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I. Ti€U AE UAi Vi6t : "TRIJONG THCS MINH DI'C CHUYTN OOT SO
TRONG cONc rAc euAN LY Ho sO so sAcH"

2. N6i dung bdi vitit:
"s0'DUNG HE THoNG euAN LV Ho so so sAcH DrpN TU'eDoc
T+I TRIIONG THCS MINH D[IC"

TiNH HiNH THIJ. C TE CUA CO QUAN, DON VI
l. Co sO phip lf:
- Theo quy dfnh tai Di6u 5 Nghi dinh 30/2020INE-CP v6 gi6 tr! phrip ly

cria vin b6n diQn tt trong cdng t6c vdn thu cta co quan, t6 chuc nhd
nudc nhu sau:

Gi6 tri phrip lf cta vdn b6n diQn tri:
+Vdn bdrn diQn tri duqc ky s6 boi ngu<ri c6 thAm quy6n vd ky s6

":.cta co quan, t6 chric theo quy dinh cia ph6p lu4t c6 gi6 tri ph6p

lj nhu ban g5c vdn bin gi6y.
+ Chfr ki s5 tr6n vdn b6n dien tri phii <l6p ung dAy <fii c6c quy
dlnh cira ph6p lu4t.

- Theo d6, vdn b6n diqn tri sE c6 giri trf phrlp lj nhu v6n bin gi6y khi
drip tmg di6u kiQn: C6 chfr k1; s5 dring quy dfnh phrlp lu4t d6ng thdi
duqc hi bdi ngudi c6 thAm quyin vir ky s6 cira co quan, t6 chftc.

2. Co s& thgc tiSn:
- C6n cf vio Di6u l$ tru<rng THCS do B0 Gi6o dgc vd Ddo t4o quy dinh,

i.
moi girio vi6n c6 mQt s6 lo4i h6 s<r, k6 ho4ch c6n thUc hiQn. C6c trudng
t4i thdnh ph6 HO Cni fr4inf, dang thuc hiQn du6i d4ng vdn bin gidy: gi6o

vi€n in ra vd nguoi c6 tr6ch nhiQm ph6 ky. Cu6i ndm phii luu h6 so
, . .-l

phr,rc vp c6ng t6c ki6m ttinh chdt lu-o. ng girlo duc.

- HiQn nay tai trudng THCS Minh Dric m6i gi6o vi6n, tO bg m6n cdn phii
' .': :

co nhirng lo4i h6 so s6 sdch nhu sau:

+ KO hoach d4y hgc cira m6i gi6o vi6n: tin su6t nQp ld I ndm hgc/ I
lAn
+ Kii hoach bdi day (gi6o rin): tin su6t nQp ld I tuiry t tAn tru6c khi
gi6o vi€n dung lop.
+ K6 hoach gi6Lo duc cria t6 chuydn m6n: tAn su6t nEp ld 1 ndm hgc/ I

lAn
+ SO chri nhiQm: tAn suit n9p ld I hqc kj,/ 1 lan

I.
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- Nhu vQy m6i giao vi€n cing nhu td chuy6n m6n c6 r6t nhiAu loqi h6 so

cin ph6i trinh kf, trong d6 c6 lo4i s6 cAn dugc kli duyQt hing tuAn nhu
s6 kt5 hoach bdi dqy. N6u nhu GV thgc hi6n dtng chu trinh in ra vir trinh
kj hang tuAn d6n diln viQc lSng phi, kh6 chia s6 nQi dung,..

MUC Trtu, vAN on cAN cIAt QUY6T
- MUc ti6t: H9 thiing quan ly hi so eDoc do Viettel ph6t tri,5n, giirp

trudng img dr$g CNTT trong c6ng t6c quAn ly tdt cL c6c lo4i hti so -
s6 s6ch thay thti cho h6 so gi6y; d6m b6o y6u cdu cria c6ng t6c luu trir

, : .l
va co gra tr! nnu no so glay.

