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N¢i dung cong viéc

Thoi gian
thue hién

Phéin cong
trach nhiém

CONG TAC CHINH TRI TU TUONG -
POAN THE

- Té chirc cac hoat dong ky niém'cac ngay 1€
16n trong thing 8: Ky niém 78 nidm ngay
Céch mang thang T4m 19/8 va Qudc khanh
Nude CHXHCN Viét Nam 02/9 (1945 -
2023).

Trong thang

BGH,
cac doan thé

- Tiép tuc tuyén truyén va thyc hién cong tac
phong chong cac dich bénh theo van ban chi
dao ciia cap trén.

Theo KH

CB-GV-NV,
hoc sinh, PHHS.

- Phéi hop cing Lién doan Lao dong quén
Go Vép tham gia trao ting “Mai 4m cong
doan” chao mimg Pai hdi 1an thir XI, nhiém
ki 2023 - 2028.

Theo KH

BGH, BCH CD

- Tuyén truyén, van dong CBV, nguoi than
va PHHS déang ki tham gia hién mau nhéin
dao lan 2 nam 2023.

01/8

HT, PHT,
BCHCD, NVYT

- Xy dung ké hoach 0 chirc L€ khai giang,
phat déng chi dé nam hoc 2023 - 2024

Trong thang

BT, PHT;
cac bo phan

- Chon loc hinh anh, phim vé cAc hoat dong
tiéu biéu cta nha trudng trong cac nam hoc.

Tuén 1,2/T8

PHT, TT Tin hoc

CONG TAC CHUYEN MON

- | =

- Hop Héi ddng su pham tra phép he 2023.

01/8

CB-GV-NV

- Niém yét danh séch hoc sinh 16p 6 dau
cap da lam thu tuc nhdp hoc ndm hoc 2023
-2024.

01/8

PHT, BPHV

- Xép danh séach hoc sinh céc 16p khdi 6, 7,
8, 9 nam hoc 2023 - 2023.

Tuén 1, 2/T8

HT, PHT, NVHV
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- Tiép tuc thuc hién hé so hoc sinh chuyén
trrdong khoi 6, 7, 8, 9, nam hoc 2023 - 2024
(theo danh sach Phong Gido duc va Bao tao
chuyén vé).

Theo KH

HDTS trudng
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Stt

No6i dung cdng viéc

Thoi gian
thure hién

Phén cong
trach nhiém

11

- Phén c6ng nhiém vu ndm hoc 2023 - 2024
cho déi ngii CB-GV-NV.

Tuin 2/T8

HT, PHT

12

"| - CBQL, GV tham gia cong tac boi dudng,

tap hudn chuyén mén nghiép vu phuc vu
chuong trinh SGK 16p 8 ndm hoc 2023 -
2024,

Theo KH

HT, PHT, GV

13

- Tham dy Hbi nghi can bd quan 1y dau
nam hoc 2023 - 2024.

Theo KH
Phong GDDT

HI, PHT

14

- Tham dy H6i nghi trién khai nhiém vu
chuyén moén ndm hoc 2023 - 202 bac phd
thong.

Theo KH
Sé GD&DT

HT, PHT

* Cong tac Thu vién - Thiét bi

15

- Niém yét cong khai danh muc SGK str
dung trong ndm hoc 2023 - 2024.

Tun 1

PHT, NVTV

16

- Phuc vu sach giao khoa hoc sinh cac khéi
16p 6, 7, 8 ndm hoc 2023 - 2024.

Trong thang

NVTV

I

-| - Téng vé sinh kho sach, kho thiét bi, kiém

tra kho sach, bd sung cac loai sach phuc vu
cong tac quan ly, day hoc; xdy dung ké
hoach hoat dong, du kién kinh phi bd sung
tai liéu va trang thiét bi phuc vu ndm hoc
2023 - 2024.

Trong thang

NVTV, NVTB

18

- Xéy dung dy thdo ké hoach cong tac thu
vién, thiét bi nam hoc 2023 - 2024.

Trong thang

NVTB

19

- Tham du tép huén vé viée st dung céc
trang thi€t bi maéi, cac thi€t bi kho sir dung.

Trong thang

BGH, NVTB

20

* Cong tac Y té:

21

- Tiép tuc tuyén truyén van dong CB-GV-
NV, hoc sinh, CMHS phong dich Sbt xuét
huyét; chuan bi d6n Poan kiém tra cong tic
phong, chéng dich sét xudt huyét, tay chan
miéng tai cac don vi trén dia ban quin Go
Viap niam 2023 (theo QP 1708/ QP-UBND
ngay 14/7/2023).

Trong thang

HT, PHT, NVYT

22

- T6 chirc tap huén vé cong tac dam bao vé
sinh an toan thuc pham phuc vu bép dn ban
tra

Tuin 2/T8

HT, PHT, NVYT

23

- Phdi hop v&i TTYT quéin Go Vap t6 chirc
kham sirc khoé thé xanh cho d6i ngii CB-
GV-NV phuc vu hoat dong ban tru.

Tun 3/T8

BGH, CBYT,
GV, NV

24

- Phéi hop thue hién cong tac chuén bi hd so
vé¢ sinh an toan thyc phdm phuc vu bép an
ban trt chuan bi cho ndm hoc méi theo quy
dinh.

