UY BANNHAN DAN HUYEN CUCHI CONG HOA XA HOICHU NGHIA VIET NAM

TRUONG TRUNG HQC CO'SO'HOA PHU Djc I1dp - Ty do - Hanh phac
S6: 308/KH-THCSHP Cui Chi, ngay 25 thdang 11 ndm 2024

KK HOACH CONG TAC TUAN 13
(Tt ngdy 25/11/2024 dén ngay 01/12/2024)

-1 Iz A » R
. Kiem diém cong tic tudn qua:

p—

. Cong tac Doan thé:
a) Chi b{:
- T chirc phén tich chit lvgng dang vién va co s& dang nim 2024:
+ D& xuit chi bg HTXSNV
+ Cé nhan: HTXSNV (P.Binh, TAm, Thanh, Ngan, Hai TD), con lai HTTNV.
- Phén cong chuin bi dai hi chi by (Trong thang 12/2024).
b) Cong doan:

- Tlep tuc vén dong DVCD thyc hién tét Chi thi 05-CT/TW ctia Bd Chinh trj vé viée
diy manh hoc tip va lam theo tdm guong dao dirc, phong cach Hb Chi Minh;

- Tiép tuc van dong DPVCD thuc hién t6t Chi thj sb 19-CT/TU vé thuc hién cudc vén
dong “Ngudi dén Thanh phd Hb Chl Minh khéng xa rac ra duong va kénh rach vi
thanh phé sach va giam ngép nuéc”

- Tiép tuc chuén bi hd so td chuc H@i nghi CBVC, x4y dung du thdo quy ché chi tiéu
quy cong doan nam 2025.

- Bao co sd liéu td chirc quy 4 nam 2024,

- Phéi hop t chirc hop mit ky niém 42 nam ngdy Nha gido Viét Nam 20/11, t6 chirc
tham hoi can bg, gido vién huu tri bénh ndng va khong dén treong tham du ngay
20.11.

- Trién khai cdc vin ban:
+ Céng vin sb 273/LDLD ngay 20/11/2024 vé viéc xét chon doan vién, ngudi lao
dong c6 hoan canh dic biét kho khén.
+ Cong van so 274/LDLD ngay 20/11/2024 vé viéc thay thé ndi dung phén 2 cua

huéng dn sb 14/HD-LDLD vé hd so trinh ty, tha tuc thanh quyét todn chi tir ngudn
tai chinh cong doan co s0.

¢) Chi doan - Bgi TNTP.HCM:
- Kiém tra tinh hinh an toan giao thong ctia hoc sinh (Ca Chi doan)

- Phbi hop b phan bao vé huéng dan hoc sinh di .chuyén dbi khu vye cit gitr ghé ngéi
chdo co cua céc 16p

- Tép luyén trong doi cho Poi nghi 1E.
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Tham gia tdp hufin, bdi dudng nghiép vu cong tac DHi cho Tbng phuy trach cip Thanh
nim hoc 2024-2025.
Téng két, nhc nhé tinh hinh vi pham khi tham gia ctia hoc sinh trong tuén.
Cong tdc Chuyén mon:
Thyre hién chwrong trinh tuén 12,

Tham dy hop mit ky ni¢m 42 nim ngdy Nha gido Viét Nam 20/11, khen thuéng GV
¢6 thanh tich BD HSG dat giai céip TP.

Dy chuyén dé mén GDCD vao sang thir Nam 21/11 tai THCS Binh Hoa: C6 Binh, ¢
Thi.

Xay dyng ké hoach va tham gia thi HSG mén mdy tinh cdm tay va Hoi thi Vin hay
Chir tot cap huyén.

Dy gi¢ kiém tra ndi bd c6 Thu Ngan, cd Nhét;
Bdi dudmg va tham gia thi HSG tham gia Hoi thi KTKT.

Hoc bdi dudng thuong xuyén: thyc hién cong vin 1878 ciia PGD vé trién khai KH
BDTX dot 1 tir ngay 28/10 dén 07/12/2024 trén trang https://Taphuan.csdl.edu.vn.

S6 | S6GV | S6GV
T8 trGng ”;‘:1 th:{:’ha‘;éc GV chua hoan thanh, 1y do
t0 | BDTX | modun
TS Toan-TH 8 8
T Ngit vin 8 8
T Tiéng Anh | 8 8
T6 KHTN 11 11
T KHXH 6 6
Té GDNK 8 8
Cong tac kiém tra ndi bd: dang thuc hién
Tbng sb 2 Sé gi4o vién duge kiém tra toan dién
gido vién T;oqg ; X : oy
triréitidn Z(; t(lic:rt Sd(i GV ‘ X?p loai Ghi chi
day 16p ddy | TOT | KHA | PAT | CP
8 6 3 3 TS Toan-TH
8 5 3 TS Neir vin
8 2 2 Td Tiéng Anh
11 8 4 4 T6 KHTN
6 6 3 Té KHXH
6 3 3 TS GDNK
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3. Cong tac Thu vién - Thiét bj - Céc phong by moén, cha nhiém, phd cép:

a) Thur vién - Thiét bj - Cac phong bo mon:

Thue hién tiét doc séch trén 16p.