- Quy trinh xir lf cta hQ th5ng

a
2. Tlo file ni, .d

- Quy trinh t4o miu s6 diQn tft (Danh mgc s6)

Quin tr! hQ th6ng sE thpc hi€n th6m moi mQt miu s6 t4i chirc ning
"Danh muc s6"
Ni5u c6p So/Phong khai b6o thi miu s6 sE dugc ph6p 6p dgng xu6ng t6t
c6 cric trudng md phdng/sd qu6n ly.
Thgc hiQn tqo m6u s6 vdi quy trinh nhu ngudi dtng mong mu6n:
1. Khai brio thuQc tinh s6:

* T6n s6: NhQp t6n s6 srich
* Loai rip dung: dugc hi6u ld d6i tucmg cira quy6n s6. VD' Lo4i 6p

dqng ld Lop thi m6i lop sE c6 1 quydn s6.
. HC th6ng cho ph6p lqa chgn cdc lo4i 6p dr,rng: Truong, Lcrp,

T6 bQ m6n, Girio vi€n chir nhiQm, Gi6o vi6n bQ m6n, Nhdn
vi€n , Hoc sinh. . ..

* TAn su6t rgp' ld khoan thdi gian mir ngudi dung cdn ph6i n6p sd
Bao g6m: 1 ndm hoc/l4n, t hoc kj,/ldn, I thring/lAn, 1 tuAn/lan, 1

rgiry/l?n
.i. Ho{c ngudi dtng c6 th€ cAu hinh tu dinh nghia sri lAn nQp n6u kh6c

3. Nop va tn.h k9

. choi ,6' turn* kl, duvtt

4. x, duyet sd

1. olnh nthie intu s6

. I G0 t . n$u 16 llinn cMi

cdc giit tr! b€n tr6n.
2. Chgn ndm hoc 5p dqng so
3. Chgn c6p: chon 96p hgc 6p dung cho m6u 56
4. Einh d4ng file s6: cric dinh dpng file cho ph6p ndp

* Bao g6m: pd! doc, docx, xls, xlsx, ppt, ppt*,.jpeg, png

s. Khaithrc dL lieu
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* Luu j: n6u mu6n thwc hiQn kj cht k), s6 (CA) thi chi thqc hiQn

tr6n file PDF
5. D6i tucrng n6p s6: ld ngudi duoc ph6p nQp s6

7. D6i tucrng kj s6: ld nhtng ngudi sE tham gia kf s6. Cho ph6p t4o quy
trinh kli theo d6i tuong mong mu6n, c6 th6 trinh kf song song ho{c tuin
tU.

8. Ph€ duyQt s6: crin bQ quin lf vio thgc hiQn phd duyQt sir dqng miu s6.

Hrpu QUA cul crAr pnAp
V6i sg tham gia st dqng hQ th6ng oiuatdt cit 87 nhan sg todn nhd truong,
dAy dir cric vai trd: C6n bQ quin lj trudng, gi6o vi6n bQ m6n, gi6o vi6n
cht nhiQm, qu6n lf t6 chuy€n m6n.

K6t qu6 h6 so d6 tlugc trinh kj tr6n hQ th6ng Edoc qua c6c ndm nhu sau

* Nim hgc 2022-2023:Y6i6lo4i sO

TT T6n s6
T6n
su6t

Th(ine kG nOp sd

T6ng
de

n0p

DuyQt
ky sd

Dang
ky s6

Tir
. t.

chol
kj so

Hiv
n0p
SO

Chua
trinh
ki

I
1. BB hgp t6 chuy6n
mdn NH 2022-2023

I

lAn/tuAn
172 t6 133 l5 0 8 0

2

2. K€.ho4ch gi6o dpc
cta t6 chuy6n m6n
(PLl) - Nam hqc
2022-2023

1

lAn/ndm
t2 6 5 0 0 0 I

J

3. K6 hoach dav hoc
(kC ho4ch c6 nh6n) -
Ndm hoc 2022-2023

I
lAn/ndm

r08 56 2'7 7 4 3

4. Kd ho4ch bdi d4y
(Girio 6n)- Nim hoc
2022-2023

I
tAnruan

1997 814 884 142 26 97 34

5

5. Bi6n bdn sinh hoat
nh6m GIAo DUC
DIA PHTJONG

1

lAn/tuAn
9 7 I 0 0 I 0

6

6. Bi6n b6n sinh hoat
nh6m HoAT DoNG
TRAINGHIEM
HUdNG NGHIEP

1

tAr/tuin l3 10 0 3 0

DA
ban
henh

ll

4

0 0
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a Nim hgc 2023-2024: v6i 1 I lo4i s6 srich

