UY BAN NHAN DAN HUYEN CUCHI CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG TRUNG HOQC CO SO Péc 1ap - Tw do - Hanh phiic
PHU MY HUNG
S6: 126 /KH — THCSPMH Cii Chi, ngay 20 thing 9 ndam 2024
KE HOACH

Kiém tra ndi bd nim hoc 2024 — 2025

Cian ctr Cong van s6 1716/PGDDT ngay 17/9/2024 cua Phong Gido duc va Pao tao
huyén Cu Chi vé Hudng dan cong tac kiém tra ndi bd nam hoc, cong khai trong co sé gido
duc nam hoc 2024-2025;

Can cir Ké hoach gido duc nha trudong s6 120/ KH-THCSPMH ngay 09 thang 9 nim
2024 cua truong THCS Phu My Hung;

Thyc hién nhi¢m vy ndm hoc 2024 - 2025, Truong THCS Phu My Hung xay dung Ké
hoach cong tac kiém tra ndi bo, cong khai trong co s gido duc v6i nhitng ndi dung cy thé
nhu sau:

I. MUC PiCH, YEU CAU

1. Muc dich

Kiém tra ndi bo 1a mot hoat dong cua don vi nham ra soéat, danh gid qua trinh thuc
hién hoat dong cong vu cla céc cd nhan, by phan trong don vi.

Xem xét, xur 1y kip thoi cac hoat dong phat sinh tai don vi, cua cac ca nhan khi c6 sai
pham, diéu chinh hoat déng quan 1y cho phu hop véi thyc tién, nang cao hiéu qua hoat dong
cua don vi.

Phong ngtra vi pham, kién nghi bién phap xtr 1y, kiém diém trach nhiém khi c6 xay ra
vi pham.

Khen thudng cac ca nhén, tip thé hoan thanh xuat sac nhiém vu.

2. Yéu ciu

Cong tac kiém tra ndi bd phai di vao thuc chéat hoat dong cua don vi, gitp ddi twong
kiém tra thuc hién ding cac quy dinh phap luat, chi dao, huéng dan ciia cac co quan co6
thAm quyén.

No6i dung kiém tra ndi bd co trong tam, trong diém, bam sat vao ké hoach va nhiém
vu ndm hoc, tap trung vao viéc khéc phuc céc han ché, thiéu sot, con vudng méc ctia don vi.

Chinh x4c, khéach quan, cong khai, dan chu, kip thoi; khong chéng chéo ndi dung, ddi
tuong, thoi gian kiém tra,; khong 1am can tré hoat dong binh thudng ciia d6i tugng kiém tra.

Viéc kiém tra phai dugc thyuc hién theo ké hoach hoic khi c¢6 chi dao ctia Tha trudng
don vi ddi v6i trudng hop can kiém tra dot xuat.

II. PAC PIEM TiNH HINH



1. Tinh hinh CB-GV-CNV

S6litu | Tong | Thira | Thiéu | Trinh @) chuin dao | Xép loai CBVC nim truéc

i) tao
Pat | Trén | Chua | XS | Tot
CBQL 2 2 2
Gi4o vién 23 3 23 5 18
Congnhén vién | 7 2 6 1 1 1
Tong cong | 32 5 6 26 8 19

2. Tinh hinh hoat dong nha trudng

Céc thanh vién tham gia cong tac kiém tra ndi bo ludn co tinh than trach nhiém cao
trong cong viéc.

Da s gido vién thyuc hién nghiém tuc vé quy ché chuyén mén, 1én 16p c6 chuin bi
day du ho so giang day.

Mot vai gido vién day nhiéu tiét nén gip kho khian trong viée sap xép thoi gian dy
gio kiém tra gido vién.

III. NOI DUNG KIEM TRA NOI BO

1. Ve chuyén mon: Kiém tra viéc thuc hién tién do thoi gian, ndi dung chuong trinh
ké hoach giang day cac by mon; kiém tra viéc thuc hién quy ché chuyén mon, thuc hién ndi
dung, chuong trinh gido duc hién hanh, céac diéu kién bao dam chat lugng day hoc. Kiém tra
viéc sinh hoat to chuyén mon, kiém tra viéc danh gia, cho diém, xép loai hoc sinh theo dinh
ky; kiém tra viéc quan 1y, str dung, bdo quan co s vat chét va céac trang thiét bi day hoc.

