién (tir trai qua phai); mdi thanh vién khi nhan 01 tai
bai thi s€ ghi ro ho tén va don vi trén tli, sau do6 thuc hién cac budc: roc miéng ti
dung hudng dan, 1dy toan bo bai thi ra khong dé sot, kiém bai, sip xép theo sb bao
danh tir nho dén 16n, chén to gidy mau xanh cho sé bao danh ving néu Hoi dong coi
thi chua thyc hién, dém s6 bai va s6 to gidy thi (khong tinh bai thi ving) dé dbi chiéu
v6i s6 lidu trén thi, cudi cuing ghi rd thong tin nguoi kiém bai vao bia boc bai thi.

d) Quy trinh ghi s tai phach: nhom trudng kiém tra sy khép giita dit liéu trong
bang don tai va tai dung bai thi, sau khi x4c nhan dir liéu da khép, nhom truéng giao
bang don tai va bia boc bai thi méi cho cac thanh vién dé ho tién hanh ghi s tai
phach, CB5 chiju trach nhiém thu lai cac tii phach da danh sb va sap xép theo thu tu.

e) Quy trinh thyc hién don bai thi theo tai phach: nhém trudng phat tai bai thi
cho cac thanh vién (theo chiéu quay cua kim dong hd) va doc sb phong thi, s6 bao
danh cua thi sinh dé cac thanh vién rat bai thi dung va du theo yéu cau; sau khi don
tai, cac thanh vién kiém tra va sap xép thi tu bai thi theo bang don tdi; tiép theo xép
cac bai thi 1ong vao nhau theo timg tép, mdi tép gdm 6 bai thi; ghi s6 tii phach vao
tat ca cac to gidy thi cta tai phach.

g) Quy trinh thyc hién ghi phach trén bai thi: cac can b ghi s6 phach bai thi
(vao 02 6 S phach) theo timg tai phach, ddm bao mdi bai thi ¢6 1 s6 phach tuong
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g v6i s6 bao danh va ghi sé phach vao ding 6 quy dinh trén tat ca cac to gidy thi;
sau d6 dém sb bai, sb to gidy thi va ghi két qua vao 6 tong s6 bai / S6 td; nguoi ghi
phéch ghi 13 ho tén va tén don vi ctia minh vao bia boc bai thi.

h) Kiém do, B6 bai va giao bai

- Kiém do: nhém kiém do (gém it nhat 2 thanh vién) nhén tii phach da danh
phach dé kiém tra lai viéc bo bai, ghi sb tai phach, ghi s6 phach vao bai thi, va dic
biét kiém tra sy tring khép ciia s6 phéch, s tai phach trén dau bai thi, than bai thi
va bang hudng dan. Bai thi chua ghi da sb tai phach, sd phach thi giri cho bd phan
ghi phach thuc hién lai.

- B bai: cac can bo thuc hién sap xép ting tap bai thi cho ngay ngén, sip xép
thir tu ti phach theo thi tu tir nho dén 16n, va tién hanh bo bai thanh timg bo sau
khi hoan tat ¢anh phach.

- Giao bai: nhém trudng giao hd so gdm cac bang va bién ban cho T pho lam
phach, dong thoi yéu cau kiém tra k¥ lai timg bo tai phach va kiém tra xem c6 sot
bai thi nao khong trude khi b6 lai dé ban giao

i) Thuc hién cat phach bai thi

- B6 phan Cat phach: T6 pho cat phach nhan ti phach da hoan thanh viéc lam
phach, sau d6 can bo kiém bai dam bao bai thi duoc kiém dém dang, du va ddi chiéu
v6i s6 lidu ghi trén tai phach; chuyén giao céc tai phach di hoan tit kiém dém dén
nhom cat phach, tién hanh cit phach va tam b dau phach lai thanh timg bé ding
theo s6 thir tu, cudi ciing ban giao cac tii phach di cét cho bd phan Kiém tra.

- B6 phan Kiém tra phach: ghi s6 tai phach, mon thi vao mit trén cta tii dung
dau phach. Bé dau phach vao ti, thanh vién to kiém tra nhan bang hudng dan ghi
sO thr ty bé bai, sd tai phach va ghi sb tai phach vao tai dung dau phach ngay sau
khi nhin duoc bang huéng dan. To pho to chirc kiém do tat ca cac to gidy thi cua tai
phach véi mdi nhém kiém do gém it nhét 3 thanh vién c6 nhiém vu riéng biét; ho
kiém tra viéc tring khép ctia s6 phach, sb tai phach, mau muc trén dau bai thi, than
bai thi va bang hudng dan; sau khi hoan tat, ho ban giao cac ti phach d3 kiém do
cho T6 Thu ky quan 1y bai thi, dong thoi cac bang hudng dan va dau phach duoc
niém phong, cho vao thing sat, niém phong thung, niém phong chia khéa, va ban
giao cho T Thu ky thudc Ban Thu ky.

6.3. Cham bai thi
a) Nguyén tic chung:

Cham thi theo hudng dan chdm thi, dap an ctia S& GDDT; bai thi dugc chim
theo thang diém 10 (mudi); diém 1¢ cua tong diém toan bai duoc 1am tron dén 2 (hai)
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chir s6 thap phan; mdi bai thi duoc chAm hai vong doc 1ap boi hai Giam khao cua
hai T6 Chém thi khac nhau.

b) Quy trinh cham thi:

- Ban Thu ky Hoi dong thi chiu trach nhiém giao tai bai thi d lam phach va
phiéu chdm cho Truéng moén cham thi.

- Truéng moén cham thi ¢6 nhiém vu t6 chic quén triét cac quy dinh chim thi
trong vin ban huéng dan nay, thao luan dap an va hudng dan cham cho tit ca T6
trudng t6 chAm (T6 trudng); to chitc chdm chung it nhat 10 bai. Sau do, T6 truong
trién khai quy dinh chdm, quy trinh chim hai vong doc 1ap, thao luan dap an va
huéng dan chdm; t6 chirc chidm chung 10 bai theo timg to cham.

- Viéc phan phdi ti bai thi cho Giam khao duoc thuc hién ngiu nhién (dam
bao 01 tai bai thi duge chdm bai 02 t6 chdm khac nhau). Giam khao phai kiém tra
niém phong, s6 lugng va tinh trang bai thi trong tai. Néu c6 van dé phat sinh can bao
céo ngay cho To truong dé phdi hop v6i Thu ky Hoi dong thi xtr 1y kip thoi.

