TRUONG THCS PHAN TAY HO

UBND QUAN GO VAP

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Ty do - Hanh phic

Sé: 480/CTr-THCS PTH

CHUONG TRINH
Cong tac Quy IV (Thang 10, 11, 12) - Nam 2023

Go Vip, ngay 02 thing 10 ndm 2023

Stt

Noi dung cong viée

Thoi gian
thuce hién

Phén céng
trach nhiém

CONG TAC CHINH TRI TU TUONG
-POAN THE

- T6 chirc ky niém cac ngay 12 16m trong
thang 10/2023:

+ 55 nim ngay Bac Ho gui birc thu cubi
cung cho nganh Gido duc (15/10/1968 -
15/10/2023);

+ Ngay anh Nguyén Vin Trbi hy sinh
(15/10);

- Té chirc sinh hoat, tham gia cac hoat
dong ky niém 93 ndm ngay thanh lap Hoi
Lién hi€p Phu nit Viét Nam 20/10 (1930 -
2023).

Thang 10

BGH, céc doan thé

- Van dong CB-GV-NV, hoc sinh tich cuc
thyc hién viéc hoc tap va lam theo tu
tudng, dao duc phong cach H6 Chi Minh.

Thang 10

CB-GV-NV, HS

- TH chirc cac hoat dong huong ting “Tuén
1€ hudng tng hoc tap sudt doi”.

02/10

HT, PHT, CHTKH

- Tham gia chuong trinh vén nghé¢ phyc
vu hoat dong huéng Gmg “Tuén 1€ huong
ung hoc tdp suot doi”.

02/10

BGH, GV, NV, HS
theo thong bao

- Tham gia chuong trinh vdn nghé phuc
vu Hoi nghi tuyén dwong Dién hinh Dén
van khéo - Nam 2023 cia Ban Déan vén
Quan uy.

Tur 05/10
dén 10/10

BGH, GV, NV, HS
theo thong bao

- Phat dong hoc sinh tich cuc tham gia
phong trao “Nudi heo dét khuyén hoc” va
thuyc hién cong trinh mang non nidm hoc
2023 - 2024.

Tuén 1/T10

TPT Doi; GVCN
Céac Chi doi

- Phat dong phong trao thi dua chao mirng
4] ndm ngay Nha gido Viét Nam: Thi dua
“Hai t&t”; phong trao doc séch, phong trao
van ngh¢, TDTT, ...

Théang 10

BGH, céc doan thé

- Van dong CB-GV-NV, PHHS tham gia
hién mau nhin dao theo KH cta Uy ban
nhéan didn Phuong 16.

04/10

BCH Cong doan

- Phd bién cac vian ban QPPL theo Ké
hoaoch.
- T0 chirc thuc hién “Ngay phap luét” theo

Thang 10

HT, PHT
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Stt

Noi dung cong vice

Thdi gian
thwe hién

Phén cong
trach nhiém

quy dinh.

10

- Béo céo thyc hién khong gian van hoa
Ho6 Chi Minh trong nha trudng.

Tuén 1/T10

HT

11

- T6 chac Hoi nghi CMHS dau nam hoc,
2023 - 2024.

Tudn 1, 2/T10

BGH, BDDCMHS,
KTCN, GVCN, KT

12

- T6 chirc Pai hdi Pai bieu CMHS nim
hoc 2023 - 2024.

Tuén 2/T10

BGH, BDDCMHS,
KTCN, GVCN, KT

13

- T6 ch}'rc Héi pghi Vién chue, nguot lao
dong cap to, cap truong nam hoc 2023 -
2024.

Tudn 2/T10

BGH,
BCH cong doan

14

- T6 chtrc Pai hoi Lién ddi nam hoc 2023
- 2024,

Tuén 3/T10

TPT, GVCN
BCH Lién doi,

15

- T6 chirc cac hoat déng chao mimng ky
niém cac ngay 1€ 1én trong thang 11/2023:
+ 106 nam ngay Cach mang Thang Muoi
Nga thanh cong 07/11 (1917 - 2023);

+ 41 nam ngay Nha gido Viét Nam 20/11
(1982 - 2023), tuyén duong khen thudng
céc thp thé va c4 nhan dat thanh tich xuét
sic ndm hoc 2022 - 2023. Phat dong
phong trio thi dua “Hai t6t”.

+ 83 nam ngay Nam Ki khai nghia 23/11
(1940 - 2023).

Theo KH

BGH, cac doan thé

16

- Xay dung Ké hoach chao mung ky niém
48 nam ngay truyén théng Trudong THCS
Phan Tay Hb 14/12 (1976 - 2023).

Tuén 3/T11

HT, PHT, BDT

17

- Xay dung Ké hoach thuc hién Chi thi
05-CT/TW ctia Bo Chinh tri v& diy manh
hoc tdp va lam theo tu tuwong, dao duec,
phong cach H5 Chi Minh”.

Théang 11

BGH, cac doan thé

18

- Phéat dong cudc thi v& tranh tuyén truyén
phong chong ma tay va HIV/AIDS.

