Co quan: LIEN POAN LAO DPONG QUAN 1

MGCA = T oo
THANH PHO HO CHI MINH CONG HOA XA HQI CHU NGHIA VIET NAM

UBND QUAN 1 - LPLD QUAN 1 Doc lap — Tu do — Hanh phuc
86:403 /KHLT-UBND-LDLD Qudin 1, ngay2.3 thding 10 ndm 2023
KE HOACH LIEN TICH

Veé viéc huéng dan to chirc Hoi nghi can b, cong chirc, vién chie
va Hoi nghi Nguwoi lao dong nam 2024

Can cu B6 Luét Lao dong nam 2019; Luat Thuc hién dan cht & €O s¢ nam
2022; Nghi dinh 145/2020/ND-CP ngay 14/12/2020 ctia Chinh phu vé quy dinh
chi tiét va huéng dan thi hanh mét sb dleu ctia Bo luat Lao dong vé diéu kién lao
dong va quan hé lao dong; Nghi dinh s6 04/2015/ND-CP ngay 09/01/2015 cta
Chinh pht vé thuc hién dan cht trong hoat ddng ctia co quan hanh chinh nha
nudc va don vi sur nghlep cong lap; Nghi dinh 59/2023/ND-CF ngay 14/8/2023
quy dinh chi tiét mét s didu cua Luét Thuc hién dan chi & co sd.

Thue hién chi dao cia Ban Thuong vu Lién doan Lao dong Thanh phd Hb
Ch{ Minh vé viéc chi dao t§ chuc Hoi nghi nguoi lao dong, to chtic dbi thoai tai
doanh nghiép va Hoi nghi can bd cong chtc, vién chirc (goi tat [a Hoi nghi);

Dé chuan bi tt cho viée t6 chuc Hoi nghi can bg, cdng chuc, vién chiic va
Ho1i nghi nguoi lao dong nam 2024 dat hi¢u qua thiét thuc, ning cao chét luong, phat
huy quyén dan chu cua cong chuc, vién chic, nguoi lao dong (CCVC-LD) trong
viéc tham gia quan ly, gop phan xay dung doanh nghiép, co quan, don vi trong sach
viing manh. Uy ban nhan dan va Lién doan Lao dong Quén 1 yéu céu céc co quan
nha nudc, don vi su nghiép cong lap, cic trudng hoc, cong ty cd phan, cong ty trach
nhiém hitu han trén dia ban Quén 1 thuc hién nhiing n6i dung sau:

I. TO CHUC HQI NGHI CAN BOQ, CONG CHUC, VIEN CHU'C

1. Trach nhi¢m va nguyén tic to chirc Hoi nghi:

- Hoi nghi cén b, cong chic, vién chiic, nguoi lao dong do nguoi diung dau
co quan, don vi cht tri, phbi hop véi Cong doan co ‘quan, don vi to chirc. Hoi nghi

can bo, cdng churc, vién chiic, ngudi lao dong duoc t6 chtic dinh ky mdi ndm mot lan
sau khi két thiic nim céng tac clia co quan, don vi.

- Nguoi dimg diu co quan, don vi ¢6 trach nhiém phdi hop cung Ban Chap
hanh Cong doan co quan, don vi thong nhét chu truong, xdy dung ké hoach t6 chirc
héi nghi cdn bg, cong chuc, vién chiic, ngudi lao dong hoac t6 chire gui phiéu 1dy ¥
kién dé can bo, cong chc, vién chic, ngudi lao dong ban, quyét dinh cac noi dung
quy dinh tai Didu 49 cta Luat Thuc hién dan cht & co sé nim 2022.

- Ngudi dimg dau co quan, don vi phm hop cting Ban Chap hanh Cong doan
co quan, don vi phd bién, huéng dan, don dbc viéc thuc hién nghi quyét ctia hdi nghi
can b, cong chuc, vién chic, nguoi lao dong, quy ché thuc hién dan chu cia co
quan, don vi va cac ndi dung khac da dugc can bg, cong chirc, vién chirc, nguoi lao
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dong théng nhét, quyét dinh; ctt dau mdi dé phdi hop, theo dai, d& xuét xu 1y kip thoi
nhfing phat sinh trong qua trinh t6 chirc thuc hién.

2. Quy trinh to chire hoi nghi:

2.1. Chuan bi to chirc Hoi nghi:

2.1.1. Noi dung cia hdi nghi cin bd, cong chirc, vién chirc, nguoi lao
dong bao gom:

- Kiém diém viéc thuc hién duong 16i, cht truong cua Dang, chinh sach,
phap luat ctia Nha nude c6 lién quan dén chtc nang, nhiém vu cta co quan, don
Vi

- Kiém diém viéc thuc hién nghi quyét hoi nghi can b, cong chirc, vién
chitc, nguoi lao dong truée dé va nhiing quy dinh veé thuc hién dén chu tai co
quan, don vi;

- Panh gi4, tong két va kidm diém trach nhiém cta ngudi ding dau co
quan, don vi trong viéc thuc hién ké hoach cong tac hang nim;

- Tdng két phong trao thi dua, xét khen thuong ca nhan, tap thé cla co
quan, don vi c6 thanh tich trong cong tic; phat dong phong trao thi dua; théng
nhat phong trao thi dua nim tiép theo.