Di doi thur vién;

Cap nhit thong tin vao Co s¢ dir liéu thiét bj ctia Tp HCM, lam sé theo ddi sir dung
thiét bi;

GVBM cép nhit TBDH di sir dung vao sd muon TBDH.

b) Céng Phd cap gido duc — chi nhiém:

Tiép tuc hoan thién cac loai hé so PCGD niam 2024.

Cap nhat bd sb quan ly PCGD.

4. Cong tac Vin phong;:

a) Cong tac tai vu:

Ra s0ét tong hop chénh l¢ch luong tir 1.800.000d 1én 2.340.000 d, béo céo quy luong
nim 2024 vé Phong Tai chinh — K& hoach (Nhu cau b6 sung du toan kinh phi ndm
2024);

Ra soat téng hop gido vién, nhén vién c6 thanh thanh tich xuét sic trong thuc hién
nhiém vy ndm 2024, d€ xuit cic ca nhan du di€u kién tiéu chuan ning luong trudc
thoi han ndm 2024,

Thong bao thu hoc phi va cac khoan thu nam 2024-2025;

Piéu chinh ting, giam BHXH, BHYT, BHTN;

Thanh todn tién nuéc udng hoc sinh thang 10 nim 2024;

Lép bang ké hd trg nudc hoc sinh thang 10 nam 2024. (Nguyén Minh Théng);
Thanh to4n tién hd trg bdi dudng gido vién tham gia hién mau nhan dao nam 2024;
Chi tién hd trg, bdi dudng cong tac cudi hoc ky 2 ndm hoc 2023-2024;

Chi tién Khen thuéng Chudng trinh Nguyén Dirc Canh cho con Cong doan vién nim
hoc 2023-2024 (Quy phuc lgi);

Thanh toan tién sach thiét bj;

Thanh toan tién phin mém thiét bi;

Chi tién bdi dudng Doan vién thanh nién hd trg nhép liéu Cong dan hoc tip nim 2024;
Thanh to4n tién thué may photocopy, thu gom réc thang 11 ndm 2024.

b) Cong tic Vin thur - Hoc vu - Thi quy - Phap ché:

Tiép nhan, dang ky, trinh, chuyén giao vin ban di, dén; giai quyét rat hd so, rit bing
TN THCS cho hgc sinh.

Thu BHYT hoc sinh nim 2025 tir 18/11/2024 —22/11/2024: 47.788.000d di njp vao
tai khodn ngén cua truong.
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- Thu hgc phi, cic khodn phi...19/11/2024 — 23/11/2024: 216.547.000d
+ Kénh thu h: 182.657.000d
+ Tién mit: 33.890.000d da ndp vao tai khoan ngin cia trudong,.

- Cdgp nhdt thu chi.
- Cép nhat, bdo céo 6 lugng hoc sinh bién dong (di, dén, bd hoc):

A Dén HN - ; oo (DA | BHY o puer |
Lo | o | N | e | K | BC | Gl | dong |4 e o

TS N : HP 4
K6 | 261 | 127 | 14 7 2 J 261 46 3 163 | 11
6/1 38 16 1 1 38 5 1 28
6/2 37 15 1 1 38 7 1 18 1
6/3 40 | 23 2 1 40 5 18 4
6/4 37 18 3 1 37 7 21 3
6/5 37 17 0 1 37 7 1 29 1
6/6 36 17 2 2 36 8 22 2
6/7 36 | 21 5 1 1 35 7 27
K7 | 293 |120| 13 9 12 293 36 9 201 4
71 38 19 1 1 1 38 3 2 31
7/2 36 15 0 1 2 36 4 25 1
7/3 34 12 2 1 34 7 23
7/4 36 | 15 4 1 3 36 6 1 21 1
7/5 36 | 18 2 1 2 36 3 1 12
76 | 36 |21 1 1 2 36 8 25
7/7 40 | 20 1 2 2 40 3 32
7/8 37 | 21 2 1 37 & 2 32
K8 | 261 | 140 | 10 5 15 261 44 10 | 179 3
81 | 38 [22] 1 2 38 9 1 | 25
82 | 37 |16 ] 2 1 3 37 6 2 | 2 | 2
8/3 35 | 14 0 1 2 35 4 2 23
8/4 40 | 23 0 1 2 40 6 3 22
8/5 37 . | 22 3 37 8 24
8/6 37 | 24 2 1 3 37 3 1 34
8/7 37 19 2 1 3 37 7 1 25 1
K9 | 201 | 98 3 5 11 200 32 5 143 6
Dinh
9/1 33 17 0 2 1 -1 cu 32 4 2
M§ 21 2

