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s A U Thoi gian Phin cong
it NOi dung cong vige thwe hién trach nhiém
% CONG TAC CHINH TRI TU TUONG -
DPOAN THE
- T6 chiic cac hoat dong ky niém céc ngay 18
16n trong thang 8: Ky niém 79 nam ngay BGI
1 | Cach mang thang Tam 19/8 va Quoc khanh | Trong thang s doos jth 2
Nuée CHXHCN Vigt Nam 02/9 (1945 - FRESDSRIC
2024).
- Tiép tuc tuyén truyén va thuc hién cong .
2 | tac phong chong cac dich bénh theo vin | Theo KH b .GV Y,
; : s ko hoc sinh, PHHS.
ban chi dao cta cép trén.
- Tuyén truyén, van dong CDV, nguoi thén HT. PUT A
3 | va PHHS dang ki tham gia hién m4u nhan 02/8 BOHCD. NVET /g;wu
dao lan 2 ndm 2024, ’ 18/ taus
- Xay dung ké hoach t6 chirc 1.8 khai giang, , HT, PHT: f; (TRuNG oo
* | phat dong ch d& nam hoc 2024 - 2025, Trong thang | e bo phan _ \F\PAN T
B | CONG TAC CHUYEN MON N
5 | - Hop H¢i ddng sw pham tra phép he 2024. 01/8 CB-GV-NV
- Niém yét danh sich hoc sinh 16p 6 déu
6 | cép da lam thd tuc nhdp hoc ndm hoc 2024 01/8 PHT, BPHV
- 2025.
Xép danh sach hoc sinh céc 16p khéi 6, 7, 8, | ... »
7 9 nam hoe 2023 - 2024. Tuan 1, 2/T8 | HT, PHT, NVHV
- Tiép tuc thye hién hd so hoc sinh chuyén
truong khoi 6, 7, 8, 9, nam hoc 2024 - 2025 _ \
. (theo danh sach Phong Gido dyc va Dao tao SHamCH HBTS trtme
chuyén ve).
- Phén cong nhiém vu nam hoc 2024 - 2025 A
i cho @i ngii CB-GV-NV. Tuén 2/T8 HE, BHT
- CBQL, GV tham gia cong tac bdi dudng,
tdp hudn chuyén moén nghiép vu phuc vu -
14 chuong trinh SGK 16p 9 nam hoc 2024 - Jied HLEHL &Y
2023,
- Tham du Hoi nghi can bd quan ly dau Theo KH 5
i ndm hoc 2024 - 2025. Phong GDDT Sl
- Tham dy Ho6i nghi trién khai nhiém vu Theo KH
12 | chuyén mén ndm hoc 2024 - 2025 béc pho S5 GD&DT HIE R

thong.




o A o Thei gian Phéan con
it Noudulig cortg Vi thwe lglién trach nhiélgn
* Cong tac Thu vién - Thiét bi
- Niém yét cong khai danh muc SGK st A -
B dung trogg nam ﬁoc 2024 - 2025. L SELL R L
- Phuc vu sach gido khoa hoc sinh cac khoi .
1 16p6,7,8,09 i hoc 2024 - 2025. Trony tAng e TR
- Tong vé sinh ?kho sach, kho thiét bi, kiém
tra kho sach, bd sung cac loai sach phuc vu
cong tac quan ly, day hoc; xdy dung ké p
b hoafh hoaf[1 dcf)ng,y :h_r, ig{én kinh p);li bd gung Trongithang | VALY, VLS
tai liéu va trang thiét bi phuc vu nam hoc
2024 - 2025.
- Xay dung du thdo ké hoach cong tac thu g
16 | ien.thiét bj nm ho 2024 - 2025. Slengthang Dl
17 | Thamlgh_r _teflp huém Vé. ,vié'c ¥ QDG 8as Trong thang BGH, NVTB
trang thi€t bi mdi, cac thict bi kho st dung. :
18 | * Cong tac Y té:
- Tiép tuc tuyén truyén van dong CB-GV- :
K EQC- Sinh?’CMHg hong diéhgbenh. Trong thang | HT, PHT, NVYT
- Phéi hop v6i TTYT quén Go Vip t6 chiic
20 | khim stic khoé thé xanh cho dgi ngti CB- | Tudn 2/T8 BGéI\}N;Q{ b
GV-NV phuc vu hoat dong ban tru. ’
- Phéi hop voi TTYT quén Go Vip t6 chire ‘
21 |tap huén vé cong tac dam bao vé sinh an | Tuan 3/T8 HT, PHT, NVYT
toan thuc phdm phuc vu bép @n ban tri
- Phdi hop thuc hién cong tac chudn bi hd
so vé sinh an toan thuc phidm phuc vu bé N BGH, NVY T,
< dn ban tra chuén bi cho E;lam hr()_)c maoi theI(J) fuaness s GV, NV
quy dinh.
23 | - Kiém tra cong téc tong vé sinh trudng 16p. Tuén 4/T8 BGH, NVYT
* CONG TAC BOI DUONG
- Tham gia céc 16p Bdi dudng chuyén mén
24 | nghi€¢p vu thuc hién Chuong trinh thay Theo KH HT, PHT, GV
sach gido khoa lop 9 (CT 2018).
- Chudn bj tai lidu bdi dudng chuyén mén i
25 | Heé 2024; ndi dung rat kinh nghiém chi dao | Tuan 1, 2/T8 | HT, PHT, NVTV
hoat ddng chuyén mon ctia nha trudng.
- Tham dy 16p bdi dudng chinh tri, phap . LT, PHT
26 | luét, chuyél}‘m(“)n He 20243 lam bai thu Tuan 2/T8 o éM G’V
hoach 16p boi dudng chinh tri he 2024. ’
- T6 chirc chuyén dé boi dudng nghiép vu : HT, PHT,
27 | Ghuyénmén CT2018, SHEEPTE | Trongthang | iy Gy
- Gui gbp ¥ du thao Bao céo tdng két nim
28 | hoc 2023 - 2024 va Phuong hudng, nhiém Theo TB BGH

