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A n " Thoi gian Phan cbng
T NOi dung cong vige thuc hién | trach nhiém
A | CONG TAC CHINH TRI TU TUONG - POAN THE
- Sinh hoat ky niém 54 nam ngay Bac Hb gui buc thu
cudi cung cho nganh Gido duc; ngay anh Trdi hy sinh; Céng doan, Chi
1 | Hoc tap cong udc qudc té Quyen tré em, Luat tré em doan. Lien dbi
Viét Nam. Ky niém “93 nam ngay thanh 1ap hoi Lién ’ :
hiép phu nit Viét Nam” (20/10/1930- 20/10/2023)
, | Tuyén truyén vé thuc hién chinh sach dan s6 va ké
hoach hoa gia dinh.
Van dong GV, cong nhan vién dong gbp quy vi nguoi
3 A A
ngheo; quy vi bién dao qué huong 2023 Cong doan
4| bang ky tham gia thi dau cac mén TDTT chao murng
ngay Nha giao VN 20/11.
5 | - Tang qua sinh nhat CBV thang 10; thim hoi 6m dau.
- Tiép tuc duy tri né nép hoc sinh t6t hon, khac phuc Trong thang
6 | nhitng diéu chua dat dugc. Duy tri né nép tap thé duc
dau gio; Tiép tuc trién khai phong trao ATGT.
- Phéi hop véi t6 GDTC du kién cac hoat dong chao
murng ngay nha gido VN
8 | - T6 chirc phat thanh mang non.
- Hoat dong Trai nghiém hudng nghiép khoi 6, 7 va TPT, Lién doi
9 | thuc hién chuong trinh ké chuyén Bac hod vao mdi sang
thir 2 hang tuan.
10 |- T6 chirc dién dan phong chong tai nan thwong tich
trong truong hoc
11 |- Tap huan nghi thirc va trién khai hoi thi nghi thirc cap
truong.
12 | - TH chirc Pai hoi Poan vién nam hoc 2023-2024 Theo KH Chi doan
- T6 chtic cac hoat dong huéng ing “Tuan 1& huong tmg| .. Cong doan, Chi
A AL e Tu 01/10- O
13 | hoc tap sudt do1” nam 2023. 10/10 doan, Lién doi,
BPPC
Phat dong cudc thi vé tranh tuyén truyén phong chon T 01/10-> . <
14 | 1a tdy va HIVJAIDS, YETTERPIOTE NS T g0 | Nhom My thudt
15 |- To <.:h1'rc Hoi nghi Cha me hoc sinh dau nam hoc 2023- Dl{ kién BGH, GVCN
2024; Tuan 1, 2
lo | kil b CBOCVE O tiNui e | Dk | clp oy
A : i ' Tuan 3, 4 Cong doan

Viét Nam”.