9/2 31 | 20 0 1 s 31 6 1 22
9/3 33 15 . 1 1 33 3 29
9/4 35 | 18 0 1 35 6 24
9/5 35 |12 | 1 1 3 35 9 26 1
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9/6 34 116 | 0 3 34 4 2 21 1

TC | 1016 | 485 | 40 26 40 1015 | 158 | 27 | 686 | 24

c) Cong tac y té:
- Lép ké hoach kham sirc khoe diu nam cho hoc sinh va gido vién (09/ 12/2024);

- Bdo cdo tinh hinh tham gia BHYT-HSSV trong ndm hoc 2024-2025 dén ngay
21/11/2024;

- Kiém tra dinh ky VSATTP tai cing tin va vé sinh méi trudng thang 11/2024;
- Tiép tuc theo doi, cdp nhét va bao cao tinh hinh dich bénh S&i, SXH;
- Thanh toan tién bdi thuong BHTN ciia Hoang Dién 6/7;
- Nop hd so bdi thuomg BHTN cua c¢6 Hong Trinh;
- Thu BHYT-HSSV thang 12/2024 va ndm 2025;
- Tiép tuc ra so4t va giri DSHS chua tham gia BHYT théng 12 nim 2024;
- Cap nhét hd so hoc sinh tham gia BHYT 2025;
- Tiép tuc cdp nhat thong tin vao s6 KSK méi cua hoc sinh;
- Xt li céc trrong hop lién quan dén sirc khoe hoc sinh tai truong;
- Théng ké tinh hinh tham gia BHYT 3 thang cudi 2024: 27 HS;
- Théng keé tinh hinh tham gia BHYT 2025: 710/1012 HS (70,16%).
d) Cong nghé thong tin va chuyén dbi so:
- Cap nhat tinh hinh bién dong hoc sinh: nghi, bé hoc, chuyén di, dén;

- Tinh hinh xéc thyc, dong bd s dinh danh cé nhan véi CSDLQG vé Dan cu: 100%
CB, GV, NV, HS dinh danh thanh céng.

- Ding tin cdng thong tin dién tir truong:
+ S bai ding trong tudn qua: 11 bai.

+ 86 bai ding hoc liéu s6 GV trong tuén qua: 8/89 bai.

Thé loai Chuyén | Prong link Tac gid Ngudi | Ngay diing
muc ding

Bai giang Khoi 6 | Bai 10: Qua trinh ndi sinh va ngoai Nguyén Kim | Quan | 23/11/2024
dién tir sinh. Cac dang dja hinh chinh. Khoang | Thuy trj vién

san LSDL 6
Baigiang | Khdi6 | Bai9. Trung Qudc tir thoi co dai dén | Nguyén Kim | Quan | 23/11/2024
dién tir thé ki VII_ Phan Luyén Tap_LSPL 6 | Thuy trj vién
Baigiang | Khéi7 | TILE THUC. DAY Ti SO BANG Nguyén Quan | 21/11/2024 |
dién tir NHAU _ TOAN 7 Hing Bao trj vién
Baigiang [ Kh6i6 | LUY THUA VOI SOMU TY Nguyén Quan | 21/11/2024
dién tir NHIEN. THU TY THUC HIEN Hing Bao trj vién

PHEP TINH _ TOAN 6
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Baigiang [ Khdi9 [ UNG DUNG THUC TETI SO Nguyén Quan | 21/11/2024

di¢n tir LUONG GIAC _Toén 9 Hang Bao trj vién
Bai giang | Kh&i8 | GIAT BATTOAN BANG CACH LAP | Nguyén Quan | 21/11/2024
di¢n tir PHUONG TRINH_TOAN 8 Hing Bao trj vién

Baigiang | Khdi 6 | Chu dé 6. Bai 8 Thye hanh quan sit | Ding Thi Quan | 21/11/2024
dién tir 1¢ bdo_KIITN 6 Yén Ngoc trj vién

Tin Tirc Tin tire | Hop mit truyén thong chdo mimg 42 Quan | 21/11/2024
chung nidm ngay Nha Gido Viét Nam trj vién

(20/11/1982 - 20/11/2024)

