UBND QUAN GO VAP CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG THCS TRUONG SON Doc lip - Tw do - Hanh phiic
S6: 331/QD-THCS.TrS Go Va”'p, ngay 28 thang 08 nam 2024
QUYLT PINH

Ban hanh Quy ché hoat djng ciia Ban bién tip Website
truong Trung hoc co sé Truwong Son nam hoc 2024 - 2025

HIEU TRUONG TRUONG TRUNG HQC CO SO TRUONG SON

~ Can cit vao Quyét dinh s 1652/0D-UBND ngay 13 thang 08 nam 2007 ciia
Uy ban nhdn déin Qudn Go Vap vé viéc chuyén truong THCS/BC Truong Son
thanh truong THCS Truong Son;

Can cit Thong tu s6 32/2020/TT-BGDPT ngay 15 thang 9 ndm 2020 cua Bj
Gido duc va Dao tao ban hanh Diéu 1é truong trung hoc co 50, truong trung hoc
pho théng va truong phé thong c6 nhiéu cdp hoc;

Can cit Quyét dinh s6 341/0D-THCS.TrS ngay 27 thang 10 ndm 2024 cua
truong THCS Truong Son vé Ban hanh Quy ché quan Iy, cdp nhdt cong thong tin
dién tr va sir dung thu dién tir ciia nha truong tir nam hoc 2022-2023 va cac nam
hoc tiép theo;

Cén cir Quyét dinh s6 329/0P-THCS.TrS ngay 28 thing 08 ndm 2024 ciia
truong THCS Trwong Son vé Ban hanh Quy ché dam bdo an toan théng tin trong
hoat dong vmg dung cong nghé thong tin nha truong tir ndm hoc 2024-2025 va cdc
ném hoc tiép theo;

Can cir Quyét dinh s6 330/0P-THCS.TrS ngay 28 thang 08 niam 2024 cua
truong THCS Truong Son thanh Idp Ban bién tdp Website truong Trung hoc co so
Truong Son nam hoc 2024 - 2025,

Theo dé nghi cua Hiéu trudng .
QUYET DPINH:

Pidu 1. Ban hanh quy ché hoat dong Ban bién tip Website cua truong Trung
hoc co s& Truong Son nam hoc 2024 - 2025 (gdm 03 chuong, 06 diéu).

Piéu 2. Ban bién tdp Website cla truong Trung hoc co s¢ Truong Son thuc
hién ding theo cac quy dinh cta phap luat va Quyét dinh so 341/QDb-THCS.TrS
ngdy 27 thdng 10 nam 2022 cua truong THCS Truong Son v& Ban hanh Quy ché
dam béo an toan thong tin trong hoat dong {mg dung cong nghé thong tin nha
trudng tir ndm hoc 2022-2023 va céc ndm hoc tiép theo; 126/Qb-THCS.TrS ngay
10 thang 09 ndm 2020 cta truong THCS Truong Son vé Ban hanh Quy ché dam
béo an toan thong tin trong hoat dong g dung cong nghé thong tin nha trudng tur

nam hoc 2020-2021;
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Didu 3. Quyét dinh ndy c6 hiéu luc thi hanh ké tir ngay ky.
Didu 4. Higu trudng va céc Phé Hiéu truong va cdc by phan, ca nhan truong
Trung hoc co s¢ Trudng Son chiu trach nhiém thi hanh Quyét dinh./.

Noi nhin: HIEU TRUONG
- Nhu Didu 4: )
- Luwu: VT.
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'UBND: QU{\N GO VAP CONG HOA XA HQI CHU NGHIA VIET NAM
Doc ldp - Tw do - Hanh phic

/2 QUY CHE
Hoaﬁ’dong/%n bién tip Website ciia trwong THCS Truong Son
Nam hoc 2024 - 2025
(Kém theo QP 331/0D-THCS.TrS ngay 28/8/2024
cua truong THCS Truong Son)

Chuong I:
QUY PINH CHUNG
Piéu 1. Website (Cdng thong tin dién tr) cta truong THCS Truong Son la
mét phuong tién thng tin cua truong dugc trién khai trén mang Internet véi muc

dich xay dung, c@p nhat thong tin voi cac ndi dung dam bao dung chu truong,
duong 16i cua Pang, chinh sach phap luat cua nha nudc vé thong tin va truyén

thong.

