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ne . n Thoi gian Phéan cong
Stt Noi dung cong vige thue hién trach nhiém
A CONG TAC CHINH TRI TU TUONG -
POAN THE
- T6 chic ky niém 54 nim ngay Bac Ho
giri birc thu cudi cung cho nganh Gido duc
(15/10/1968 -15/10/2022); ngay anh
1 | Nguyén Vin Trdi hy sinh (15/10); T6 chirc Thang 10  |BGH, cac doan thé
sinh hoat, tham gia cac hoat dong ky niém
92 nam ngay thanh 1ap Hoi Lién hiép Phu
nir Viét Nam 20/10 (1930 - 2022).
- Van dong CB-GV-NV, hoc sinh tich cuc
2 | thyc hién viéc hoc tdp va lam theo tu Thang 10 CB-GV-NV, HS
tuong, dao dirc phong cach Hd Chi Minh.
- Thyc hién K¢ hoach xay dung khong gian A BTC theo quyét
3 van hoa HO Chi Minh tro}rllg nhzeilg truc‘mgg.g Tuan 1,2/T10 dinhq g
- Phat dong hoc sinh tich cyc tham gia
4 phong trao “Nuéi heo dat khuyén hoc” va Theo TB TPT Boi; GVCN
thuc hién cong trinh mang non nam hoc Cac Chi do1
2022 - 2023.
- Phat dong phong trao thi dua chao mung
40 nam ngay Nha gido Viét Nam: Thi dua . . N
> “Hai t6t”; phong trao doc sach, phong trao Thang 10 |BGH, cic dodn the
van ngh¢, TDTT.
6 |- T6 chirc cac hoat dong huong tng “Tuan 03/10 HT, PHT, CHTKH
18 hu’O'ng ing hoc tap sudt doi”.
- Pho bién cac van ban QPPL theo Ké
7 | hoach. T6 chirc thuc hién “Ngay phap luat” Théng 10 HT, PHT
theo quy dinh.
- Tham du Hoi nghi Tong két cong tac Doi
8 va phong trao thiéu nhi nam hoc 2021- Thang 10 BGH, TPT,
2022 va trién khai chuong trinh ndm hoc BCH Lién do6i
2022 -2023.
- To chtc Pai hoi Lién do1 nam hoc 2022 - N TPT, GVCN
¥ | 2023, Tuan 3/T10 | pep Lien doi,
- T§ chfrc I‘{{)i' qnghi CMHS dau nam hoc, BGH. BDDCMHS
10 ?ggghol Pai biéu CMHS nam hoc 2022 - | 01, 02, 06/10 KTCN, GVCN. KT
- T6 chirc Hoi nghi Can b6 - Cong chuc - A BGH,
1 Vién chirc cap to, cap truong nim hoc 2022 Tuan 2, 3/T10 BCH cong doan
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- 2023.

12

- T6 chtrc Pai hoi Chi doan nim hoc 2022 -
2023.

Tuan 4/T10

BGH,
BCH Chi doan

13

- To chirc cac hoat dong chao mimg ky
niém cac ngay I& 16n trong thang:

+ 105 nam ngay Cach mang Thang Muoi
Nga thanh céng 07/11 (1917 - 2022);

+ 40 nam ngay Nha gido Viét Nam 20/11
(1982 - 2022), tuyén duong khen thudng
cac tap thé va ca nhan dat thanh tich xuét
sic ndm hoc 2021 - 2022. Phat dong phong
trao thi dua “Hai tot”,

+ 82 ndm ngay Nam Ki khéi nghia 23/11
(1940 - 2022),

Theo KH

BGH, cac doan thé

14

- Xay dung Ké hoach chao mung ky niém
47 nam ngay truyén thong Truong THCS
Phan Tay HO 14/12 (1976 - 2022).

Tuan 3/T11

HT, PHT, HDT

15

- Cong tac tuyén truyén, huéng dan hoc
sinh tr 12 tudi dén 17 tudi tham gia tiém
ching vicxin mili nhac lai, phong, chéng
dich Covid-109.