Bai giang | Khdi 8 [ HUGNG DAN TiM HIEU BAI VAT | Phan Van Quan | 19/11/2024

dién tir LIEU CO KHi [CONG NGHE 8 Thanh trj vién
CTST]
Tin Tirc Tin tic | Clip mé ta nganh GD huyén Ca Chi Quan | 19/11/2024
chung nim 2024 tri vién
Tin Tuc Ké K& hoach cong tac tuan 12 Quan 18/11/2024
chung hogch | (1 8/11/2024 dén 24/11/2024) trj vién
tuan

- Cap nhat, bd sung thong tin hoc sinh trén CSDL;
- Cap nhat chuyén cin tir Enetviet qua CSDL;
- Cap nhat quyét dinh luong cho GV trén trén phin mém quan ly c4n b;
- Kiém tra, hd tro, huéng din GV st dung may chiéu, tivi;
- Ding ky danh sach hoc sinh thi vin hay chit t6t cép huyén trén trang csdl nganh;
- In phiéu b4o danh hoc sinh thi MTCT, VHCT cap huyén.
e) Giam thi - Tur van tim 1y hoc dudng:
- Cap nhat thong tin trén eNetviet;

- Kiém tra, theo d&i, ghi chép si sc"), céc 16p d’é"lu gidr va cudi gid, hoc sinh nghi hoc c6
phép, khong phép, di mudn, bo tiét. Tong két hoat dong hang ngay;

- Kiém tra va xir 1y hoc sinh vi pham céc quy dinh vé ndi quy khi dén truomg Phdi hop
v6i gido vién chi nhiém vé tinh hinh hoc sinh céc 16p;

- Biéu duong em V& Ngoc Diém 16p 7/8 nhit dugce 10.000d;

- Xir ly céc trudong hop hoc sinh vi pham ndi qui nha truong:
+ V& Tran Xuan Nghi 16p 7/6 mang dién thoai di hoc. GVBM chuyén. Giam thj tam
gitr dién thoai.
+ PH em Dang Quéc Lam 16p 8/5 da vao trudng nhan lai dién thoai.
f) Cong tac Bao vé - Phyc vu:
* Phuc vu:

- Lau, khur khuén cac phong hoc vao cudi tudn.

- Vé sinh khu vuc dugc phan cong.

* Bao vé:
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Truc theo ca.

Stra chita nho co s& vét chét: Doi thu vién, stra dién, nudc.

Chiim séc cdy kiéng,

W

. Ngay gi¢ cong:
- Co Nhi xin nghi thir 4 ngay 27/11/2024 bu01 sing nho thay Hanh day thay tiét 1,2 16p

6/7, C6 Thanh Thuy gitr 16p tiét 3,4. Budi chiéu nho Thiy Lam tiét 2 16p 6/6, Co
Thanh Thuy gitr 16p tiét 1,4;

- Co Xuan Lan xin nghi chiéu thit Nam 21/11 C6 Tuyén, c6 Dung, ¢6 TAm day thay;
Nhung xin nghi chiéu thir Nam 21/11 thay Toan day thay.

- Co Phugng KT xin nghi 2 ngay 21, 22/11/2024.
. Viéc day bu, phu dao, bdi dudng:

N

Giao vién day bu nghi ngay thir Tu 20/11 theo Ké hoach.
Nhéc nho, phé binh: Khéng c6
. Giai quyét cac kién nghi:

% =

Do thing 11 truong va gido vién cé nhiéu hoat dong vé chuyén mo6n nén by phén
Thiét bi xin doi Héi thi 1am thiét bj day hoc cép trudng tir thang 11 nim 2024 sang
thang 2 nadm 2025 -> Théng nhét.

II. Nhiém vu trong tim:

1. Cong tac chung:
- Hoi nghi can bd, vién chirc cip t;
- Trién khai quyét dinh sé 7838/STC-HCSN ngay 1 1/11/2024 cua S¢ Tai chinh Thanh

phd vé viéc huéng din vé viéc trich lap tao ngudn cai cich tién lwong tir ngudn thu
hoc phi ndm 2024;

- Trién khai Thong bao s6 654/TB-DHSP ngay 11/11/2024 cia Truong Dai hoc Su
pham Thanh phd HO Chi Minh vé viée td chire Hoi chire Hoi thao - Tap huén “Ung
dung tich hop tri tu¢ nhén tao (Al) trong thiét ké va td chue cac hoat dong day hoc
phat trién ning luc ngudi hoc™;

- Trién khai Ké hoach s6 12447/KH-UBND ngay 18/11/2024 cla Uy ban nhdn dén
huyén vé viéc td chirc tip huén Chucmg trinh bdo v¢ chdm s6c tré em va truyén théng
ning cao nhan thirc, thay di hanh vi v& binh ding gidi, vi su tién bo phu nir trén dia
ban huyén nim 2024;