Théang 11

BGH, TPT, GVMT

19

- Tiép tuc hudng ting tham gia cdc Hoi thi
“Cung HTV Hanh déng xanh”; video “Di
b0, sang duong an toan”; Tuyén t1uyén
gido duc chinh trj tu tuorng, dao dirc, 16i
sdng, van hoa va phd bién gido duc phap
luat cho hoc sinh Thanh phd nim hoc
2023 - 2024 “Nét dep truong em”.

Thang 11

BGH, cac doan thé

20

- Phéi hop DD t6 chic Hanh trinh
“Ming non sin sang vi bién giéi, bién,
dao”; chuorng trinh “Em yéu chi B¢ doi
Cu H6” va “Vi ngudi ban ngoai thanh”
nam 2023.

Tuén 4/T11

BGH, TPT, KTCN

21

- Thuc hién cbéng khai tai san thu nhép

Thang 11

BGH, KT, TQ




s 3 7k Thoi gian Phén cong
o Noi dung cong vige thue hién trach nhiém
hang nam theo Nghi dinh s6
130/2020/ND-CP ngay 30 thang 10 nam
2020 ctia Chinh phu.
- Thue hién Phiéu xin y kién Chi uy noi
cu tri theo Quy dinh cua B Chinh tri vé
gy | Vie dang vién dang cong tdc & co quan | gy Péng vién
don vi thudng xuyén gitt moi lién hé véi
chi iy, dang iy co s& va guong mau thuc
hién nghta vu noi cu tru.
- T06 chirc Pai hoi Chi doan nhiém ki 2023 | ... » BGH,
23 | 2024, Tuan 27T11 | BeH Chi don
- Hop Ban dai dién CMHS nha trudng trao . BGH
24 | doi ket qua hoc tdp cua hoc sinh dgt 1, | Tuan 2, 3/T11 BDDCN}HS
gitta HKI, nam hoc 2023 - 2024.
- To chirc H6i nghi d6i thoai hoc sinh hoc A BGH, TPT,
2 K1, nim h(_)c‘20§3 22024, Tuan 4T gpen, GVTVIL
26 |- Tuyén truyen van dong COV tr nguyen | a3 47y BCHCP
tham gia hién mau nhan dao.
- Phd bién cac vin ban QPPL theo K&
hoach.
27 | - Ky niém “10 ndm ngay Phap luat Nudc Théang 11 PHT, GVTVTL
Cong hoa x@ hdi chu nghia Viét Nam
(09/11/2013 - 09/11/2023).
- T chtic céc hoat déng chao mimng ky
niém “79 ndm ngay thanh l&p Quén doi , . 2
ks nhén dan Viét Nam;}éﬁl nam Ngay hdi Qubc Theo KH RGH, eas dounrthe
phong toan dan 22/12 (1944 - 2023).
- Tuyén truyén ky niém 48 nam ngay
29 | truyén thdng Trudng THCS Phan Tay Hb Theo KH BGH, cé4c doan thé
14/12 (1976 - 2023).
- Tham gia Chuong trinh van nghé phuc
vu L& Mit tinh Thang hanh dong Qudc gia BGH, GV, NV, HS
30 | phong, chéng HIV/AIDS va huéng tng 03/12 (theo danh sach
Ngay thé gidi phong, chéqg AIDS nam phén cong)
2023 ctia UBND quan Go Vap.
- Truyén thﬁng, hudng df?m mot s6 bi;én
hip phong chong chdy nd va hudng dan »
31 ]ga',c}r: )ffr 1i thoat higém k}):i Xdy ra sy cégchéy 02/12 KA PO U
I Y p o CB-GV-NV, HS
no. T6 chiuc dicn tdp phuong an gia dinh
khi ¢ chay nd xay ra.
- Xy dung ké hoach trién khai to chiic
32 | cac hoat dong Mung DPang - Mirng xuén Théng 12 BGH, céc doan thé
Giap Thin (ndm 2024).
- Vén dong tng hd qu§ “Vi bién dao qué
13 huong, vi tuyén diu t6 qube” ndm 2023; Thang 12 BGH, céc doan thé,
Quy “Vi nguoi nghe¢o” Thanh phd nam CB-GV-NV, HS