- Thao luan va quyét dinh c4c ndi dung quy dinh tai Diéu 49 ctia Luét Thuc
hién dan chu co s6é nam 2022,

- Thuc hién cac ndi dung veé cong khai théng tin; 1ay y kién cua can bo,
cdng chirc, vién chirc, nguoi lao dong veé nhiing ndi dung quy dinh tai Diéu 53
ctia Luat Thuc hién dan chi co s& nam 2022;

- Cén bd, cdng chtrc, vién chire du hoi nghi thao luan cac van ban, bao céo;
deé xuat, kién nghi (néu co).

- Ngudi ding dau, Chu tich cong doan giai dap thic méc, klen nghi cua can
b9, cong chire, vién chtic d6i voi céc noi dung thude thdm quyén, ban cic bién

phap cai tién didu kién lam viéc, nang cao doi séng clia can bo, cdng chirc, vién
chtrc trong co quan, don vi.

- Trudng ban Thanh tra nhan dan trinh bay bao cao hoat dong cua Ban
Thanh tra nhan dan trong nam va chuong trinh cong tac nam tiép theo. Bau méi
hoic kién toan Ban Thanh tra nhan dan (néu hét nhiém ky 2 nam).

- Thong qua Quy ché chi tiéu ni bd cua co quan, don vi.

- Ky két giao uéc thi dua gitta nguoi dimg dau co quan, don vi v6i to chire
cong doan.

- Thuc hién cac cong viéc khac theo quyét dinh ctia hoi nghi.



2.1.2. Ngwoi dung dau co quan, don vi chudn bi cdic vian ban, bdao cao
sau:

- Bao cdo Kiém diém viéc thuc hién duong 161, cht truong cua DPang, chinh
sach, phap luat cia Nha nudc cé lién quan dén chirc nang, nhiém vu cuia co quan,
don vi.

- banh gia, tong két va kiem diém trach nhiém cua nguoi ding dau co
quan, don vi trong viéc thuc hién ké hoach cong tac hang nam.

2.1.3. Ban chap hanh cong doan co quan, don vi chudn bi van bdn, bdo
cdao sau:

- Bao céo tong két phong trao thi dua, xét khen thudng va ban, thong nhat
nd1 dung thi dua nam ti€p theo; thong nhat ndi dung giao udc thi dua va du thao
ban giao udc thi dua nam 2024.

- Bao cédo kiém diém viéc thuc hién nghi quyét hdi nghi can bo, cong chuec,
vién chuc, nguoi lao dong trude dé va nhiing quy dinh vé thuc hién dan chu tai co
quan, don vi, bdo cdo két qua giam sat, ho trg can bd, cong chtc, vién chic,
nguoi lao dong thuc hién dan chu & co quan, don vi.

- Pai dién Ban Thanh tra nhan dan Bdo cdo hoat dong ctia nam 2023 va
phuong hudng hoat ddong cia thanh tra nhan dan ndm 2024.

- Du kién nhan sy bau hodc bau bo sung thanh vién Ban Thanh tra nhan
dan theo quy dinh cua phap luat (Néu co)

2.2. To chue Hoi nghi:

- Poan chil tich gém: ngudi ding dau co quan, don vi va Chu tich cong
doan co quan, don vi.

- Thu ky hoi nghi do Poan chu tich cur va thuc hién nhiém vu theo phéan
cong cia Doan chu tich.

2.3. Thanh phan tham duw Hoi nghi:

- Pbi véi co quan, don vi ¢6 téng s6 can bo, cong chuc, vién chie, nguoi
lao dong it hon 100 nguoi, thi t& chtic hdi nghi toan thé can bd, cong chirc, vién
chuc, nguoi lao dong ctia co quan, don vi.

- D61 v61 co quan, don vi c6 tong sO can bd, cong chuc, vién chuc, nguoi
lao dong tur 100 nguoi trd [én hodc cd it hon 100 nguoi nhung lam viéc phan tan
trén dia ban rong hodc vi ly do nghi€p vu khong thé boé vi tri lam viéc, thi nguoi
ding dau co quan, don vi thong nhat véi Cong doan co quan, don vi quyét dinh
thanh phan tham du héi nghi la toan thé can b, cong chirc, vién chtic, ngudi lao
dong hodc dai biéu can bd, cong churc, vién chic, nguoi lao dong phu hop véi déc
diém tinh hinh cta co quan, don vi.