Viéc quan ly, st dung, khai thic thong tin trén Website dugc thuc hién theo ﬁ
dung cac quy dinh cia Nha nudc va nhimg ndi dung néu tai Quy ché nay. et

"..,'

SRR

Piéu 2. Dia chi, ngdn ngir va noi dung Website . b
1. Dia chi: https://thcstruongsongovap.hcm.edu.vn \Zéj
2. Wesite duoc thé hién béng 01 ngdn ngit: tiéng Viét
3. Théng tin dua 1én Website phai thuc hién theo quy dinh cua Nha nuéc vé
s& hiru tri tué, bao mét va an ninh thong tin.
Chuong II

QUY PINH VE THU THAP, CUNG CAP, KIEM DUYET
VA CAP NHAT THONG TIN LEN WEBSITE

Piéu 3. Phin cong trach nhiém
1. Bo phin thuong truc Ban bién tip
* C6 D5 Thi Thanh Huyén

- Chiju trach nhiém chung cua trang Website. Phu trach bién tap thong tin vé
dinh hudng chién lugc phét trién cua nha truong. Trach nhiém hinh thanh co ban
trang Website. Chju trach nhiém vé hoat dong Website va tat ca cac ndi dung

thong tin dang trén Website.
- Té chirc thAm dinh cac ndi dung thong tin g dén trudc khi dua Ién
Website. Duyét thong tin, danh gia bai.
* C6 Lé Huynh Thiy Tién
- Chiu trach nhiém chung cua trang Website. Ho trg gido vién, nhan vién

ding tin. Chju trach nhiém veé hoat dong Website va tit ca cac noi dung thong tin
dang trén Website.
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- Pang céc viin ban, thong bao cua Hiéu trudong. Ké hoach cong téc thang, Ké
hoach cong tac quy. Béo cdo thang, Bdo cdo Quy.

- Chju trach nhiém ky xdc nhdn céc bai viét thudc chirc ning, nhiém vu ctia
hoc vy, thdng tin lién quan dén hoc sinh.

- Chiu trach nhiém ky xdc nhan n¢i dung cac bai viét thudc chirc ning, nhiém
vu ciia Vin thu va céc vin ban quy pham phap luat.

* C6 Huynh Thi Thanh Tric, Tran Thi Thanh Huyén

- C6 nhiém vu tlep nhén, xem xét, phé duyét, dang tai cac bai viét ciia tap thé,
ca nhan thudc céc t6 chuyén mon, Cac té chic Poan thé va ca nhan; bai viét cia

cdc cdng tac vién tir noi khéc giri dén.

- Pang céc van ban, thong bao cua Hiéu trudng.

- Phuy trach ky thuét vé trang tri hinh thirc trang Website; xur ly, déng tai bai

Viét.

2. Cac thanh vién:

* Nhiém vu chung:

- Bién tap va kiém duyét cac ndi dung théng tin theo linh vuc phu trach va
mat so linh vuc khac do Ban bién tap phan cong.

- Nghién ctru, dé xuat bién phép va phuong huorng nang cap hoat dong
Website phu hop vaéi yéu céu phat trién thong tin cia don vi.

- Thuong xuyén tham gia theo déi tién d6 cdp nhat thong tin ding trén
Webstie theo quy dinh da cap phép.
* Nhiém vu cu thé:

- Co Pham Thi Ngoc Héu —Phé Hiéu truong/Chu tich Cong doan: Chiu
trach nhiém ky xdc nhan ni dung céc bai viét thudc chic nang, nhiém vu chuyén
mon (gido vién). Chiu trdch nhiém ky x4c nhan ndi dung cac bai viét thudc chirc
nang, nhiém vu cia Cong doan nha Truong va mang cong viéc phu trach.

- C6 Nguyén Thi Kim anh —Phé Chi tich Céng doan/Té truéng to VP/
Nhan vién Thu vién kiém Hoc vu:

- Chiu trach nhiém ky x4c nhén néi dung cac bai viét thudc chirc nang, nhiém
vu ctia Céng doan nha Trudng va mang cdong viéc phu trach.

- Chiu trach nhiém ky xac nhan ndi dung céc bai viét thudc chirc nang, nhiém
vu cua Thu vién, phap ché nha Truong.

- Chiu trach nhiém ky xac nhén cac bai viét thudc chirc ning, nhiém vu cla
hoc vu, théng tin lién quan dén hoc sinh.