2023; HO trg “Gido duc mién nui, ving




Stt

Noi dung cong viéc

Thoi gian
thue hién

Phin cong
trach nhi€ém

sdu, vung xa, vung dac biét kho khan”
ndm hoc 2023 - 2024,

- Phat déng phong trao “Nu cudi hong 117

34 | “Giup ban vui Tét” Nguyén dan Giap Thin Thang 12 BUL, L,
y KTCN, GVCN
(ndm 2024).
- T) chirc “Thang hanh dong vé binh déing
35 | gi6i va phe héng bao lyc tré 5| Thang 12 BGH,
gi6i va p ong:’ chong bao Iuc trén co s& ang BCH Céng dodn
gi161 ndm 2023
- T6 chirc hoi nghi dbi thoai hoc sinh hoc Bt G 1L,
36 G L. ndm hoe 2023 - 2024 08/12 BTCB, TPT,
s SELANE ke KTCN, GT
37 |- T’hu'c hl?n Po SO qphan .Elch E;hat lugng to Theo KH Capvuy Chi bd,
chtrc co s& dang, dang vién ndm 2023. dang vién
B | CONG TAC CHUYEN MON
38 |° ;Fhl_rc hién thoi khoa bi€u chuyén mon 02/10 BGH, GV
tudn 5.
39 |- .Trlennkhal hoat dong gido duc An toan Thing: 10 BGI, GV
giao thong.
- Hoan thanh viéc xdy dung cac loai ké
hoach phél trudng: Ké hoach gido duc ndm BGH, TTCM,
40 | hoc, ké hoach céac bd phén, ke hoacl} hoat | Tuan 1/T10 |KTCN, cé nhan phu
dong t6 chuyén modn, ké hoach khoi chu trach cac bd phan
nhiém, ...
- NOp v€ Phong GD&DT Ké hoach gido duc
nha truong, ké hoach gido duc t6 chuyén .
H Ngit vin, ké hoach doi méi sinh hoat chuyén Theg TB Btk T
moén ndm hoc 2023 - 2024.
- Nop san pham cude thi Nghién ctru khoa 5. £
42 hoc nim hoc 2023 - 2024. Tuan 1/T10 BGH, GV
- Nop hd so td chitc cac cdu lac bd niam NP
43 | hoc 2023 - 2024 v& Ban Gim hiéu nha | Tudn 1/T10 | Liil> TOtruong,
. Chu nhiém CLB
trudng,. _,
- Tap huan gido vién vé quy ché to chuc
44 | kiém tra, danh gid hoc sinh theo TT22, | Tuan 1/T10 | BGH, TTCM, GV
TT26, chuyén doi so, ....
- Kiém tra thuong xuyén, dinh ky (gilta -
45 HKT) theo k& hoach. Theo KH BGH, GV
- T6 chue thyc hign K& hoach Hoi thi
46 | Gido vién day giéi cdp truong ndm hoc Theo KH BGH, KTCN, GV
2023 - 2024,
- To ch1~1'c }1(3’0 S;mh thnam gia du thi _V.'i}n Theo K11 BGH, TT, TP,
47 | hay Chtr t6t” cap quén, tham dy thi cép ot SGDDT GV B Nott vin
Thanh phé 14n thi 25. | &
48 | .I'Il.]iO'l’lg xdan h{_);: 31.r%h toan truong tham Thang 10 [TTTD, TPT, GVID
gia tap thé duc dau gio.
49 | - Tiép tuc thuc hién K& hoach boi dudng Theo KH  |PHT, GV theo danh




A 5 . Thoi gian Phan cong
St ] i dungieong vu_a’c thuce hién trach nhiém
doi tuyén hoc sinh gidi cac khoi l6p va 1op sach phan cong
0.
- To6 chitc cac hoat dong gido duc ngoai
50 | gior 1én 16p theo ké hoach cua timg khéi Theo KH BGH, 1P,
/ % pts KTCN, GV
16p chi nhiém.
R LA . & ; 5 BGH, TPT,
51 | - To chirc hoc sinh hoc tap ngoai khoa. Theo KH KTCN, GV
i 1R . TT 6 TD,
52 |- The.lm du giai thé thao hoc sinh. Theo KH GVTD, HS
53 ;1 ;2:;6}1“1 tra KHBD cta gido vién theo ké Theo KH BGH, TTCM
- Céc t6, nhom trudng chuyén mén to TTCM, NTCM,
>4 chirc hop td, nhom tudn 1, 3/hang thang, Thea KH gido vién
- T6 chirc Hoi thi gido vién day giodi cap
truong, q q ,
55 | - Pia diém td chirc H(f)i’thi gido vién day Theo KH BGH, TTCM, GV
gidi cap quén theo quyét dinh phan cong
ctua Phong Gido duc va Pao tao.
- Tham 1ép du gio cde mon hoc/hoat dong
gido duc thuc hién theo chuong trinh T BT
€0
56 | GDPT 2018 va day theo sach gido khoa CBCD, CBML
16p 8.
57 |- Thi HSG mAy tinh cim tay 1ép 9 cip
quan.
53 |- Tiep tyc thue hién K& hoach boi dudng Theo KH PHT, GVBDHSG
hoc sinh gidi, phu dao hoc sinh yéu.
- Nhiép diém bao diém dot 1 lén trang
59 | diém. Nhap nhdn xét, diém danh hoe sinh | 2 gy | GyeN, GVBM
bao di€ém dgt 1 1én trang diém
truong.hem.edu.vn
60 |- Thong bao l%ch ki€ém tra gifta hoc ki I vé Tudn 1/T11 PHT, GVCN
gia dinh hoc sinh.
- Hop chuyén mén gitia hoc ky I, trién i
61 | khai ké hoach 6n tép, kiém tra gitta hoc ky | Tuén 1/T11 BGH, GV
I ndm hoc 2023 - 2024.
- T6 chire thuc hién K& boach on tap kiem .
62 | tra gifta hoc k1 I, bao diém dot 1 ndm hoc | Tuén 1, 2/T11 BGH, GV
2023 - 2024 ve gia dinh hoc sinh.
- Kiém tra s6 chii nhiém dot 1 nam hoc A - ;
63 2023 - 2004, Tuan 4/T11 Higu truong
- T6 chitc phat dong cudc thi viét thu Qudc A 5 o
64 S UPU 53, Tuén 1/T11 PHT, TT T van
- Phat dong cubc thi “Van hay chit tdt” 1an -
5. thir 24; tb chitc hoi thi cdp trudng. Hbeg M PHT, TI Ngtiwan
66 | - Huéng dan hoc sinh khéi 16p 7 dang ki | Thang 11/T11 | PHT, GVCN 7