vu nam hoc 2024 - 2025 chia nganh.
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* CONG TAC KHAC

I. TH chive - Kiém tra

29

- T chirc hop Hoi df“)ng treong, HDSP tra
phép he 2024, phan cong nhiém vy, chuin
bi hoc tap bdi dudng chinh tri, chuyén mon
nghiép vu theo ké hoach cong tac thang 8,
nam hoc 2024 - 2025 cua nha truong.

01/8
05/8

BGH, GV, NV

30

- Thuc hién Ké hoach tuyén dung vién chirc
niam hoc 2024 - 2025.

Theo KH

BGH, TTCM,
TBTTeND, NVVT

31

- Thye hién chuyén ho so GV chuyén cong
téc thang 8/2024 va ho so GV xin nghi viéc
thang 9/2024, v& bd phén té chic Phong
GD&DT.

Tuén 1, 2/T8

HT, KT

32

- Té chuc hop céc t6 chuyén mon, td vin
phong bau chtic danh t6 trudng, to pho, sinh
hoat ndi quy nha trudng.

Tuén 2, 3/T8

BGH, TTCM, GV

33

- Hop Té cong tac thuc hién Quy ché dan
chii co sé cong khai cong tic tuyén sinh,
tuyén dung, phin cdng nhéin su, du kién
trang bi CSVC truong 16p phuc vu cho nam
hoc mai 2024 - 2025.

Tudn 1, 2/T8

Theo QD e

34

- Kiém tra cong tac tuyén sinh 16p 6 déu
cap ndm hoc 2024 - 2025.

Tuén 3, 4/T8

GRvd 1P ) e

HT, PHT, BPHV # /5

35

- Chuén bi hd so d6n doan kiém tra diéu
kién thuc hién chuong trinh GDPT 2018.

Tuln 2, 3/T8

|."\i Y

PHT, TTCM, BPVT]

36

- NOop bao céo thuc hién cong tac phong
chéng tham nhiing, thyc hanh tiét kiém
chéng lang phi quy III va 9 thang diu nim
2024 (nop truoc ngay 30/58/2024).

Tuén 4/T8

HT, NVVT

IL. Thi dua - Phap ché - Hanh chinh - Tai
chinh - CSVC

37

- Chon lgc hinh anh, phim vé cac hoat dong
tiéu bi€éu cia nha truong trong cac nam hoc.

Tudn 1,2/T8

PHT, TT Tin hoc

38

- Ban hanh Quyét dinh thanh lap Hoi dong
thi dua, quyét dinh phén cdng nhiém vu cho
doi ngli CB-GV-NV.

Tudn 3, 4/T8

HT

39

- Thuc hién Cong van @& nghi mua sim
trang thi€t bi phuc vu nam hoc 2024 - 2025.

Tuln 2/T8

NVKT, PHT, HT

40

- Doén doan thdm dinh céc didu kién vé
CSVC stra chira mua sam he 2024.

Theo KH

BGH

41

- Bo céo két qua thuc hién cong tac tuyén
sinh ndm hoc 2024 - 2025 vé Phong Gido
duc va Pao tao.

Tuédn 1/T8

HT

42

- Phd bién cac VBQPPL (theo KH cua

Trong thang

PHT




e A i Thoi gian Phin cong
St INJERUHEEoE Vit thue hién trach nhiém
truong).
43 |- T6 ghﬁ'c thuc hién “Ngay phéap luat” theo Trong thine PHT
quy dinh.
- Thuc hién béo céo, hd so kiém tra cong
44 | tac phd bién, gido duc phép luat theo thong Theo KH PHT
bao ctia Phong Tu phap quan Go Vap.
45 | Thuc hién hd so thiu, nim hoc 2024 - Tt tiaas HPT
2025.
- Thuc hién ké hoach sta chira, mua sdm Theo danh sach
46 | trang bi CSVC, DDDH chuan bi phuc vu | Trong thiang han o8
nim hoc méi 2024 - 2025, phan cong
- Kiém tra co s& vét chit nha truong dam
47 | bdo an toan, an ninh truong hoc phuc vu | Trong thang | Phé HT, NVBV
nam hoc mai1 2024 - 2025.

Trén day la K& hoach cong tac thang 8/2024 ctia nha trudng, dé nghi cac doan thé,
bo phdn va CB-GV-NV thuc hién nghiém tuc, ding quy dinh, dat hié¢u qua./.
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Noi nhin:

- Phong GD&DT; (dé bao c4o)
- Ban Giam hiéu;

- Hbi dong truong;
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