UBND QUAN TAN BINH CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG THCS HOANG HOA THAM Péc lap — Ty do — Hanh phiie
Sé: 30 /QD-HHT Tédn Binh, ngay 2 théng 5 ndm 2025
QUYET PINH

Ban hanh Quy ché quén 1y, sit dung chitng thw s0, chir ky 50
tai Truwomg THCS Hoang Hoa Tham

HIEU TRUONG TRUONG THCS HOANG HOA THAM

Cén cir Ludt Céng nghé thong tin ngay 29 thdng 6 nam 2006,

Céin cir Ludit An toan théng tin mang nam 2015,

Cdn cir Thong tu 6 $ 41/2017/TT-BTTTT ngay 19 thang 12 nam 2017 cua Bo
Théng tin va Truyén thong quy dinh st dung chit ky so ' cho vén ban dién tir trong co
quan nha nuoc;

Can cur Quyet dinh s6 28/2018/0P-TTg ngay 12 thang 7 ndm 2018 ciia Thii

tuéng Chinh phit vé viée giki, nhdn vin ban dién tik gitta cdc co quan trong hé thong
hanh chinh nha nudc;

Can cir Nghi dinh s6 130/2018-CP ngay 27 thang 9 nam 2018 cua Chinh phu
quy dinh chi tiét thi hanh Ludit Giao dich dién tir vé chit ky s6 va dich vu chiing thuc
chi¥ ky s6;

Cdn cir Nghi dinh s6 30/2020/NP-CP ngay 05 thdng 3 ndm 2020 cua Chinh
phil vé cong tdc vin thu:

QUYET PINH:
Diéu 1. Ban hanh kém theo Quyét dinh nay Quy ché quan ly, str dung chimg
thu s6, chtt ky so tai Truong THCS Hoang Hoa Tham.
Piéu 2. Quyét dinh nay c6 hiéu lyc thi hanh tir ngay ky.
Pidu 3. Lanh dao nha trudmg, céc T6 chuyén mén, can bo, gido vién, nhan vién
Trudng THCS Hoang Hoa Tham chiu trach nhi¢m thi hanh Quyét dinh nay./.

Noi nhan:
- Phong GDDT (de béo cao);
- Nhu Biéu 3 (dé thyc hlen)
- Luu: VT.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phic

QUY CHE
Quan Iy, sir dung chitng thw s6, chit ky s6
tai Trwong THCS Hoang Hoa Tham

(Ban hénh kém theo Quyét dinh s6 .30./0D-HHT ngay £2./..5../2025
cua Hiéu trucng Truong THCS Hoang Hoa Thdm)

Chwong I
QUY PINH CHUNG
Piéu 1. Pham vi diéu chinh

I. Quy ché nay quy dinh viéc quan ly, st dung ching thu sd, chit ky sd tai
Truong THCS Hoang Hoa Tham.

2. Quy ché nay khong quy dinh viéc sir dung chit ky s6 cho vin ban dién ti
chura thong tin thudc danh muc bi méat nha nude va cac vin ban khac theo quy dinh
cua phap luat.

Piéu 2. Poi twong ap dung

Quy ché nay ap dung dbi véi can bg, vién chirc, ngudi lao dong trong don vi.

Piéu 3. Giai thich tir ngi

Trong Quy ché nay, cac tir ngit dudi day dugc hiéu nhu sau:

1. “Chimng thu sb co quan, don vi” 1a ching thu s§ dwoc cdp cho ngudi ding
dau don vi.

2. “Chimg thu sé ¢4 nhan” 1a ching thu sé duge cip cho ¢ nhan.

3. “Chir ky sé co quan, don vi” 13 chit ky sb duge tao ra khi st dung khéa bi
maét con dau.

4. “Chir ky s6 ca nhan” 1a chir ky s6 dugc tao ra khi st dung khéa bi mat cé
nhan.

5. “Thiét bj luu khéa bi mt” 14 thiét b vt Iy (USB Token, SIM, Smart card)
chira khéa bi mat va chiing thu s6 ctia thué bao.

Piéu 4. Cac hanh vi bi nghiém cim

. Can trd 1anh dao nha trudng, cé nhén st dung chit ky sd.

2. Khéng duge ding céc cong cu, chuong trinh phdn mém hay bét cir hinh
thirc nao khac lam thay doi dit liéu hodc lam hu hdong thiét bi lvu khoa bi mat.

3. Céan trd, thay ddi, 1am sai 16ch hodic ngin chin trai phép qua trinh truyén,
guri, nhan van ban dién tur da ky so.
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4. Tao ra hodc phat ton chwong trinh phin mém lam rdi loan thay doi, pha
hoai hé théng didu hanh ho#c cé hanh vi khéc nhim pha hoai ha tang cong nghé vé
giao dich dién tu. .