s x - Thoi gian Phén cong
Stt N¢i dung cong viéc ehirss hidin frdich nhidn
tham gia pho cép boi 161,
- Céc to nhom truong to chirc hop to, A
o nhoém chuyén mén tudn 1, 3/hang thang. Tuin 1, 111 i
- T6 chirc hop CM, trién khai thyc hign Ké BT PELT
68 | hoach 0n tap, kieém tra dinh ki cudi hoc ki | Tuén 1/T12 T C,M G{/
I ndm hoc 2023 - 2024. ’
- Dy gio thdm [6p gido vién thuc hién ; .
%9 | ¢TGD 2018 (céc khéi 16p 6, 7, ). Théng 12| HT, PHT, TTCM
- Tham gia Hdi thi Gido vién day gidi cdp HT, PHT,
70 | quén, ndm hoc 2023 - 2024 (vong 2) - 09/12 06 GV theo danh
phan trinh bay bién phap. sach dat vong 1
71 Ejl;; ant thong ké ki gitta ndm trén cong Tudn 1/T11 PHT, NVCNTT
79 |- ;Fhu thap bao cdo hoat dong va s6 liéu so Tudn3,4/T11 | PHT, NVCNTT
két hoc ki I.
- Tham gia hoi thi “An toan giao thong
73 | cho nu cuoi ngay mai” cdp THCS. Cap Theo TB PHT
thanh pho, quoc gia
74 -E})Cflﬂh Eham gia du thi “Véan hay - Chit Theo TB :PHTZ )
tot” cap quan. TT t6 Ngit vin
75 |- 1:1ch smhk tham grla dl_l’;‘thl hoc sinh gioi Theo TB PHT, GV Toén
may tinh cam tay l6p 9 cap TP.
76 | 7 Durdug dan IS tham dyr HGl thi "Khéo | o oenr | pumov o
tay k¥ thuat” cap quan.
77 | - Tiép tuc bdi dudng hoc sinh gidi 16p 9. Theo KH |PHT, GV phy trich
- Huéng din HS tham gia thi cép thanh
78 | pho Cude thi khoa hoc k¥ thuat danh cho Theo KH PHT, GV, HS
hoc sinh trung hoc co sé.
- Xay dung Ké hoach trién khai to chuic
79 | hoc sinh tham gia Ngay hdi gido duc Théng 12 BGH
STEM lan thir 4 nam hoc 2023 - 2024.
- Huéng dan GVCN Iép 6 thuc hién hoc A PHT, GVCN lép 6,
80 T Tuan 1, 2/T11 BPIIV
- Tiép tuc thue hién ké hoach kiém tra noi ]
811 46 nam hoe 2023 - 2024. Thea KH Thes Qb
g |- Kiém tra ho so to/nhém chuyén mon dot Tudn 1/T12 | HT, PHT, TTCM
1 (HKTI).
- T6 chirc hop t6 nhom chuyén mén rat
93 kinh nghiém két qua ki€ém tra dinh ki giita Thane 12 TTCM, NTCM,
HKI, ra soat d6i tuong HS yéu, kém, thuce & GVCN, GVBM
hién ké hoach phu dao hoc sinh yéu.
- Céc td, nhom truéng td chire hop tb A BGH, TT,
84 nhém chuyén mén tuén 1, 3/hang thang. Tuan I, 3/T12 GV céc td CM

* Cong tac Thu vién - Thiét bi:




Stt

Ngi dung cong viée

Thoi gian
thue hién

Phén coéng
trach nhiém

85

- Gidi thigu séch chi dé ve Bac HO trong
“Tuan 1€ huong tng hoc tap sudt doi” tir
ngay 02/10/2023 dén ngay 09/10/2023.

Tudn 1/T10

NVTV

86

- Phat thanh hoc dudng theo chu dé thang
“Cham ngoan hoc giéi”, chiéu phim phuc
vu viéc hoc tdp va gido duc dao dic cho
hoc sinh,

Thang 10

NVTV, GVCN

87

- Xéy dung chuong trinh, ké hoach gioi
thiéu sach chi dé vé Phu nit Viét Nam
20/10.

Thang 10

NVTV

88

- Suu tAm tai liéu va bién soan thu muc
chuyén dé phuc vu chuong trinh giang day
va hoc tap cta nha truong.

Thang 10

NVTV

89

- B6 sung va cho muon PDDH theo ké
hoach giang day.

Théang 10

NVTB, THTN

90

- Phét dong hoi thi tu lam DDDI.

Thang 10

NVTB, THTN

91

- Tiép tuc thuc hién gidi thieu BDDDH
trong ndm hoc mdi dén gido vién cac td
nhém chuyén mon.

Thang 10

NVTB, THTN

92

- Cap nhat hoan tat hd so cong téc thiét bi
thuc hanh thi nghi¢ém ndm hoc 2023 -
2024. Tiép tuc mua sam thiét bi téi thiéu
theo k& hoach ra soat (Théng tu
38/2021/TT-BGDDT thiét bi day hoc tbi
thiéu cdp THCS).