Tudn 3/T8

BGH, CBYT,
GV, NV

25

- Kiém tra cong tac téng vé sinh truong 16p.

Tuin /T8

CBYT




o A - Thei gian Phén con
St Dol dung cONg Vige thue Eién trach nhié,;gn
* CONG TAC BOI DUONG
- Tham gia céc 16p Bdi duéng chuyén mon -
26 | nghiép vu thuc hién Chuong trinh thay sach Theo KH HT, PHT, GV

giao khoa l6p 8 (CT 2018).

- Chuén bj tai liéu boi dudng chuyén moén
27 | He 2023; ndi dung rut kinh nghiém chi dao Tuén 1/T8 HT, PHT, NVTV
hoat dong chuyén moén cia nha trudng.
- Tham dy 16p bdi dudng chinh tri, phap HT. PHT
28 | luat, chuyér} mén He 2023, lam bai thu Theo KH T éM G,V
hoach 16p boi dudng chinh tri hé 2023. ’
- T6 chirc chuyén dé béi dudng nghiép vu
chuyén mén CT2018.

- Giri gop v du thao Béo céo tong két nim
30 | hoc 2022 - 2023 va Phuong hudng, nhiém Theo TB BGH
vu nam hoc 2023 - 202 ctia nganh. '
* CONG TAC KHAC

I. T6 chirc - Kiém tra

- T6 chirc hop Hoi dong truong, HDSP tra
phép he 2023, phan cong nhiém vy, chuén bj
31 |hoc tip bdi dudng chinh tri, chuyén mén 01/8 Gido vién
nghiép vu theo ké hoach cong tic thang 8,
nam hoc 2023 - 202 cuia nha truong.

- Thyc hién ra soat, bd sung thanh vién HDT
32 | ndm hoc 2023 - 2024. Tuan 3,4/T8 HT, NVVT

29 Trong thang

- Thuc hién K& hoach tuyén dung vién chirc Theo KI HT, PHT,
ndm hoc 2023 - 2024 e TTVP, KT, VT
- Thyc hién chuyén hd so GV chuyén cong
tac thang 8/2023 vé bd phén t6 chirc Phong
GD&DT.
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33

34 Tudn 1/T8 HT, KT

- Tb chitc hop cac td chuyén mén, to vin
35 | phong bau chic danh td trrdng, t& phé, sinh | Tudn 2, 3/T8 | BGH, TTCM, GV
hoat ndi quy nha truong.

- Hop T4 cong tac thuc hién Quy ché din chu
co s& cong khai cong tac tuyén sinh, tuyén
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CSVC trudng 16p phuc vu cho ndm hoc méi
2023 - 2004, - o -
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IL. Thi dua - Phap ché - Hanh chinh - Tai

chinh - CSVC

- T6 chirc hop 14y ¥ kién lra chon cac don vi
hop tac giang day chuong trinh nha truong X HT. PHT. KT
va cac don vi cung cép phuc vu hoat dong t6 | Tuan 3,4/T8 ’NVY:[‘ ’
chirc ban trt Nam hoc 2023-2024

- Ban hanh Quyét dinh thanh 1ap Héi ddng
40 | thi dua, quyét dinh phan céng nhiém vu cho | Tudn 3,4/T8 HT
do1 ngii CB-GV-NV.

- Thue hién Cong vin dé nghi mua sdm

39

| trang thiét bj phuc vu nim hoe 2023 - 2024, | 1uan2/T8 | NVKT, PHT, HT
- Pén doan thim dinh cac diéu kién vé

2 | CSVC sira chita mua sm he 2024 . Hhean B BUH
- Béo céo két qua thyuc hién cong tic tuyén ‘

43 | sinh ndm hoc 2023 - 202 vé Phong Gi4do duc | Tuéan 1/T8 HT
va Pao tao.

44 |- Pl‘lo bién caic VBQPPL (theo KH cta Teong fhig PHT
trudng).

45 |- To c.huc thuc hién “Ngay phép luat” theo Trong théng PHT
quy dinh.

| - Thyc hién bao céo, hd so kiém tra cong tac

46 | phd bién, gido duc phap luat theo thong bao Theo KH PHT
clia Phong Tu phap quan Go Vip.
- Thye hién ho so thdu cin tin nim hoc ,

47 2023 - 2074, Trong thang HDT
- Thue hién ké hoach stra chita, mua sim B6 phan PT,

48 | trang bi CSVC, PDDH chuin bj phuc vu | Trong thiang
nam hoc méi 2023 - 2024,

- Kiém tra co s& vét chit nha truong dam bao
49 | an toan, an ninh trudng hoc phuc vu ndm hoc | Trong thang | Phé HT, NVBV
mai 2023 - 2024.

KT

Trén day 13 Ké hoach cong tac thang 8/2023 ciia nha trudng, d& nghi cdc doan thé,
bd phén va CB-GV-NV thuc hién nghiém tic, ding quy dinh, dat hiéu qua./.

Noi nhin:

- Phong GD&DT; (dé béo co)
- Ban Giam hiéu;

- Hoi ddng trudmg;

- Cac b phén lién quan;
- Website truong; ' N
- Group trao d6i thong tin; %i) Tm%anh Huyén

- Lwu: VT.



