
ceNG HoA xA ugr cHU Ncnia v$r NAM
EQc l$p - Tq do - H4nh Pht'ic

sd /$6miI-NVB t{tic LtOn, ngfut ffuh(rrg * ndm 2024

r{E r{oac}r
'I'hg'c hiQn cOng tic, nhiQm vU Quy III nim 2024

L MUC nicu Ytu CAU: ,

Nhim girip c6n b6, cdng chfc, vi6n chric c6 co so dti thUc hien tg d6nh gi6 hiQu qu6

c6ng viOc eua canhfir-r. dong nghiQp trong quy iil nim2024;

Ld co so d6 Lanh dpo don vithgc hiQn c6ng tac dfuthgr6,phln1o4i c6ng chfc, vi6n chric

trong quy III t4i don vi dugc chdt ch0, dring thirc ch6t; qua d6 so k6t, t6ng t<Ct rut kinh nghiQm

trong viQc thgc hien nhiQm rnl cua e6n bQ, c6ng ehric, viOn chric trong quy IV ndn2024;

Giup c6n bo, c6ng chirc, vi6n chu:c biOt duc-rc nhftng c6ng viOc, nhiQm vp ph6i thyc

hiQn trong quy, qua do thr-rc clAy rnoi nguo'i hodn thdnh nhiQm vu trong quy vugt ti6n dQ vd

, , ^.,co cnat luong.

II. NHIEM VU CtJ THE:

1. Cdng t*c chinh tri tu tr6'ng:

T6 ohuc thuc hiqn iu1'6n truyAn ky ni6m c6c ngay 16 trong quy III:

- T6 chuc tuyOn truy6n lu4t C6ng doin vd c6ng t6c chuyQn de tai Nha Trang ngdy 03-

0710712024

- T6 chuc tuy6n truyAn ddn cyn d6p nghia ngdy Thuong binh LiQt si2717

- Td chric tuy6n truyOn ngAy thdnh lap C6ng dodn ViQt Nam 2817

- T6 chuc thgc hi0n tuyOn truy6n ky niQm C6ch mAng Th6ng T6m ngdy 19/8

- T6 chuc thr,rc hi6n tuyOn truydn ky niQm Qu6c kh6nh nu6c CHXHCN\rN 2/9

- Tap hu6n d6i nghi 16, ban chi huy li6n dQi, d6i sao d6 (th6ng 7, 8).

- Tirln hanh dai hdi chi r}6i. dlng ki thi dua c6c 15p, cdng trinh mdng non (thmg9).

- Tri€n kirai mo hinh "IlOi viOn tq'quin" (thang 9).

- Tri0n khai phong trdo: "D6i ban cung ti6n (thang 9).

- Tri6n khai m6 hinh "Giirp ban d6n trudng" (thang 9).

- Ph6t dOng th6ng A'I'GT, thdnh 14p ban an todn giao th6ng nhd trudn g, W cam k6t

ATGT (th6ng 9).
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- L6ng *ehep chuo'ng trinh hoc vir rrrien phi cho cric cm ti-urg cuolg chat lLLo'ng cdc buoi

sinh hoat he.

- Gi6'i thiQu trr-rydn thong nha trLrr)'ng (thing 8.9).

2. COng tdc qurin ly:

- Xdy clung chtrong trinh. nghi cluyit. hop cip u1,. hop clarrg r iin to chirc ddnh gi6vit

tritin khai thtlc hign.

- T6 chirc xdt du1,0t ket quii liLn yigc, tiep cl| c|pg yiir. ngti' g.iir cong ldm viqc d6

thuc hi6n cne AO chinh sach iiip thoi cho cirn bo. giiro viCn. nlran vidn.

- T6 clrfc hop H6i d6ng SP (8h00 tlui'hcti ngdt:01.,\,.20).t) so ket vi6c thqc hi6n k6

hoach hoat c16r'rg trong hc\. triein khai lich hoat cl6ng ct6ng bd cong thc c1u, IIIl2024 vd chuAn

bi cho viOc giang da1'tronu niirn hoc rr6i.

