TRUONG THCS TRUONG SON

UBND QUAN GO VAP

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phiic

Sé: 382/CTr-THCS TrS

CHUONG TRINH

CONG TAC QUY IV (10,11,12) — Niim 2023

Go Vap, ngay 06 thdang 10 ndm 2023

TT

Noi dung cong viéc

Thei gian
thue hién

Phan cong
trach nhiém

CONG TAC CHINH TRI TU TUOGNG -
POAN THE

- T chirc ky niém 55 nim ngay Bac Ho gui
buc thu cudi cing cho nganh Gido duc
(15/10/1968 -15/10/2023); ngay anh Nguyén
Vin Trbi hy sinh (15/10); T chic sinh hoat,
tham gia cdc hoat dong ky niém 93 nim
ngay thanh 1ap Hoi Lién hiép Phu nir Viét
Nam 20/10 (1930 - 2023).

Trong
thang 10

BGH, TPT,, cac
doan thé

- T6 chirc cac hoat dong chao mimg ky ni¢m
cac ngay le 16n trong thang:

+ 106 nam ngay Cach mang Thang Mudi Nga
thanh céng 07/11 (1917 —2023);

+ Ky niém “41 niam ngay nha gido Viét
Nam” (20/11/1982- 20/11/2023); T6 chuc va
tham gia cdc hoat dong phong trao thi dua
chiao mung 41 ndm ngdy Nha gido Viét Nam
(20/11/1982-20/11/2023). Phat dong trong trao
thi dua “Day tot hoc tot”

+ 83 nim ngay Nam ki khéi nghia 23/11 (1940
—2023)

Trong thang 11

BGH, cac doan thé

- Té chirc cac hoat dong chao mimg Ky niém
79 nim ngay Thanh 1ap Quin ddi nhan dan,
34 nim ngay Héi qudc phong toan dan”
(22/12/1944- 22/10/2023).

Trong thang 12

BGH, Cac doan thé

- Van dong CB-GV-NV, hoc sinh tich cuc thyc
hién viéc hoc tap va lam theo tu

tudng, dao dirc phong cach Ho Chi Minh.

- Tiép tuc thyc hién cudc thi ké chuyén
“Ching em ké chuyén Bic Hb - M3i tuin
m{t ciu chuyén dep” vao sang thir Hai hang
tuan

Trong thang
10

CB-GV-NV, HS
toan truong

- T6 chirc céc hoat dong hudng (g “Tuan 1é
hudng irng hoc tap suot doi”.

02/10

Thur vién, CHKH

- Tham gia céc hoat dong hudng ng
“Tuin 1& huéng ing hoc tip sudt doi”.

02/10

Toan trudng

- Xay dung ké hoach thyuc hién Chi thi 05-

CT/TW ciia B4 Chinh tri vé ddy manh hoc tap

Trong thang 11

BGH, céc doan thé
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T

N§i dung cong viéc

Thoi gian
thue hi¢n

Phén cong
trach nhiém

va lam theo tu tudng, dao dic, phong cach Ho
Chi Minh

- Phat dong cudc thi v& tranh tuyén truyén
phong chdng ma tiy va HIV/AIDS.

Trong thang 11

BGH, TPT, GVMT

- Tiép tuc hudng mg tham gia cac Héi thi
“Cang HTV Hanh djng xanh”; video “Di
by, sang dwong an toan”; Tuyén truyén gido
duc chinh tr1 tu tu(mg, dao dirc, 16 song, vén
héa va phd bién gido duc phép luit cho hoc
sinh, hoc vién, sinh vién Thanh pho nam hoc
2023 - 2024 “Nét dep trudng em”

Trong théang 11

BGH, c4c doan thé

10

Tlep tuc hudng ing tham gia Hoi thi vé tuyén
truyén an toan giao thong, cic don vi giri
video clip “Di b§, sang dudng an toan”;

Trong thang 12

Céc truong TH, THCS

11

- Truyen thong mét sb bién phap phong chong
chdy no va hudng dan cach xir Ii thoat hiém
khi xay ra su c¢d chay nd. Té chirc dién tap
phuong 4n gia dinh khi c6 chay nd xay ra

Theo KH théng
12

BGH, GV, CNV, HS

12

- Xay dung ké hoach trién khai T chirc céc
hoat dong Mirng Dang — Mimg Xuén giép
Thin (ndm 2024).

Trong thang 12

BGH, Céc doan thé

13

- Vén dong ung ho quy “Vi bién dio qué
hwong, vi tuyen dau tb quoc” nam 2023;
Quy “Vi nguoi ngheo” Thanh phd nam 2023;
H3 tro “Gido duc mién nii, viing siu, viing
xa, vung dic biét khé khian” nam hoc 2023 -
2024

Trong thang 12

BGH, Cac doan thé

14

- Phat dong hoc sinh tich cuc tham gia
phong trao “Nudi heo dit khuyén hoc” va
thuc hién cong trinh méng non ndm hoc
2023 - 2024.

Tuin
1,2/T10

TPT Doi; GVCN
Cac Chi déi

15

- Phét dong phong trao thi dua chao mung
41 nam ngay Nha gido Viét Nam: Thi dua
“Hai t6t”; phong trao doc sach, phong trao
van nghé¢, TDTT, ...

Trong
thang 10

BGH, céc doan thé

16

- Van dong Cong doan vién, hoi vién Chi
hoi khuyén hoc déng gép qity “Vi ngudi
ngheo” qily “Vi bien diao qué hwong”, quy
“Khuyén hoc quin” chuyén kinh phi vé
LDLD quéan va Héi KH quén

Trong
thang 10

BCHCD, CbV

17

- Phd bién céc van ban QPPL theo Ké
hoach. Td chirc thyc hién “Ngay phap luat”
theo quy dinh.