2. Vé cong tic qudn tri, qudn Iy, diéu hanh: Kiém tra viéc thuc hién chuc trach
nhiém vy cua T truong chuyén mon, to truong van phong; kiém tra viéc thuc hién noi quy,
diéu 1é nha trudng; viéc trién khai thuc hién quy ché dan chu truong hoc, quy ché chi tiéu
ndi bd, quy ché tiép cong dan; cac quy dinh vé thuc hanh tiét kiém chéng lang phi, vé phong
chdéng tham nhiing; cac quy dinh vé an toan trudng hoc; cong khai minh bach trong thu, chi
va quan ly tai chinh, tai san; kiém tra viéc thuc hién cac ché do chinh sach ddi véi vién
chtrc, nguoi lao dong, hoc sinh; kiém tra viéc day thém hoc thém...

IV. KE HOACH KIEM TRA CU THE

1. Kiém tra Pho hi¢u truéng

S6 luong kiém tra : 01

2. Kiém tra gido vién

S6 lugng gido vién dugc kiém tra: 100% gido vién truc tiép dung 16p.
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3. Kiém tra cac b phan

a) Kiém tra co s& vat chat, thu vién va thiét b phuc vu day hoc:
- Kiém tra viéc bao quan, st dung do dung, thiét bi day hoc.

- Kiém tra viéc quan 1y sir dung cac phong hoc bo mén.

- Kiém tra viéc bao quan, sép xép thu vién, phong doc sach.

- Kiém tra viéc t6 chiic phong doc cho hoc sinh, gido vién va s6 theo doi viéc muon
sach bao cua can b9, gido vién va hoc sinh.

- Kiém tra thuc té, kiém tra hd so sb sach theo ddi va cac hoat dong khac.

b) Kiém tra cong tac tai chinh

- Kiém tra cong tac thu chi cac khoan thu tir nguoi hoc.

- Kiém tra cac khoan chi theo quy ché chi tiéu ndi bo.

- Quaén triét tinh than tiét kiém, chéng lang phi.

- bam bao cong khai, dan chu.

¢) Kiém tra cong tac van thu luu tri, y té.

- Kiém tra céc loai hd so, s6 sach luu trix, viée vao sb ghi nhat ky cong van di, dén.
- Kiém tra cong tac y t&, cham soc sirc khoé hoc sinh.

- Phan cong cong viéc cu thé, rd rang cho timg ca nhan phy trach va cac cong tac khac.
d) Kiém tra ho so hoc vu, tuyén sinh:

- Kiém tra cac loai ho so, s0 sach luu trit, viéc vao so theo dodi cap phat van bang cho
hoc sinh.

- Kiém tra cong tac tuyén sinh, ho so chuyén di, chuyén dén, quan 1y ho so kiém tra
lai, bién ban xét duyét 1én 16p, ¢ lai.

4. Noi dung kiém tra gido vién
Noi dung 1: Hoat dong chuyén mén va chit lwgng gidng day ciia gido vién:
- Panh gia chét lugng giang day ciia gido vién.

- Kiém tra danh gid cac hoat dong chuyén mon vé ra dé, lam ddp an va cham,
chira bai kiém tra cho hoc sinh.

- Kiém tra danh gia viéc thuc hién qui dinh vé chuong trinh, ndi dung ké hoach giang day.
- Kiém tra vé 1am va su dung BDDDH, thiét bi day hoc.

- Kiém tra vé phu dao hoc sinh yéu kém, bdi dudng hoc sinh giodi.

- Kiém tra viéc xay dung hoc li¢u s6 bd mon trén hé théng LMS.

Noi dung 2: Kiém tra ho so t6 chuyén mén



- Viéc xay dung ké hoach, cac ndi dung , bién phap thuc hién ké hoach.