- Sau khi cham xong tai bai thi, Giam khao phai kiém dém lai s6 luong bai
thi/to gidy thi va kiém tra thong tin trén tai bai thi (gém: Mon thi/Bai thi, Tai s6/M4
tai, sO bai thi, sd to gidy thi) trudc khi ban giao cho T trudng.

¢) Cubi mdi budi chdm thi:

- T6 trudng ban giao tai bai thi cho Thu ky Hoi dong thi; khi ban giao phai
kiém dém cac bai thi/td gidy thi, kiém tra thong tin trén tai bai thi va niém phong,
trén nhin niém phong phai c¢6 chit ky ctia T6 thu phat va T6 truong to cham thi; cac
tai bai thi chua chAm xong dugc Giam khao niém phong va ban giao cho Té trudng
T6 cham thi dé chuyén cho Thu ky Hoi dong thi bao quan cho dén khi bat dau budi
cham thi tiép theo.

- Thu ky Hoi dong thi phai bao cao tinh hinh, tién d6 cham thi, thong ké diém
cham theo s6 phach cta timg tai bai thi cho Truéng Ban Cham thi dé phuc vu cong
tac chi dao cham kiém tra va kip thoi bao cao Chu tich Hoi dong cham thi.

- Khi ¢6 tinh hudng bat thuong, dic biét trong qua trinh chim thi va két qua
cham thi phai bdo cao ngay vé Hoi dong cham thi.

d) Quy trinh chim 1an chdm tht nht:

T6 trudng T Cham thi tu luan giao ngdu nhién (dam bao 01 tai bai thi dwoc
chdm bai 02 t6 chim khac nhau) nguyén tai bai thi cho timg Giam khao;

Trude khi chdm, Giam khao kiém tra timg bai thi bao dam du s6 to, s phach
va gach chéo tat ca nhitg phan gidy tring con thira do thi sinh khong viét hét trén
to gidy 1am bai thi;

Trong truong hop phat hién bai thi khong du sé to, sd phach; bai thi 1am trén
gidy nhap; bai thi 1am trén gidy khac voi gidy dung cho ky thi; bai thi ¢6 chit viét
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cua hai nguoi trd 1én, viét béng hai mau muc khac nhau trd 18n, viét bﬁng muc do,
but chi hodc co viét, v& nhing noi dung khong lién quan ndi dung thi; bai thi nhau
nat hodic nghi van c¢6 danh diu, Giam khao c6 trach nhiém bao co va giao nhitng
bai thi nay cho T truéong Cham thi xu 1y;

Khi cham 1an thi nhat, ngoai nhimg nét gach chéo trén nhitng phan gidy tring
con thira trén to gidy 1am bai thi cta thi sinh, Giam khao tuyét d6i khong ghi gi vao
bai thi ctia thi sinh va tai bai thi; diém thanh phan, diém toan bai va cac nhan xét
(néu co) chi dugc ghi vao phiéu chdm; trén phiéu chdm ghi rd ho, tén va chit ky cta
Giam khao; chim xong tai nao, Giam khao giao ti 4y cho T6 truéng T6 Cham thi
dé ban giao cho Ban Thu ky.

d) Quy trinh chim 1an chim tht hai:

Sau khi chdm lan thir nhét, thanh vién Ban Thu ky rat toan b cac phiéu cham
thi ra; sau do, giao cac tai bai thi cho T6 truong To Cham thi dé t6 chirc cho lan
cham thtr hai (giao ngau nhién), bao dam khong giao tro lai tai bai thi ¢a cham cho
chinh nguoi di chim lan thir nhét;

Giam khao 1an thir hai ghi diém chdm tryc tiép vao bai thi cua thi sinh (diém
chdm tirmg ¥ nho phai ghi tai 1& bén trai bai thi ngay canh ¥ dugc chdm) va vao phiéu
chim;

Cham xong ti ndo, Gidam khéo giao tui bai thi d3 cham va phiéu chdm cho
T4 truong T6 Cham thi dé ban giao cho Ban Thu ky.

e) Thong nhat diém bai thi:

- T6 trudng t6 chdm thi tiép nhan bai thi va phiéu cham tir Ban Thu ky Hoi
déng thi, sau d6 chi dao cdc T6 cham thi thuc hién théng nhét diém bai thi. Diém
timg cdu va tong diém toan bai chi dugc ghi vao vi tri quy dinh trén t& gidy thi sau
khi d4 thong nhat diém. Viéc théng nhat diém thyc hién nhu sau:

- X1r Iy két qua 2 (hai) 1an cham:

Tinh hudng

Cach xir Iy

Piém toan bai hodc diém thanh phan
khong léch hoac 1éch nhau (trir truong
hop cong nham diém) dudi 1,0 diém.

Hai Giam khao thao luan théng nhat
diém; Giam khao 1an chdm thtr hai ghi
diém; hai Giam khao cung ky va ghi o
ho tén vao tat ca cac to gidy 1am bai cua
thi sinh.

Piém toan bai hoic diém thanh phan
léch nhau (trr truong hop cong nham
diém) tir 1,0 dén 1,5 diém.

Hai Giam khao thao luan va ghi lai bang
bién ban, béo cio To truong TH6 Cham
thi ¢¢ thong nhat diém (khong sira
chita diém trong phiéu chim); Gidm
khao 1an chdm tha hai ghi diém; hai
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Tinh hudng

Cach xir Iy

Giam khéo cung ky va ghi r0 ho tén vao
tat ca cac to gidy lam bai cua thi sinh.
Néu hai Giam khao khong théng nhat
dugc diém thi T6 truong T6 Cham thi
1ap bién ban quyét dinh diém, ghi diém
va cung hai Giam khdo ky, ghi rd ho tén
vao tit ca cac to gidy lam bai cua thi
sinh va bao cao Trudng mon cham thi.

Diém toan bai hodc diém thanh phan
léch nhau (trir truong hop cong nham
diém) trén 1,5 diém.

Té truong T6 Cham thi t6 chic chdm
lan thir ba tryc tiép vao bai thi cta thi
sinh bang myc mau khac. Pong thoi
bao cao Truong mon cham thi.

- Xir 1y két qua 3 (ba) 1an cham:

Tinh hudng

Cach xir Iy

Néu két qua hai trong ba lan chim
gidng nhau

Té truong To Cham thi lay diém gidng
nhau lam diém chinh thirc rdi ghi diém
va cung cac Giam khdo ky, ghi rd ho
tén vao tat ca cac to gidy 1am bai cta thi
sinh.

Néu két qua ba lan chdm léch nhau
16n nhat dén 2,5 diém.