Theo KH

BGH, NVTB

93

- Gui Video theo chi dé thang “Tén su
trong dao”, chiéu phim phuc vu viéc hoc
tap va gido duc dao dic hoc sinh.

Thang 11

CBTV

94

- T6 chirc gi6i thigu, diém séch theo chu
deé Nha giao Viét Nam (theo KH da duogc
BGH duyét).

Thang 11

CBTV

93

- B6 sung, gidi thidu va hudng dan HS st
dung c;éc SGK, bai tdp, STK phuc vu 6n
tap, kieém tra HKI.

Thang 11

CBTV

96

- Tiép tuc thuc hién Pé 4n phat trién Vin
héa doc trong nha truong.

Thang 11

BGH, CBTV, GV

97

- Két hop to Ngir vin, Khoi truong CN
GVCN t6 chirc Hoi thi “Lén 1én cing
sach” cdp trwong; Bdi dudng hoc sinh
tham gia cudc thi “Ldn [én cung sach” cap
quan.

Thang 11

CBTV, KTCN,
GVNV

98

- To chtic cho gido vién st dung do dung
day hoc, gido an dién tu.

Thang 11

CBTB

99

- Tiép tuc cap nhét hd so s6 sach thiét bi.

Thang 11

CBTB

100

- Mua bb sung db dung day hoc theo yéu
cau to/ nhém chuyén mon.

Théang 11

CBTB




- . ” Thoi gian Phéan cong
i Net dung cong vige thue hién trach nhiém
- Lwa chon dé tai, bién soan thu muc ok NVTV
1l chuyén dé phuc vu chuong trinh HKII. Thing 12
- So ké:[ phong trdo doc sach, gidi thi€u
102 sz,zch, ’g\ilemvsach, kt’a\ chuyfc_:n theo‘sAach. }?ao Théng 12 NVTV
cdo két qua hoat dong cua thu vién truong
hoc.
- Tiép tuc bd sung sach,bio, tai liéu cho ..
103 | thu vién va gidi thiéu SGK, STK phuc vu Thang 12
hoc ki II.
104 |- .I’\I(_)p l?a(.)ncao SO }cet, bang diém ty danh Tudn 3/T12 NVTV
gi& Thu vién hoc ki L.
- Phét thanh hoc duong theo chu dé thang
195 | Seagauosrhtnguon’, chied piimphus | gy g PHT, NVTV
vu viéc hoc tép va gido duc dao duc hoc
sinh.
- Chuén bi cac thiét bi phuc vu cho cong . B 5
106 | 4¢ day va hoc khi HS di hoc tré lai. Thagg 12 RV Lt 4]
- Béo cdo cong tdc mua thiét bi day hoc tdi
thicu 16p 8 theo Thong tu sb 44/2020/TT- S, i
107 | BGDPT ngay 03/11/2020 cta Bo| 1ReOKH BV st By
GD&DT.
C | * Congtac Y té:
- Tiép tuc tuyén truyén, van dong doi ngii -
108 | cén bo, gido vién, nhan vién va hoc sinh |  Thng 10 BGg;}gIY L
thuc hi¢n phong chong cac bénh dich.
- boén doan kiém tra Ban ATTP Thanh BGH, TTVP,
109 | phd kiém tra ATTT trong cac co s& gido Theo TB NVKT, NVYT,
duc. NVPV
- Tuyén truyén thuc hién BHYT, BHTN
110 |n#m hoc 2023 - 2024 dén hoc sinh, | Théng 10 BGE%\IGYT’
CMHS, CB-GV-NV.
- To chire tp hudn va tuyén truyén cong
111 | tac phong Chong dich Tay chan miéng va Théang 10 NVYT
s6t xuét huyét trong nha truong.
- Phdi hop v&i TTYT quén Go Vip td chie NVY
12 kham strc khoé cho HS toan trudng. LR 1
- Tidng cuong coéng tdc phdi hop Ban dai BGH
113 | dién Cha me hoc sinh trong dam bao an| Thang 11 g
. i e X Ban BbDCMHS
toan thyc pham va vé sinh trudng hoc.
- Thuc hién hd so bao hiém y té hoc sinh "
114 siAie T 2023 - 2024, Thang 11 CBYT, GVCN
- Tuyén truyén cong tac phong chong dich
115 Tay chan miéng va s6t xuat huyét; phong Théng 11 CBYT

chéng ngd doéc thuc phim trong trudng
hoc, phong chdng tai nan thuong tich.