- Cé Nguyén Thi Anh Ly- Bi thw Doan TNCSHCM: Tham gia viét tin, bai;

chiu trach nhiém ky xdc nhan ngi dung cac bai viét thugc chirc ning, nhiém vu cua
Poan TNCSHCM nha Trudng va mang cong viéc phu trach.
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- Ba Nguyén Thi Phuwong Thao - Tong phu trich: Tham gia viét tin, bai;
chiu trach nhiém ky xac nhin néi dung céc bai viét thugc chirc ndng, nhiém vu cua
Lién ddi nha Truong, HDNGLL-HDTN va mang cong viéc phu trach.

- Ba Nguyen Thi Ngoc Huong - Ke toan: Tham gia viét tin, bai; chiu trach
nhiém ky xac nhén ngi dung cac bai viét thudc chirc ning, nhiém vu cia Ké toan
va mang cong viéc cong khai tai chinh nha truong.

* Yéu cau: Cac thanh vién khi c6 tin bai chuyén cho d/c D6 Thi Thanh
Huyén - Trudng ban - duyét; d/c Huyén c6 trach nhi¢m chuyén cho bd phéan dang
tai.

Ban bién tap phai chiu trach nhiém truéc Hiéu trudng cac bai ding trén
Website cua nha truong.

Piéu 4. Ngudn thu thip théng tin

Cac nguon thong tin tur co quan Trung uong - B§, co quan dia phuong, co
quan thong tan, bao chi ...lién quan dén linh vyc gido dyc;

Cac hoat dong gido duc cua nha truorng nhu: Dy gio thim 16p, lao dong vé
sinh tao canh quan trudng hoc, guong ngudi tét, viéc tét, lam do dung day hoc, doi
méi sinh hoat t6 chuyén mén, cac hoat dong ngoai khé, NGLL, Trai nghiém huong\
nghiép hoat dong hudng tmg cac phong trao thi dua.. Fa 1,\;

Céc cé nhan, doan thé cé trach nhiém cung cap ndi dung théng tin theo qh
dinh Quy ché va chiju trach nhiém truéc Ban bién tap vé ndi dung dua lén trang /

Website.

Diéu 5. Quy dinh vé cung cﬁp thong tin

1. Céc thong tin khi cung cép phai dam bao tinh chinh xac, trung thuc. Déi
véi cac thong tin thu thap thi phai ghi rd xuat x& ngudn tin. Nghlem cam hanh vi vi
pham Ludt S& hiru tri tu¢, Luat Bdo chi, Phap 1énh bi mat nha nudc.

2. T4t ca cac van ban phai st dung cdc phéng chir cia B6 ma tiéng Viét
Unicode (Times New Roman).

Piéu 6. Kiém duyét va cAp nhit thong tin

1. Tég ca cac thong tin cap nhat 1én Website cua truong déu phai dugc Ban
bién tap kiém duyét.

2. Quy dinh vé cung cép tin bai:

- i véi nhitng tin, bai thong thuong (phan anh nhing tin tirc, su kién, hoat
dong ctia nha trudng, tin chuyén nganh...), chdm nhét 02 ngay.

- Pbi véi nhiing tin, bai c6 tinh chat nghién ctru, téng két, danh gia....khéng
qua 04 ngay.
- Yéu chu: Mdi td chuyén mén, t6 Van phong va cac to chue: Cong Doan,

DPoan Thanh nién, Lién d6i ¢6 tir hai tin b'u tré 1én/thang. Dong chi Tran Duy
Phuong c6 trach nhiém cap nhap viéc cung cap tin bai tir cac thanh vién.
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Chuong 111
TO CHUC THU'C HIEN

Ban bién tdp cd trach nhiém thuc hién dung Quy ché nay. Hiéu trudng co
trach nhiém thudng xuyén theo dai, kiém tra chit ché qué trinh thuc hién Quy ché.

Cac bd phan, doan thé, cac td truong quén triét cho cén b§, gido vién, nhan
vién trudng tich cuc cap nhat tin, bai, tham gia phat trién trang Website.

Quy ché duge diéu chinh, sira ddi, bd sung theo dé nghi cta cac thanh vién
khi dugc théng qua tai cugc hop cua Ban bién tap voi 2/3 thanh vién c6 mat dong y
va dugc Hiéu truéng xem xét quyét dinh./.
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