_ UBND QUANTANBINH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THCS NGUYEN GIA THIEU Péc 1ap — Tw do — Hanh phic
S6: 23 /KH-THCS NGT Tén Binh, ngay 15 thang 01 ndm 2025
KE HOACH

KIEM TRA HO SO HQC VU - NAM HQC 2024- 2025

Thuc hién chuong trinh nim cta trudong THCS Nguyén Gia Thiéu, Truong -
THCS Nguyén Gia Thiéu xay dung ké hoach kiém tra hd so hoc vu dot 1 nim hoc
2024 — 2025 nhu sau:

A.MUC PIiCH:
- Nhim quan ly hd so hoc vu trong nha trudng mét cach khoa hoc, chinh
xac dam bao tinh nghiép vu. ; d CooeE

- Kiém tra viéc thuc hién cong tac quan ly hanh chanh chuyén mén, quan
ly nha trudng thong qua hd so hoc vu va viée thuc hién quy ché chuyén mon.

-Bé sung, diéu chinh kip thoi nhitng sai sét vé hd so hoc vu nhim chuén
bi hd so hoc sinh khi 9 dur xét t6t nghiép nim hoc 2024.- 2025~ .. .

B. NQI DUNG KIEM TRA: Kiém tra, ra soat lai tit ca hd so hoc vu gdm:

- Hb so va hoc ba ciia hoc sinh khéi 6, 7, 8,9

- S6 dang bd.

- S4 chuyén truong (dén va di).

- Sb goi tén va ghi diém.

- S ghi dau bai.

_ Hb so t chirc kiém tra lai (cac bién ban, quyét dinh...)

- H so xét duyét HKI.

I. KIEM TRA HQC BA

1. Phén so yéu li lich

- Pu sé lugng hoc ba so vdi s sb ctia 16p.

- C6 gidy chimg nhén hoan thanh tiéu hoc.

- Khai sinh hgp 1€.

- Céc loai gidy to uu tién nhu gidy ching nhén con thuong binh & liét s
(photo va cong chimg) (néu co).

- Hoc ba c6 dan hinh va déng déu giép lai.

- Trang ly lich hoc sinh khép véi gidy khai sinh.

- C6 dAy da chit ky ciia Ban Giam Hiéu trang d4u cho dén hét cac nam hoc.

- C6 6 dang bo (chuyén tir truong khéc vé phai cé s6 ding bd mai).

- C6 ma s0 hoc sinh.



- C6 déu giap trang cac nim hoc.

- Pdy du cac chir ky cia GVCN & GVBM tirng nam hoc.

2. Phan ghi diém

- Ghi ding diém bd mén quy dinh, khong xac nhén sira sai (neu co)

- Diém TB phai tring khdp voi sd diém.

- Stra diém phai dung quy dinh.

- DTB cac mén phai ghi dung vi tri, phan xép loai hanh kiém, hoc luc phai
tring khép v6i xép loai trong sb goi tén ghi diém. |

Luuy:

- C4c trudng hop hoc sinh tring tén hodc hoc sinh da chuyén truong.

- Céc trudng hop sai sot GV khong xac nhan sira diém.

I1. Kiém tra s goi tén ghi diém

1. Phan li lich hoc sinh

- Bién day di théng tin.

- Kiém tra théng tin hoc sinh (ho va tén, ngay thang ndm sinh, noi sinh, dén
tc, ho tén cha me....) phai khop véi gidy khai sinh.

- X4c nhén stra chira sai s6t (néu ¢6) phai ding quy dinh.

2. Phin diém sb

- Kiém tra diém TB mén phai khép véi bang diém va hoc ba.

- Thong tu sé 32/2020/TT-BGDPT ngay 15 thang 9 nam 2020 cua Bo
GDDT vé didu 1& truong THCS, THPT va THPT nhiu cp hoc; Cong vén sb
4058/GDDT-TrH ngay 02/12/2013 ciia S6 GDPT vé viéc thyc hién céc loai so
trong nha truong.

- Cong van sb 3260/GDDT-GDTrH ngay 09 thang 10 nim 2015 cua S&
GDDT vé quan ly, st dung Sb goi tén va ghi diém dién tir tir niim hoc 2015-2016.

- C#n ctr van ban s6 3078/GDDT-TrH ngdy 05 thang 9 ndm 2018 cua So
Gido duc va bao tao Thanh pho Ho Chi Minh Ve viéc thuc hién in va luu trt SO

goi tén va ghi diém dién tir tir nim hoc 2018 — 2019;
- Stra diém phai dung quy dinh khdng dugc thy x0a hodc t6 dam.

- Pay du chir ki cia GVBM ki xdc nhén diém sau khi kiém tra chéo xong.

- GVCN ki x4c nhan diy du phan kiém dién hang thang, trang 1i lich va
trang téng hop.

Luu y: GVCN khi kiém tra can ghi rd mén, STT hoc sinh, tén GV sai sot

C. GIAI PHAP THU'C HIEN

- Lén ké hoach cho GV kiém tra chéo.

- Bd phan hoc vu s& tong hop bién ban kiém tra chéo va nhic nhé gido vién
chinh sira b sung thiu sét (néu co).




- Truong THCS Nguyén Gia Thiéu xay dung ké hoach thuc hién viéc kiém
tra cong tac hd so hoc vu két hop cing GVCN, GVBM & Giam thi thuc hién duy
tri si s6, han ché hoc sinh bo hoc va nang cao hiéu suét dao tao.