Trong
thang 10

HT, PHT, gido vién
GDCD
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= & em Thai gian Phén cong
= St gratng VG L thyre hién trich nhigm
- Dang ky tham du Ké hoach td chirc tap eiei o o ”
18 [ luyén- rén luyén Gido vién, phu trach Dgi Trong thang 10 Ngan%}'a]?;%tgu ong
quin GO VAp 1an thir IX, nam hoc 2023- 2024 y
- T4 chitc “Thang hanh djng vé binh ding
19 | gi6i va phong, chéng bao lyc trén co sé giéi | Trong thing 10|  BGH, Cong doan
niam 2023”
- Thyc hién chuyén dé tap huin vé PCCC va Tudn
20 | CNCH trong toan trudng 3/T10 BGH, Bao vé
s I T4 chire Hoi nghi CMHS dau nam hoc, Tudn 1, BGH, BDDCMHS,
2023 - 2024. 2/T10 KTCN, GVCN, KT
” - T chirc Pai h6i Pai biéu CMHS nim Tudn 1, BGH, BDDCMHS,
hoc 2023 - 2024. 2/T10 KTCN, GVCN, KT
- T6 chirc Hoi nghi Vién chirc va Ngudi lao iy BGH
5 ap 0. ca ¢ - uan > &
23 | dong cap td, cap truong ndm hoc 2023 - 2024. ke BCH céng doan, Té
, cong doan
- T6 chitc Dai hdi Lién d6i nam hoc 2023 A
24 | . 2024. i AL
3/T10 BCH Lién d6i,
- T4 chirc Hoi nghi déi thoai hoc sinh hoc ky T X BGLL TEL e
25| nam hoc 2023 - 2024 e TON, YO
EL ) 3/T10 BDDCMHS, HS
- T6 chirc Pai h6i Chi doan nam hoc 2023 2
26 |.2024. Tuan BGH,
4/T10 BCH Chi doan
- Phdi hop HPD t6 chic Hanh trinh “Miing
non san sang vi bién gi¢i, bieén, dio”; A
27 | cinfomg thnh “Eci yéd el BB 881 Gy Ho7 va| oLtk | -BOH, TRLATCH
“Vi ngudi ban ngoai thanh” ndm 2023
- Thuc hién cong khai tai san thu nhép hang
28 | nim theo Nghi dinh so6 130/2020/ND-CP ngay|Trong thang 11 BGH, KT
30 thang 10 ndm 2020 cia Chinh phu
- Thuc hién Phiéu xin y kién Chi @iy noi cu trd
theo Quy dinh ctia B§ Chinh tri vé viéc dang Theo KH théng : 5
5 | Vién dang cong tic & co quan don vi thuong " Dang vién
xuyén gitt méi lién hé véi Chi iy, dang iy co
s& va guong miu thuc hién nghia vy noi cu tri
- T4 chirc Pai hoi Chi doan nhiém ky 2023 - :
Trong thang 11| BGH, BCH Chi doan
30 2024
3; |- HopBan dai dién CMHS nha truong trao dbi| Tuan2,3/T11 | BGH, BDDCMHS
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- x - Thoi gian Phén cong e

LL Ny cngeongvise thye hién tréch nhiém
két qua hoc tdp cua hoc sinh dot 1, gitta HKI,
nam hoc 2023 - 2024
- Tuye'n truyén van dong CDV tu nguyén tham Tudn 34/T11 BCHCD

32 | gia hién mau nhan dao
- Phd bién cac van ban QPPL theo Ké hoach.

Ky niém “10 nim ngay Phap luit Nuwéc
Trong thang 11 BGH, GVTVTL

33 | Cong hoa xa hdi chia nghia Viét Nam
(09/11/2013 - 09/11/2023)”.

- B4o c4o so két HK I cong tac Chinh trj tu 3 e o = -
: d

3% | twéng nam hoc 2023- 2024 Ten R i

35 | - Thuc hién hd so phén tich chit lugng té chirc [Theo KH thang| Cép iy Chi bd, dang
co s& Dang, Pang vién niam 2023 12 vién

B | CONG TAC CHUYEN MON
IL Phd théong
- Thyc hién hoat dong day hoc theo thai khoa T

36 | bidu e Toan trudong

thang 10
- ,Hoa’n tatﬂvn;c di€u Chl’nh E)o.sAung }?han l}" l%ch . PTCNTT; GVCN:
37 | cua 16p trén trang co s& dir li€u nganh; ly lich| Tuan 2/T10
B g e GVBM
gido vién trén céc trang dir li¢u

25 | Trién khai hoat déng gi4o duc An toan Trong
giao thong. théng 10 BGH, GV
- Hoan thanh vi€c xay dung va duyét cic loai
ké hoagh nha truong: K€ hoach giéo duc ndm Tud BGH, TTCM, GV,

39 | hoc, ké hoach céc bd phin, ké hoach hoat | 00 GVCN, ca nhén
dong to chuyén mon, ké hoach chu nhi¢m, ké phu trach céc bd
hoach c4 nhan .... phén,

- Nop cdc KH nha trudng ndm hoc 2023 -
2024 vé Phong GD&DT theo thong bao: Ké

40 ; .
hoach gido duc nha trudng, ké hoach gido duc Thea TH BGH, TTCM,
t0 chuyén moén, KH b0 phan .... PTBP
- N6p san pham cudc thi Nghién ciru khoa )

41 hoc nim hoc 2023 - 2024 theo Cong vén .56 ' Tuin BGH, GV va HS ¢c6
4765/SGDDT-GDTrH ngay 29/8/2023 cia S¢ 1/T10 SP dy thi
GD&DPT
- Nop ho so t6‘ chire c4c ciu lac bd ndm hoc .