- Cong tac quan 1y chi dao cia to truong.

- N& nép sinh hoat t6 chuyén mon.

-Thuc hién hd so s6 sach chuyén mén.

- S6 luong cac tiét dy gio, chit lwong gop y sau du gio.

- Viéc t6 chirc cac chuyén dé thao giang, hoi thao chuyén mén, viét SKKN, thi dua
day tot.

- Viée tu hoc, tu bdi dudng, hoc BDTX cua céc thanh vién trong td.

- Viéc lam va str dung DDDH, thiét bi day hoc; tmg dung CNTT, day hoc STEM,
day hoc theo dinh hudng phat trién ning lyc hoc sinh,...

- V& uy tin quan 1y cua t6 trudng chuyén mon.

Noi dung 3: Day thém hoc thém va viéc thuc hién cac quy dinh vé day thém hoc thém.

Noi dung 4: Kiém tra cong tac GVCN 16p: 1én tiét SHL, HDTN-HN, hd so chu
nhi¢m, cong tac van dong hoc sinh, cong tac duy tri né nép 16p.

NoOi dung 5: Thuc hi¢n gid day theo quy dinh, viéc ddi méi phuong phép, day hoc
STEM, day hoc trai nghiém, day hoc theo dinh hudng phat trién nang luc hoc sinh. ..

Ni dung 6: Kiém tra viéc hoc BDTX cua gido vién.

Noi dung 7: Kiém tra cong tac thyc hanh, thi nghiém by mon, cong tdc ngoai khoa
cua giao vién.

Noi dung 8: Kiém tra cong tac quan 1y ctia Pho hiéu trudng theo phéan cong ctia Hiéu truong.

V. QUY TRINH THU'C HIEN

1. Xdy dung ké hoach kiém tra nji bé.

Cian cur vao vin ban chi dao, huéng dan ctia Phong GDDT, dic diém tinh hinh cua
don vi, Hi¢u truong xay dung ké hoach kiém tra ndi bo va cong khai trong don vi trude khi
thyc hién ké hoach.

Thanh 1ap Ban kiém tra ndi bo nha trudng dé thyc hién ké hoach (Hiéu truong ra
quyét dinh).

2. Thuec hién kiém tra

Can ct vao ké hoach d3 dugc théng nhét ban hanh, cic ca nhan, b phan c¢6 lién quan
thuc hién cong tac kiém tra theo phan cong. Viéc kiém tra phai duoc ghi nhan bang van ban
( Méu dinh kém), trong d6 c6 ghi nhan nodi dung cong viéc kiém tra, ¥ kién cua cac bén co
lién quan va cac hd so, minh chung di kém.

Viéc kiém tra cta T6 kiém tra, nguoi kiém tra phai xay dung ké hoach tién hanh kiém
tra va 1ap bién ban kiém tra ( Mdu dinh kém) dé lam can c(r danh gia, luu trir hd so, hoan
thién ho so kiém tra, bao céo hiéu truong két qua kiém tra.
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Bién ban kiém tra dugc thiét 1ap theo mau va cha ¥ noi dung vé ghi nhan két qua
kiém tra, cac kién nghi, dé xuét ctia ngudi, to kiém tra ( ghi day du, chi tiét trong phan nhdn
xét, kién nghi, khong bé trong).

Trudng hop can kiém tra dot xuat, Hiéu truong phai ban hanh quyét dinh va phan
cong cé nhan, bd phén phu hop.

Sau kiém tra, bd phén, c4 nhin dugc phan cong phai bao céo két qua kiém tra dén
Thu truong don vi va dé& xuat hudng xtr Iy ( néu c¢6) khi phat hién c6 sai pham ( hodc dé
xudt khen thuong ca nhan, bo phan hoan thanh {6t nhiém vu, phox bién cac hoat dong co
hiéu qua dén tdp thé ap dung).