Té truong T6 Cham thi lay diém trung
binh cong cia ba lan chim lam diém
chinh thirc r6i ghi diém va cung céc
Giam khao ky, ghi 18 ho tén vao tat ca
cac to gidy 1am bai cia thi sinh.

Néu két qua ba lan chidm léch nhau
16n nhét trén 2,5 diém.

T6 trudng T6 Cham thi t6 chirc chdm
chung trong T6 cham thi, l4p bién ban
thong nhat diém chim sau d6 ghi diém
va cung tit ca Giam khao tham gia
chiam chung ky, ghi 13 ho tén vao cac
t& gidy 1am bai cua thi sinh.
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6.4. Nhap diém bai thi

a) T6 Nhap diém:

- Tb chirc va co cau:

+ Thudc Ban Thu ky Hoi dong thi.

+ T6 trudng: lanh dao hodc ty vién Ban Thu ky Hoi dong thi.

+ GOm cac nhom riéng biét, mdi nhom co it nhét 4 thanh vién.

- Cong cu lam viéc:

+ Str dung phan mém do S& Gido duc va Pao tao quy dinh.

+ Mbi nhém duoc cap: 01 may tinh, 01 mdy in va vin phong phdm can thiét.
b) Quy trinh nhap diém:

- Chuén bi:

+ Quan tri nhap diém (thanh vién Ban Thu ky) cung cap phan mém nhap diém.
+ Thanh 1ap cac nhém nhap diém dua trén $6 luong bai thi.

- Nhan sy méi nhom (4 nguoi):

+ Nhom trudng: chiu trach nhiém téng thé, nhan/giao phiéu chim, giam sat va
kiém tra qué trinh doc diém.

+ Nguoi doc diém: kiém tra thong tin trén phiéu chim va doc diém.

+ Ngudi nhap diém: nhap dir liéu vao may tinh.

+ Nguoi kiém tra: xac nhan tinh chinh xac cta dir liéu nhap.

- Quy trinh 1am viéc, sau khi nhap xong mdi phiéu chim:

+ In phiéu diém vi tinh.

+ Tién hanh d6i chiéu giita phiéu diém vi tinh voi phiéu diém thong nhat.
+ Ca nhom ky xac nhan vao phiéu diém vi tinh.

+ Chuyén phiéu chim va phiéu diém vi tinh cho thu ky to cham.

- Thu ky t6 chim kiém tra x4c sudt (it nhat 3 bai thi):

+ Néu dung: chuyén cho Truong mon chdm ky xac nhan.

+ Néu chua dung: chuyén lai T6 nhdp diém dé diéu chinh.

c¢) Khép phach:

- Thoi diém thye hién: chi tién hanh sau khi hoan thanh cham thi va nhap diém.

- Phuong phép khdp phach:
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+ Khop phéch trén phan mém: ghép dir lidu diém bai thi v6i thong tin thi sinh
va s phach.

+ Khop phéch bang tay: sau khi khdp phach trén phin mém, in biéu kiém do;
Ban Thu ky Hoi dong thi khép phach 100% bai thi; ghép déu phach da cat voi than
bai thi theo dting sd thi va sé phach.

- Kiém tra chéo:

+ Mdi t6 kiém tra c6 it nhat 2 nguoi.

+ Mot nguoi doc diém trén bai thi, mot ngudi do diém trén bang ghi diém.

- Xu ly sai sot:

+ Trén phiéu chdm (cong sai diém, diém s6 va chir khong khép): béo Té trudng
so do xac minh.

+ Trén phiéu diém vi tinh: bao T6 truong nhap diém kiém tra lai diém.

+ Sau khi diéu chinh: ghi diém dung vao phiéu xac nhan, ky tén va giao cho
Ban Thu ky.

+ Chép toan bo dir liéu sau khi hoan thanh va ban giao cho Ban Cham thi.
6.5. Cham kiém tra bai thi

a) T6 Cham kiém tra thuc hién chim kiém tra it nhat 5% sb lugng bai thi da
dugc Giam khao cham thi chdm xong lan cham thir nhat hodc 1an chdm thir hai theo
tién d6 chdm thi hodc sau khi dugc hai giam khao théng nhét diém va theo chi dao
cta lanh dao Ban Cham thi; mdi bai thi chim kiém tra dugc mot Giam khao cham
kiém tra theo quy trinh chim 1an cham tht nhat tai hudng dan nay.

b) Viéc chon bai chdm kiém tra nhu sau: linh dao Ban Cham thi chon ngiu
nhién mot s6 bai dd chim (co6 thé chon ca tai) hodc chon nhitng bai thi dugc 02 Giam
khéo cho diém chénh 1éch nhau nhiéu trudce khi théng nhét diém hodc chon cac bai
thi ¢6 diém cao hodc diém thip trong Hoi dong thi (trén co s¢ théng nhit véi Chu
tich Hoi dong cham thi) chuyén Thu ky Hoi dong thi tip hop dé giao cho T6 Chim
kiém tra thuc hién chdm kiém tra cac bai thi ndy. Luu ¥: wu tién chim kiém tra nhimg
bai thi dd dwoc 02 Giam khao thong nhét diém.

¢) Thu ky Hoi dong thi ban giao nguyén tai bai thi hodc mot sd bai thi, Phiéu
chdm theo yéu cau T6 Cham kiém tra va nhan lai cubi mdi budi chim dé bao quan
theo quy dinh; viéc ban giao dugc thyc hi¢n nhu quy trinh ban giao cudi mdi budi
cham cua T6 Cham thi. Luu y: nguoi cham kiém tra chi ghi diém vao Phiéu cham
c4 nhan, khong ghi diém vao bai thi cta thi sinh.
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d) Cudi mbi budi cham hodc khi xét thay can thiét, To truong To6 Cham kiém
tra téng hop va béo cao két qua chdm kiém tra va kién nghi, dé xuét véi 1anh dao
Ban Chim thi 4p dung céc bién phap phu hop giup cho viéc cham thi duoc cong
bang, khach quan, nghiém tic.

d) T6 Cham ki€m tra chi truc ti€p lam viéc véi cac to6 cham va Gidm khao cé
lién quan (phai ghi bién ban lam viéc) khi cd yéu cau cua lanh dao Ban Cham thi.

e) Lanh dao Ban Cham thi quyét dinh viéc t6 chirc dbi thoai hay khong dbi
thoai gitta nhitng ngudi chdm thi va chdm kiém tra.