4 2023 - 2024 vé Ban Giam hi¢u nha Tuén PHT, Té trudng,
trudng. Cac CLB bat dau hoat dong: CLB 1/T10 Phuy trach CLB

Tiéng Anh, CLB Vin hoc, CLB KHTN
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" s e Thoi gian Phan cong
TT N9i dung cong vige thye hign trch nhigm
_ Tap huén gido vién vé quy ché t6 chirc kiém Tudn
43 | tra, danh gla hoc smh theo TT22, 1/T10 PBCM
TT26, chuyén ddi sd, ....
- Kiém tra thuong xuyén, dinh ky (gilra Th
44 eo KH
HKI) theo ké hoach. théng 10 BGH, GV
- T6 chirc thuc hién I§e hoach H(fgi thi
45 | Gido vién day gioi cap truong, cap quan nim Theo KH BPCM
hoc 2023 - 2024. thang 10
- T6 chirc hoc sinh tham gia dy thi “Van hay Theo
46 | Chir tot” cap quén, tham dy thi cip KH cia BGH, TT, TP,
Thanh phé 14n thir 25. SGDPT GV t0 Ngir vin
o |t me e i | pegg. | AT
thang 10 GVTD
- Tlep tuc thuc hién K& hoach boi dudng déi
48 tuyén hoc sinh gioi cac khéi 16p va  16p Theo KH PHT, GV dugc
9: VHCT, KTKT, MTCT, Vin, Tiéng Anh, thang 10 phan cong BD
Dia
- Sinh hoat chu nhi¢m, thyc hién chu dé tiét BGH. TPT
49 | NGLL (Khéi 9) va cac tiét hoat dong TNHN | Theo TKB KTCN.GV. Té
(Khéi 6,7,8) TNHN
50 | - Xay dung KH t6 chirc hoc sinh hoc tdp ngoai|  Trong BGH, TPT,
khod NH 2023-2024 thang 10 KTCN
51 | - Tham du giai thé thao hoc sinh. Theo KH GVTD, HS
thang 10
- Duyet KHBD cua giéo vién theo, kiém tra Th
52 eo KH
viéc thuc hién QCCM, hd so s6 sach thang 10 BGH, TTCM
5 ;hI;iIIci)p t6, nhém chuyén mén dinh ky hang Trong TTC!\{I, N_'{‘CM,
g | thang 10 gido vién
- Td chic Hoi thi gido vién day gidi cép
, | truomg IheD 1?1{ thing|  pGH, TTCM, GV
- Hoi thi “Gido vién chi nhi¢m lép gioi, gido
vién day gibi cip quin”.
- Thim 16p dy gid cdc mon hoc/hoat df
o dye the hién theo chuong winh GDPT| T K1 Bing
55 | gido duc thuc hién theo chuong trin 1 BGH, TTCM, GV
2018 va day theo séch gido khoa 16p 8;
s¢ |- Thi HSG méy tinh cam tay 16p 9 cap quan. 24/11
- Tiép tuc thuc hién Ké hoach bdi dudng hoc %
57 | sinh gi6i, phu dao hoc sinh yéu TEnide n wan el
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Noi d PR Thaoi gian Phan cong
LS WEEMRE SHIE VIGE thuc hién trach nhiém
- Nhap diém bao diém dot 1 1én trang diém.
sg | Nhap nhan xét, diém danh hoc sinh bdo diém |Trong thang 11|  GVCN, GVBM
dot 1 1én trang diém truong.hcm.edu.vn
- Hop chuy:en mgn gilra kzl I, trién ‘khal ke Tudn 1/T11 BGH, GV
59 | hoach 6n tap , kiém tra giita hoc ky I
- T8 chirc thyc hién K€ hoach én tipkiemtra | BGH, GV
60 gitta hoc ki I, bdo diém dot 1 ndm hoc 2023 — | Tuan 1, 2/T11
2024 vé gia dinh 2 hoc sinh '
& -ZI;;m tra sO chi nhiém dot 1 ndm hoc 2023 - Tun 4/T11 ittt
- T6 chirc phat dong cudc thi viét thu Qudc té X oy
62 | UPU 53 Tudn T11 | PHT, TTtd Vin
At A4 A P YR = ¢X499 14
- P'hat d(_):lg C'll(_)c }hl .Vz:n ha?' chir tot” lan  |[Theo KH thang PHT, TT t Vin
63 | thir 24; t6 chirc hoi thi cép truong. 11
- Cac t6 nhém trudng to chirc hop to, nhém g
< Tuan 1,3/T11 KT, GV
64 | chuyén mon tuan 1, 3/hang thang. —
- TS chirc hop CM, trién khai thyc hién K&
65 | hoach 6n tap, Kiém tra dinh ki cudi hocki 1. | Tuan1/12 | HT, PHT, TTCM, GV
- Du gi¢ tham 16p gido vién thuc hién CTGD
66 12018 (Céc khéi 6,7,8) Trong thang 12| HT, PHT, TTCM
- Tham gia Hoi thi Gido vién day Gioi cap
Quén, nam hoc 2023 — 2024 (Vong 2) Trinh HT, PHT, 03 GV theo
67 09/12 : §
bay bién phap danh sich dat Vong 1
- Ra soat thong ké ki gita nam trén cdng
68 : PHT, NVCNTT
CRDL Tudn 1/T12
- Thu thap béo cdo hoat dong va sb liéu so két
69 |HKI Tudn 3,4/T12 | PHT,NVCNTT
- Kiém tra viéc 1ap ké hoach c4 nhan cdc| :
70 | trudong c6 hoc sinh khuyét tat hoc hoa nhép. Tudn 4/T12 | PHT, NV Y t¢, GVCN
- Huéng dan hoc sinh tham dur hoi thi  khéo|  Theo ké HT, PHT, T CN-NK,