Thep KH
(tuan 1)

BGH, NVYT,
TTVP, GVCN

16

- Xay dyng K& hoach thyc hién Chi thi 05-
CT/TW cua Bo Chinh tri vé déy manh hoc
tdp va lam theo tu tudng, dao dic, phong
cach HS Chi Minh”.

Thang 11

BGH, cac doan thé

17

- Thyc hién cong khai tai san thu nhép hang
nam theo Nghi dinh so 130/2020/ND-CP
ngay 30 thang 10 ndm 2020 ctia Chinh phu.

Théang 11

BGH, KT

18

- Thuc hién Phiéu xin ¥ kién Chi uy noi cu
tra theo Quy dinh cua B9 Chinh tri veé viée
dang vién dang cong tdc & co quan don vi
thudng xuyén gitr moi lién hé voi chi uy,
dang uy co s va guong mau thuc hién
nghia vu noi cu tra.

Theo KH

Dang vién

19

- T6 chac hop chi bo thuc hién chuyén dé
thang 11/2022.

Théang 11

Cap uy chi b9,
dang vién,

20

- T6 chire Pai hoi Chi doan nhiém ki 2022 -
2023.

Tuan 1/T11

BGH,
BCH Chi doan

21

- HQp, Ban dai dién CMHS nha trudng trao
doi két qua hoc tap cua hoc sinh dot 1, gitra
HKI.

Tuan 2/T11

BGH,
BDDCMHS

22

- Cong tac tri bi nhan sy to chac Dai hoi
Cong doan nhiém ki 2023 - 2028.

Théang 11

Cap uy chi bo;
BCH Coéng doan

23

- Tuyén truyen van dong CDV ty nguyén
tham gia hién mau nhan dao.

Tuan 3, 4/T11

BCHCD




ne n o Thoi gian Phén cong
Stt Noi dung cong vige thue hi€én trach nhiém
- Phd bién cac van ban QPPL theo Ké
hoach.
24 | - Ky niém “9 ndm ngay Phap luit Nudc | Thang 11 PHT, GVTVTL
Cong hoa xa hoi chu nghia Viét Nam
(09/11/2013 - 09/11/2022).
- T6 chtic cac hoat dong chao mung ky niém
‘““78 nam ngay thanh 1ap Quan doi nhan dan . . A
25 Viét Nam; 33 nim Ngay hoi Qudc phong Thang 12| BGH, céc doan the
toan dan 22/12 (1944 - 2022).
- Viéng Dai Liét st quan Go Vap.
- Tham va chuc mung, giao luu voi cac don
26 | Viduan do-l (ke’t ngIAu_a). A o A Theo TB  |BGH, cic doan thé
- Tham gia cac ndi dung Hdi trai truyen ’
thong HSSV 09/01 Nam 2023 theo phan
cong.
- T6 chitc cac hoat dong chio mung ky
27 | niém 47 niam ngay truyén théng Truong | Thang12 |BGH, cac doan thé
THCS Phan Tay Ho 14/12 (1976 - 2022).
- Xay dyng ké hoach trién khai t6 chirc cac
28 | hoat dong Mung Pang - Mung xuan Quy | Thang12 |BGH, cic doan thé
Méo (2023).
- Van dong ung hd quy “Vi bién dao qué
huong, vi tuyén dau t6 qudc” nam 2022;
Quy “Vi ngudi nghéo” Thanh phd nim
o9 | 2022; Hb tro “Gido duc mién ndi, ving siu, Thang 12 BGH, cac doan thé,
vung xa, vung dac biét khé khan” nam hoc CB-GV-NV, HS
2022 - 2023 theo CV s6 1234/GDDT ngay
14/11/2022 cta Phong Gido duc va Dao
tao.
- To chiwc DPai h¢i Cong doan co s&
30 | Truong THCS Phan Tay Hoé lan thir XI, 10/12 BGHT’?C?SCD’
nhiém ky 2023 - 2028 (Dai hgi diém).
- T6 chic Ho1 nghi doi thoai hoc sinh hoc A BGH, TPT,
L I, nim hoc 2022 - 2023. Tuan 4/T12 |\ reN  GVTVTL
- Phat dong phong trao “Nu cudi hong 11" ‘ BGH TPT
32 | “Gitp ban vui Tét” Nguyén dan Quy Mo | Tuan 4/T12 ’ !
KTCN, GVCN
(2022).
- T6 chirc “Thang hanh dong vé binh dang
33 i6i va phong, chéng bao luc trén co sé | Théang 12 BGH,
gidi va phong, chong bao It ang " .
e " BCH Coéng doan
gidi ndm 2022”.
34 |- Hoan thanh ho so phan tich chat luong to 08/12 Cap Uy chi bo,
chuc co s¢ dang, dang vién nam 2022. dang vién
B | CONG TAC CHUYEN MON
g5 | - Thuc hién thoi khoa bieu chuyén moén 03/10 BGH. GV