6.6. Quan ly diém bai thi

- Sau khi hoan tat Viéc chim thi tit ca cac mon, Chu tich Ho1 déng cham thi c6
trach nhiém duyét két qua thi, bao cdo va ndp toan bo dir liéu két qua vé S6 GDPT
dé luu trix va dbi chiéu. Dit liéu két qua thi phai dugc luu vao 02 dia CD giéng nhau,
dugc niém phong va 1ap bién ban niém phong dudi sy gidm sat ciia cong an. Mot dia
s€ dugc giao cho Chu tich Hoi déng thi luu trit, dia con lai dugc ban giao cho S&
GDDT.

- Pé dam bao tinh chinh xéc cua dit lidu két qua thi, S6 GDDPT s¢€ su dung dia
CD chira két qua thi do Hoi déng thi gui vé dé cap nhat vao h¢ théng. Vi¢c cong bd
két qua thi chi duoc thuc hién sau khi Hoi dong thi da hoan thanh viéc ddi sanh dir
liéu va chuan bj diy du cac diéu kién can thiét theo quy dinh.

- Sau khi da duyét két qua thi va giri dit liéu thi vé S6 GDDT, Chu tich Hoi
ddng thi s& chi dao Ban chi dao thanh phd Thu Pirc, quin huyén giao cc co so gido
duc in Gidy chimg nhan két qua thi, ky tén, dong dau va giri cho thi sinh (theo mau
thong nhit do S& GDPT quy dinh) tai noi thi sinh di ding ky du thi. Mdi thi sinh
dugc cap mot Gidy chimg nhan két qua thi vi sé bao danh xac dinh duy nhat.

- Tét ca cac tai liéu lién quan dén diém bai thi déu phai duoc niém phong va do
Chu tich Hoi dong thi t6 chirc thuc hién bao quan theo quy dinh.

- Quy trinh vé viéc xir 1y, luu trit va cong bd két qua thi, dam bao tinh chinh
xé4c, minh bach va an toan cua dit liéu két qua thi.

6.7. Phic khao bai thi

a) Quyén phuc khao va thu tuc ndp don: tat ca thi sinh déu c6 quyén dugc phuc
khao bai thi; thi sinh nop don phtic khao tai noi dang ky du thi (BDKDT).

b) Quy trinh tiép nhén va thong bao két qua: noi thi sinh PKDT nhéan don phiic
khao cuia thi sinh trong thoi han do S& GDDT quy dinh va chuyén dit liéu thi sinh
c¢6 don phuc khao bai thi dén Hoi dong thi. Trong thdi han quy dinh ké tir ngay hét
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han nhan don phuc khao, Hoi dong thi phai cong bd va thong bao két qua phiic khao
cho thi sinh.

¢) Cong tac chuan bi phic khao: trude khi ban giao bai thi cho Ban Phiic khéo,
Ban Thu ky Hoi dong thi tién hanh:

- Tra ciru tir s6 bao danh dé tim ra sd phach bai thi cua thi sinh c6 don phiic
khao; rit bai thi, ddi chiu véi Phicu thu bai dé kiém tra;

- Tap hop cac bai thi can phic khao theo timg bai thi/mén thi cta ky thi vao
mdt thi hodc nhiéu tai, ghi & s6 bai thi va sd to gidy thi ciia ting bai thi hién c6
trong thi;

- Ban giao bai thi cia thi sinh c¢6 don phtc khao cho Ban Lam phéach dé lam
phach; tiép nhan bai thi da duoc lam phach tir Ban Lam phach va giao cho Hoi dong
Phiic khao dé cham phiic khéo;

- Viéc giao nhén bai thi giita Ban Thu ky Hoi dong thi va Hoi dong Phuc khao
thuc hién theo cac huéng dan tai vin ban nay.

d) Quy trinh cham phiic khao:

- Méi bai thi tyr luan do hai Gidm khdo cham phuc khdo theo quy dinh va phai
dugc cham bang myc c6 mau khac voi mau muc duge dung cham trude do trén bai
lam cua thi sinh.

- Trong khi tién hanh céc cong viéc lién quan dén phiic khao, phai c6 it nhét tir
hai thanh vién ctia Hoi dong Phuc khao bai thi trd 1én va co su giam sat clia thanh
tra (néu co).

- Xir 1y két qua chdm phiic khao:

+ Néu két qua cham ciia hai Giam khao cham phiic khao giéng nhau thi liy két
qua d6 lam diém phuc khao va giao bai thi cho hai Gidm khao cham phuc khao ky
xac nhan;

+ Néu két qua chdm cua hai Giam khao chdm phuc khao c6 su chénh 1€ch thi
rit bai thi giao cho Chu tich Hoi dong phuc khao bai thi to chic cho Giam khao
chdm phiic khao thir ba chdm truc tiép trén bai lam cua thi sinh bang myc mau khac;

+ Néu két qua cham cua hai trong ba Giam khao chidm phuc khao gidng nhau
thi 1ay diém giéng nhau lam diém phuc khao. Néu két qua cham cia ca ba Giam
khao cham phuc khao 1éch nhau thi Chu tich Hoi dong phuc khao bai thi 1y diém
trung binh cong cua ba 1an cham 1am tron dén hai chit s6 thap phan 1am diém phuc
khao rdi ky tén xac nhan.

+ Bai thi c6 diém phiic khao 1éch so véi diém cham dot dau (da cong bd) tir
0,25 diém trd 1én thi duoc diéu chinh diém. Trong truong hop diém phuc khao l1éch
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so v6i diém chidm dot dau tir 0,5 diém tré 1én thi phai td chire d6i thoai truc tiép gitra
cac Giam khao dot dau va Giam khao cham phuc khao (c6 ghi bién ban). Néu thay
¢6 biéu hién tiéu cuc phai bao cio Chu tich Hoi dong Phuc khao dé xtr 1y theo quy
dinh

- Cap nhat diém sau phiic khao: diém cac bai thi dugc diéu chinh sau phiic khao
do Chu tich Hoi dong phuc khao trinh Chu tich Hoi dong thi quyét dinh cap nhat
diém cua thi sinh sau phiic khao vao hé thong phin mém quan 1y thi theo quy dinh
cua S6 GDDT.

- Cép gidy chung nhan két qua méi: Ban Chi dao quin huyén giao co sd gido
duc in Gidy chimg nhan két qua thi sau phiic khao tra cho thi sinh c¢6 bai thi dugc
diéu chinh diém; dong thoi, thu hdi va huy Gidy chimg nhan két qua thi trude phuc
khao.

- Cac truong hop phat sinh khac sau phiic khao s& do Chu tich Hoi dong thi
xem xét, quyét dinh.