71 | tay” k§ thuét cip Quan. hoaclll 2tha‘mg 09 HS du thi
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- H " Thoi gian Phén cong
B NFdung cougvize thwe hién trich nhiém
- Théng béo két qua hs tham gia hoi thi Thil Theo Thong
o “An toan giao thong cho nu cudi ngady mai”| bao thang 12 PHT
cip THCS
- Théng bdo két qua hs tham gia du thi Thi l;[;i}:)e?hznhérig :
73 |“Vin hay - chir t6t” cAp Quéan & PHT, TT t6 Vin
- Théng bao két qua hs tham gia du Thi hoc t}::)efh:nhé';% i
74 | sinh Giéi Méy tinh cim tay 16p 9 cAp Quén e PHT, TT t6 Toan
Theo Ké
<X TR . atics hoach than
75 | - Tiép tuc boi dudng hoc sinh gi6i 16p 9 12 £ PHT, GV phu tréch
- Huéng dén hoc sinh tham gia thi cAp Thanh| Theo 111{'é
76 | Phb cue thi khoa hoc k3 thuit danh cho hoc hoach (hing | biT GV, Hs
sinh trung hoc co s&
- Xay dung ké hoach trién khai to chic hoc
77 |sinh tham gia ngay héi gido duc STEM lan thir Trong thang 12 BGH
4 nam hoc 2023 - 2024
- Tiép tuc thyc hién kiém tra ndi by nam hoc|ry.0 KH than g o
78 12023 - 2024 12 eo Q
- Huéng dan GVCN 16p 6 thuc hign hoc ba VCN 160 6. H
79 |hoc sinh Tuln 12712 [P0 6 :l"p 8 Heg
- Kiém tra ho so to/nhém chuyén mén dot 1 .
80 | (Giira HKI) Tuan 1/12 HT, PHT, TTCM
-T6 chirc hop t6 nhém chuyén mén rit kinh
nghi¢m két qua kiém tra dinh ky gitta HKI, ra TTCM. NTCM. GVCN
81 |soat dbi tuong yéu, kém, thuc hién ké hoach Trong thang 12 GVBM
phu dao hoc sinh yéu
- Cac to, nh(’)r‘n truong to chirc hop to0 nhém Tudn 1,3/ BGH, TT, GV céc td
82 | chuyén mén tuan 1, 3/ hang thang Théng 12 CM
83 |- Hoi thi “Lén 1én cung sach” cap quan. Theo KH théng NV thu vién
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- P Thai gian Phan cong |
e Noi dung cong:vige thue hién tréch nhi¢m
12
* Céng tac Thu vién - Thiét bj
- Gié6i thu;u sach chu dé vé Béc HE) trong Tuln
84 | “Tuén I& huéng ung hoc tap sudt doi” tir 1/T10 NVTV
ngay 02/10/2023 dén ngay 09/10/2023.
- Phét thanh hoc dudng theo chu dé thang
“Cham ngoan hoc gidi”, chiéu phim phuc Trong
% vu viéc hogc tap vg gigéo duc dao gl'rc cho thang 10 TPT, NVTV,
hoc sinh. GVCN
- Xay dung chuong trinh, ké hoach giéi thiéu
86 | sach cha dé vé Phu nit Viét Nam “rong
: : thang 10 NVTV
20/10.
- Suu t?qu tai liéu va bién soan thu muc Trong
87 cl}uyen <§e p}’luc vu chl{omg trinh giang day thang 10 NVTV
va hoc tip cia nha trudng.
- Phuc vu ban doc gido vién mugn qua s0,
hoc sinh doc tai ti sach luu dong.
g8 | - Sinh hoat mang luéi thu vién gido vién va Trong
hoc sinh theo dinh ky hang thang. thang 10 NVTV
-,B(x) sung sach tham khéo theo yéu cau cia cac
t0 chuyén mén phuc vu gidng day
- B0 sung va cho mugon DDDH theo ké
o hoach giang day. th'Ié‘lrnogn %0 NVTB, THTN
90 | - Phét dong héi thi tu lam DDDH. frong NVTB, THTN
thang 10
- Thyc hién gidi thiéu PDDH trong ndm hoc
91 | méidén gido vién céc td nhom e
R 7 thang 10 NVTB, THTN
chuyén mon.
- Cap nhat hoan tit hd so cong tac thiét bi
thuc hanh thi nghlem nim hoc 2023 - 2024.
Tiép tuc mua sim thiét bj tdi thiéu theo ké
* |hoaeh ra soit (Thong tu 38202UTT- | e o
BGDDT thiét bi day hoc tbi thiéu cip BGH, NVTB
trung hoc co s@).
- Gtri video theo chi dé thang “Tén sir trong
93 | da0”. chiéu phim phuc vu viéc hoc tap va gido | Trong thang 11 CBTV
duc dao dirc hoc sinh.
- T6 chirc gi6i thiéu va hudng dén hoc sinh sir
94 dung cac SGK, bai tap, STK phuc vu on tép, Trong thang 11 CBTV
kiém tra HKI :
. -Tiép tuc thu‘c hlg‘n dé an phét trién vin héa Trong théng 11| BGH,CBTV, GV
doc trong nha trudng.
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A A - Thai gian Phin cong
ax SV CIIE CONE YIS thuc hién trach nhiém
96 | - Tiép tuc cap nhat hd so sb sach thiét bi. Trong théng 11 CBTB