- Hoi nghi duogc t& chic hop 18 khi ¢6 {t nhit 13 hai phén ba tong s6 can bo,

cong chuc vién chuc, nguoi lao dong cia co quan, don vi hodgc it nhét 1a hai phan
ba tong s6 dai biéu duoc triéu tap co mat. Nghi quyet, quyet dinh cua hoi nghi



duoc thong qua khi co trén 50% tdng sb ngudi du hoi nghi tan thanh va ndi dung
khong trai v6i quy dinh caa phap ludt, pht hop voi dao dirc xa hoi.

- Thanh phén khach moi tham du Hoi nghi: Pai dién Lanh dao don vi chi
quén cép trén, Lanh dao Uy ban nhan dan Quan 1, Lanh dao Lién doan Lao dong
Quén 1 va Lanh dao Phong No6i vu Quan 1. Rleng cic don vi truong hoc moi
Lanh dao Phong Gido duc va Dao tao Quan 1.

3. Thoi gian to chire hoi nghi:

3.1. P6i v6i cac don vi hanh chinh nha nuée, hanh chinh sy nghiép:

- Thoi gian td chire tir ngay ra thong bao cho dén hét ngay 31/12/2023.

- Cac don vi gui du thao vén kién va Thu mo1 td chirc Hoi nghi vé Lién
doan Lao dong Quan 1 va Phong Noi vu Quan 1 (it nhat trude 07 ngay).

3.2. Dbi v6i cac truong hoce cong lap:

- Thoi gian t6 chire tir ngay ra thong bio cho dén hét ngay 15/12/2023.

- Cac don vi gui du thao van kién va Thu moi td chirc Hoi nghi vé Lién
doan Lao dong Quén 1 va Phong Gido duc va PBao tao Quén 1 (it nhat trude 07
ngay).

* Luwu y: Don vi khéng t6 chirc ding thoi gian quy dinh cin c6 van ban
néu ly do gui vé Lién doan LLao dong Quan 1.

4. Thuwe hién bao cdo sau hoi nghi:

‘ - Sau khi td chtrc hdi nghi xong, cac don vi hoan chinh van kién hoi nghi
gom: Bdo cdo kiém diém viéc thue hién Nghi quyét Hoi nghi can bd, cong chirc,
vién chirc; Bdo cdo két qua hoat dong ctia Ban Thanh tra nhan dan; Béo cdo hoat
dong tai chinh cia co quan; Quy ché chi ti€u ndi bo; Phuong huéng thuc hién ke
hoach codng tac ndm 2024; Nghi quyet Hoi nghi can bd, cong chirc, vién chirc ndm
2023 va bién ban hoi nghi.

-DPon vi luu 01 bo hd so va gui 01 bd vé Phong No6i vy, Phong Giao duc va
Dao tao Quéan 1; Lién doan Lao dong Quén 1 (cham nhat 01 tuan sau khi t6 chtc
Ho1 nghi).

II. HOI NGHI NGUOI LAO PONG:

1. Trach nhiém t6 chirc hoi nghi:

Can cir Bo Luét Lao dong ndm 2019, Luat Thuc hién dan cht co s nam
2022, Nghi dinh s& 145/2020/NP-CP ngay 14/12/2020 cta Chinh phu vé quy
dinh chi tiét va huéng dan thi hanh mét s6 didu ctia Bo lut Lao dong vé diéu kién
lao dong va quan hé lao dong, nguoi st dung lao dong tai cac doanh nghiép st
dung tir 10 nguoi lao déng trd 18n cé trach nhiém phdi hop véi Ban Chép hanh
cong doan co s& xy dung quy ché dén chi & co s& tai noi lam viée va t6 chirc
Hoi nghi Nguoi lao dong.

H&i nghi nguoi lao dong dugc td chirc mot nam mot 14n theo hinh thic t6
chtrc hoi nghi toan thé hodc dai biéu.



2. Noi dung t6 chirc hoi nghi:

- Noi dung Hoi nghi nguoi lao dong thuc hién theo quy dinh tai Piéu 64
ctia B6 ludt Lao dong va cac ndi dung khac do hai bén thoa thuén, trong do tap
trung thao ludn cac ndi dung vé: Tinh hinh san xuat, kinh doanh cta nguoi su
dung lao dong; viéc thuc hién hop dong lao dong, thoa udc lao dong tap thé, noi
quy lao dong, quy ché va cam két, théa thuan khéc tai noi 1am viée; didu kién lam
viéc; yéu clu cla nguoi lao dong, cong doan co s& dbi véi nguoi st dung lao
dong; yéu cdu cta nguoi st dung lao dong dbi voi nguoi lao dong, cong doan co
s0; noi dung khac ma mét hoac cac bén quan tam.

