ON TAP KIEM TRA CUOI HQC Ki 2

MON:

TIN HQC 6

NAM HOQC: 2024-2025

Hinh thire: THUC HANH, 45 PHUT

Thoi gian: TUAN 30 (Tir 14/04/2025 dén 18/04/2025)

Noi dung:
— Soan thao van ban Word co ban.
— Lam viéc v&i bang (Table).

GOM CAC NQI DUNG CHINH NHU SAU:

I. DINH DANG VAN BAN
1. PINH DANG KY TU (FONT)

a. Phong chir (Font)

b. C& chit (Font size) Calibei Eodyy "-'J'Ii »

c. Kiéu chir (Font style):

bam (Bold),

Nghiéng (Italic), Gach dudi (Underline)
2. DPINH DANG DOAN (PARAGRAPH):

a. Kiéu can bién (Alignment): Align Left,

Center, Align Right, Justify.

b. Khoang cach gitra cac dong (Line spacing).

c. Khoang céch gifra cadc doan (Spacing).

d. Thut 1& trai, 18 phai doan
indent, Right indent).

e. Thut 1& dong dau tién (First line) va céac
dong con lai (Hanging) ctia doan
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DINH DANG TRANG VAN BAN:

Hudng trang (Orientation)

Co trang (Paper Size)
Lé trang (Margins)
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