Truong THCS Minh Buc
BAI VIET SO 1
1. Tiéu de bai viét : “TRUONG THCS MINH PUC CHUYEN POI SO
TRONG CONG TAC QUAN LY HO SO SO SACH”
2. NOoi dung bai viét:

“SU DUNG HE THONG QUAN LY HO SO SO SACH PIEN TU eDOC
TAI TRUONG THCS MINH puUC”

I.  TINH HINH THUC TE CUA CO QUAN, PON VI

1. Co so phap ly:

- Theo quy dinh tai Piéu 5 Nghj dinh 30/2020/ND-CP vé gi4 tri phép ly
ctia van ban dién tir trong cong tac vin thu cua co quan, td chirc nha
nudc nhu sau:

Gia tri phap ly cua van ban dién tur:
+Vin ban dién tir dugc ky sb boi nguoi ¢6 tham quyén va ky s6
ctia co quan, t6 chirc theo quy dinh cia phap luat cé gia tri phap
Iy nhu ban gbc van ban gidy.
+ Chir ky sd trén vin ban dién tir phai dap tmg day du cac quy
dinh cua phap luat.

- Theo do, van ban dién tir s€ co gié tri phap 1y nhu van ban giéy khi
dap tmg diéu kién: C6 chir ky so ding quy dinh phap luat dong thoi
duogc ky boi ngucn c6 tham quyén va ky sd ctia co quan, t6 chirc.

2. Co sé thue tién:

- Can ¢t vao biéu 18 truong THCS do B Gido duc va Dao tao quy dinh,
moi gi1do vién c6 mot s6 loai hd so, ké hoach can thuc hién. Céc truong
tai thanh phdé HO Chi Minh dang thuc hién duéi dang van ban gidy: gido
vién in ra va nguoi co trach nhiém phé ky. Cubi ndm phai luu hé so
phuc vu cong tac kiém dinh chét luong gido duc.

- Hién nay tai truong THCS Minh Dirc mdi gido vién, to bd mon can phai
¢6 nhing loai ho so s6 sach nhu sau:

+ Ké hoach day hoc ctia mdi gido vién: tan suét nop la 1 nam hoc/ 1
lan

+ Ké hoach bai day (gido 4n): tan suat nop la 1 tuan/ 1 lan trudc khi
giao vién dung lop.

+ K& hoach giao duc cua t6 chuyén mon: tan suét nop 1a 1 nam hoc/ 1
lan

+ S chu nhiém: tan suat ndp 1a 1 hoc ky/ 1 lan



IL.

- Quy trinh xir ly ciia hé thong

- Nhu vy mdi gido vién ciing nhu t6 chuyén mén c6 rat nhiéu loai hd so
can phai trinh ky, trong do6 c6 loai so can dugc ky duyét hing tuan nhu
s6 ké hoach bai day. Néu nhu GV thuc hién dang chu trinh in ra va trinh
ky hing tuan dan dén viéc lang phi, khé chia sé noi dung,..

MUC TIEU, VAN PE CAN GIAI QUYET

- Muc tiéu: Hé thong quan Iy ho so eDoc do Viettel phat trién, gitp
trm‘mg ung dung CNTT trong cong tac quan l)'z tat ca cac loai hd so -
s6 sach thay thé cho ho 50 gidy; dam bao yéu ciu cua cong tac luu trir
va c6 gia tri nhu hé so glay

1. Binh nghia miu s& e 5. Khai thic di lia
o . NG rinh ky . Khai thac dir liéu
* 5& GD tao m3u sb {tinh chat, 3.Ngpvat k\' <
quy trinh...) + Gido vién thyrc hién ndp » Théng ké 56 liéu
« Quin I 5¢ phé duyét sir s8 theo ding guy trinh * Thanh kiém tra
dyng * Chon ddi tirgng ky duyét * Xem chi tiét 58

2. Tao file ndp s6 4. Ky duyét s

« Gido vién tao ra file vin « Ky s8 theo quy trinh
ban (pdf, word...) = Ky trinh ty ho3c song
« File nay co thé dung bit s0Ng
ci hé théng ndo tao « Cha phép ky CA
cling dugc nhung phai
ddng miu quy dinh

- Quy trinh tao miu s6 dién tir (Danh muc so6)

Quan tri hé théng s& thuc hién thém m&i mot mau sé tai chire nang
“Danh muc s6”

Néu cap Sé/Phéng khai bao thi mau s6 s& duoc phép ap dung xudng tét
ca cac truong ma phong/sé quan ly.