5. Tryc tlep hodc gian tlep pha hoai hé théng cung cép dich vu chimg thyc
chir ky sé ctia to chirc cung cip dich vu ching thue chit ky s6; can tré hoat dong
cung cap va sir dung dich vu chimg thuc chit ky s0; lam gia hodic huéng dan nguoi
khac lam gia chtng thu sb.

6. Trom cap, gian 1an, lam gia, mao nhén, chlem doat hodac str dung trai phép
chit ky s6 va thiét bi luu khéa bi mat cia co quan, td chirc, c4 nhan.

7. Su dung chir ky s6 nhim chéng lai Nha nuéce Cong hoa xa hdi chu nghia
Viét Nam, gy mét an ninh, trit tu, an toan xa hoi hodc tién hanh céc hoat dong
khdc trai vai phap luédt, dao dic x4 hoi.

Chuong 11
QUAN LY, SUDUNG CHUNG THU SO VA CHU KY SO
Piéu 5. Nguyén tic quan ly, sit dung chitng thu s6, chit ky s6

1. Chit ky s cta truong, cd nhén chi dugc st dung dé thyc hién cac giao dich
dién tir phuc vu quan ly, dleu hanh, xtr ly céng viéc va cung cip dich vy cong tryc
tuyén theo ding thdm quyén cta trudng va céc chirc danh dugc cip ching thu sb.

3. Chi ky sb phal dugc dam bdo an toan theo quy dinh tai Didu 9 Nghi dinh
s6 130/2018-CP ngay 27 thang 9 ndm 2018 cua Chinh phd quy dinh chi tiét thi
hanh Lut Giao dich dién tir v& chi ky s6 va dich vy chtmg thuc chit ky sé.

Piéu 6. Quan ly thiét bi lwu khoéa bi mat

1. Hi¢u trudng nha trudng c6 trach nhigm giao cho Vin thu nha truong quan
ly, str dung thiét bi luu khod bi mat cia truong dé ky s céc van ban dién tir do
trudong ban hanh va ban sao tlr viin ban gidy sang vin ban dién t.

2. Van thu nha tlu:(mg ¢6 trach nhiém bado quan an toan thiét bi luu khod bi
mat cua nha truong. Chi giao thiét bi luu khéa bi mét cua truong cho ngudi khac
khi duoc phép bing vin ban cla ngudi ¢6 thAm quyén. Viéc ban giao thiét bj luu
khoa bi méat cia truong phai dugc lap bién ban.

3. Thiét bi luu khoa bi mét cua ca nhén do chinh ¢4 nhén d6 ty bao quan an
toan va khéng duoc tiét 16 mat khau hodc dé ngu’m khéc str dung thiét bj ctia minh.

Diéu 7. Ky s0 vao viin ban dién ti

1. Lanh dao nha trudng, c4 nhén lién quan phai thue hién ky s6 vao vin ban
dién tir dugc xtr 1y, gii, nhén trén hé thdng phan mém van phong dién tir va cac hé
théng thong tin khac theo dung quy trinh, ding tham quyén va chirc danh duoc cap
ching thu sd.

2. Nguoi co tham quyén ky s6 trén vin ban dién tr st dung khda bi méat ca nhan
d& thure hién ky sb vao vin ban dién tir.

3. Vin thu duge giao sir dung khéa bi mat con du ctia co quan minh dé thuc



hién ky sé vao van ban dién tor.

4. V1 tr, hinh anh, théng tin chit ky s6 trén vin ban dién tir thuc hién theo quy
dinh tai Nghi dinh s6 30/2020/ND-CP ngay 05 thang 3 ndm 2020 cua Chinh phu vé
cong tac van thu.

Picu 8. Kiém tra chir ky s6 trén viin ban dién tir

Thuc hién klem tra chit ky so trén van ban dién tir theo quy dinh tai Piéu 7,
Diédu 8 Thong tu SO 41/2017/TT-BTTTT ngay 19 théng 12 nam 2017 cua Bo
Thong tin va Truyén théng quy dinh st dung chit ky so cho véan ban dién tu trong
co quan nha nudc.

Piéu 9. Gia tri phap Iy ciia viin ban dién ti dwoc ky s6

1. Vin ban dién t duoc ky sb véi loai chir ky s6 ctia c4 nhan dé duoc xac thuc
hop 1¢ thi c6 gia tri tuvong duong véi van ban giay cé chit ky tay cia ca nhéan do.

2. Vin ban dién tir duge ky s6 véi loai chit ky s6 cla trudng da duge xéc thuc
hop Ié thi ¢co6 gia tri tuong duong Vc’r\i van ban giay ¢é dong dau cua truong, trir truong
hop quy dinh tai diém a khoan 5 Diéu nay.