3. Két qud kiém tra

Béo céo két qua kiém tra phai c6 nhéan xét danh gia cu thé vé cac cong viéc, cac ca
nhan, bd phan hoan thanh t6t nhiém vu, cac c4 nhan, bd phan con c6 han ché, dé xay ra sai
sot. Trén co s& bao cao két qua kiém tra, Hi¢u truéng can quan tdm, xem xét, xac minh lai
khi can thiét dé c6 hudng xtr Iy pht hop v6i quy dinh cta phap ludt va cac quy ché, quy
dinh trong ndi by don vi va ban hanh thong bao két qua kiém tra cho tung chuyén dé hoic
timg dot, timg thang theo ké hoach kiém tra ( trir cdc trwong hop phdi ra théng bdo khdc
Pphuc ngay)

Thong bao két qua kiém tra va xir Iy phai duoc giri dén ddi twong kiém tra, cac ca
nhén, bd phén c6 lién quan dé thyc hién.

4. Xii Iy két qua kiém tra

Hiéu trudng nha truong to chirc kiém tra viéc hd tro, gitp do d6i twong kiém tra, yéu
cau khic phuc cac han ché, thiéu sot cua d6i tuong kiém tra. Thong bao cong khai két qua
kiém tra.

Str dung két qua kiém tra dé 1am co s& danh gia Xép loai vién chirc cudi nam hoc.

5. Luweu trig ho so kiém tra

H6 so KTNB nam hoc caa don vi g@)m:

- K& hoach KTNB nam hoc.

- Quyét dinh thanh 1ap Ban KTNB nam hoc, phan cong nhi¢ém vu cac thanh vién
trong Ban KTNB.

- Ban hanh Quyét dinh kiém tra ( ca nim hoc hodc theo dot) cia Thu trudng don vi,
céc loai bién ban kiém tra, bién ban xu 1y vi pham (néu c0), thong bao két luan kiém tra, xu
ly kién nghi sau kiém tra, cac loai tai liéu, biéu mau lién quan ( néu o).

-Béo cao tong két cong tac kiém tra ndi bo vé Phong GDDT trude 30/05/2025.

VI. TO CHUC THUC HIEN

1. Hiéu truéng

- Xay dung ké hoach kiém tra noi bd. Ra quyét dinh thanh 1ap Ban kiém tra noi bo,
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phén cong nhi¢ém vu cac thanh vién trong Ban KTNB.
- Trién khai ké hoach kiém tra ndi bod trong toan thé don vi.
2. Pho Hiéu truéng

- La mdgt thanh vién trong Ban kiém tra no1 by, thuc hién cac nhi€ém vu do Hiéu
truong phan cong.

- Chi dao thuc hién céc ké hoach gido duc, thuong xuyén kiém tra chuyén mon.
- P& xuét cac giai phap nang cao chét luong , hiéu luc, hiéu qua cong tac quan ly.
2. T6 chuyén mén

- Tham muu ké hoach ki€m tra chuyén mon gido vién. Trong d6 To trudng céac to lam
nong cot trong viéc tham van cho Hi€u trudng trong cac quyét dinh vé chuyén mon.

- Thyc hién day du, ding quy dinh cac loai ho so t6 chuyén mon.

- Tb chirc sinh hoat td chuyén moén ding quy dinh. Trong d6, dac biét chu trong dén
viéc d6i méi phuong phap giang day, phuong phap kiém tra danh gia, thuc hién cac nhiém
vu khéc theo ké hoach bo mén.

- Thuc hién dﬁy da cac van ban cua B GDDT, S6 GDDT, Phong GDDT ban hanh.
3. B¢ phan

- Xay dung ké hoach bd phan va td chure ¢ hidu qua viéc thyuc hi¢n ké hoach bd phan
theo timg thang dé dam bao chi tiéu dugc duyét.

- Tham muu d& xuét nhimg ndi dung thudc chire trach, thim quyén dugc phan cong.
4. Giao vién

- Thuc hién ding cac quy dinh vé nhiém vu, nghia vu gido vién.

- Chap hanh theo lich kiém tra quyét dinh cta Hiéu trudng.

5. Cac thanh vién Ban kiém tra ndi bd

Tham gia cong tac kiém tra ndi bo theo ké hoach, bao céo két qua kiém tra ndi bo va
hd so kiém tra cho Hiéu trudng.