e n . Thai gian Phan cong
Stt s thwe hién trich nhiém
- Thyc hién tuyén truyén céng tac dinh .
ile dudng hoc duong va hoat dong thé lye. Thang 11 Gl
117 | - Thuc hién cac bao céo theo quy dinh. Thang 11 CBYT
- Bdo cdo nhdp liéu hé théng phong ngita
118 lén hé thong co so dir li¢u tai dia chi Tudn UT12 | PHI. NVYT. GV
https://csdl.hcm.edu.vn (theo CV ’ ’
1347/GDDT ngay 24/11/2023).
- Tuyén truyén phong chéng bénh dich X % 0
119 | 4rv. AIDS trong todn trudng (01/12), | 1uan 1, 2/T12 INVYT, GV 16 Sinh
10 |- th01 hqu .tru-yer‘l thorllg vé sttc khoé sinh Tudn 2/T12
san cho tudi vi thanh nién.
- Truyén thong phong chéng ma tiy ndm
121 hoc 2023 - 2024. Theo KH PHT, GV, HS
129 |- Thue h1<::n hoa‘n tat 1}0 so tham gia BHYT Théng 12 BGH, NVYT, KT
cho hoc sinh toan truong.
- Thue hién kiém tra cong tac tdng vé sinh,
123 | it Khiuka toan ki vien nha trodme,| Thing12 | b NYIL
5 7z ; . NVBV, NVPV
dam bao an toan trudong hoc.
C. CONG TAC BOI1 DUONG
- X4y dung Ké hoach Do tao boi dudng X
124 nam hoc 2023 - 2024. Tuan 1/T10 PHT
- Thue hién céc chuyén dé thao giang to . 5
125 chirc trong ndm hoc 2023 - 2024. Thitpe: 10 HRHG L8
- Du hop trién khai chuyén mon déu nim PHT, CBCD,
126 1 poc 2023 - 2024 cac bo mon. iy = CBML, GV
- Gii bdo céo thong ké dau nim hoc 2023
127 |- 2024 trén Hé thong phan mém co s& dit Tuan 1/T10 PHT CBCTT
liéu toan nganh.
- Gui file bao cao két qua chdm bai thu ,
128 | poach chinh tri He 2023. The 1B HIL, PHT
- Hoc sinh ngp bai thu hoach sau khi tham ‘
129 | quan hoc tip ngoai khoa HKI vé& Ban Gidm | Tuén I/T11 GVCN lop
hiéu.
- GVCN, GVBM thyc hién ké hoach giéo
5 P ==k A A PHT, GV day
130 dl_l(i ¢4 nhan cho hoc sinh khuyét tit hoa | Tuén 1, 2/T11 1S KTHN
nhap. ]
;31 |- Th'alm gia hoc tdp boi dudng chuyén mon Théng 11 CBQL, GV
nghiép vu.
132 | - Thue hién chuyén dé cp quén. Theo KH CBQL, GV
- Tiép tuc dy tap hun, bdi dudng chuyén
133 | ;nén cho GV thuc hién CTGDPT 2018, Theo KH PHL Y
- Thyc hién céc chuyén dé thao giang td CBCH, MLCM
134 | o trong nim hoe 2023 - 2024, TheoKH | oy TrOM, GV
135 | - Thyc hién hoc bdi dudng thuong xuyén |  Thang 12 BGH, GV
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Stt

Noi dung cong viéc

Thoi gian
thwre hién

Phén cong
trach nhiém

nam hoc 2023 - 2024.

136

- Kiém tra cong tic bdi dudng gido vién
va K& hoach bdi dudng thuong xuyén
thuc hién CTGDPT 2018.

Thang 12

HT, PHT, TTCM

D. CONG TAC KHAC

1. TH chire - Kiém tra

137

- Nop ho so phy cdp thim nién nha gi4o ndm
2023 v& Phong GD&DT.

Theo TB

HT, NVKT

138

- Hop Hdi dong HPT, Hoi dong su pham
thang 10/2023, xét danh gia thuc hién
Nghi quyét s& 03/2018/NQ-HPND-Quy
III (thang 7, 8, 9)/nam 2023 va théng qua
K& hoach thu chi theo thoa thudn nim hoc
2023 - 2024,

Tuén 07/10

HT, HDSP

139

- Thong béo thu tién dau nim, cac khoan
thu theo thoa thuén thang 9, 10, nim hoc
2023 - 2024,

Tuén 2, 3/T10

HT, NVKT

140

- Huéng dan thuc hién hd so nang luong
thang 10/2023,

- Huéng dan thuc hién hd so nghi viéc
thang 11/2023.

- Huéng dan hd so nghi huu thang 01,
02/2024.

Theo TB

HT, BPKT

141

- Thyc hién hd so ning ning bac luong
truede han ddi véi can bo, cong chirc, vién
chrc va nguoi lao dong 1ap thanh tich Xuat
sc trong thuc hién nhiém vu.

Tuén 2/T10

BPKT

142

- Thuc hién Ké hoach tuyen dung; Bao
cao nhan sy tuyén dung nim hoc 2023 -
2024,

07, 08/T10

HT, KT, TTVP

143

- Kiém tra viéc thuc hién hd so cong khai
theo Thong tw 36/2017/TT-BGDPT.

Thang 10

Theo quyét dinh

144

- Thuc hién Chuong trinh hanh dong
chéng tham nhiing 1&ng phi ndm hoc 2023
- 2024,

Thang 10

HT

145

- Kiém tra nd1 bd va cong tac tuyén sinh
16p 6 dau cAp.

Thang 10

Ban kiém tra
ndi bo truong

146

- Kiém tra cac diéu kién xay dung truong
hoc an toan, phong chong tai nan, thuong
tich.

Tuén 2, 3/T10

BGH

147

- Kiém tra viéc thuc hién cong tac Giao
duc Chinh tri tu tudng va tuyén truyén
phép ludt trong ndm hoc 2023 - 2024.