- Trién khai cong vin sb 12434/UBND-TCKH ngay 18/11/2024 ctia Uy ban nhén déan
huyén vé viéc chan chinh cong tac quéan ly sir dung tai chinh va tai san cong tai cdc
don vi su nghiép gido duc cong lap trén dia ban huyén;

- Trién khai cong van s6 12263/UBND-TCKH ngay 11/11/2024 cia Uy ban nhén dan

huyén vé viée trlen khai Thong tu sb 15/2024/TT-BKHDT ngay 30/9/2024 cla B
K¢é hoach va Piu tu;
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- Trién khai cOng viin s6 2174/PGDDT-CNTT ngay 20/11/2024 ciia Ph(‘)ng Gido dyc
vt Ddo tgo v& vige rd s04t bo cdo nhu chu kinh phi bb sung ndm 2024 dbi vai chc
don vj sy nghi¢p cong Idp thudc nganh gido dyc va dao tao huyén;

- Trién khai cong vin sb 2170/PGDDT-YT ngay 19/11/2024 ctia Phong Gido duc va
Pao tao vé vide td chirc cdc hoat dOng hudng tng “Ngay thé gioi tudng ni¢m c4c nan
nhdn tr vong tai nan giao thong” nam 2024;

- Trién khai cong viin s& 2172/PGDDT-Vp ngay 18/11/2024 cta Phong Gi4o duc va
Dio tao vé viée chin chinh vie td chire thyre hién thu, chi, véan dong tai trg va sir dung
kinh phi hoat djng cuia Ban Dai di¢n Cha me hoc sinh;

* NOi dung trién khai trong hoat dong tap thé hoc sinh:
- Hoat dong trai nghiém hudng nghiép toan trudng;

- Cong vinsd 12018/UBND - NV ngdy 04 thang 11 ndm 2024 vé viéc nng bac luong
trudc thoi han do 1ap thanh tich xuét sic trong thuc hién nhiém vu nam 2024.

- Théng béo vé viéc chén chinh té chirc hoat dong thu, chi, vén dong tai trg va sir dung
kinh phi hoat dong cia Ban DPDCMHS cong vian s6 2172/PGDDT-VP ngay
18/11/2024 cua Phong Gi4o duc va Do tao huyén Cua Chi.

- Trién khai céng vin s6 1786/LDTBXH ngay 15/11/2024 ciia Phong lao dong thuong
binh xa hdi huyén Cua Chi vé viéc tang cudng tuyén truyén, pho bién cac thong tin
lién quan dén hoat dong dich vu viéc 1am va hoat dong dua ngudi lao dong Viét Nam
di 1am viéc & nudc ngoai;

- Trién khai c4c bién phap phong chéng bénh sudt xuét huyét.

2. Cong tac doan thé:
a) Chi bo:

- Tiép tuc phin cong chuén bj dai hoi chi bd.

- Du thao Phan cdng cong tac dang va Nghi quyét chi bd nim 2025.
c¢) Coéng doan:

- T]Cp tuc vén dong DVCD thuc hién tét Chi thi 05-CT/TW clia Bo Chinh trj vé viéc
diy manh hoc tap va lam theo tim guong dao dirc, phong cach Hb Chi Minh;

- Tiép tuc van dong DVCD thyc hién tét Chi thi sb 19-CT/TU vé thuc hién cudc vén
dong “Ngudi dan Thanh phé Hb Ch1 Minh khoéng xa rac ra dudng va kénh rach vi
thanh pho sach va giam ngép nudc”

- Phéi hop tb chirc Hoi nghj CBVC cép 16;
- Bao cédo cong tac dur luin x3 hi thang 11.2024;
- Bao c4o tinh hinh thu chi tai chinh cng doan dén thang 11.2024;
- Lam béo céo so két hoat dong cong doan quy 4.2024.
¢) Doan - Dgi:
- Tham gia hoat dong & xi doan;
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- Kiém tra v¢ sinh, tic phong hoc sinh;

- Tép luyén tréng doi cho Doi nghi 1&;

- Téng két, nhiic nh¢ tinh hinh vi pham khi tham gia ctia hoc sinh trong tuén;

- NOop hd so quyét toan HOi thi van nghé chao mimg ngdy Nha gido Viét Nam
20/11/2024;

- Nép hd so quyét toan Cudc thi thiét ké Céanh thiép tri an;

- Nop bao céo s6 liéu td chirc di trudng trung hoc co s so két hoc ki I nim hoc 2024-
2025;

- Nhép minh chirng hoat dong Poi nam hoc 2024-2025;

- Xay dung ké hoach tham gia Ngay hoi Téng Phy trach Pdi nam hoc 2024-2025.