A n ‘A Thoi gian Phan cong
T - Noi dung cong VIQ’C thuc hién | trach nhiém
- Pho bién cac van ban QPPL theo K¢ hoach. .
1 T4 chuc thyuc hién “NS&‘ly phap luat” theo quy dinh. Trong thang BPPC
- Phat dong phong trao thi dua chao mirng 41 nam nga A . :
18 | Nha gido \g/i%t Nagm: Thi dua Hai tét; pho%lg trao Vﬁng ’ Trong thang Cor‘lg doin, CAhl
. doan, Lién doi
ngh¢, TDTT...
B | CONG TAC CHUYEN MON
19 | - T6 chirc Hoi nghi chuyén mon nam hoc 2023-2024. 30/9 BGH, GV
20 | - T6 chirc thao giang cap trudng nam hoc 2023-2024 Theo KH BGH, TTCM
21 | - Trién khai hoat dong Gido duc An toan giao thong. Tuan 1 T.Tam-CBML
- Pon doan Kiém tra chuyén mon, viéc trién khai ké
22 | hoach gido duc nha truong nam hoc 2023 - 2024 cua cac| Theo KH
don vi; tham l6p, du gio.
- Tham 16p du gio cac mon hoc/hoat dong giao duc thuc BGH, GV
23 hién theo chuong trinh GDPT 2018; tham gia budi sinh Theo KH
hoat chuyén mon khoi; nam tinh hinh gidng day tai liéu
gido duc dia phuong 16p 6, 7. o
- Tham du Cudc thi Van hay Chir tot cap quan, tham du , 2 <=
24 | thi chp Thanh phé Iin thit 2. . Theo KH | T.Khanh, T6 Vin
25 | - Tham dy giai thé thao hoc sinh. Theo KH |T.Quang, T.Diing
T.Phat-PHT,
26 | - Tham gia hoi thi giao vién day gioi cap quan Theo KH | C.Ha, T.Tam,
T.Phuc, theo Qb
27 | - Thong ké s6 liéu PCGD. C.Trang-HV
o8 | - Gui danh sach tham gia cudc thi gido vién day gioi cap
Quan. PHT2
29 | - Giri san pham dy thi KHKT vé PGD trudc ngay 05/10.
30 |- :I'ham du cac budi hop CM cac méon hoc tai PGD dau PHT
nam hoc.
31 |° Xay du KH doi méi sinh hoat CM theo huéng nghién
curu bai hoc. BGH, TTCM
32 | - Thyc hién ké hoach kiém tra danh gia.
33 | - Pam bdo thyc hién ding KHDH.
34 | - Thyc hién hop to chuyén mén 2 lan/ thang. | Trong thang
35 | ° T6 chtrc cho hoc sinh ki€m tra thuong xuyén theo ké
hoach.
36 | - Thuc hién kiém tra noi b giao vién.
37 |- Chuan bj noi dung cho hoc sinh 6n tap kiém tra gitra ki
l. TTCM
- Chuan bi thuc hién ban dic ta, ma tran, dé, dap an
38 |, .z . r em s
kiém tra danh gia gitra ki I.
39 | - Thyc hién thao giang cap truong
40 | - Boi dudng hoc sinh gidi, Sinh hoat cau lac bd
47 | - Trién khai day tin hoc quoc té 1C3 cho khoi 6, 7, 8
theo ké hoach nha truong.
* Cong tac Thu vién - Thiét bi
42 | - Xay dung chuong trinh, ké hoach gi6i thiéu sach vé|Trong thang| C.Thanh-TV




TT

Noi dung cong viéc

Thoi gian
thuc hién

Phan cong
trach nhiém

cht dé Phu nit Viét Nam 20/10.

43

- Xay dung ké hoach hoi thi “Lén 1én cung sach” cap
truong

44

- Xay dung chuong trinh, ké hoach gi6i thigu sach vé
chu dé Nha giao Viét Nam 20/11

45

- Thuc hién xtr li ki thuat sach (kiém tra va danh so dang
ky vao sach), bdo, tai licu. Xay dung tu sach gido duc
dao duc, tu sach phap luat, ti sdch danh cho hoc sinh
hoc ting cuong tiéng Anh, t sach gido khoa dung
chung va céc tu sach khac trong TVTH.

46

- Suu tam tai liéu va bién soan thu muc chuyén dé phuc
vu chuong trinh giang day va hoc tap cua nha truong.

47

- T6 chuc cac hoat dong doc sach, trung bay trién 1am
sach trong “Tuan 1& huong tng hoc tap subt doi” tur
ngay 02/10/2023 dén 08/10/2023 va giri bao céo theo
link:
https://docs.google.com/forms/d/e/IFAIpQLSAM_5TuV
hVdwaL LEcNtyd05gvZrsEj5 YnOHwo-
9ddQZu9vA/viewform?usp=sf link

48

- Hoan thién, bo sung ké hoach cong tac thiét bi nim
hoc 2023-2024

49

- Phu trach thiét bi cac trudong bé sung, thuc hién ho so
thiét bi theo noi dung da duoc trién khai.

Tuin 4

50

- Tiép tuc mua sam bo sung cac trang thiét bi, DDDH
theo nhu cau thuc té ctia gido vién.

Trong thang

o1

- Thyc hién Ban tin, gi6i thiéu PDDH dén giao vién.

Trong thang

C.Tuén

* Cong tac Y té

52

- T1ep tuc Pay manh hoat dong tuyén truyen phong
chdng dich, bénh truyen nhiém, phong chong ngod doc
thue pham; phong chdng tai nan thuong tich; dinh
dudng va hoat dong thé luc; phong chdng bénh tat hoc
duong...