- Mua bd sung dd dung day hoc theo yéu cau

il T nhom, Khdi chuyén mon. Trong thang 11 CBTB

- Két hop véi td Ngir Vin, Khoi trudng CN,
GVCN tb chirc Hoi thi “Lén 1én cing sach”
98 | cAp truong; Bdi dudng hoc sinh tham gia cugc [Trong thang 11} CBTV, KTCN, GVNV
thi “Lén lén cing sach” cip Quan

- Lua chon d2 tai, bién soan thu muc chuyén

2 » A 1 2 A
d& chuén bj phuc vy chuong trinh HKII. Trongitite NV thu vién

99

- So két phong trao doc sach, giéi thiéu diém
100 sa’l'ch, ké chuyén theo sach, diém sach. Béo cdo Trong théng 12 NV thu vién
ket qua hoat dong thur vién truong hoc

- Tiép tuc bd sung séch, béo, tai liéu cho thu
101 | vién va gi6i thiéu SGK, STK phuc vy HK II. | Trong thang 12 NV thu vién

- Nop béo céo so két, bang diém tu danh gia ‘
102 Thu vién HK1. Tuan 3/T12 NV thu Vlén

- Phét thanh hoc dudng theo chii dé thang
“TTA - 7 A9y <A : Trong théng 12

103 Uong nwéc nhé nguon”, chiéu phim phuc PHT, NVTV

vu viéc hoc tap va gido duc dao dirc hoc sinh.

- T chirc cho gido vién sir dung d6 dung day

i hoc, gido an dién tur. Trong thang 12 NV Thiét bi
105 |- Tiép tuc cap nhat hd so sb séach thiét bi. Trong thang 12 NV Thiét bi

- Mua b sung d6 ding day hoc theo yéu ca ' L
e ua g d6 dung day hoc theo yéu cau|Trong thang 12 NV Thiét bi

T6 nhém, Khoi chuyén mon.

- Béo céo cong tdic mua thiét bj day hoc tbi
107 |thidu khéi 8 theo thong tuw sé 44/2020/TT-| TheoKH NV Thiét bi
BGDDT ngay 03/11/2020 cia BGDDT

* Cong tic Y té

- Tiép tuc tuyén truyén van dong doi ngil can
b9, gido vién, nhan vién va hoc sinh thyc hién
phong chéng céc bénh dich. Trong BGH, NVYT,
- TH chirc tap hudn va tuyén truyén cong tac| thang 10 GVCN
phong chéng dich Tay chan miéng va st xudt
huyét trong nha trudn g.

108

Scanned with CamScanner



https://v3.camscanner.com/user/download

10

s i ” Thoi gian Phin cong
T Nouduung cong vige thuce hién trach nhiém
- Phdi hop TTYT Phudng 4 dam bao cong tac
vé sinh phong chdng dich bénh Trong trudng
hoc Trong thang At
109 |- Pam bao cong tic vé sinh an toan thyc phim 10 NV AY TXa cac bd
trong truong hoc, ATTH phén lién quan
- Phéi hgp véi bd phan nha bép, tai vu 1én thuc
don ban tri cho hoc sinh
Thyc hién hd so An toan trudng hoc nim hoc N
110 2023-2024 Tuan 1/T10 NVYT
- Tuyén truyén thgc hién BHYT, BHTN nam
111 | hoc 2023 - 2024 dén hoc sinh, Trong BGH, NVYT,
CMHS. Thuc hién hé so BHYT, BHTN cho| théng 10 GVCN
hoc s’inh
- Phoi hop véi TTYT quan Go Vap to chirc
112 | khdm stc khoé cho CB-GV-CNV-HS toan 23/10 BGH, NVYT
trudng.
113 | Lén KH tiy giun cho cho sinh toan trudng Trong NVYT
thang 10
- Ting cudng cong tac phdi hop Ban dai dién
114 | CMHS trong dam bao an toan thuc pham va|Trong thang 11| BGH, Ban PDCMHS
v€ sinh trudong hoc.
- Tiép tuc P4y manh hoat dong tuyén truyén
phong chong dich, bénh truyen nhiém, _phong ,
e chéng ngd doc thuc phdm; phong chéng tai Trongthing L] eBy L
nan thuong tich;
- Thuc hién hd so bao hiém y t& hoc sinh nam|Theo KH thang
116 hoc 2023 - 2024 11 CBYT, GVCN
- Thuc hién tuyén truyén cong tac dinh dudng 2
v v A h
- hoc dudng va hoat dong thé luc. Trongthang 11 CRYT
118 | -Thuc hién cac bdo céo theo quy dinh Trong théang 11 CBYT
- Tiép tuc Piy manh hoat dong tuyén truyén
phong chéng dich, bénh truyen nhiém, _phong £
119 |chéng ngd doc thuc phdm; phong chéng tai Theo I?; hogeh NVYT
nan thuong tich; dinh dudng va hoat dong thé
luc; phong chdng bénh tat hoc dudng. ..
- B4o c4o nhip liéu hé théng phong ngira 1én
hé théng CSDL tai dia chi x
120 v . g
http://csdLhcm.edu.vn (Theo cv 1347/GDPT| an /T12 A
ngay 24/11/2023
- Tuyén truyén phong chéng bénh dich .
121 | HIV/AIDS trong toan trromg gty 1 YT
122 | - Tuyén truyén phong chéng ma tity nim hoc|Theo Ké hoach| NVYT, PHT, GV, HS