- Biro c6o c6ng c6ng Llic c1tt,v )- 202,tr, xiv riLi'rrr,l 1..6 hoar-:jl *)ng tirc qu! 3 2{)24.

- Chi clao to chirc

diro .. j

- Chi dao. phAri c6ng tra ho so' l6p 9 r,i\o nLray I Llll l?.{)',-'.\

- Ph5i ho-p voi Cong tkritr tti cirfic k. rii6ur nqar, i-iicli niarl,r,t 
'l'hiinr 'l'iirn l9l8 va Qu5c

Khanh 219

- Chi dao t6 trucrng cltur,On rrern xi1' clung i<ho hoc li0u cho clon vi ('fhang 8 gui bdi

theo bi6n chd t6 chuydn rn6n)

- Chi dao CB.GV.NV thLrc hien nglricni 1xs [',i,i riuirrrg c]rfnh tr:i hi: theo lich PGD.
_. :- t icp 1uc chi dao va theo tlOi tinh lrinh thr-r llrip nrinlr ch[Lng cLra ciic bo phdn" c6 nh6n

dO chuAn bi cong tac kiern ciirrh chit luo-ng giiro cluc.

- T6 chuc hoat d6ng birrr trir hoc sinh. bicrr chi lrlr lxrr: r'ti phlin rlon: clirn bao di vdo
ii

ne nep. datn bao an toan thr,Lc plranr. dlinr biio chlinr soc t0t srri: lilrrje cho hoc sinh.

3. C6ng t{c chuy6n m6n:

- Tuy6n sinh l6p 6 dam bao d[urg qul, trinh ti0r-r c1o v;\ pLrit clcrn xit tr,ry6n 16p Ti6ng
Anh t[ng cudng theo k0 hoach cle ra.

,1 ,- Cac to chur,6n mon sinh hoat tri6n khai chc hoat dong vC chuv0n nr6n dAu ndm hoc

theo chuon-q trinh thay s6ch giao hhoa GDPI'2018 ('l'hr,rc hie n hoc tni'c tiep tai Eai hoc Sdi

Gdn thring 7 ndm 2024)

- XAy dyng, tri6n khai I(6 hoach thi lai hodn thiinh trr-ro'c O4l712{)24.

- Tri6n khai vi6t bdi thu hoach boi duong chinh tri hd cloi r,6i CII-GV-NV cira truong.

- ChuAn bi c6ng t6c khai giang c16u niirn thco phiir-r cdng cr-ra BGtl nhd trudng.
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- Tri6n khai vi5t kti hoach Td va c6 nh6n de hoAn thdnh c6c lopi sO dAu ndm hoc.

- Dang ky m6n thi HSG va ph6n c6ng 6n luyQn Uat Oau thang 7 ndm2024.

- Ddng ky chuy0n *e fO ngay ttr dAu n[m vd phAn c6ng cu th6 tung thdnh vi0n.

- Tri6n khai c6c d0 an vh ph6l c6ng d6m bilo 2 kh6i dpyl1 gi6o vi6n.

- Day hgc 2 budi tr0n ngay dArn bho:SOoh s5 titlt hoc chuy6n m6n vd 50Yo k! n6ng.

- Ch6m tra va xdt k6t qua hgc sinh thi lai kh6i 6,J,8, hodn tAt h6 so dim b6o kh6ng

sai s6t. (Tt 0411 d6n 1 011 vit cho hoc sinh luu ban ding ky hgc lai han chot201712024)

- Trien khai k6 hoach KDCLGD vd nhiem vu cila c6c T6 trong viQc ihu th4p minh

chring trong quy.

- Hgc thay s6ch gi6o khoa l6p 8 theo lich: trpc ti6p t4p trung KHTN vd LSDL

- SAp xep hd scr chti nhiQm va GVCN 9 phi$ hqc b4 eho hoc sinh theo lich cira nhd

trudng. (CA thi tuy6n sinh vd Ichdng thi tuy6n sinh)

- Thr.rc hi0n ph6n tuyOn phfln lu6ng sau tuyiSn sinh: Bao erio k6t qui hu6ng nghiQp.