tuan 5.




ne . n Thoi gian Phéan cong
Stt Noi dung cong vige thue hi€én trach nhiém
A . TT t6 TD,
36 |- Tham dy giai thé thao hoc sinh. Theo KH GVTD. HS
37 |- _TrlenA khai hoat dong gido duc An toan Trong thang BGH, GV
giao thong.
- To chlrc }’I’Q,C s:nh t}iam gia du thi .szn Theo KH BGH, TT. TP,
38 | hay Chit tot” cap quan, tham du thi cap SGDDT GV & Nott vin
Thanh phé 1in tha 24, &
- Tap huan gido vién v€ quy ché t6 chuc .
39 | kiém tra, danh gia hoc sinh theo TT22, | Tuan 1/T10 |BGH, TTCM, GV
TT26.
- T6 chuc cac hoat dong gido duc ngoai gio
40 |'n 10p theo k& hogch cua timg khoi 16p | ooy iy | BgH, KTCN, GV
chi nhiém. To6 chirc hoc sinh hoc tap ngoai
khoa.
- Huéng dan hoc sinh toan trudng tham gia . TTTD, TPT,
41 : . ;
tap thé duc, tap mua dan vii dau gio. Trong thang GVTD
- Trién khai to chtrc day nghé cho hoc sinh . A
42 . g g
khéi 16p 8. Trong thang |PHT, GV day ngh¢
‘n J4 A- ~ - 2 PHT, GV theo
43 |7 Thuc hién K& hoach boi dudng doi tuyén | o iy | danh sach phan
hoc sinh gio6i1 cac khoi 16p va 16p 9. cong
- T6 chure thyc hién K& hoach Hoi thi Gido
44 | vién chu nhiém 16p gioi cap trwong nam | Theo KH | BGH, KTCN, GV
hoc 2022 - 2023.
- Hoan thanh‘ viée xay dung cdc loai er BGH, TTCM,
hoach pha truong: K& hoach giao duc nam KTCN. c4 nhan
45 | hoc, ké hoach cac b phan, ké hoach hoat Theo KH A
N 2 n N R P phu trach cac bd
dong t0 chuyén moén, ké hoach khoi chu n
A phan
nhiém, ...
- Nop vé Phong GD&DT Ké hoach giao duc
nha truong, ké hoach giao duc t6 chuyén Ngir .o
46 p )
van, ké hoach doi méi sinh hoat chuyén mon 07/10 BGH, TT Ngit van
nam hoc 2022 - 2023.
- Kiém tra thuong xuyén, dinh ky (giita
47 :
HKI) theo ké hoach. Theo KH BGH, GV
- Trién khai thuc hién cudc thi Nghién ctu A
48 khoa hoc nam hoc 2022 - 2023. Tuan 2/T10 BGH, GV
- Nop ho so to chirc cac cu lac bo vé Ban A PHT, To6 trudng
49 v ¢ 5 s
Giam hiéu nha trwromg. Tuan 2/T10 1 pi nhiem CLB
50 | - Kiém tra gido an gido vién theo ké hoach. Theo KH BGH, TTCM
51 |- Cac}to, n’hom Eru’O’ng cl‘luyen mon to chirc Theo KH TTCM, N_TCM,
hop t6, nhom tuan 1, 3/hang thang. glao vién
- Thuc hién thoi khoa biéu mai ap dung tir ,
52 31/10/2022. Théang 11 BGH, GV
53 | - Tiép tuc thyc hién Ké hoach boi dudng | Theo KH | PHT, GVBDHSG