Trén day 1a Ké hoach kiém tra noi bd ctia nha truong THCS Phit My Hung nam hoc
2024-2025, Ké hoach nay dugc trién khai trong toan thé CB-GV-CNV va cac bd phan, Tb,
nhom chuyén mén nghi€ém tic thyc hién. Ngoai ra, Ban kiém tra noi bod truong hoc sé€ tién
hanh kiém tra dot xuat mot s6 noi dung phat sinh tily theo tinh hinh thuc té ciia don vi./.

Noi nhidn: r A
- Phong GD-DT (dé bdo cdo); HIEU T~RU:ONG
- Ban kiém tra (dé thuec hién) (DPaky)
- Céac b phan, TTCM,;
_Tam- VT -
Nguyén Tu Son



LICH THU'C HIEN KE HOACH KIEM TRA
( kém theo ké hoach sé....... KH-THCSPMH ngay............ )

1. Kiém tra gido vién

Cac nhiém vu, Noi dung
Thoi gian Ho va .tAén giao Mon cong tac k}léc Neuwdi kiém tra kiém tra
vién Lép dwgce phan
cong
Nguyén Vin Tién | KHTN 6,7 PT phong Sinh | Pham T Ngoc Nuong | Noi dung
Len Duong T Ngoc Nang 15,7
Nguyén Thi Ngoc | Ngit vin7, 8 Giam thi Pham T Ngoc Nuong | Noi dung
Cam MR- 1,5
Thang Vo Van Tinh
10/2024 X s LA . e 1 < . N
Nguyén Vii Khai Lich Su-biali | Giam thi Pham T Ngoc Nuong | N6i dung
7.9 Tran Thanh Tudng 1>
Truong Thi Ngoc Tiéng Anh 6,7 Chu nhiém 6a3 | Pham T Ngoc Nuong | N6i dung
Han V& Van Tinh 1345
H Thi Nghia ODED:ROS | Thurvien— | pham T Ngoc Nuong | Noi dung
Congnghl KO. | 7y 1,5
GDDP: K8 V6 Van Tinh
Nguyén Phi Long | Cong nghé 7 Phu trach Pham T Ngoc Nuong | N6i dung
Théang PCGD Tran Thanh Tudng 13
11/2024 . _
Cao Thi Liéu Toan 8,9 UV BCHCDH Pham T Ngoc Nuong | Noi dung
Chii nhiém 9a3 | Duong T Ngoc Nang | 134
V6 Van Tinh Tiéng Anh 8,9 TTCM Pham T Ngoc Nuong | No§i dung
1,3,5
Nguyén Thanh Thé duc 6,7 Chu nhiém 7a2 | Pham T Ngoc Nuong | Noi dung
Binh A . 1,4,5
Théng Tran Thanh Tuong
12/2024 A ey £ A A
Ho6 Thi Thu An Tiéng anh 6,9 Chu nhiém 6al | Pham T Ngoc Nuong | N6i dung
V& Van Tinh 1.3.4,5