7. Tuyén thing, ché 9 wu tién tuyén sinh

Thuc hién theo Quy ché tuyén sinh cua B Gido duc va Pao tao, Quyét dinh
phé duyét Ké hoach huy dong tré ra 16p va tuyén sinh céc 16p dau cip cua Thanh
phé va cac vin ban chi tiét vé hudng dan tuyén thang duoc ban hanh hing nam.

8. Ché d bao cdo va lvu trir

8.1. Ché dd bao cdo

- S& GDDT phan cong mot sd cong chire, vién chire lam nhiém vu thu thap sb
ligu, tu li€u, thong tin trudc, trong va sau ky thi; chuén bi cac van ban, thuc hién bao
cao theo quy dinh.

- Ché dd bao cao trong ky thi thuc hi¢n theo van ban hudng dan td chirc ky thi
tuyén sinh THPT hang nam ciia S6 GDPT.

8.2. Luu trit hd so

Tinh tir ngay thi cudi cting cia ky thi, cac co quan quan 1y giao duc luu trir ho
so nhu sau:

a) S6 GDDT:

- Luu trit vinh vién céc tai lidu gdm: quyét dinh trang tuyén; danh sach trang
tuyén; diém chuan tuyén sinh.

- Luu trit trong 36 thang cac tai liéu, thiét bi gdom: Cac Quyét dinh thanh lap
Ban Chi dao thi cép Thanh phé, Hoi déng thi va cac Ban cua Hoi déng thi; bao cao
tong két ky thi kém theo céc loai thong ké sé liéu; cac bién ban cua Hoi dong thi;
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nhimg bién ban khac c6 lién quan dén ky thi; cac bién ban tong két, danh sach thi
sinh thay d6i diém do phiic khao va cac bién ban khéc lién quan; ho so ky luat (néu
c6); cac loai hd so khac theo van ban hudng dan t6 chic ky thi tuyén sinh THPT
hang nim cta S& GDDT; thiét bi luu trit dit liéu (6 cing, thé nho).

- Luu trit trong 36 thang cac tai liéu gdm: bai thi cta thi sinh va hd so cham thi
lién quan, hd so khiéu nai cua thi sinh hodc giai quyét khiéu nai vé ho so thi.

b) Trudng phd thong: luu trit vinh vién: quyét dinh trang tuyén; danh sach tring
tuyén.

¢) Co sd gigo duc co cp trung hoc co s6: luu trir 36 thang ddi voi hd so PKDT
cta thi sinh; Hoc ba va cac loai gidy chirng nhan trong hd so dy thi cta thi sinh dugc
tra lai thi sinh dé ndp cho truong trung tuyén.

9. Thanh tra, kiém tra, khen thwéng, xir Iy cac sw ¢d bat thwong va xir Iy
vi pham

9.1. Thanh tra, Kkiém tra thi

- Cong tac kiém tra cac khau ciia Ky thi thuyc hién theo hudng dan cong tac
kiém tra thi cua S GDDT.

- S& GDDT quyét dinh thanh lap cac doan kiém tra cong tac chuén bi thi, coi
thi, chidm thi, phuc khao cua sé GDDT; truong hop can thiét, Giam dbc s¢ GDDT
quyét dinh cong tac kiém tra.

9.2. Khen thwéng va xir li vi pham

- Ca nhan, t6 chirc ¢6 thanh tich trong cong tac tuyén sinh trung hoc pho thong
duoc dé nghi khen thudng theo quy dinh ctia Nha nudce vé thi dua, khen thudng.

- C4 nhan, t6 chtic vi pham quy dinh ciia hudng dan thi va cac quy dinh khac
co lién quan bi xtr 1y theo quy dinh cua phap luat.

9.3. Xir Iy cac trwong hop bat thuong vé dé thi

- Hoi ddng thi chiu trach nhiém toan bd vé xtr 1y tinh hudng 16 dé thi. Khi c6
két luan chinh thirc vé 16 dé thi, 1anh dao Hoi dong thi quyét dinh dinh chi bai thi/mon
thi bi 16 dé thi va t6 chirc thi bai thi/mon thi d6 bang dé thi dy bi vao thoi gian thich
hop, sau budi thi cudi cing cia ky thi.

9.4. Tiép nhén va xir Iy thong tin, bang chirng vé vi pham cac quy dinh

a) Noi tiép nhan thong tin, bang chimg vé vi pham huéng dan thi:

- Ban Chi dao Tuyén sinh trung hoc pho thong;

- Lanh dao Hoi dong thi, Chu tich Hoi dong coi thi; Chu tich Hoi dong cham
thi; Cha tich Hoi dong phuc khao.
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b) Céc bang chtng vi pham hudng dan thi sau khi d3 duoc xac minh 13 can ctr
dé xtr ly d6i twong vi pham.

¢) Cung céap thong tin va bang chimg vé vi pham hudng dan thi:

- Khuyén khich t6 giac vi pham: khuyén khich thi sinh, thanh vién ctia Hoi dong
thi va cac cong dan phat hién va t6 giac nhitng hanh vi vi pham huéng dan thi.

- Trach nhiém bao cao kip thoi: nguoi phat hién nhitng hanh vi vi pham hudng
dan thi can kip thoi bao cho noi tiép nhan quy dinh tai diém a, muc 9.4 cta vin ban
nay dé c6 bién phap xir 1y.

- Quy trinh té cdo vi pham: ngudi c¢6 bang chimg vé vi pham hudng dan thi bao
ngay cho noi tiép nhan dugc quy dinh tai diém a, muc 9.4 ctia vin ban nay dé kip
thoi xir Iy theo quy dinh ctia phap luat. Viéc tiép nhan va xir 1y cac td cao vi pham
huéng dan thi dugc thue hién theo phap luat vé td céo.

- Trach nhiém ctia nguoi cung cAp théng tin: nguoi cung cip thong tin va bang
chimg vé vi pham huéng dén thi phai chiu trach nhiém trudc phap luat vé su tin cay,
chinh x4c cua thong tin, bang chimg di cung cap; khong duoc loi dung viée nay dé
gy anh hudng tiéu cuc dén ky thi.

d) T6 chirc, c4 nhan duge giao tiép nhan thong tin, bang chimg vé tiéu cuc, vi
pham huéng dan thi can:

- Tiép nhéan va bao vé bang chimg: t6 chirc viée tiép nhan thong tin, bang ching
theo quy dinh; bao vé nguyén trang bang chimg; xac thuc thong tin, bing chimg sau
khi tiép nhan va dé xuat cp c6 tham quyén vé bién phap xir 1y tiéu cuc, vi pham
hudéng dan thi.

- Ngan chan kip thoi: trién khai kip thoi cac bién phap ngan chan ti€u cuc, vi
pham huéng dan thi theo quy dinh.