3. Cong tac chuyén mon:

- Thuc hién chuong trinh tuén 13;

- Nhiép diém KTXT, KTGK lén hé thong;

- Hop sinh hoat chuyén mén lién trudng (Truéng THCS Tan Thanh Dong, Tédn Thanh
T4y, Hoa Phii) mén Lich sit - Pai I 1an 2 vao liic 8 gir 00, ngay thir Ba 26/11/2024
tai truong THCS Tan Thanh Tay;

- Hop sinh hoat chuyén mén lién truong (Truong THCS Tan Thanh Péng, TAn Thanh

Téy, Hoa Phu) mén KHTN 14n 2 vao lic 8 gid 00, ngay 27/11/2024 tai truong THCS
Hoa Phi: Thuc hién tiét thao gidng thay Lua va 16p 9/6 thuc hién;

- Tham du chuyén dé “Giao duc y thirc bao v¢ tai nguyén thién nhién rirng cho hoc sinh
THCS” v6i bai day minh hoa “Rimg ¢ Viét Nam” mon Cong ngh¢ 7 tai truong THCS
Thij Tran 2 vao luc 8 gid 00, ngay thir Nam 28/11/2024 (thay Thanh, thay Thudn tham
du);

- Tham du chuyén dé “Mot s6 bién phép hoan thién k¥ thudt nhay cao kiéu nim nghiéng
khéi 97 véi bai day minh hoa “Nhay cao kiéu ndm nghiéng” mén GDTC 16p 9 tai
truomg THCS Phudc Thanh vao lic 14 gi 00, ngdy tha Nam 28/11/2024 (thdy Hai,
thiy Hong Lam tham dy);

- Hop sinh hoat chuyén mon lién trudong (Truong THCS Tén Thanh Dong, Tan Thanh
Tay, Hoa Phi) mon Nghé thuét (Am nhac, Mi thudt) 14n 2 vao luc 8gir 00, ngay thi
Nim 28/11/2024 tai truong THCS Hoa Phu (Gi4o vién by mén Am nhac, Mi thuit
tham dy);

- Tham dy cac cudc hop va xay dung ké hoach cac hoat dong theo phan cong;
- Du gitr GV, kiém tra ndi bo;

- Tiép tuc hoc BDTX;

- Tham dy Hoi nghij vién chirc cép t;

- Duyét s6 ghi dau bai;

- Tiép tuc hoc sinh tham gia Hoi thi KTKT.
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4, Cong tac Thur vign - Thiét bj - Cac phong bo mon, Chi nhi¢m - ph6 cép:
a) Thu vién — Thiét bj:

- Thye hién tiét doc séch trén 1dp;

- Ra sodt thiét bi day hoc téi thibu cia khéi 6, khdi 7 va khéi 8, theo Thong Tur 38;

- C.@P nhat thong tin vao Co s¢ dit li¢u thiét bj cua tp HCM, 1am s6 theo doi sir dung
thiét b,

- GVBM cap nhdt TBDH theo thong tir 38 va thiét bj day hoc khac ma gi4o vién d sir
dung vao s6 muon TBDH, dén tudn 13;

- Tur théng 10 nam 2024, Thiét bj truong Hoa Pha khong con quyén sir dung trang web
dit liéu Thiét bi ctia s& gido duc thanh phé H6 Chi Minh;

- Cap nht dit lidu thiét bi tir phdn mén NVPT vao di lidu thiét bj day hoc (TBDH) clia
Nganh.
b) Céng téc Phd cdp gido dyc - chi nhiém:

- Kiém tra hd so d& nghi cong nhan PCGD nam 2024;

- Chup hinh thé cho hoc sinh 16p 6,9.

5. Cong tac van phong:
a) Tai vu:

- Tbng hop gido vién, nhan vién c6 thanh thanh tich xuat sdc trong thuc hién nhiém vu
nim 2024, dé xuét cac c4 nhan du didu kién tiéu chuin nang luong truéce thoi han nim

2024: Duong Thi Thi Ngéan, Nguyén Kim Thi, Truong Thi Hanh Chéu, Poan Thi
Chau.