TT TGn s6
Tin
sr6t

Thiing kG nQp s6

T6ng
de

n0p

DuyQt
,. 7
Ky so

DA
ban

hdnh

Dan
kyso

Tu
. i.

chol
kj so

Hriy
n0p

SO

Chua
trinh
ki

1

1..Bi€n bAn hgp
T0 chuy6n m6n
NH2023-2024

I
lan/tuAn

218 91 147 l8 0 14 2

2
10. 56 sinh hoqt
Chi Dodn GV
NH2023-2024

I

lAn/tuAn
l4 0 5 7 0 I

3
I l. Biio ciio
thdnh tich

I ldn/hgc
k, 96 0 2 12 J

4

2. K6 hoach cta
TO chuy€n m6n
(Phu luc I+ID -
NH2023-2024

I

lAn/nirn
l6 9 0 3 0 2 2

5

3. K6 hoach gido
dgc cta gi6o vi6n
(Kd hoach cri
nhdn) - Phrl lpc
III- NH 2023-
2024

I
lAn/nam

100 42 7 I 20 0

6

4. KC ho4ch d4y
hoc girio vi€n
(Girio 6n) - NH
2023-2024

I
lAn/tuAn

2555 t079 87 7 134 12

7

5. Bi6n bin sinh
ho4t nh6m GIAO
DUC DIA
PHTTONG NH
2023-2024

I

lAn/tuAn
) 2 0 0 0 0 0

1

67 t2

27

1206



6. Bi€n bin sinh
hoqt nh6m NQI
DUNGHOAT
EONG TRAI
NGHIEM
HU6NG
NGHIEP NH
2023-2024

ldnltudn

L 6,irL,'rr!'.!!"rr,r:.

122 29 42 27

ret

5 l9 0

B

EI

ii
I

a tlu tli6m mang 14i khi sri dgng hQ thiSng:

-..{ ,.^ : '- TiCt ki€m chi phi in 6n vdn bAn, s6 s6ch.

- DE dirng trong viQc trinh h.i ctng nhu h-i duyQt, c6 th,5 thuc hiQn 0
b6t cri dAu vd b6t cir khi ndo.

- C6ng t6c qu6n lj thuan tiQn, c6p qu6n ly c6 th6 girim s6t th6ng k€

c6ng t6c qu6n lf s,5 a6 aat g.

- PhAn mim thitit kti tlon gian, d6 sir dqng. C6 tinh md rQng tty bitin
cao, c6 th6 6p dung di5 quAn li them nhi6u lo4i vin bin s6 srich kh6c khi

). ,.t
can tnret.

9

7. H6 so - Minh
Chung D6nh gi6
quy 2,3,4 nim
2023

Tq dinh
nghia

t82 8rt 86

l0
8. Du rin Khoa
hqc kf thu0t NH
23-24

I

lan/tuan
I 0 0 0 0 I 0

I
lAn/nEm

25 22 0 2 1 0l1
9. Sring ki€n kinh
nghiQm NH
2023-2024

I
8

r

38r 2 24 J

0



3. TOn tirc gidl T6n don v! : Nguy6n Thl Nggc Huong / Trucrng THCS Minh
Dfc Qu4n I,

4. Xdc nhfn ki6m duyQt th6ng tin co quan, don vi:

TH[] TRU'C,NG DON VI DA KIEM DUYET

TRUNG HOC

o
a

1 fiG

z d

ilIINE Br/c

Th[y An