Thuc hién tao mau so6 vOi quy trinh nhu nguoi dung mong mudn:

1. Khai bao thude tinh so:

% Tén s6: Nhap tén so sach

¢ Loai ap dung: duoc hiéu la d6i tuong cua quyén s6. VD: Loai 4p
dung 1a Ldp thi mdi 16p s& ¢6 1 quyén sd.

o H¢ thdng cho phép lua chon céc loai ap dung Truong, Lop,
T6 bd mén, Gigo vién chii nhiém, Gido vién b mén, Nhan
vién , Hoc sinh..

% Tan suat ndp: la khoan thoi gian ma nguoi ding can phai ndp sb
Bao gf’)m: 1 nam hoc/lan, 1 hoc k)‘//lén, 1 thang/lan, 1 tuan/lan, 1
ngay/lan

+» Hodc ngudi ding co thé cau hinh tu dinh nghia s6 lan ndp néu khac
cac gia tri bén trén.

2. Chon nam hoc 4p dung 5O
3. Chon cép: chon cap hoc ap dung cho mau S6
4. Dinh dang file s6: cc dinh dang file cho phép ndp
< Bao gom: pdf, doc, docx, xls, xIsx, ppt, pptx, jpeg, png



% Luu y: néu mudn thuc hién ky chit ky s6 (CA) thi chi thuc hién
trén file PDF
5. D6i tugng nop sé la nguoi dugc phép ndp sd
7. Pbi tuong ky s6: 1a nhiing nguorl s& tham gia ky s6. Cho phép tao quy
trinh ky theo déi trong mong muén, c6 thé trinh ky song song hodc tuan
tur.

8. Phé duyét so: can bod quan 1y vao thuc hién phé duyét sir dung mau s.

III. HIEU QUA CUA GIAI PHAP

Véi su tham gia sir dung hé thong cua tat ca 87 nhan sy toan nha truong,
day du cac vai tro: Can bd quan ly truong, gido vién b moén, gido vién
chi nhiém, quan ly t6 chuyén mon.

Két qua hd so da dugc trinh ky trén hé théng Edoc qua cdc nam nhu sau
* Nam hoc 2022 —2023: Vi 6 loai s0

) ) Thong ké ndp so
TT Tén s6 Tﬁ‘n Tﬁ?g Duyét ba Dang Tlf Hfly Cl:lua
suat da v S8 ban K9 S chéi | ndp | trinh
q nop | O °° | hanh | V% | kysdé | sé | ky

1. BB hop t6 chuyén 1

| | ménNH2022-2023 [Hnmuda| 172 | 16 (B35 1 0 | 8 1O
2, Ké, hoach gido duc
cua to chuyén mon 1

2 (PL1) - Nam hoc lin/oim | 12 6 > 0 0 . :
2022-2023
3 Ké hoach day hoc )

3 | (k& hoach ca nhan) - 13n/ndm 108 56 27 7 4 3 11
Nam hoc 2022-2023
4. Ké hoach bai day 1

4 | (Gido éan)- Nam hoc 1An/tudn 1997 | 814 | 884 | 142 26 97 34
2022-2023
5. Bién ban sinh hoat 1

5 | nhom GIAO DUC P 9 7 1 0 0 1 0
DIA PHUONG
6. Bién ban sinh hoat

¢ | nhom HOAT PONG |1 - - . . 0 3 0

TRAI NGHIEM lan/tuan
HUGNG NGHIEP




1. BE hop v chuyén mbn NH
2022-2023

& Danh sach danh myc s

2 K hosch gida duc cla 5
chuyse méa (PL1) - Nam oo

20222023

3. Ki boach day boc (ké hoach
cd nhin) - K3m boe 2022-2023

jovan ovest
4 K& hoach b3 day iGide an) £, Bién bin sinh hoat nhém
Mim hoc 2022-2023 GIATTUC BIA PHUCKG