- Hinh thtrc t6 chtic hoi nghi, ndi dung, thanh phéan tham gia, thoi gian, dia
diém, quy trinh, trdch nhiém t6 chirc thuc hién va hinh thic phd bién két qua hoi
nghi ngudi lao dong thuc hién theo quy ché dan chu & co so tai noi lam viéc quy
dinh tai Didu 48 Nghi dinh s 145/2020/ND-CP.

- Poan chu tich goém: Nguoi su dung lao dong va Chu tich cong doan co
s&. Tuy theo tinh chat, yéu cau can thiét ma Poan cht tich c6 Bi thu cip ty (doi
v&i cac doanh nghiép co6 chi bo).

- Thu ky hoi nghi do Poan cht tich ctr va thuc hién nhiém vu theo phén
cong cua Poan chu tich. .

- & %
3. Thanh phan thamudw hoi nghi:
- Cén ¢t vao sb luong ngudi lao dong va diéu kién san xuét kinh doanh cu

thé, nguoi st dung lao dong (NSDLD) théng nhat vOi Ban chap hanh cong doan
co sO dé quyét dinh thanh phan du Hoi nghi bao gdm toan thé ngudi lao dong

trong doanh nghiép hodc dai biéu.

- Thanh phén moi du: Pai dién Lanh dao don vi quan ly cép trén, Lanh dao
Lién doan Lao dong Quan 1.

4. Thoi gian t6 chire hoi nghi:

Khuyén khich cédc doanh nghiép td6 chic hoi nghi xong trudc ngay
31/3/2024, trong truong hop c¢d ly do hop ly thi co thé kéo dai thoi gian té chuc
hoi nghi, nhung cling khong qua ngay 30/4/2024.

Céc doanh nghi€p gui bédo cdo va thu moi dén cac don vi dugc moi tham
du (trude 5 ngay) vé Lién doan Lao dong Quan 1 - s6 37 Han Thuyén, Phuong
Bén Nghé, Quan 1.

5. Thue hién bao cao sau hoi nghi:

- Sau khi t chirc Hoi nghi, cac don vi gui bao cao, bién ban va nghi quyét
Hoi nghi Nguoi lao dong nam 2023 vé Lién doan Lao dong Quan 1 - s6 37 Han
Thuyén, Phuong Bén Nghé, Quan 1 (qua B phén Chinh sach Phap luat) dé c6 co
s& xem xét khen thudng kip thoi cac don vi to chiic sém va ding thoi gian quy
dinh vao dot so két phong trao thi dua “Mua xuan” dot 1 ndm 2023.

Trén diy la hudng dan to chtrc Hoi nghi can bd, cong chuc, vién chirc va
Ho61 nghi ngudi lao dong nam 2024, de nghi lanh dao co quan, thu truong cac don
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vi, Ban Giam dbc doanh nghiép va Ban Chéap hanh cic cong doan co s& truc
thudc cing phdi hop td chirc dudi su chi dao ctia cip ty Dang (néu c6) dung thoi
gian quy dinh. Viéc td chirc Hoi nghi cén bd, cong chire, vién chirc va Hoi nghi
ngudi lao déng 1a mét trong nhiing tiéu chuin dé Lién doan Lao dong Quan 1 danh
gid hoat déng clia cac cong doan co sé va béo cdo két qua v6i Ban Thuong vu Quén
iy Quan 1, Uy ban nhan dan Quan 1 xem xét danh hiéu thi dua khen thudng trong
nam 2024.

Trong qua trinh thuc hién, néu co vudng méc lién hé Lién doan Lao dong
Quan 1 (dé)ng chi Huynh Vinh Lam — Phé Chu tich, dién thoai 077.666.8883) dé
duoc huéng dar. kip thoi.

pé nghi cac don vi nghiém tuc trién khai thuc hién theo ding ndi dung
huéng dan t chirc Hoi nghi can bd, cong chire, vién chirc va Hoi nghi Ngudi lao
dong nam 2024./.

TM. BAN THUONG VU
LIEN POAN LAO PONG Q1

CHU TICH Jas

fﬁé Thi Minh Dung

Noinhin:

- Thudng truc LDLD Thanh ph “dé b/c”;

- Ban CSPL LDLD Thanh phé«“dé b/e”;

- Thuong true Quéan iy — UBND Quén 1«dé blc™,

- Ban Déan van Quén ty Quan 1 “dqé b/c”;

- Ban Chi dao QCDCCS Quén 1«dé b/c”;

- VP Quén iy — UBND Q.1 “dé b/c”;

- Phong N6i vu, Phong Gido duc va Dao tao Quén 1 “dé th/hién”;
- Céc co quan, don vi, doanh nghiép thudc Quén 1 “dé th/hién”;
- Cac CDCS tryc thude “dé th/hién”;

- Luu: VP, CSPL, CNTT.
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