.. R ” Thoi gian Phan cbng
Stt Noi dung cong vice thuc hién trach nhiém
hoc sinh gioi, phu dao hoc sinh yéu.
- Tiép tuc thuc hién ké hoach day nghé phd . PHT, GV Tin hoc
54 " v ¥ ¥ 5 < 9 ]
thong. Thang 11 GV Cong nghé
- Nhép diém bao di@m dot 1 1én trang di€ém.
55 N.leap nhan xét, di€ém Adanh hoc sinh Hao Tudn 1/T11 GVCN, GVBM
diém  dot 1 lén  trang  diém
truong.hcm.edu.vn
56 |- .Th(‘)ng bao l}ch kiém tra gitra hoc ki I vé Tudn 1/T11 PHT. GVCN
gia dinh hoc sinh.
- Hop chuyén mén giita hoc ky L, trién khai
57 . ; ;
ké hoach 6n tap, ki€ém tra gilra hoc ky 1. 03/11 BGH, GV
- To chirc thuc hién Ké hoach on tap ki€ém ‘
58 | tra gitra hoc ki I, bdo diem dot 1 ndm hoc | Tuan 1, 2/T11 BGH, GV
2022 - 2023 ve gia dinh hoc sinh.
- Kiém tra s6 cha nhiém dot 1 nim hoc ) :
59 . ; $ X ~ )
2022 - 2023, Tuan 4/T11 Hi¢u trudng
- T6 chirc phat dong cudc thi viét thu Qudc A 2o
60 & UPU 52. Tuan 1/T11 | PHT, TT To van
- Phat dong cudc thi “Van hay chir t6t” lan .o
61 " : b
thir 23; t6 chire hoi thi cAp trudng. Theo KH | PHT, TT Ngir vén
- Thuc hién cong tdc day PCGD tai Truong A
THCS Quang Trung. Theo KH  [PHT, GV mon Sinh
- T6 chuc hoc sinh khdi 16p 6 hoc Tin hoc BGH, GVCNG;
63 ) L " 5 v ’ ’
theo chuan quéc té IC3. Theo KH GV Tin hoc
g4 |- Hudng dan hoc sinh khoi 16p 7 dang ki | rpanoq1 | pHT GVCN 7
tham gia pho cédp boi 101.
65 |~ Cacﬂto nlAlom ;[ru’O’ng tc3 chu’c’hop t6, nhém Tudn 1, 3/T11 KT, GV
chuyén mon tuan 1, 3/hang thang.
66 —C SRS I_soat thong ké ki gilta nam trén cong Tudn 1/T12 | PHT, NVCNTT
67 |- }"hu tha‘p bao cdo hoat dong va so li€u so Tudn 4/T12 PHT. NVCNTT
két hoc ki .
- Thong bao két qua HS tham gia hoi thi
68 | “An toan giao thong cho nu cudi ngay mai” 01/12 PHT
cap THCS.
69 |- Thong bao két qué hoc sinh tham gia dy 01/12 PHT,
thi “Van hay - Chir tot” cap quan. TT t6 Ngit vin
- Thong bao két qua hoc sinh tham gia du
70 | thi hoc sinh gioi may tinh cam tay I6p 9 cap 01/12 PHT, GV Toan
quan.
71 |7 Hung dan HS tham dy Hoi thi "Khéo tay | o0y | pHT, GV 6 ON
ky thuat” cap quan.
72 | - Tiép tuc boi dudng hoc sinh gioi 1p 9. Theo KH |PHT, GV phu trach
73 | - Huéng dan HS tham gia thi cap thanh phd | Theo KH PHT, GV, HS