Setiibers

e Nim hoc 2023-2024: véi 11 loai s6 sach

Thong ké ndp so

TT Tén sb Tdn | Tong | 1,00 | DA | 50 | Tu | Hiy | Clum
suat da ky s ban kY s& choéi | n¢p | trinh
nop hanh ky s SO ky
1. Bién ban hop )
1 | To chuyén moén 1An/tudn 278 o7 147 18 0 14 2
NH 2023-2024
10. S sinh hoat 1
2 | Chi Boan GV lan/tudn 14 0 5 7 0 1 1
NH 2023-2024 .
11. Bédo cao 1 lan/hgc
3 thanh tich Ky 96 0 67 12 2 12 3
2.7Ké hoach cua
T6 chuyén mon |
4 (Phu luc I+II) - 1An/nam 16 ? 0 3 . 2 2
NH 2023-2024
3. Ké hoach gigo
duc cua giao vién
(Ké hoach ca 1
2 nhan) - Phu luc lan/nim ks 2d % ¥ . 20 0
I1I- NH 2023-
2024
4. Ké hoach day
hoc gido vién 1
6 (Gifo 4n) - NH 1n/tudn 2555 | 1206 | 1079 87 71 134 42
2023-2024
5. Bién ban sinh
hoat nhom GIAO I
7 | DUC BIA 1An/tudn 2 2 0 0 0 0 0
PHUONG NH
2023-2024




6. Bién ban sinh
hoat nhém NOI
DUNG HOAT
DONG TRAI
NGHIEM
HUONG
NGHIEP NH
2023-2024

l4n/tuan

122

29 42 27 5 19

7. Ho so - Minh
Ching Dénh gia
quy 2,3,4 ndm
2023

Tu dinh
nghia

381

182 84

10

8. Du an Khoa
hoc k¥ thudat NH
23-24

lan/tuan

11

9. Sang kién kinh
nghiém NH
2023-2024

lan/nam

25

@ Danh sach danh myc sé

1. Bign bin hop T8 chuyiés mds
NH 2023-2024

5. Bi#n bin sinh hogt nhém
GIAD DUC DA PHUONG NH
2023-202%

19. 55 sinh hoat Chi Dodn GV
NH 2023-2024

5. Bién ban sinh hoat nhdm
Nt DUNG HOAT BONG TRAI
NGHIEM HUONG NGHIEP NH

2023-2024

[ B ]

1. Bio cao thinh tich

7. H 50 - Minh Ching Dinh
G4 qui 224 £3m 2023

Nimboe 2023-2024 v

3. K& boach gidc dyc cus gido
wién (K& hoach ¢2 nhin) - Phy
bye 15~ NH 2023-2024

4 K# hoach day hoc giae vidn
(Gido dnj) - NH 2023-2024

2. K€ hoach oda T3 chuyén
mén {Phy luc 1 - KK 2023-
2024

vase |

8. Dy én Khoa hoo ki thudt NE 9. Sang kikn kinh aghigm NH
2524 2023-2024

e Uu diém mang lai khi sir dung hé thong:

- Tiét kiém chi phi in 4n van ban, s6 sach.

- D@ dang trong viéc trinh ky ciing nhu ky duyét, ¢ thé thuc hién &
bat ctr ddu va bat cir khi nao.
- Cong tac quan ly thuén tién, cép quan 1y co thé giam sét thong ké
cong tac quan ly sb dé dang.
- Phéan mém thiét ké don gian, dé& sir dung. C6 tinh m& rong tly bién
cao, c6 thé ap dung dé quan ly thém nhiéu loai vin ban sd sach khéc khi

can thiét.




3. Tén tac gia/ Tén don vi : Nguyén Thi Ngoc Huong / Trudng THCS Minh
DBic Quan 1
4. Xac nhan kiém duyét thong tin co quan, don vi:
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Trin Thiy An