- Thuc hién Cong van sb 162/KBQC-KSC ngdy 20 thang 11 nam 2024 cua Kho bac
Nha nuée Cu Chi vé viéc phan bo, sir dung kinh phi tir ngudn cai cach ti€n luong;

- Thuc hién coéng vin sb 2174/PGDDT-CNTT ngay 20 thang 11 ndm 2024 cua Phong
gido duc va dao tao huyén Cii Chi vé viéc ra soat bdo cdo nhu cu kinh phi bd sung
nim 2024 ddi v6i cac don vi sy nghiép cong 1ap thudc nganh gido duc va dao tao
huyén;

- Thyc hi¢n Cong vin s6 2452/TCKH ngay 19 thang 11 nam 2024 cua Phong Tai chinh
— K& hoach vé viéc ra soat, bdo c4o nhu céu kinh phi phat sinh, d& xuét b6 sung nim
2024 dbi véi cac don vi su nghiép cong 1ap truc thudc nganh gido duc va dao tao
huyén;

- -Rasoét va thuc hién chuyén CDNN theo Thong tu lién tich 56 10/2015/TTLT-BYT-
BNV ngay 27 thang 5 ndm 2015 ciaB) Y té va Bo Noi vu quy dinh mé s, tiéu chudn
chirc danh nghé nghiép bc si, bac st y hoc d phong, y sf; Thong tu sb 03/2022/TT-
BYT ngay 26 thang 4 ndm 2022 ciaB0 Y té stra ddi, bo sung mot s6 quy dinh vé tiéu
chuén chirc danh nghé nghiép vién chuc chuyén nganh y t& cho nhén vién Nguyén
Thi Mong Duyén;

- Diéu chinh ting, giam BHXH, BHYT, BHTN;
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Chi tién trye LE 2 thang 9 nim 2024;
Chi tién trirc cho nhén vién vin phong khong nghi phép nam 2024,
Lap bang ké chi tién td chirc ngdy NGVN 20 thang 11 ndm 2024;
b) Céng tac Vin thu - Hoc vy - Thi quy - Phap ché:

Tiép nhén, ding ky, trinh, chuyén giao vin ban di, dén; giai quyét rat hd so, rat bing
TNTHCS cho hgc sinh;

Cép nhat thu — chi;

Tiép tuc thu BHYT hoc sinh nim 2025;

Thu hoc phi, hoc phi 2 budi va cac khoén phi theo quy dinh;

B4o cdo cong tac tir kiém tra cdng tac ndi vu nam 2024.

c) Cong tac Y té:

Tiép tuc theo ddi, cip nhat va bao cdo tinh hinh dich bénh Soi, SXH;

Tiép tuc thu BHYT-HSSV thang 12/2024 (con 32hs) va nam 2025 va ndp hd so tham
gia BHYT-HSSV thang 12/2024 va nam 2025;

Piéu chinh thong tin tham gia BHYT cua 3 HS kI}éi 6 sai ngdy thang ndm sinh (khi
c6 gidy xac nhan noi cu tri), 1 HS chuyén dén khoi 8 doi ho.

Xir tri cac trudmg hop lién quan dén stc khoe hoc sinh tai trudng.
d) Cong nghé thong tin- chuyén dbi s6

Cap nhat thong tin hoc sinh, nhén su trén csdl;

Cép nhat thong tin hoc sinh nghi, bé hoc, chuyén di, dén;

Ding tin cdng thong tin dién tir trudng;

Cap nhat chuyén can tir eNetViet sang csdl.hcm.vn;

Cap nhat bd sung ly lich vién chirc trén phz“m mém quan ly can b cho can by quan ly,
gido vién, nhan vién;

Cap nhit dia chi 4p méi cho CB GV NV HS trén csdl.

- Cép nhat lich bdo giang trén csdl.

e) Giam thj - Tur vén tim ly hoc dudng:

Cép nhat thong tin eNetviet;

Kiém tra, theo ddi, ghi chép s sb céc lop d:liu gitr va cudi gid, hoc sinh nghi hoc c6
phép, khong phép, di mudn, bo tiét. Tong két hoat dong hang ngay;

Kiém tra va xir Iy hoc sinh vi pham céc quy dinh vé ni quy khi dén truong;
Phéi hop v6i gido vién cht nhiém vé tinh hinh hoc sinh céc 16p;
H3 trg Poan TN t6 chire gitr chao cd di vao né nép.

* Tu vén tdm ly hoc dudng
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- Djnh hudng gido duc cho l10c sinh ¢6 kho khin vé tdm ly, tinh cdm, nhirng blc xGc
ctia ltra tudi, nhitg vudng mic trong hoc tdp, sinh hoat,...hogc nhiing kh6 khin hoc
sinh, cha m¢ hoc sinh giip phai trong qué trinh hoc tép va sinh hoat;

- Hoc sinh bj nghién game, bj bao hanh gia dinh ..
- Hoc sinh ¢6 nguy co bd hoc, kho khin vé hoc tap;

- HO trg va dwa ra cic giai phap nhim gitp hoc sinh rén ky ning sbng; ting cudng ¥
chi, niém tin, ban linh, thal don tmg Xu phu hgp trong cac moi quan h¢ xa hoi; rén luyén
strc khoe, thé chét, tinh than, gop phin xdy dyng va hoan thién nhan cach.

f) Cong tac Bao v¢ - Phuc vu:

* Bao vé:
- Truc theo ca.
- HO tro doi thu vién va 1ip dat cdng thoat nudc.
- Sira chita nhé co s vat chét (néu c6).