ne . n Thoi gian Phéan cong
Stt Noi dung cong vige thue hi€én trach nhiém
Cudc thi khoa hoc k¥ thuat danh cho hoc
sinh trung hoc co s6.
74 |- Hudng dan HS tham du cudc thi “Hoc Theo KH %]i/chl;(; ;Z;ﬁgrtr?
sinh nghién ciru KHKT”. S6 GD&DT
tham du
- T6 chic hop to6 nhém chuyén mén rut
25 | kinh nghiém két qua kiém tra dinh ki gitta Théng 12 TTCM, NTCM,
HKI, ra soat doi twong HS yéu, kém, thuc GVCN, GVBM
hién ké hoach phu dao hoc sinh yéu.
- T6 chitc hgp CM, trién khai thyc hi¢n
76 | K& hoach on tap, kiém tra dinh ki cudi 01/12 BGH, TTCM, GV
hoc ki I.
- X4y dung Ké hoach trién khai t6 chirc
77 | hoc sinh tham gia Ngay hdi gido duc| Thang 12 BGH
STEM lan thi 4 nidm hoc 2022 - 2023.
78 |- Tham gia Hoi thi Giao vién chi nhi¢m Thang 12 HT, PHT,
16p gioi cap quan, nam hoc 2022 - 2023. 14 GVCN lop
- Trién khai dang ky tham gia Ho1 thi GV
[ day gioi cap quér{fné};n hoc 2%22 - 2023. Theo KH HT, PHT, GV
- Kiém tra viéc 1ap ké hoach ca nhan day hoc A BGH, TTCM,
80" | Cinh khuyét (4t how hoa nhdp. P Tuinamz | Uiy Gy
81 |- Hu:(’?'ng dan GVCN 16p 6 thuc hién hoc ba Tudn 2/T12 PHT, GVCN lép 6,
hoc sinh. BPHV
- Tiép tuc thyc hién ké hoach ki€ém tra noi .
82 | 5 mam hoe 2022 - 2023, Thang 12 Theo QB
83 | - Kiém tra ho so t6 nhom chuyén mén. Tuan 1/T12 | HT, PHT, TTCM
- Céc t6, nhom truéng t6 chirc hop t6 nhom | . » BGH, TT,
84 chuyén mén tuan 1, 3%hang '[hélng.p Tuan 1, 3/T12 GV céc to CM
* Cong tac Thu vién - Thiét bi
- Gi6i thiéu sach chu dé vé Bac Ho trong
85 | “Tudn 1& hudng tng hoc tip sudt doi” tir | Tuan 1/T10 NVTV
ngay 01/10/2022 dén ngay 09/10/2022.
- Phat thanh hoc dudng theo chu dé thang
ge | ‘Chim ngoan hoc gioi”, chiéu phim phyc Thang10 | NVTV, GVCN
vu viéc hoc tdp va gido duc dao dtc cho
hoc sinh.
- Xay dung chuong trinh, ké hoach gi6i
87 | thiéu sach chii dé vé Phy nit Viét Nam | Thang 10 NVTV
20/10.
- Suu tAm tai liéu va bién soan thu muc
88 | chuyén dé phuc vu chuong trinh giang day | Thang 10 NVTV
va hoc tip ctia nha truong.
89 |- B6 sung va cho muon PDDH theo ké | Thang 10 NVTB, THTN
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hoach giang day.

90

- Phat dong hoi thi ty lam DDDH.

Théng 10

NVTB, THTN

91

- Thyc hién giéi thicu PDDH trong nam
hoc mdi dén gido vién cac t6 nhom chuyén
mon.

Thang 10

NVTB, THTN

92

- Cap nhat hoan tat ho so cong tac thiét bi
thuc hanh thi nghiém nam hoc 2022 - 2023.
Tiép tuc mua sam thiét bi tbi thiéu theo ké
hoach ra soat (Thong tu 38/2021/TT-
BGDBDT thiét bi day hoc tdi thiéu cip trung
hoc co s6).

Theo KH

BGH, NVTB

93

- Phoi hop t6 chirc Hoi thi gii thiéu noi
dung séch, truyén, tac phém van hoc ngh¢
thuat, bao chi, ... chi dé: “Bac Ho véi cac
chiu thiéu nhi” ma cic em hoc sinh yéu
thich trén poster.

Tuan 1, 2/T11

BGH, TPT, KTCN,
GVCN, NVTV

94

- Gui Video theo chu dé thang “Tén su
trong dao”, chiéu phim phuc vu viéc hoc
tap va gido duc dao duc hoc sinh.