Nguyén Thi Diéu KHTN 9 TPT Dai Pham T Ngoc Nuong | N6i dung
Lién Duong T Ngoc Nang 1>
Nguyén Thi Ngoc | Ngit vin 7,9 CTCb Pham T Ngoc Nuong | Noi dung
Dung V& Vin Tinh 1,5
Tran Thanh Tudng | Thé duc 8,9 TTCM Pham T Ngoc Nuong | Noi dung
Gidm thi L>
Lé Thi Thao Lich St -Bia li Chu nhiém 9al | Pham T Ngoc Nuong | N6i dung
Nguyén 8,9 Thu ky HDSP | Tran Thanh Tudng 1,3.4,5
Thang
01,02/2025
Trinh Thi Ai Lim | KHTN 8, CN Chu nhiém 8a3 | Pham T Ngoc Nuong | Noi dung
8.9 Duong T Ngoc Nang 1.3.4.5
Lé Thi Sau Ngit van 6, 9 Thu quy Pham T Ngoc Nuong | Noi dung
V6 Van Tinh 13,5
Vo6 Thi My Van KHTN 8,9 Chu nhiém 8al | Pham T Ngoc Nuong | Noi dung
TB TTND Duong T Ngoc Nang | 134
Théng La Thi Ngoc Diém Ngit van 6,8 Chu nhiém 6a2 | Pham T Ngoc Nuong | N6i dung
03/2025 V& Vin Tinh 1,3,4,5
Lé Hung Tan Toéan 7,9 Cht nhiém 7al | Pham T Ngoc Nuong Il\Ig)i4d15mg
Duong T Ngoc Nang T
Tran Thi Huong Am nhac 6,7,8,9 | Cht nhiém 8a2 | Pham T Ngoc Nuong 11\1(3314d151ng
PT Phong nhac | Trin Thanh Tudng T
Duong Thi Ngoc Toan 6,9 TTCM Pham T Ngoc Nuong | No§i dung
Nang 1,3,5
Thang
04/2025 | Nguyén Thi Nén Str - bBia 6,9 Chu nhiém 9a2 | Pham T Ngoc Nuong | Noi dung
Tran Thanh Tudng 14,5
Tran Hoa My GDCD : K7, K8 Chu nhiém 7a3 | Pham T Ngoc Nuong | N6i dung
GDDP: 7a3, K6 ) 145
Tu van hoc Vo6 Van Tinh >
duong




2. Kiém tra by phan:

Thoi STT B0 phan Noi dung kiém tra Nguwoi phu trach b Nguoi kiém tra
gian dwgc kiém phan duoc kiém tra
tra
Hb so hoc vu: cong
) Vin th tac chuyén trudng, 13 .
Théng N an tr, haf chuyen hm‘;“g’h * | Huynh Thi Yén Chi | Hiéu truong
10/2024 oc vu 0 so s0 sach, dan
sach HS,...
Nguyén Thi Kim Chi | Huynh Thi Yén Chi
2 Phuc vu V¢ sinh moi truong N N
Nguyén Thi Ngoc Thu | Nguyén Thi Ngoc Dung
Thu vién, Hb so TB, TV;viéc Hiéu truéng
3 thiét bi mua sam TB, PDDH, | HO Thi Nghia Huynh Thi Y én Chi
sach cho muon, ...
Y té hoc Ho so : BHYT, Hiéu truong
4 duong BHTN, ho sq v¢ sinh | Tran Hong An Huynh Thi Yén Chi
ATTP, can tin,...
Hb so tai vu thang 10, V& Thi Loan Em Hiéu truéng
5 | Taivu cong tac ddi chiéu ' T N e A
U > > R Vo6 Thi My Van
quyét toan quy 3,... L& Thi Sau Y
6 Giam thi Cong tac giam thi Tran Thanh Tudng Hiéu trudng
duoc phan céng
Cong tac truc, ho so Salim Hiéu truéng
7 Bao v¢ kiém tra, sira chifa Nguyén Vin Téo Huynh Thi Yén Chi
CSVC.
Hb so tuyén truyén Hiéu trudng
, £ phap luat; tu sach . A .
8 Phap che phap luat: hé théng Huynh Thi Yén Chi Pham T Ngoc Nuong
van ban,..
Théng Th}xc hién sép_ 3<é'p_
11/2024 Phy tréch fii?%ﬁglluﬁig;¢gélls‘i’ Huynh Thi Yén Chi
9 phong bo s6 se"lch ‘quén. Iy tiét HO Thi Nghia Pham T Ngoc Nuong
mon day, trang thiét bi tai
phong.
. Hb so'y té, vé sinh Hiéu trudng
Y t€ hoc moi trudng, phong A 1A .
10 i . . Tran Hong A N i Yé i
duong chong dich bénh, ran Hong An Huynh Thi Yén Chi

kham surc khoe,...




Thang
12/2024

11

Cong tac
boi

Ho6 so hoat dong do1,
cong tac chuan bi so
két nam.