+ Dqt 1 tinh d6n ngdy 30rc7 D024

+ Dqt 2 tinh d6n ngay 2510912024

+ Dot 3 tinh d6n ngay rclrc12024

- HO so rninh chfurg ki6m dinh n6p theo h4n sau: Thoi gian hodn thdnh

+ Tu 2011 ddn 3017 dqt 50% kh6i luong e6ng viQc

+ Tir 3017 ddn 30/B dat 90% kh6i luong c6ng viQe

+ Tu 30lB d6n 30/9 datgSoh khoi luong cdng vigc

- Thu vign: Vq sinh vir ch6ng Am rn6c cdc tu k0 sach Oe OOn ndm hge m6i

- fhi6t bi: TC"r tru'ong phdn cong gi6o vi6n ki6m tra d6 dung co trong thi6t bi vd tri6n

khai nhirng nQi dung va dam b6o khi l6n l6p rc}% sri dqng thi6t bi c6 trong phdng thpc

hdnh. T6 trurrng vQ sinh vd don sap x6p khoa hoc d6 gi6o viOn c6 the de sri dung nhAt.

4. Cdng tric chti nhiQm:

-Pl:inl;iati!\i:,.. .r,..r ., .... .\':,',11.' ':: iitlri-::-ru; llririgianeicernngl1itrr*

so'ttt Lai u,, ,.

- iio l:',,,,r.'riL i,: ' , '.:: ;:i::;ih;l 1':i::.:l lL,,-'ilx '''llr);l*41 1*1712024

- Ph6i hop v6"i BGI{, l'PT" nhAn vi0n y t6 tuy6n truyAn, phdng trdch dich b€nh, s6t

i., L.
xuat nuyet trong tnua InU'4.

- Nhan hgc sinh l6p chu nhi0m, diAu tra th6ng tin c6 nh6n vd hodn tAt hd so tr6n c6ng C2.

- Tirip tuc van dQng, thong tin hoc sinh nhiQt tinh tham gia sinh ho4t hd tai trulng.
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5. C6ng tfc Y t0 trrrd'rrg hqc:

-. ;- Tiep tLrc cong tirc phong chong dich- Sdt xLrdt hu1'0t 'tr'a1, ch6n rni6ng...vd hoc ndng

cao c6n-e tac y t6.

- I'hecl d6i l,iOc r,0 sinh trurong liip thu'trng rLrl'0n. lrang tri phi)ng hoc vd sua chira bhn

gh6 hu phuc vn c6ng tirc l'tio nirrn lroc nrcii.

- Hoin t6t cac ho scr" biio cao.

- Darn bio b6o cho clirng hang 2 lan/ tLrArr vii cap nhit khai tr6n trang y t€.

,t
- Tap huan vC phong chotrg dich b6nh vi\ so clip c[rLr trLLo'ns hoc

- Ki6m tra ATTP bOp irn. cltn tin tr0n cliir I:rn ll'irirnlt

- ChuAn bi ho scr thiinlr lip hOi ch[' thap rlo trLrirng.

- Tri0n khai cong tac [rro hitnr v t5 hoc sinh ntinr hoc 20221-2025.

- Ra so6t a6 UO sung thu6c thi0t,v6u vzi clung cu so cip c[rLr chuAn bi phuc vu cho ndm

hgc m6i.

6. C6ng t:ic Phii cip:

- GVCN vAn cl6ng nhiir-rg, hoc sinh b6 hoc d0n idrn thLi trrc rirt h6 so hoiic bio luu k6t qui.

- Hoirn tAt in clatih siiclr tLr_r'i'tr sinh vii giLi cho hur,0n clil;,i1.