- Xt ly va cong khai két qua: xtr Iy theo tham quyén hodc bao cio co quan,
ngudi co thim quyén dé xir Iy va cong bd cong khai két qua xir Iy cac ca nhén, to
chirc ¢6 hanh vi tiéu cyc, vi pham huéng dan thi.

- Bao mat thong tin: biao mat thong tin va danh tinh ngudi cung cip thong tin,
bang chtng lién quan dén tiéu cuc, vi pham hudng dan thi.

9.5. Xir Iy cac ca nhan tham gia t6 chirc thi va c4 nhén lién quan vi pham
hwéng dan thi

9.5.1. Péi vdi cong chirc, vién chivc tham gia té chirc thi vi pham

a) Khién trach: 4p dung voi nguoi vi pham lan dau cac hanh vi dudi mic quy
dinh tai diém b, ¢, d khoan nay trong khi thi hanh nhiém vu.
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b) Canh cdo: 4p dung voi ngudi dé thi sinh quay cop, mang tai liéu trai phép
vao phong thi; chAm thi khéng ding huéng din hoic cong diém sai sot; ra dé thi
nam ngoai ndi dung quy dinh.

c¢) Ha bac luong, ha ngach, cach chuc hodc chuyén cong tac khac: ap dung véi
ngudi ra dé thi khong dung nodi dung; truc tiép giai bai thi hodc hudng dan thi sinh;
lay bai thi ciia thi sinh nay giao cho thi sinh khac; gian 14n khi chim thi, cho diém
khong ding quy dinh.

d) Budc théi viéc hodc truy ciru trach nhiém hinh su: 4p dung véi ngudi dua dé
thi ra ngoai hoac dua bai giai vao; lam 19 dé thi, mua ban dé thi; 1am 16 s phéch;
sira chira bai 1am cua thi sinh; ¢ ¥ stra diém; danh trao bai thi; gian ddi trong viéc
stra hoc ba.

@) Nguoi lam mat bai thi: iy theo tinh chat, mirc d6 vi pham sé& bi xtr 1y ky luat
theo mot trong cac hinh thirc néu trén.

- Cong chtre, vién chirc khéng tham gia t6 chie thi nhung c6 cac hanh dong
nhu: t6 chtrc 1ay dé thi ra va dua bai giai vao cho thi sinh, dua thong tin sai 1éch gay
anh hudng x4u dén ky thi, gay réi 1am mét trat ty tai khu vyc thi s& bi xtr phat vi
pham hanh chinh va dé nghi budc théi viéc.

- Nguoi tham gia t6 chtrc thi va nhitng nguoi ¢6 lién quan dén viée t6 chuc thi
khong phai 1a cong chirc, vién chirc ¢ hanh vi vi pham huéng dan thi (bi phat hién
trong ky thi hodc sau ky thi), tiy theo mirc d9, s& bi co quan c6 thdm quyén xir phat
vi pham hanh chinh va xur 1y theo quy dinh ctia phap luat vé lao dong; bi dinh chi
hoc tap c6 thoi han hodc bude thoi hoc (néu 1a hoc sinh, hoc vién) khi c6 mot trong
cac hanh vi vi pham quy dinh tai diémb, ¢, d, e muc 9.5.1 huong dan nay.

- Cac hinh thire xu 1y vi pham quy dinh tai muc nay do co quan, to chirc c6
tham quyén quyét dinh theo quy trinh quy dinh. Ngoai cac hinh thirc xir Iy néu trén,
céc co quan ¢ tham quyén c6 thé cam dam nhiém nhiig cong viée ¢o lién quan dén
thi tir 1 dén 5 nam.

9.5.2. Xir Iy thi sinh vi pham hwéng din thi

Moi vi pham huéng dan thi déu bi lap bién ban, xtr Iy ky luat va thong bao cho
thi sinh.

a) Khién trach:

- Ap dung khi thi sinh vi pham quy ché thi lan dau thong qua hanh vi nhin bai
cua thi sinh khac, liéc qua dé xem bai lam, hoac trao dbi thong tin, cau tra 101, ndi
dung bai thi v&i thi sinh khac bang 101 noi, cir chi hodc hinh thic giao tiép khac trong
phong thi.
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- Hinh thirc nay do Giam thi quyét dinh tai bién ban duoc lap.

- Thi sinh bi khién trach trong khi thi bai thi nao s& bj trir 25% tong sd diém cua
bai thi do.

b) Canh céo:

- Ap dung dbi vdi thi sinh da bi khién trach mot 1an nhung van tiép tuc vi pham
& muc khién trach; trao doi bai 1am hodc gidy nhap; chép bai cua thi sinh khac hozc
dé thi sinh khac chép bai ctia minh.

- Hinh thuc ky luat canh cao do Gidm thi quyét dinh tai bién ban duogc lap, kém
tang vat (néu co)

- Thi sinh bi canh c4o trong khi thi bai thi ndo s& bi trir 50% tong s6 diém ciia
bai thi do.

c¢) Pinh chi thi:

- Béi tugng ap dung: thi sinh vi pham mot trong cac 16i nghiém trong:

+ P4 bi canh cdo nhung van tiép tuc vi pham;

+ Mang vat dung trai phép vao phong thi;

+ Pua d¢ thi ra ngoai hodc nhan bai gii tir ngoai vao;

+ Viét, v& noi dung khong lién quan dén bai thi;

+ C6 hanh dong gy gd, de doa thi sinh khac va nguoi 1am nhiém vu trong Hoi
dong coi thi;

+ Khoéng tuan thi huéng dan khi di chuyén trong khu vuec thi.
- Quy trinh xtur ly:
+ Giam thi 1ap bién ban, thu tang vat (néu co);

+ Bao Chu tich Hoi dong coi thi va an ninh quyét dinh, dong thoi béo céo vé
Hoi ddng thi (s6 dién thoai truc thi);

+ Thi sinh phai ndp bai thi, dé thi, gidy nhap cho Giam thi;

+ Thi sinh phai ra khoi phong thi ngay sau khi c6 quyét dinh;

+ Thi sinh chi dugc rdi khoi khu vyec thi khi hét thoi gian ctia budi thi do;

+ X ly két qua: diém 0 cho bai thi do, khong duoc tiép tuc du thi cac bai tiép
theo, huy toan bo két qua ky thi nam do.

d) Trur diém bai thi:

- Nhiing bai thi ¢6 danh d4u bi phat hién trong khi chim s& bi trir 50% tong sd
diém cuia bai thi do.
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- Cho diém 0 (khong) d6i véi:

+ Bai thi dugc chép tir tai liéu mang trai phép vao phong thi;