Théang 10

BGH

148

- Kiém tra viéc thyc hién cong tac tuyén
sinh, thu chi theo thoa thuén, quan Ii tai
san trong nha trudong nam 2022, 2023.

Theo KH

BGH, KT,
16 van phong




v e - Thoi gian Phin cong
- ” NI dung cong vige , thue hién trach nhiém
149 |- ‘KuAam tra vice thuc 1}16_:]’1 qui ché dan chu Théng 10 BGH, CTCD, KT
va cong khai trong nha truong.
- Xét duyét hd so nang phu cp thdm nién 2
150 | [ b3 gido Oug 3, 4/2023. Thang 11 BGH, TT. KT
151 |- Kiém tra chuong trinh ePMIS nam hoc Théne 11 BGH, NV
2023 - 2024. & phu trach CTTDT
- Nop bdo cdo thuce hién cong tic phong i
152 ch@ng tham nhfing, thwc hanh tiét kiém | Tuén 4/T11 HT
chong lang phi quy IV va nam 2023.
- Trién khai danh gid, phén loai vién chiic
theo NQO3 quy III nam 2023. Kiém tra viéc
15 |9me iGo cho do, ciriniy sdch oho 901 R, .01y | BEIL BITAND
viée thue hién danh gid, phén loai hang quy
doi véi cong chire, vién chue theo quy dinh
ctia UBND TP .HCM, cong tac thi dua.
- Xét duyét hd so nang luong trude han do A
15% | 14p thanh tich xuft séc nim 2023. T i
- Nop ho so nghi viée thang 12/2023 vé N :
135 | phone GDEDT, Phine Notva quin. Tua 3111 HI, Kl
- Thue hién ké hoach kiém tra ndi bd nha .
130 | triten nsim oo 2003 - 9094, Théng 11 ThexQD
- X4y dung ké hoach tuyén dung bd sung X .
157 | han sy 1an 2 - n#m hoc 2023 - 2024 Totn UT12 | BOHLEL Y]
{sg | Hudng dan thye hién va xct duyet ho s0'| 5 5719 i ddng xét NLTH
nang lvong thang 12 trude han.
- Chuyén hd so nghi viéc thang 01/2024
159 | va ho so nghi huu thang 4, 5, 6/2024 vé | Tuan 2, 4/T12 B phén KT
Phong GD&DT.
- Xét duyét hd so nang phu cip thim nién .
160 | ha pigo Ouy 3, 4/2023. Thang 12 bl
- Chudn bj cong tac tuyén dung vién chirc
161 | (b0 sung) dbi véi cdc don vi sw nghilp |\ .1 a 1r1o | pom, KT, HDT
cong lap thude nganh Gido duc va DBao tao
quan Go Vap ndm hoc 2023 - 2024.
- Thu‘c hién cong tac chuin bi c:i(')n doéu}
162 | kiém tra cia Phong GD&DT vé viéc to Theo KH BGH, TTCM
chuce kiem tra hoc ky I tai truong.
- Céc bd phén hoan tht ho so kiém tra cong
163 tc kiém tra noi bd HKI, ndm hoc 2023 - Theo K HT, PHT,
2024, Phong GD&DPT kidm tra theo ké © TBTTAND
hoach.
II. Thi dua - Phap ché - Hanh chinh -
Tai chinh - CSVC
- Thuc hién ho so diang ky cac danh hi¢u ‘
164 | thi dua va hinh thic khen thudng ndm hoc | Tuan 2/T10 HT, NVVT

2023 - 2024 vé bd phan thi dua nganh,
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- " o Thoi gian Phin cong
Stt N@i dung cong viéc thye hién il ihiom
- To chuce gisi t‘hiéu, x€t chon can by quan
165 |ly, gido vién dé ctr nhan gidi Vo Truong Theo KH HDTD truong
Toan ndm 2023.
166 Iugtho bién cic van ban quy pham phap Theo KH PHT
167 |- T6 c.huc thuc hién “Ngay phép luat” theo Theo KH BGH
quy dinh.
168 |- Tvuyen‘truye’n vigo sir fi};ﬂg 'dIC;I]‘ an toan, Théng 10 BGH
ngdn ngra chay nd do dién tai trudng,.
169 |- %4y dung Phuong an dien @p PCCC |\ mw 4o | BOH, ol BP
theo ké hoach.
- Tong vé sinh trudng 16p, phun thude khir ;
" khuén diét mudi, diét chudt theo ké hoach. it LD S Y
. x s DO -y Theo KH
171 |- Huonquan thuc hién cong tdc thi dua SGIG)O&DT B0 phan Thi dua
khen thwdng nam hoc 2023 - 2024.
- Nop hd so ding ky cac danh hiéu thi dua
172 | va hinh thtrc khen thudng ndm hoc 2023 - Theo KH MVVT
2024 vé bd phan thi dua nganh.
- Phong GD&DT kiém tra cong tac Vé sinh ] BGH; TT t6 VP;
173 an toan thuc phém. Thang:11 NV td PV
- Nop hd so an toan, an ninh trudng hoc A X .
L4 nam 2023 vé Phong Gido duc va Dao tao. s Ly il L ke
- Kiém tra thyuc hién cong tac quan ly, cép A BGH, TTVP,
17 phat vin bing ching chi qua cac nam hoc. Toan 7111 NVHV
- Phén cong thyc hién treo bang ron hudng
176 | ng “Ngay Phép ludt nuée Cong hoa xa8 hgil Thang 11 PHT, NVBV
cht nghia Viét Nam” ndm 2023.
- T6 chtic cac hoat dong hudng tng Ngay
Y7 | Phgp lugt 'Vigt Nam néim 2023 theo KH, Thep Kl e
- Bao cédo viéc thuc hién “Ngay Phap luat
178 | nuwoéc Cong hoa xd hoi chi nghia Viét 12/11 PHT
Nam” nam 2023.
179 |- Pf‘lo bién cac van ban QPPL (theo KH cua Théng 11 PHT
truong).
- Thue hién tinh mac luong theo chirc danh
nghé nghiép va x€p luong vién chirc giang
180 | day theo Thong tu s6 03/2021/TT-BGDDT| Tuan 1/T11 HT, KT
va Thong tu s6 08/2023/TT-BGDPT cua
Bo6 Giao duc va Dao tao.
- Thong bao thu theo thoa thudn thang
181 | 11/2023; b4o céo thu chi tai chinh thdng| Tuéan 1/T11 HT, KT
10/2023.
- Kiém tra céac trang thiét bi PCCC; phoi
182 | hop véi Cong an PCCC quén Go Vap xay 07/11 BGH