7. Cdng t6c ngoai khua:

- ChuAn bi chc cliduki0Lr vii CSV{-. g,iao srL:r cirLl'a brjrr,i:lri tls-{iv clro tt'ngb6ph6nphu

tr6ch, ban-e bi6u va loa. . .. cho niun i-roc miyi.

- Thu vign, thi6t bi. ctic phdng bo rn6n ki0m ke. sap xep chuAn bi cic cliOu kiOn phuc

vu cho giAn,e day.

- T6 chtic lao d6ng r..0 sinh trudng" lop thu'irnir .\Ln,Cn.

- T'hu vi6n, thi0t bi, -v t6 len k0 hoarch ilu trr-r nrua saur-,. sLra chira trang thiOt bi, DDDH

phqc vp cho hoat d0ng cua nhii trutrng.

- 86 phAn y t6 x6y dung chc k€ l"roach pl-rdng. l]acir har,r, sot xuit hLr1,et...

-;.- frong cay xanh vao citc b6n clarl blio kliLron vi0n trLLorre: "Xanh-Sach Dgp"

- ChuAn bi c6ng t6c cho r.rirm hoc rnoi 202.,1-2025.

8. Ho4t tlQng cic Doin th6:

- C6ng Dohn ph6i hcrp BGII nhri truong tt, chLlc ki niOnr Cach rnang Thang Tfm l9l8

vd Qu5c Khlnh 219 .
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- Chi dodn vd Li0n dQi td chuc c6ng trinh thanh nien, t6 chuc diern sinh ho4t hd, tham

gia cdc hQi thi do x5 dodn t6 chrlc, hodn thdnh b6o c5o c6ng t6c dohn, dQi; t6 chric tuy6n

truydn ngiry 2717 ddn o"n d6p nghTa Thuong binh LiQt si vd ngi-v ioin din dua tre d6* uutrng.

g. Ho4t clQng cic bQ phan t6 vin phdng:

- T4rc vd lirn viOc trong hd theo bdng ph6n c6ng vd tham gia c6ng t6c tuyi5n sinh theo

Kt5 hoach vd ti6p nhfln h6 so chuy6n di, chuy0n d5n.

- BQ phan tni6t bi iOn k6 hoach b6o tri, sfr'a chira nhfrng thi6t bl, dO dung hu h6ng, lopi

bo thanh ly thirit bl dO dung crla chuong trinh gi6o dpc cff, kh6ng cdn pht hqp v6i chuong

trinh m6i. Lap kO hoaeh dir trir mua sam fiangthi6t bi, DDDH phqc vq cho ho4t dQng cira

nhd trudng.

- BQ phAn thu viOn truc he theo su ehi d4o rzdr phdn edng cria BGH: Quy6n g6p SGK
. : r r ^ t I \ ! a( o a '

6, t\p fidng, dung cg hoc tdp ung hQ chuong trinh " S6ch trao tay, cAu n6i y6u thucrng" lAn

thf 16 vC pCO; Gri'i b6o c6o bdng vin bin gi6y theo TT16 vO pCn Q1712024); LOn danh

mpc SGK 9, vd SGV 9 dC phpc vu cho ndm hoc 2024-2025; DQn dep phong 6c, cdy xanh,

3 i, -l ' r rr '^ r I - -sdp xdp tai lieu dd chu6n bi cho n6m hoc m6i; Gio'i thiQu thu viQn cho hoc sinh ddu c6p; D0

xu6t 10n BGI{ trang bi mirn hinh tivi va m6y vi tinh theo TT16 dC phpc vu cho ndm hoc

m6i; Theo d6i chi dao cua PGD.

- Hodn thiqn h6 so luu nim hgc2A22-2024. XAy dung kt! hopch mua sim CSVC dim

bAo cho viQe luu trfl'hO so.

- ChuAn bi hO s,r eAp phat ho s,r r0 sf ch d6 hoan thi6n ngay tu dAu ndm hgc.

- XAy dung k6 hoaeh thu chi cac kho6n thu ddu ndm. XAy dUng phucrng 5n thu c6c

1o4i qu! (H0 th6ng s6 s6ch, nhdn su, tho'i gian thpc hi6n ...)