3. Vin ban dién t& duge ky sd vé6i loai chit ky sb cia ca nhan va chit ky sb

cua truong dd duoc xac thuc hop 1€ thi c6 gia tri tuong duong véi van ban gidy co
chit ky tay va dong diu cua truong.

4. Van ban dién tir duge ky s6 theo quy dinh clia phép luat va duoc g, nhan
qua céc hé thdng phan mém van phong dién tir va cac hé théng théng tin khéc cia
trudng c6 gia tri phap ly twong duong van ban gidy.

5. Chit ky s6 chi cé gid tri phap 1y khi tdn tai & dang vin ban dién tir dugc ky
s6 hop 1é:

a) Van ban dién tir duge quét tr van ban gidy c6 chi ky tay va déng dau cua
trudng duoc ky sb véi loai chix ky sb cua truong duge xac thuc hop 1€ thi van c6
gié tri phéap ly tuong dwong vin ban gidy c6 chit ky tay va dong dau cta trudng;

b) Vin ban 13 ban gidy duogc in hodc sao chup tir vin ban dién tir ¢6 chit ky sb
thi khong c6 gia tri phap ly.

Chwong IIT
TO CHUC THUC HIEN
Piéu 10. Trach nhiém lanh dao nha truwong

1. To chire dao tao, tap hun, trién khai st dung c¢ hiéu qua ching thu 50,

chit ky s6 cua o quan, t6 chirc, ¢4 nhan thudc thim quyén quéan ly theo quy dinh;

thuc hién ky s6 vao vin ban dién tir va giri, nhén vin ban dién t&r duoc ky so theo
quy dinh tai Quy ché nay va cc quy dinh cia phép luat co lién quan.

2. Phan cong can bg phu trach cong nghé thong tin tiép nhan chimg thu 50, cai
dat phan mém ky sé va hudng dan st dung ky s6 cho ca nhan dugc cp chimg thu
5.
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3. Thu’cmg xuyén kiém tra, ra soat viéc quan ly va st dung chir ky so chung
thu s6 ctia Truong dam béao thuc hién theo dung cac quy dinh tai Quy ché nay va
cac quy dinh cua phdap luat cé lién quan.

4, Chi dao tr ang bi ha tang k§ thuat va céc hé théng thong tin dap g yéu cau
dé thuc hién ky sb, luu trit vin ban dién to, phuc vu khai thac va str dung van ban

dién tir theo quy dinh.

5. Béo céo dinh ky, dot xudt vé két qua st dung chir ky sd, chimg thu s6 cua
Truong gu1 theo yéu clu cua co quan quan ly cap trén va co quan nha nudc co
thAm quyén.

Bleu 11. Trach nhiém cia can b, gido vién, nhan vién dwoe cip chirng
thw s6

1. Thyc hién theo dung cac quy dinh, quy trinh quan ly, st dung chir ky so
ching thu so va tuéin thu cdc quy dinh cia phap luit vé quan 1y, st dung chit ky s,
chting thu sd.

2. Tham g1a ddy du cac 16p tap huén, huéng dan vé quan 1y, st dung chimg
thu sd, chi k¥ so.

Piéu 14. Trich nhiém cia c4n by dwge phin cong chuyén trach cong
nghé¢ thong tin tai truong

1. Chiu trach nhiém cai dat phan mém ky s0, cAp nhét phién ban phdn mém ky

s6 m&i (néu cé), hd trg k§ thuat va hudng dan trong qua trinh st dung chit ky s6
cho cén b, nhén vién duoc cip ching thu s tai co quan, t& chiic.

2. Tham muu cho lanh dao trudng thuc hién céc bién phdp dam bao an toan
thong tin.
3. Chiu trach nhiém tlep nhén, quan ly va st dung chuzng thu sd, thiét b luu

khoéa bi mat cia thiét bi, phan mém cua trudng khi duoc giao, ddm bao dung céc
quy dinh trong Quy ché nay va céc quy dinh khac c6 lién quan.

4. Tham gia cdc chuong trinh tép huén, huéng dan vé quan ly, st dung ching
thu s6, chi ky sb.

Piéu 15, Piéu khoan thi hanh

1. Lanh dao nha trudng va céc té chuyén mén, can bd, gido vién, nhan vién
li€n quan c6 trach nhiém thuc hién nghiém tflC Quy ché nay.

2. Trong qua trinh thuc hién, néu ¢ nhung vuéng méic phat sinh can diéu
chinh, b sung, céc To chuyén mén, cdn bo, gido vién, nhan vién phan anh vé Vin

thu nha truong dé téng hop, béo cdo lanh dao nha trudng xem xét, stra ddi, bé sung
Quy ché cho phu hgp./.