+ C6 hai bai 1am tré 1én dbi v6i mot bai thi;

+ Bai thi ¢o chit viét ciia hai ngudi trd 1én;

+ Nhitng phan cua bai thi viét trén gidy nhap, gidy khong dung quy dinh;

+ Viéc trir diém do Chu tich Hoi dong chim thi quyét dinh can cir bao cdo bang
vin ban cta Truéng mon cham thi ty ludn.

d) Huy két qua thi va 1ap hd so giri co quan c6 tham quyén xem xét, xir Iy theo
quy dinh cta phép luat dbi voi nhitng thi sinh vi pham mot trong céc 18i sau day:

- Gia mao ho so dé huong ché do wu tién, khuyén khich;

-Pé nguoi khac du thi thay, lam bai thay du6i moi hinh thuc;

- C6 hanh dong gay rdi, pha hoai ky thi; hanh hung nhitng ngudi tham gia cong
tac to chirc thi hogc thi sinh khac;

e) Pdi véi cac vi pham c6 dau hiéu hinh sy thi cac co quan quan 1y giao duc lap
ho so giri co quan c6 tham quyén xem xét truy ciru trach nhiém hinh su theo quy
dinh; d6i v6i cac truong hop vi pham khéc, tity theo tinh chat va mirc do vi pham s&
xtr 1y ky luét theo cac hinh thirc d3 quy dinh tai vin ban huéng dan nay.

9.6. Xac minh, giai quyét khiéu nai, td cao vé ky thi sau khi Hoi dong thi
giai thé

Viéc x4c minh, giai quyét khiéu nai, to cdo vé ky thi sau khi Hoi dong thi giai
thé duoc thuc hién theo dung quy dinh cta phap luat vé giai quyét khiéu nai va td
cao, bao gém cac budc tiép nhan, thu ly, xac minh, két ludn va thong bao két qua.
Tuy nhién, can dic biét luu y: co quan c6 tham quyén s& khong tiép nhan va giai
quyét bat ky khiéu nai nao lién quan dén cac tinh hudng, su viéc hodc vi pham ma
thi sinh di ching kién hodc tryc tiép trai qua nhung khong bao céo ngay trong gio
thi cho giam thi hodc ngudi c6 trach nhiém tai Hoi ddng coi thi. Viéc khong bao céo
kip thoi trong gio thi dugc xem 13 dd bo qua co hoi giai quyét van dé tai thoi diém
phat sinh.

10. T6 chirc thwe hién

10.1. Trach nhi¢ém ciia UBND Thanh pho

- Chi dao cong tac tuyén sinh;

- Thanh 1ap Ban Chi dao thi cap Thanh phé (Ban Chi dao); chi dao, giao nhiém
vu cho S GDDT va cac s¢, nganh c6 lién quan, UBND quén, huyén, thanh ph6 Thu
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Pric vé t chirc ky thi tuyén sinh vao 16p 10 bao dam thyc hién day du, nghiém tic
theo hudng dan vé ky thi do S& GDDT ban hanh;

- Chi dao, t6 chirc thanh tra, kiém tra ky thi theo thim quyén tai dia phuong
theo hudng dan cong tac thanh tra, kiém tra thi ciia S& GDDT va quy dinh phap luat
co lién quan.

10.2. Trach nhiém caa Sé¢ GDDT

- Trinh Uy ban nhan dan Thanh phd quyét dinh thanh l4p Ban Chi dao. Thuc
hién vai tro tham muu cho Ban Chi dao trong vi¢c chi dao t6 churc ky thi theo hudng
dan thi. Chiu trach nhiém x4y dyng va ban hanh cac vin ban huéng dan cu thé, chi
tiét vé t6 chirc Ky thi. Thuong xuyén bao cao Ban Chi dao vé tién d6 thuc hién nhiém
vu to chire thi, cling nhu kip thoi thong tin nhimng van dé phat sinh trong qué trinh to
chire thi dé dugce chi dao giai quyét.

- Biéu dong cong chure, vién chire, gido vién tham gia ky thi theo yéu cau.

- Chi dao va kiém tra viéc hoan thanh ké hoach day hoc, danh gia xép loai hoc
sinh & cac trudong phd thong; chi dao cac co sé gido duc ra soat, cap nhat thong tin
cua hoc sinh dang hoc 16p 9 trén co s¢ dit liéu nganh dung thoi han quy dinh trong
huéng dan to chic thi.

- Chi dao, t6 chire DPKDT, quan ly hd so DPKDT; chuén bj diéu kién vé co s&
vat chat cho ky thi;

- Chu tri thanh 1ap, chi dao va t6 chirc thyc hién nhiém vu cua Hoi déng thi va
cac Ban cua Hoi déng thi; t6 chuc tap huin nghiép vu td chure thi; chi dao céac co s&
gido duc chuan bi diéu kién vé co s& vat chét cho ky thi.

- Phé duyét két qua tuyén sinh trung hoc phd thong; luu trit hd so tuyén sinh
trung hoc pho thong theo quy dinh ctia phap luat;

- Thyuc hién viéc khen thuong, ky luat ddi voi cong chuec, vién chire, gido vién,
thi sinh trong pham vi quyén han quy dinh; dé nghi cac cip c¢6 thdm quyén khen
thuong, ky luat theo quy dinh huéng dan thi va cac quy dinh ciia phap luat ddi vai
nhitng nguoi tham gia lam cong tac thi.

- T chirc Iya chon mon thi hodc bai thi thi ba theo quy dinh cia B6 GDDT.

- Thyc hién thong ké, thong tin, bao co vé cong tac tuyén sinh trung hoc phd
thong khi c¢6 yéu cau cta co quan cd tham quyén.

10.3. Trach nhiém cia Uy ban nhan din quén, huyén, thanh phé Thi Pirc

- Chi dao Phong Giao duc va Pao tao thyc hién vai tro tham muu cho Ban Chi
dao thi cAp huyén trong viéc phdi hop trién khai to chtc ky thi tuyén sinh 16p 10
THPT tai dia phuong theo ding quy dinh cua S6 GDDT.
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- Thanh 1ap Ban Chi dao thi cAp huyén véi cac thanh vién 14 1anh dao UBND,
Phong GDPT, cong an, dién lyc, y té va cic ban nganh lién quan dé t6 chue ky thi
an toan, nghiém tuc.

- Chi dao cong an dia phuong phdi hop véi Phong GDPT xay dung ké hoach
bdo v€ an ninh, an toan cho ky thi; bd tri luc luong bao vé céac diém coi thi, chAm
thi, bao vé d¢é thi, bai thi theo quy dinh.