D. TIEN PQ THU'C HIEN
- Ngay 11/01/2025 ;}ﬁzy dung ké hoach va phén cong kiém tra

- Ngay 14/01/2025 | - GVCN kiém tra chéo bang diém xét duyét.

THOI GIAN NQI DUNG THUC HIEN GHI CH 7
|
Thoi gian N§i dung thuc hién Ghl chu (

|
- Ngay 10/01/2025 - Hop hoi df"mg xét duyét khéi 6, 7, 8, 9 HKI
. - Nop ké hoach va phan cong kiém tra chéo
T 0P K€ hog
At 5724023 hoc vu vé Phong GD&DT.

- Tir 13 - 17/01/2025 | - Gido vién v6 diém theo lich phén cong I 4 darth
| VO BIEM - GVCN tien hanh kiém tra chéo va chinh stra, < ‘51 Kidm tra
| 20-23/01/2025 bo sung theo bién ban (néu ca). theo khéi

| KIEM TRA CHEO |- Nop lai bién ban ngay sau khi kiém tra chéo |
‘ - Nop bao céo tu ki€ém tra chéo hoc vu vé

| e
| Thang 5/2024 Phong GD&BT.
} Theo Ké hoach ciia PGD | - Pén doan kiém tra ho so hoc vu bén Truong | Theo phén
| THCS (theo ké hoach) ’ _ | cong

Theo ké hoach - Truong THCS Nguyén Gia Thiéu kiém tra h6 | Pinh kém
| = LU S0Re so hoc vu Truong THCS (theo ké hoach) danh sach.
| p - Truomg THCS Nguyén Gia Thiéu kiém tra hd | Pinh kém
| - Theo ke hoach 807 hot Vil TRUONE wousswun s somsn s s ve s wns danh sach.
( ] _ \ A A ’ ’ A A Ph \ .

- Theo k& hoach Hoan tat ho so bao cao, nop vé Phong Gido

duc va Pao tao cho Théy Trin Cong Sang

E. PHAN CONG KIEM TRA:
3. Phén cong kiém tra chéo tai trudmg: Khoi 9

STT Ho va tén Lép chi nhi¢m Lép kiém tra
1 | Nguyén Dirc Chiéu Nghi 9/1 9/8
2 | Pinh Thi Ngoc Nhung 9/2 917
3 | Lé Kim Phugng 9/3 9/6 |
4 | Lé Thi Duyén 9/4 95 \
5 | Nguyén Thi Phuéc Lanh 9/5 9/4 \




6 | Vii Thi Thu Ha 9/6 9/3
7 | Nguyén Hong Phic 9/7 9/2
8 | Tran Nguyén Khoi 9/8 9/1

4. Phan cdng kiém tra chéo tai tru’(‘)’ng:Khéi 8

STT Ho va tén Lép chit nhiém Lép kiém tra

, Pham Hoang Tuyén 8/1 8/12

2 | Lé Thi Chung 812 8l

3| Poan L& Trudng Phat 8/3 8/10

4 | Nguyén Nhu Phiic 8/4 8/9

> | Trdn Thity My Linh 8/5 8/8

6 | L& Thi Tuyét Ngan 8/6 87

7 Nguyén Thi Kim Luyén 8/7 8/6

8 | Huynh Quéc Phong 8/8 8/5

a Ng6 Nguyén Ngoc Bich 8/9 8/4

g Pham Thi Poan Trang - 8/10 vl e
1| 3 Thi Minh Cim 8/11 8/2

12" | 43 Thi Thu Ranl 8/12 8/1

5. Phan cong kiém tra chéo tai trurdong: Khbi 7 - )
STT Ho va tén Lép chit nhiém Lép Kidm tra

I | Bai Huong Doan Thity 7 7/12

2 | Vii Thi Lwu 7/2 7/11

3 | Nguyén Thi Thu Huong UE © 10

4 | Nguyén Thi Td Uyén 7/4 7/9

5 | Phan Nguyén Linh Tuyén 7/5 73

6 | Nouyn Thi Nhung _7/ 6 7117

7| Neuy8n Thi Anh Linh 71 7/6

8 Nguyén Thij Bich Phuong 7/8 7/5

9 | pang Thi Lién 7/9 7/4

1 Nguyén Thi Hoa Phuong 710 7/3

11| Bii Kim Oanh 711 712

12| Ngo Thi Nguyét 712 71




6. Phin cong kiém tra chéo tai truong: Khoi 6

- Ho va tén Lép chii nhiém | Lép kiém tra
' | Nouyan Thi Thu Thay 6/1 6/10
2 |pd Trong Hién 6/2 6/9
3| Neuyén Thiy An 6/3 | 6/8
4 | Nguyén Cao Huynh 6/4 6/7
? Nguyén Vii Phuong Thanh 6/5 6/6
6 | Tang Trudng Minh Khénh 6/6 6/5
7| L& Thi Thuy 6/7 64
8 | Nguy?n Thi Héng Théu 6/3 673
9 | Nguy?n Thi Hanh Linh 6/9 6/2
10 | Dyong Thi Thu Ha 6/10 KL

Trén day 1a ké hoach va phén cong kiém tra chéo hd so hoc vu dot 1 cia
truong THCS Nguyén Gia Thidu nam hoc 2024 — 2025. D& nghi cac thanh vién,
bo phan ¢6 tén trong ban kiém tra chép hanh nghiém chinh dé hoan thanh tt cong

tac hd so hoc vu.

Noi nhan: KT HIEU TRUQNG
- Phong GD&DT;
- Luu: VT.
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