Scanned with CamScanner



https://v3.camscanner.com/user/download

11

- Noid & - Thoi gian Phén cong
21 CUNE CONg VIEe thwe hién trach nhiém
2023 - 2024 12
- Thuc hién hoan tit hd so tham gia BHYT .
' ; h 12
123 cho hoc sinh toan trudmg Trong thang BGH, NVYT, KT
- Thyc hién tdng vé sinh, khir khuén toan
124 |khuén vién nha trudng; ddm béo an toan|Trong thang 12 BGH, NVYT, NVBV,
NVPV
trudng hoc.
CONG TAC BOI DUONG
1ps |- Xay dung K& hoach Pao tao bdi dudng Tuin
nam hoc 2023 - 2024. 1/T10 PHT
- Thyc hién cac chuyén d& thao giang t& Trong
126 | chirc trong nam hoc 2023 - 2024, théng 10 PHT, TTCM
127 |-Dwhop trién kha? ch\fyét} mdn diu nim Theo KH PHT, CBCD,
hoc 2023 - 2024 céc bd mon. : CBML, GV
thang 10
128 | Hoc BDTX Modul 1 (CBQL) v& 4 (GV) L °"§éha"g CBQL, GV
Giri bao cao thong ké dau ndm hoc 2023 Tyl
129 |- 2024 trén Hé théng phin mém co s& dir i PHT, CBCTT
DR : 1/T10
liéu toan nganh.
- Gri file bao c4o két qua chdm bai thu Theo TB
130 | poach chinh tri He 2023. thing 10 HT, PHT
-GVCN, GVBM thuc hién ké hoach gido duc| . 3 PHT, GV day
1 1 b 4 . L . . v )
3 ca nhan cho hoc sinh khuyét tat hoa nhép o S HS KTHN
132 | - Tl'llam gia hoc tdp boi dudng chuyén mon Trong théng 11 CBQL, GV
nghiép vu
133 | -Thyc hién chuyén dé c?ip Quan Theo KIIIJ thing CBQL, GV
134 |- Tiép tuc du tap huin, bdi dudng chuyén mén| Theo Ké hoach PHT. GV
cho gido vién thyc hién CT GDPT 2018 thang 12 .
135 |- Thuc hién chuyén dé thao gié’ng td chirc| Theo K& hoach| CBCP, CBML, BGH,
trong nam hoc 2023 — 2024 theo k& hoach thang 12 TTCM,GV
- Thuc hién hoc bdi dudng thudng xuyén ndm| Trong théng
v v v B
136 | hoc 2023 - 2024 thang 12 ik
- Kiém tra cong téc bdi dudng gido vién va ké .
137 | hoach boi dudng thudng xuyén thuc hién CT théﬁg 12 g HT, PHT, TTCM
GDPT 2018
CONG TAC KHAC
I Tb chirc - Kiém tra
- Nop hd so phu cdp thdm nién nhd gido nim
138 £30 ) Theo TB
2023 vé Phong GD&DT. T10 HT, NVKT
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Phén cong EE

. . . Thaoi gian
TT Noi dung cong viéc thire hign trach nhiém
- Xay dung Du toén thu chi cac khoan thu ndm
hoc 2023 - 2024.
- Thyc hién quy trinh thoa thudn cac khoan thu|
139 | d4u nim hoc 2023-2024 Tuén 01/10
- Thong béo cac khoan thu tién ndm hoc 2023- HT, KT, H%]I:f
2024; cic khoan thu thang 9, 10, ndm hoc HDSP, GV
2023 — 2024 téi CMHS
- Thyc hién danh gia, phan loai Quy III s s b VC-NLD Thubc déi
140 | (thng 7, 8, 9) chi thu nhip tang thém theo :* enE ey d", .
Nghi quyét s6 98/2023/QH15 va Nghi Quyeét dDimgl | TEgng uge danh.gld
s0 08/2023/NQ-HPND .
- Huéng din thuc hién ho so ning luong
thang 10/2023. .
141 |- Huéng dan thuc hién ho so nghi viéc | Theo TB
thang 11/2023. T10
- Huéng din hd so nghi huu thang 01, HT, BPKT
02/2024. .
- Thug hién hd so ndng nang bac luong trudc
han d6i véi cén b, cong chirc, vién A
: 12 ? z, | Tuan 2/T10
142 chic va ngudi lao dong lap thanh tich xuat o BPKT
sac trong thuc hién nhiém vu.
- Thuc hién Ké hoach tuyén dung; Bao 07. 08/T10
143 cdo nhan su tuyén dung ndm hoc 2023 - 2024. | " HT, KT, TTVP
- Kiém tra viéc thuc hién hd so cong khai Trong thang . i
144 | theo Thong tu 36/2017/TT-BGDPT. 10 Theo quyét dinh
- Thyc hién Chuong trinh hanh dong chong | - 4 -
145 | tham nhiing lang phi ndm hoc 2023 ronflgo e HT
- 2024.
146 | - Kiém tra ndi bd va cong tic tuyén sinh 16p | Trong théng Ban kiém tra ndi
6 dau cap. 10 b truong
- Kiém tra céc diéu kién xdy dyng truong hoc| .5
147 | an toan, phong chong tai nan, thuong 3 /TIO, BGH
tich.
- Kiém tra viéc thuc hién cong tac Giéo .
¥ v ¥ = h
148 | duc Chinh tri tu tudng va tuyén truyén phéap Tron;i.v,(; ang BGH
luét trong ndm hoc 2023 - 2024.
- Kiém tra viéc thuc hién cong tac tuyén KH
149 | sinh, thu chi theo thoa thuén, quan li tai san T}? :r(l)g 10 T?G;I’ I;T’
trong nha trudng nim 2022, 2023. o Lo
- Kiém tra viéc thyc hién qui ché dan chu Trong than
1 ¢C thyre hig g g
& va cong khai trong nha trudng. 10 BGH, CTCD, KT
- Xét duyét hd so nang phu cap tham nién nha ;
1 e s s i thang 11 BGH, TT, KT
>1 | gido Quy 3,4/2023. R
152 | - Nop béo cdo thuc hién cong tac phong chéng Trudc ngdy Cac don vi CL
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TT

Noi dung cong vié¢c

Thaoi gian
thuc hi¢n

Phén cong
trach nhiém

tham nhiing, thuc hanh tiét kiém chong lang
phi quy IV va nam 2023.