Theo Ké
hoach

53

- Cap nhat dir li¢u stc khoe hoc sinh csdl.hcm.edu.vn

o4

- T6 chiic kham sirc khoe dau nam cho hoc sinh theo qui
dinh

55

- Pon doan Ban An toan thuc pham, Phong Y té kiém
tra viéc chap hanh phép luat trong linh vuc ATTT doi
vo1 bep an tap the, can tin, dich vu dn udng

56

- Xay dung ké hoach giao duc hoa nhap

Trong thang

K.Anh-Phy trach
Y té

S7

- Xay dung ké hoach thuc hién truong hoc an toan,
phong, chdng tai nan thuong tich can c&t theo Thong tu
s 45/2021/TT-BGDPT ngay 31/12/2021 quy dinh vé
x@y dung truong hoc an toan, phong, chéng tai nan
thuong tich trong co s¢' gido duc mam non; Quyet dinh
s0 4458/Qb-BGDDT ngay 22/8/2007 quy dinh vé xay
dung trudng hoc an toan, phong, chdng tai nan thuong

Theo KH

T.Quang, K.Anh-
PTY té
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A n ‘A Thoi gian Phan cong
T NOi dung cong vige thuc hién | trach nhiém
tich trong cac truong pho thong
58 Tap huan cong tac y té nam hoc 2023- 2024 Tuan 1 K.Anh-PT Y té
C | CONG TAC KHAC
- Tham muu Chu tich Hoi dong tuyén dung to chtic hop
59 Ban kiém tra sat hach ky tuyén dung vién chtrc nim hoc Trong thang
2023-2024 (phan céng nhi¢ém vu cho thanh vién Ban
kiém tra sat hach).
- Tham muu Chu tich Hoi dong tuyén dung to chuc Lé
khai mac ky xét tuyén vién chtrc nganh gido duc va dao
6o | 120 quan Go Vap ndm hoc 2023-2024 va Xét tuyén vién Ngay 7, 8
chtrc nganh gido duc va dao tao quan Go Vap ndm hoc ’
2023-2024 tai Truong THCS Pham Vian Chiéu (bac
Trung hoc co s&) vao ngay 07 thang 10 nam 2023.
- Tham muu Chu tich Hoi dong tuyen dung t6 chtrc hop HT
Hoi dong tuyén dung thong qua két qua Vong 2 kiém tra
klen thire, ky nang hoat dong nghé nghiép nguoi du A
61 Tuan 1
tuyén theo yéu cau cua vi tri viéc lam can tuyen cua ky
xét tuyén vién chitc nganh gido duc GO Vap nam hoc
2023-2024.
- Tiép tuc tham dinh h6 so bo nhiém chirc danh nghé ho
so bo nhiém chirc danh nghé nghiép va xép luong vién
62 chuce giang day trong cac co so MN, TH, THCS cong
lap va truong GDCB HV theo Thong tu s6 01, 02,
03/2021/TT-BGDDT va Théng tu sé 08/2023/TT-
BGDDT cua Bo GD va DT.
63 | - Tiép tuc trién khai ké hoach kiém tra ndi bo. Ban KTNB
64 | - Pon doan Kiém tra xdy dung don vi van hoa nim HT, PHT2, Van
2023 Trong thang thu
- P6n doan Kiém tra viée thuc hién cac khoan thu dau
65 | ndm va thuyc hi¢n chuong trinh nha truong nam hoc HT, PHT2, KT
2023 - 2024
66 | - Dén' doan Kiégn tFa cong tac thu - chi dau nam tai cac HT, KT
don vi theo quyét dinh
- T6 chuc thuc hién cong tac thi dua khen thudng nam
57 | hoc 2023-2024. HI, HDTD
68 | - To chuc sinh hoat khdi thi dua nam hoc 2023-2024. HT
- Nop ho so dang ky cac danh hiéu thi dua va hinh thuc
69 | khen thudéng ndm hoc 2023-2024 vé bod phéan thi dua| 20/10 HT, VT
nganh.
70 | - Sinh hoat khoi thi dua (1an 1) va ndp ho so vé bo phan Theo KH HT
thi dua nganh.
71
72
73
74

75




A n ‘A Thoi gian Phan cong
T Noi dung cong vige thuc hién | triach nhiém
76
Noi nhén: HIEU TRUONG

- Phong GD&DT; (d@é béo cdo)
- Coéng doan, Chi doan; (dé phoi hop)

- Cac Pho Hiéu truong;

-Cac TTCM, TTVP, BPCM;

- Luu: VT.

} (@@ the hign)

Nguyén Vin Hién