Thang 11

CBTV

95

- T6 chuc gidi thiu, diém sach theo chu dé
Nha gido Viét Nam (theo KH da duoc
BGH duyét).

Thang 11

CBTV

96

- B6 sung, gidi thiéu va hudng dan HS st
dung cac SGK, bai tap, STK phuc vu 6n
tap, kiém tra HKI.

Thang 11

CBTV

97

- Tiép tuc thyc hién Dé 4n phat trién Vin
hoa doc trong nha trudong.

Théang 11

BGH, CBTV, GV

98

- Két hop to Ngit van, Khdi truéng CN
GVCN t6 chirc Hi thi “Lén 1én cing sach”
cap truong; Boi dudng hoc sinh tham gia
cudc thi “Lén 1én cung sach” cap quén.

Théang 11

CBTV

99

- T6 chirc cho gido vién sir dung d6 dung
day hoc, gido an dién tu.

Théang 11

CBTB

100

- Tiép tuc cap nhat hd so s sach thiét bi.

Théang 11

CBTB

101

- Mua b6 sung do dung day hoc theo yéu
cau t6/ nhom chuyén mon.

Thang 11

CBTB

102

- Lwa chon dé& tai, bién soan thu muc
chuyén dé phuc vu chuong trinh HKII.

Théng 12

NVTV

103

- So két phong trao doc sach, gi6i thiéu
sach, diém sach, ké chuyén theo sach. Bao
cdo két qua hoat dong cua thu vién truong
hoc.

Théang 12

NVTV

104

- Tiép tuc bd sung sach,bdo, tai lidu cho thu
vién va gidi thiéu SGK, STK phuc vu hoc
ki ll.

Théng 12

NVTV




ne n o Thoi gian Phén cong
Stt Noi dung cong vige thue hi€én trach nhiém
105 |- 'I’\I(_)p ba(.)A cdo so‘ket, bang diém tuy danh 20/12 NVTV
gia Thu vién hoc ki 1.
- Phat thanh hoc duong theo chu dé thang
106 | Uong nuoe nhg nguon®, chiéu phim phuc | .0 45 PHT, NVTV
vu viéc hoc tap va giao duc dao duac hoc
sinh.
- Bqéo cdo cong tic mua thiét ’bi day hoc tdi ’
107 | thiéu 16p 7 theo Thong tu s6 44/2020/TT- | Thang 12 NV Thiét bi
BGDDT ngay 03/11/2020 cia B GD&DT.
108 | * Cong tac Y té:
- Tiép tuc tuyén truyén, van dong doi ngi
can b, gidao vién, nhan vién va hoc sinh
109 | (12 tudi tré 1én) tiém véc xin phong Covid- |  Thang 10 BGg’\/'\C':\,QYT’
19; gui danh sach theo mau va bao bao cdo
sO lugng vé Phong GD&DT.
- Ban ATTP Thanh ph6 kiém tra ATTT BGH, TTVP,
110 |trong cac co sO& gido duc theo KH Theo TB NVKT, NVYT,
2300/KH-BQLATTP ngay 13/9/2022. NVPV
111 —vTuyen truyén thuc }A}len BHYT, BHTN Thang 10 BGH, NVYT,
nam hoc 2022 - 2023 dén hoc sinh, CMHS. GVCN
- T6 chirc tap huan va tuyén truyén cong
112 | tac phong chong dich Tay chan miéng va | Thang 10 NVYT
sOt xuat huyét trong nha truong.
- Phoi hop véi TTYT quan Go Vap to chirc
kham strc khoé¢ cho doi ngli CB-GV-NV, HS
113 - ’
toan truong (Luu y: CB-GV-NV chua an 07/11 NVYT
séng dé xét nghiém mau).
- Tiép tuc tuyén truyén va thuc hién e
114 | nghiém coéng tic phong, chéng dich Theo TB h CB.GhVPI;I{\IgS
COVID-19. 0¢ SInh, '
- Tang cuong cong tac phdi hop Ban dai BGH
115 | dién Cha me hoc sinh trong dam bao an toan| Thang 11 ’
FURRA . Ban BDCMHS
thuc pham va v¢ sinh trudng hoc.
- Thuc hién ho so bao hiém y té hoc sinh ,
116 nam hoc 2022 - 2023. Thang 11 CBYT, GVCN
- Tuyén truyén cong tac phong chong dich
117 Tay chan miéng va sot xuat huyét; phong Thang 11 CBYT
chéng ngd doc thuc pham trong trudong
hoc, phong chong tai nan thuong tich.
- Thuc hién tuyén truyén cong tic dinh .
118 : § .
dudng hoc dudong va hoat dong the luc. Thang 11 CBYT
119 | - Thuc hién cac bao cdo theo quy dinh. Théang 11 CBYT
120 |- Cap nhat dir li¢u tiém chung cua tré em, Thang 11 PHT. NVYT, GV