25/11/2023

153

Kiém tra chuong trinh ePMIS nidm hoc 2023 -
2024

Tuln 4/T11

BGH, NV, Phu trach
CTTDPT

154

- Trién khai d4nh gié, phan loai quy III nim
2023. Kiém tra viéc thuc hién ché do, chinh
sach cho ddi ngii, viéc thuc hién danh gia,
phan loai hang quy ddi véi cong chic, vién
chic theo quy dinh cia UBND, cong tac thi
dua

Trong thang 11

BGH, BTTrND

155

Thuc hién Ké hoach kiém tra ndi bd nha
trudng ndm hoc 2023 - 2024

Trong thang 11

Theo QD

156

Nop ho so nghi viéc thang 12/2023 vé Phong
GD&DT, Phong ndi vu Quan

Tuén 3/T11

HT, KT

157

- Tiép tuc thim dinh hé so bd nhiém chirc
danh nghé hd so bd nhiém chirc danh nghé
nghiép va xép luong vién chirc giang day
trong cac co s¢ MN, TH, THCS cong 14p va
trudng GDCB HV theo Thong tu sb 01, 02,
03/2021/TT-BGDDT v Théng tu s6
08/2023/TT-BGDDT cia B6 GD va BT.

Trong théang 12

BGH, KT

158

- X4y dung ké hoach tuyén dung vién chirc bd
sung nhan su lan 2 - Nam hoc 2023 - 2024.

Trong thang 12

BGH, KT, VT

159

- Thuc hién Nang Phu cip thdm nién nha gido
quy 4/2023.

Tuan 1/T12

B phan TC

160

- Chuyén hd so nghi viéc thang 01/2024 va ho
so nghi huu thang 04,05,06/2024 vé phong
GDDPT

Tuén 2, Tuin 4
/T12

KT

161

- Xét duyét hd so nang phu cdp thdm nién nha
gido Quy 3,4/2024

Tuin 1 /T12

HDT, KT

162

- Chuén bj cong tac tuyén dung vién chirc (bd
sung) dbi véi cac don vi su nghiép cong lap
thugc nganh Gido duc va DPao tao Quén Go
Vép nam hoc 2023 - 2024.

Tuan 1/12

BGH, KT, HBT
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- Noi d . ok Thei gian Phan cong
VOIS SORE VS thye hién trich nhiém
- Thyc hién cong tac chuén bj dén doan kiém
163 | tra cua phong GDPT vé viéc td chirc kiém tra|Theo KH thang BGH, TTCM
cudi ky I tai truong 12
- Céc bd phan hoan tat ho so kiém tra cong tac
162 | kiém tra ndi bo HKI, nim hoc 2023 — 2024,| Theo KH thing| HT, PHT, TBTTrND
PGD&DT kiém tra theo Ké hoach 12
IL Thi dua - Phap ché - Hanh chinh - Tai
chinh - CSVC
- Thuc hién hd so dang ky céc danh hiéu thi |
165 | dua va hinh thirc khen thudng nam hoc Tuan 2/T10 HT. NVVT
2023 - 2024 vé bd phén thi dua nganh. :
- TO chirc gidi thigu, xét chon can bd quan ly, Theo KH
166 | gido vién dé cir nhan giai Vo Truong Toan e = 11 HDTP truong
nam 2023. E
67 |- Phd bién cac vin ban quy pham phép Theo KH i
luat. thang 10
- T4 chirc thuc hién “Ngay phap luat” theo quy| Theo KH
168 | .. :
dinh. thang 10 aall
- Tuyén truyén viéc sir dung dién an toan, Trong thang
162 ngan ngura chay nd do dién tai truong. 10 BGH
- Tong vé sinh trudng 16p, phun thudc khi| Theo KH
170 | khuin diét mudi, dit chudt theo ké hoach. | thang 10 BPYT, PVBT, BV
-Huéng dan thuc hién cong tic thi dua khen| Theo KH T R
171 | thuémg ndm hoc 2023-2024. SGD&DT S
-Huéng dan sinh hoat khéi thi dua nam hoc| Theo KH e
172 | 2023-2024. SGD&DT e
-Nop hé so ding ky cac danh hiéu thi dua va
173 | hinh thitc khen thuéng nim hoc 2023-2024 v¢|  12/10 NVVT
bd phén thi dua nganh.
-Tdng hop hé so dang ky thi dua cia cac don
vi nim hoc 2023-2024 ndp vé& Hoi dong Thi|Theo KH thang|  Bo phan Thi dua
174 | dua Khen thuéng quén, Ban thi dua Khen 11 PGD&DT
thuéng Thanh phé, S& Gido duc va Pao tao.
Theo KH Cac Khéi truéng

| i

-Sinh hoat khéi thi dua (1in 1) va ndp hd so vé
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Py . Thai gian Phén cong
L Npldung cong vige thue hién trich nhiém
b phén thi dua nganh.
R A » A e
; -Phong GD%DT ki€ém tra cong tac vé sinh an Trong ikt BGH, T
176 | toan thyc pham.
- Nop }30 SO an to.efn, an nll"lh t‘ruong hoc nim Tudn 1, 2/T11 HT, NVVT
177 | 2023 v& Phong Gido duc va Pao tao
e - Kiém tra thuc hi¢n cong tac quan ly, cap phat Tuin T11 | BGH, TTVP, NVHV

bing chimg chi qua céc ndm hoc

179

- Phin cong thuc hién treo bing ron hudng
img “Ngay phédp luat nuéc Cong hoa x@ hdi
chu nghia Viét Nam” nam 2023