- Thirc hiQn thu thdp, rir so6t c6c rninh chung theo su phdn c6ng HiQu trudng chuAn bi

c6ng t6c ki6rn dinh chAt lirong giSo cluc

ilr. To CI[L]'C T'r[tJ'C I{I$N:

1. Ph6 I{iQu truo'ng 1:

HiQu trudng xay dgng ke! hopch va td chr?c tri6n khai k<lho4ch d6n c6n bQ, gi6o vi6n,

nhAn viOn theo th6ng trong cuQe hgp toan th6 c6n b6, c6ng chfc, viCIn chf'c, phdn cdng chri

nhiqm va xAy dr-;'ng k5 ho4ch bang bicu rnon hoc phan l6p cho tung doi tugng hgc sinh.

2. Ph6 IIiQU tru'd'ng 2:
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Pho hi0u trtrong 2 tl.ran'r LnrrLr thec cl6i r.,ii xin v ki0rr clri ctao chtrl,Cn rrdn v6 cac mit

trong hoat d6ng cao clieur qu(' -1 in'i circ 1.;1' thi vi iu)i thi. clrii rirrrrg tao nguon cho c6 hoc sinh

gi6i va gi6o vi0n gioi cdp hu1,Cn va Ihdnh pho.

Phdn c6ng giao vien dal boi du0ng ve\ thco c10i sit ltip IISG ciing nhr-r thuc hiOn luu

tru h6 so theo k6 hoach ht.

T6 chrirc hoat clOng bhn trir lroc sinlr: cliiiri Lrio cli ',,li,r iii rr0p. cliitn biio an todn thuc

phAm. clam b6o chunr sirc tot slrc Lhde cho lroc sini-i.

3. Cic doin th6:

Cdc t6 chu'c clodn th6 ph5i trcrp Ran Gihm hi0u nhi) tlrrong t6 chirc tuydn truy6n ky
-:niern cdc ngay LC trong rlr.r\.

C6c b0 phdn. c6c cior\n tirO cit thi h(ra k(r lroach ciC rriy ilLrng k6 hoach c6ng t6c quy

cho phu hcrp.

4. T'6 truo'ng:

C6c td truong co trach nhi6rn tr:i6n khai. irLLiynq din tlrinh r i0n trong t6 thuc hiOn c6c

cdng t6c theo kd hoach cli. clrroc .rli1, clr.rng vz'r cong tirc phirt sinh tt"ons quv tiry theo nhi6m

vu duoc ph6n c6ng nhiut clant blio hoin tl-rinh t6t hoaic hoin thrinir vLrot ti6n dQ theo k6

hoach c6ng t6c di c10 ra.

Ki6rn tra nhic r-rho'cdng tirc chr-r1,6n d6i s0, giri bz\i lCn hC thotrg r.z'r cri k0 hoach T6 vO

NCKH va n6i dung on IISG cac rnon cho c6c eur.

Tr6n co so k6 hoach c6n-e tirc c1u1, cac bQ ph4n, circ cri nhin thLrc hi0n danh gi6 hiQu

qui c6ng vi0c cua ca nhAn. cira cl6ng nghi6p cl[rng thtrc cIrir. nr:hie rrr tLre .

'Ir0n ddy la ke hoach cdng tac tror"rg c1Lri, III n[nr 20].1. chc to churr'6n n-r6n. t6 v[n
phong, thanh vi0n tron,e H6i d6ng trudng. cir nhlin can b6 clLran 1!, r,idn chirc c6 li6n quan

nghidrn ttic thuc hiOn theo ke hoach dd d€ ra./.

I{oi gti'i:
- Phdng GD&DT hr"ry6n;

- H6i d6"ng trird'ng;
- C6c Td tru6r_{;
- Lu'u: H6 so- d6nh gi6 quy nim 2024

U'I'RTIONG
TRTI6NG

lnrlrlUtifr HqI
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ldguy n'I'hi Thanh Phucrng