* Phuc vu: g
- Don vé sinh theo khu vuc dugc phan cong phu trach.
- Lau, khtr khuin cac phong hoc vao cudi tuan.
6. biang ky day bu, phu dao, phong da chirc ning:

a) Day bu, phu dao: Khong co.

b) Str dung phong da chirc ndng: Khdng co.

III- Llch lam viéc cu thé:

e';(i.lu. "..l f.¢1 A

:',h&

Thir 2 HDTN 1 (Quy mo trudng); PHT, TPT, 7gl5 San trudong
Phéi hop véi cong an xa Hoa GT, GVCN va
Phu tuyen truyén vé viéc chip |HS
hanh néi quy nha trudng
25/11/2024 | Hop BCH Chi d6i Nghi, BCH 8200 Phong Poan-
LD boi
Hop giao ban x4 P.Binh 8200 HT x3 HP
Du gi kiém tra ngi b co Dung Tiét 3 sang | Lép 7/8
Hong Anh
Nop hd so nang luong trude Phuong Trong ngay | PNV
nién han ndm 2024 ’
Tha3 | Du chuyén dé toan 7 Bao, V.Thanh, | 7g30 C2 Thj Trén
Diing
26/11/2024 | Sinh hoat CM lién truéng moén | GV Lich sir va | 8g00 C2 Téan Thanh
Lich sir - Pai li 1dn 2 Dia i trudng Tay.
HP, TTD,
TTT
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Dir gity kiém tra ndi bd cd Toan Tiét 1 chiéu Ié‘p9/5
« | Tran
Thir 4{ + | Sinh hoaf chuyén mon lién GV KHTN 800 Phong b mén
» | truong: Thuc hién tiét thao THCS HP, KHTN- Héa
giang TTD, TTT
27/11/2024 | Nop va kiém tra hé so PCGD | Thuén Cangdy |PGD-BT
nam 2024
Nop béo cdo tir kiém tra cong | Nhan Trong ngay | PNV
tac cong vu nam 2024
Béo cao tinh hinh thu chi tai Nhén, Phuong | Trong ngay | BCHCD
chinh cong doan dén thang
11.2024.
Thit5 | Du chuyén dé mon Cong nghé | Thanh, Thuan | 8g00 C2 Thij Tran 2
7
28/11/2024 | Hop sinh hoat chuyén mon GV mén AN, | 8g00 Tai trudng
lién truong mon Ngh¢ thuét MT trudng
(Am nhac, Mi thuat) 1an 2. HP, TTT,
TTDb
| Dy gi KTNB ¢6 Thu Ngan | Tam Tiét 2 sang | Lép 9/6
Du gio kiém tra ndi b co Nhat Tiét 3 sang | Lép 6/3
Nghi
Du chuyén dé moén GDTC 8,9 | N. Hai, C.Lam | 14g00 C2 Phuéc
Thanh
Dur gi¢r kiém tra ndi bo co Trinh 14g15 Lép 9/5
Chau
Nop ban ké khai tai sdn thu Nhén Trong ngady | Phong Noi vu
‘nhap nam 2024 ndp lén 2
Bdo cdo cong tdic du ludgnxd | Tam Trong ngdy | Mail LDLD
hoi thang 11.2024
Thir6 | Duyét sb ghi dau bai Tam Budi chiéu | Tai trudng
29/11/2024 | B6i duong HSG mon KTKT | GV, HS Budi chiéu | Tai truong
Hoi nghi CBVC cip td Cictd CM, | 14g00 Tai trudng
VP
Lam bao céo so két hoat dong | TAm Trong ngay | Tai trudng
cong doan quy 4.2024
Thie7 | Truc co quan Lang, Hién Ca ngdy Tai trudng
30/11/2024 | Nhap diém KTXT, KTGK lén | GVBM Hanchot | CSDL
hé thong.
CN Truc co quan Diing, Hién Ca ngay Tai trudng
01/12/2024
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Trén day 12 ké hoach cong tac tuln. D& nghj Ph6 Hiéu trudng trién khai dén céc td trudng
chuyén mon, céc by phin, gido vién, nhin vién va td chirc thyc hién.

Noi nhin:

- Phong GDBT huyén Cu Chi (bdo cdo). ’

- BCH Co6ng Doan, CD, BCH Lién Ddi (phoi hgp thuc hién).
- PHT, TTCM (trién khai, thyc hién)

- GV-NV (thyc hién) ’

- Luu VT.
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