hoc sinh va thong tin lién quan dén cong
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tac phong chéng dich Covid-19 trén phan
mém co s¢ dit liéu nganh Gido duc tai dia
chi http://csdl.moet.gov.vn.

121

- Tuyén truyén phong chéng bénh dich
HIV, AIDS trong toan truong.

Tuan 1/T12

NVYT, GV t6 Sinh

122

- Truyén thong phong chéng ma tiy nim
hoc 2022 - 2023.

Theo KH

PHT, GV, HS

123

- Thuc hién hoan tat hd so tham gia BHYT,
BHTN cho hoc sinh toan truong.

Théng 12

BGH, NVYT, KT

124

- B4o c4o danh sach hoc sinh tiém vic xiﬂn
phong Covid-19 tir 12 tu6i dén dudi 18 tudi
vé Phong Gido duc va Dao tao.

Theo KH

BGH, NVYT,
GVCN

125

- Thuc hién téng vé sinh, khtr khuan toan
khuén vién nha truong; ddm bao an toan
truong hoc.

Théng 12

BGH, NVYT,
NVBV, NVPV

* CONG TAC BOI DUONG

126

- Xay dung Ké hoach Pao tao boi dudng
nam hoc 2022 - 2023.

Tuan 1/T10

PHT

127

- Xay dung cac chuyén dé thao giang to
churc trong nam hoc 2022 - 2023.

Tuan 1/T10

PHT, TTCM

128

- Dy hop trién khai chuyén mén dau nim
hoc 2021 - 2022 cac bd mon (thoi gian va
thanh phin theo Coéng vian sb
2565/SGDDT-GDTrH).

Tuan 1/T10

PHT, CBCD,
CBML, GV

129

- Guri béo céo thong ké dau ndm hoc 2022
- 2023 trén HE thong phan mém co s¢ dir
liéu toan nganh.

Tuan /T10

PHT, CBCTT

130

- Gui file bao cdo két qua cham bai thu
hoach chinh tri He 2022.

Tuén 3/T10

HT, PHT

131

- T6 chirc trién khai thuc hién Cong van )
795/NGCBQLGD-CSNGCB ngay
23/8/2022 cua Cuc Nha giao va CBQLGD
vé viéc gop ¥ du kién khung chuong trinh
bodi dudng theo tiéu chuan CDNN gido
vién mam non, ph thong.

Tuén 1, 2/T10

HT, PHT

132

- Hoc sinh ndp bai thu hoach sau khi tham
quan hoc tap ngoai khoa HKI vé Ban Giam
hiéu.

Tuan 1/T11

GVCN 16p

133

- GVCN, GVBM thyc hién ké hoach gido
duc cd nhan cho hoc sinh khuyét tat hoa
nhap.

Tuan 1, 2/T11

PHT, GV day
HS KTHN

134

- Tham gia hoc tap boi dudng chuyén mén
nghiép vu.

Théng 11

CBQL, GV

135

- Thyc hién chuyén dé cip quan mén Cong

Tuan 3/T11

CBQL, GV CN
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nghé.

136

- Tiép tuc du tap huin, bdi dudng chuyén
mon cho GV thuc hién CTGDPT 2018.

Theo KH

PHT, GV

137

- Thyc hién cac chuyén dé thao giang to
chuc trong nam hoc 2022 - 2023 theo ké
hoach.