- Chi dao céac phong, ban chtrc nang cap huyén phoi hop véi nganh gido duc
dam bao cac di€u kién vé co so vat chat, nhan lyc, an ninh, y t€ va céac di€u kién can
thiét khac phuc vu ky thi.

- Pam bao nguén dién lién tuc, on dinh tai cac Hoi déng coi thi, chdm thi trong
thoi gian dién ra ky thi; b6 tri may phat dién du phong va ké hoach xtr Iy kip thoi
cac tinh hudng bat thudng vé dién.

- Chi dao cac don viy té trén dia ban bd tri nhan vién y té, phuong tién, thude
men can thiét dé cham soc strc khoe cho thi sinh va can bo 1am cong tac thi; xay
dung phuong an xtr ly kip thoi cac truong hop thi sinh, can bd lam cong tac thi bi
dm dau, tai nan.

- Phéi hop v6i S& GDDT t6 chirc thanh tra, kiém tra cong tac chuin bj va t6
churc ky thi tai dia phuong theo quy dinh.

- Chi dao céac co quan truyén thong dia phuong phdi hop véi nganh gido duc
tuyén truyén vé ky thi, tao diéu kién thudn loi cho thi sinh trong thoi gian thi.

10.4. Trach nhiém ciia Phong Gido duc va Pao tao quin, huyén, thanh pho
Thu Pue

- Tham muu cho UBND cip huyén trong viéc thanh lap Ban Chi dao thi cip
huyén va trién khai cac nhiém vu lién quan dén ky thi tuyén sinh 16p 10 THPT.

- Chiu trach nhiém hudng din, kiém tra cac truong THCS thudc pham vi quan
1y trong viéc hoan thanh chuong trinh, ké hoach day hoc; t6 chirc 6n tap, danh gia,
xép loai hoc sinh; ra soat, cap nhat thong tin hoc sinh 16p 9 trén co sé dit li¢u nganh.

-T6 chirc thu nhan hd so dang ky du thi, nhap dit liéu dang ky duy thi vao phan
mém quan 1y thi theo ding quy dinh va thoi han cua S6 GDDT.

- Chuén bi co s6 vt chét, trang thiét bi can thiét cho cac Hoi déng coi thi dat
tai dia phuong; dam bao cac diéu kién vé phong thi, phong y té, phong truc, phong
bao quan dé thi, bai thi va cac phong chirc nang khac.

- Phdi hop véi cong an, y té va cac ban nganh lién quan & dia phuong thyc hién
nghiém thc ké hoach béao v¢€ an ninh, an toan ky thi; bao dam trat tu va cac diéu kién
can thiét khéc tai cac Hoi dong coi thi.
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- T6 chuc tap huin nghiép vu thi cho can bg, giao vién tham gia cong tac thi
theo hudng dan cia S6 GDDT.

- Phan cong can b, gido vién tham gia coi thi, chdm thi va cac khau to chirc thi
khac theo diéu dong ciia S6 GDPT.

- Tham dinh va duyét diéu kién ho so tuyén thang ciia cac co s& gido duc thudc
dia ban quan ly; 1ap danh sach trinh S¢& GDDT nhimng hoc sinh du diéu kién
tuyén thing.

- Duyét diéu kién dy thi cta cac thi sinh tham gia du thi tuyén sinh trung hoc
phd thong thudc dia ban quén 1y.

- Tong hop, thong ké, bao cao két qua thi ciia cac thi sinh trén dia ban va cac
van dé lién quan dén ky thi vé S GDDT theo quy dinh.

- Phéi hop voi S& GDDT trong viéc thanh tra, kiém tra cong tac chuan bi va tb
chtrc ky thi tai dia phuong.

- B¢ xuét khen thudng nhiing ca nhan c6 thanh tich xuat sac va xtr 1y ky luat
d6i v6i can bo, gido vién, thi sinh vi pham quy ché thi theo tham quyén.

10.5. Trach nhiém cua cac co s& gido duc

- Truodng trung hoc phd thong:

+ Xay dung va cong khai ké hoach tuyén sinh ctia nha truong, co sé giao duc;
td chure thuc hién ké hoach tuyén sinh theo quy dinh.

+ Tiép nhan hoc sinh khuyét tat theo danh sach Ban Chi dao tuyén sinh ban
giao.

+ T6 chire tiép nhan hd so thi sinh tring tuyén dam bao thuén tién cho phu
huynh va hoc sinh theo thoi gian quy dinh.

+ T6 chirc tw van cho phu huynh, hoc sinh tring tuyén lwa chon té hop mén
hién c6 phu hop.

+ Thuc hién viéc kiém tra ndi bd vé cong tac tuyén sinh.

+ Luru trit hd so tuyén sinh trung hoc phd thong theo quy dinh ctia phéap luét.

+ Thuc hién théng ké, bao cdo cong tac tuyén sinh trung hoc co s, tuyén sinh
trung hoc pho théng véi co quan quan Ii truc tiép.

- Co s6 gigo duc co cap trung hoc co so:

+ T chirc tur Van nguyén vong va huéng dan chi tiét cho phy huynh va hoc sinh
vé cac thong tin tuyén sinh trung hoc phd théng va phan ludng sau t6t nghiép trung
hoc co s0.
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+ T6 chirc thong bao két qua thi, phat gidy chimg nhan két qua thi va giai quyét
cac thu tuc phuc khao bai thi cho thi sinh theo quy dinh.

Trén day 1a hudng dan chi tiét vé to chire ky thi tuyén sinh 16p 10 THPT nim
hoc 2025-2026. Céc don vi, cd nhan c6 lién quan phai nghiém tac thuc hién ding
theo cac ndi dung, quy trinh dd duoc quy dinh trong vin ban huéng dan nay. Phong
Gido duc va Pao tao cac quan, huyén, thanh phé Thu Pric, cac co so giao duc chiu
trach nhiém trién khai ddy ¢ vin ban huéng dan nay dén tt ca can bo, gido vién,
nhan vién, hoc sinh va cha me hoc sinh dé dam bao thuc hién ding quy dinh. Trong
qua trinh thyuc hién, néu co kho khan, vuong mic, cac don vi, c4 nhan can kip thoi
béo cao vé S& Gido duc va Pao tao (qua Phong KTKP) d dugc hudng dan,
gidi quyét./

Noi nhdn:

- Nhu trén;

- Giam déc S¢ (dé bao céo);
- Céc Phong thudc S& (dé thuc hién);
- Phong GDDT (dé thyc hién);
- Luu: VP, KTKD (LNMH).
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