Nguyén Thi Diéu Lién

Hiéu truéng

12

Van thu

Hb s0, nghiép vu quan
ly, phat hanh, luu trix
cong van di, &én

Huynh Thi Yén Chi

Hiéu trudng

13

Phuc vu

Cong tac thuc hién
nhiém vu, binh xét
nim dé thuong BHYT

Nguyén Thi Kim Chi
Nguyén Thi Ngoc Thu

Hiéu trudng

14

Keé toan

Cong tac kiém ke tai
san lac “0” gio

Vo Thi Loan Em

Hiéu trudng

Vo Thi My Véan

15

Pho cap
gido duc

Cong tac xét TN.BT
THCS va chuén bi
khai giang khoa moi

Nguyén Phi Long

Hiéu truéng

16

Pho Hié¢u
truéng
chuyén mén

Cong tac quan 1y, hd
so quan ly.

Pham T Ngoc Nuong

Hié¢u truéng

Thang
01 &
02/2025

17

Hoc vu

Ho so Hoc vu: cong
tac chuyén truong, 1ap
hd so s6 sach; xda
tén...

Huynh Thi Yén Chi

Hié¢u truéng

18

Giam thi

Thyce hién quy dinh
cong tac GT

Tran Thanh Tudng

Hiéu trudng

19

Thu vién,
thiét bi

Ho so, hoat dong TB;
viéc mua sim TB,
DDDH HKII, thi
DDDH .H5 so, hoat
dong TV; viée to chirc
doc sach; hoat dong
TV theo Quy dinh;
thuc hién chi tiéu
"TVTT”

Hb Thi Nghia

Hiéu trudng

Vo6 Thi My Van

20

Ho so Yté; Thuc hién
BHYT; ho so
VSATTP, phdng
chéng dich bénh; tu
thude. ..

Tran Hong An

Hiéu truéng
Huynh Thi Yén Chi

21

Bao vé

Cong tac truc, hd so,
cong tac KT stra chira
CSVC

Salim

Nguyén Vin Téo

Hié¢u truéng
Huynh Thi Yén Chi
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Thuc hién sap xép
phong, thuc hién lich

. o Nguyén Thi Diéu Lién
Phu trach truc; thuc hién ho so } ) Pham T Ngoc Nuong
22 | phong bd s6 sach quan 1y tiét Nguyen Van Tién Lén
mon day, trang thiét bi tai Trinh Thi Ai LAm
phong
Thang :
03/2025 HO6 so tarl vu nam Hiéu truong
2024; két nam, tang
23 | Taivu thu nhép; du toan ndm | VO Thi Loan Em Vo6 Thi My Van
2025.
HO so tuyén truyén Hiéu truong
phap luat; tu sich )
phap luat; hé thong
24 | Phapché | vanbanphip quy Lé Thi Thio Nguyén
duoc cap nhat; hé¢
thdng van ban hét hiéu
luc...
Ho so, hoat dong doi; Hig i
dne ta A . Ao 1es A N 1eu truong
25 C?I,lg ac cong tac chuan bj tong Nguyen Thi Di€u Lién
Do1 ket nam
Thang
04/2025 Phé Hi¢u | Cong tic quan1y,hd | Pham T Ngoc Nuong | Hiéu truong
26 | truong so quén ly.
chuyén moén
Ho so, nghiép vu quan
ly, phat hanh, luu triv n i
CV nam 2024; cén L ep |G tUONg
27 | Van thu » €ONg | Hyynh Thi Yén Chi

van di, d&én tir thang 1
- 3/2025
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3. Kiém tra hoat dong t6/ nhém chuyén mén

T Van- Tiéng

Théng Noi dung Ca to Hiéu truong
10/2024, | anh- GDCD 1,2,3,4.5,6,7 Pho Hiéu truéng
02/2025

Thang T6 Ning khiéu- Noi dung Catd Hiéu truong
11/2024, KHXH- Cong 1,2,3,4,5,6,7 Phé Hiéu truong
03/2025 nghé 7

Thang | T6 Toan — KHTN- Nbi dung Catd Hiéu truong
12/2024, | Tinhoc-Cong | 53 4567 Pho Hiéu trudng
04/2025 nghé 8,9
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