dung phuong 4n dién tip cong tac phong




13

Stt

Noi dung cong viée

Thai gian
thue hién

Phan cong
trach nhiém

chay chita chay, nam hoc 2023 - 2024.

- Kiém tra co s& vét chéat nha tredong dam
bao cong tac PCCN, dam bao cong tdc an

e toan, an ninh trwong hoc trong mua mua et I EHLNVEY
béo.
184 |- ?Pho l?len cac van ban QPPL (theo KH Théng 12 PUT
cta truong).
- Nop sang kién nam hoc 2023 - 2024 vé A Céc cé nhén
185 | HDSK nha trudng, W 32 | o kg thi dua
- Tb chtc xét cong nhan sang kién nam X _—
186 hoc 2023 - 2024. Tuén 3, 4/T12 HDSK truong
- Hoan tit ndp hd so dé nghi cong nhén
pham vi anh hudéng cia sang kién, dé tai | .. x g
187 nghién ctru khoa hoc phuc vu cong tac thi Tuan 4/T12 HDSK truong
dua, khen thudng vé Phong GD&DT.
- Hop Hoi dong Thi dua xét thi dua HKI, N
188 nim hoc 2023 - 2024. Tuén 4/T12 HDPTDb
- Gtti hd so thi dua HKI, ndm hoc 2023 - A NVV
o 2024 ctia nha trudng vé Cum Thi dua. Tofo 1112 HL, L
190 |- Pong khai ban ké khai tai san, thu nhap Theo KII HT, 2 PHT, KT
nam 2023.
- Thyc hién hd so ning lwong; phu cép , ,
T91 | it nidng bidh s nphd b thilng 1272003, |  Loang 12 HT, HDT, KT
- Trinh danh sach vién chic, nguoi lao ‘
192 | déng dé nghi ning bac luong trudc thoi | Tuan 4/T12 HT, HPT, KT
han nam 2023.
- Béo cdo thu chi tai chinh thang 12/2023 A -
b va bao cao tai chinh nam 2023. e &L12 HL &L
- Théng bio quyét dinh diéu chinh, bd
sung du toan chi ngin sach nam 2023
194 | theo quyét dinh ctia Uy ban nhan dan quan | +° 15 I, L
Go Vap.
195 |- lThI_IC hién ho so quyét toan tai chinh cuoi Tuin 4/T12 HT, KT
nam 2023.
- Trién khai va td chirc thuc hién Ké hoach
td chtic cong tac danh gia, phan loai quy X HT, HDT,
196 | 7/ e 2023 theo higi qud cong vise abi | Loan HT12 TT, KT
véi vién chuc.
- X4y dung, t6 chtc dién tap Phuong 4n A
197 | 5ia dinh PCCN trong nha truime, Todn L, 2°T1e | HIGEHI
- Kiém tra co s& vat chat nha truong dam
198 | bao cong tac PCCN, dam bdo cong tac an Theo KH PHT, NVBV
toan, an ninh truong hoc.
199 |- Kiém ké tai san, CSVC cudi ndm 2023, 31/12 PHT, BV, KT

béao céo kiém ké tai san.
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Trén ddy 1a Chuong trinh cong tic Quy IV (Thang 10, 11, 12) nam 2023. Két qua
vi¢e thye hién ndi dung cong tac trén la co s& danh gia vién chirc Quy IV nam 2023. Dé
nghi cac b phén, ca nhéan thyc chie trach, nhi€ém vu dugc phan céng theo quy dinh./.

Noi nhin: ] ﬁ’ﬁ?ﬁl ol TRUONG )
- UBND quén Go VAp; 707 . 2N
- Phong GD&D'T; [ &/ TAUGNG) N\

- Ban Giam hiéu;

- Hoi ddng truong;

- T6 chuyén mén, t& Van phong;
- Luu: VT, hd so NQO3.
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