Subt thang 11

PHT, NVBV

180

- Té chirc cac hoat dong hudng ung Ngay
Phap ludt nuéc Cong hoa xa hdi chi nghia
Viét Nam” nam 2023

Subt thang 11

PHT

181

- Bédo céo viéc thuc hién “Ngay phap luét nudc
Cong hoa xa hoi chu nghia Viét Nam”nam
2023

12/11

PHT

182

- Phé bién cac VBQPPL

Theo KH T11
cua truong

Cac don vi

183

- Thuc hién tinh mirc luong theo chirc danh
nghé nghiép va xép luong vién chic giang day
theo TT sé 03/2021/TT-BGDPT va TT sé
08/2023/TT-BGDDPT cua By Gido duc Dao
tao

Tuan 1/T11

HT, KT

184

- Théng bao thu theo thda thuén thing
11/2023; bao cao thu chi tai chinh thang
10/2023

Tuin 1/T11

HT, KT

185

- Kiém tra cac trang thiét bj PCCC; phéi hop
v6i Coéng an PCCC quan Go Vip xdy dung
phuong 4n dién tap cong tic PCCC NH 2023 -
2024

07/11

BGH

186

- Kiém tra co s& vat chét nha truong dam bao
cong tdc PCCN, dam bao cong tac an toan, An
ninh trudng hoc trong mia mua bao

Trong thang 11

PHT, NVBV
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B . ” Thoi gian Phin cong
¥ INgiduty eongiviee the hién tréch nhiém
- Phd bién cdc VBQPPL (Theo KH ciia Trong théng 12 PHT
187 trudng)
- Nop séng kién nam hoc 2023-2024 vé HDSK Tilny jipy [CAoA nhan ding ky thi
188 | hha trudng dua
] Té chirc xét cong nhan séng kién nim hoc Tudn 3,4/T12 | HDSK nha truomg
2023-2024
- Hoan tét nop hd so dé nghi cdng nhén pham
vi anh hudng cia sang kién, dé tai nghién ciru Tuin 4/T12 HPSK nha truon
190 | khoa hoc‘ phuc vu cho cong tac thi dua, khen s &
thuéng vé PGD&DT
- Hop hoi dong Thi dua xét thi dua HKI nim A
e X 4/T12 HDTD
191 | hoc 2023 - 2024 b
Tk Q&i h‘(“) sor‘thi dl:a HKI pém hoc 2023 — 2024 Tuin 1/T12 HT, NVVT
cua nha truong vé cum thi dua
- Cong khai ban ké khait tai san, thu nhép HT, PHT, KT, C6 Ngb
193 | nam 2023 Trong théng 12|11’ 040, C5 Kim Anh
- Thyc hién hd so nang luong; phu cip tham g
= SN i d o th 12 HT, HDT, KT
194 | nién; hd so nghi huu thang 12/2023 g ADE
- Thuc hién céac ché d6 mién, giam hoc phi, hd
195 | trg chi phi hoc tdp HKI NH 2023-2024 cua céc|Trong thang 12 B0 phén tai vu
CSGD. -
- Bao céo thu chi tai chinh thang 12/2023 va A
196 | bio céo tai chinh nm 2023 Tuanarlis KD
- Thong bio quyét dinh diéu chinh, b6 sung du
197 | toan chi ngan sach 2023 theo quyét dinh cua] Theo TB HT; KT
Uy ban nhan dan quén Go Vap
ive |7 Thuc hién ho so quyét todn tdi chinh cudi Tudn 4/T12 HT, KT
nam 2023
- Trién khai va tb chitrc thuc hién ké hoach td
i i : A HT, HDT, KT, VT,
199 | chirc danh gi4, phﬁr‘l loai quy I1V/2023 theo| Tuan4/T12 TTCM
hiéu qua cdong viéc doi véi vién chirc
- Kiém tra CSVC nha trudng dam bao cong tac
200 | PCCN, dam bao cdng tic an toan, an ninh| Theo KH T12 PHT, NVBV

truong hoc.

Scanned with CamScanner



https://v3.camscanner.com/user/download

17
Thoi gian Phan cong
TT A A °A
Noi dung cong vige thue hién trach nhiém
5011 Kiém ké tai séq, CSVC. nha trudng cubi nim 31/12 PHT, BV, KT
2023, bao cdo ki€ém ké tai san

Trén day la Chuong trinh coéng tdc Quy IV (Thang 10,11,12) nim 2023.
Két qua viéc thuc hién ndi dung cong tac trén la co s& danh gia vién chitc Quy IV
nim 2023. P& nghi cic bd phan, ca nhén thuc chic trach, nhiém vu dugc phan
cdng theo quy dinh./.

Noi nhdn:

- UBND quén Go Vép;

- Phong GD&DT;

- Ban Giam hiéu;

- Hoi dong truong;

- T6 chuyén mén, t§ Van phong;
- Luu: VT.
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