Theo KH

CBCb, MLCM
BGH, TTCM,
GV

138

- Thue hién hoc bdi dudng thudng xuyén
nam hoc 2022 - 2023 theo KH sb 3234/KH-
SGDDT va duong link Truong PHSG da
huéng dan.

Thang 12

BGH, GV

139

- Kiém tra cong tac bdi dudng gido vién va
Ké hoach boi dudng thuong xuyén thuc
hién CTGDPT 2018.

Théng 12

HT, PHT, TTCM

* CONG TAC KHAC

I. T6 chire - Kiém tra

140

- Nop 1}6 so phu cap thAm nién nha gi4o ndm
2019 vé Phong GD&DT.

03/10

HT, NVKT

141

- Hop Hoi dong HPT, Hoi dong su pham
thang 10/2022, xét danh gia thyc hién Nghi
quyét s6 03/2018/NQ-HPND-Quy I
(thang 7, 8, 9)/ndm 2022 va thong qua Ké
hoach thu chi theo thod thuan nam hoc
2022 - 2023.

Tuan 07/10

HT, HDSP

142

- Thong bao thu tién dau niam, cac khoan
thu theo thoa thuan thang 9, 10, ndm hoc
2022 - 2023.

Tuan 2/T10

HT, NVKT

143

- Hudng dan thuc hién hd so ning luong
thang 10/2022.

- Huong dan thyc hién hd so nghi viéc
thang 11/2022.

- Huéng dan hd so nghi huu thang 01,
02/2023.

Theo TB

HT, BPKT

144

- Thyc hién ho so nang nang bic luong
trude han ddi véi can bo, cong chuc, vién
chtic va ngudi lao dong 1ap thanh tich xuat
sdc trong thuc hién nhiém vu.

Tuan 2/T10

BPKT

145

- B4o c4o nhan sy va nhu cau tuyén dung
nam hoc 2022 - 2023.

Théang 10

HT, KT, TTVP

146

- Kiém tra viéc thuc hién ho so cong khai
theo Thong tu 36/2017/TT-BGDDT.

Théng 10

Theo quyét dinh

147

- Thyc hién Chuong trinh hanh dong chong
tham nhiing lang phi nam hoc 2022 - 2023.

Théng 10

HT

148

- Kiém tra ndi by va cong tac tuyén sinh
16p 6 dau cap.

Théang 10

Ban kiém tra
ndi bd truong
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149

- Kiém tra cac diéu kién xay dung truong
hoc an toan, phong chong tai nan, thuong
tich.

Tuan 2, 3/T11

BGH

150

- Kiém tra viéc thuc hién cong tac Gido duc
Chinh tri tu tuéng va tuyén truyén phap
luat trong ndm hoc 2022 - 2023.

Théng 11

BGH

151

- Kiém tra vi¢c thyc hién qui ché dan chu
va cong khai trong nha truong.

Théng 11

BGH, CTCD, KT

152

- Thuc hién hdé so dau nim hoc 2022 -
2023.

Tuan 1/T11

BGH, KT

153

- Thyc hién ho so phu cép tham nién nha
gido nam 2019, 2020, 2021, 2022 va hd so
bd nhiém chic danh nghé nghiép ddi véi
gido vién tring tuyén nam hoc 2020 - 2021.

Tuan 1

HT, KT

154

- Xét duyét ho so nang phu cap tham nién
nha giao Quy 3, 4/2022.

Thang 11

BGH, TT, KT

155

- Kiém tra chuong trinh ePMIS nim hoc
2022 - 2023.

Théng 11

BGH, NV
phu trach CTTDT

156

- Nop bdo céo thuc hién cong tac phong
chong tham nhiing, thyc hanh tiét ki€ém
chong lang phi quy IV va ndm 2022.

Tuan 4/T11

HT

157

- Kiém tra viéc thuc hién ché dd, chinh sach
cho doi ngii, vi¢c thuc hién danh gia, phan
loai hang quy ddi vé6i cong chire, vién chie
theo quy dinh cuia UBND TP.HCM, céng
tac thi dua.

Théng 11

BGH, BTTrND

158

- Xét duyét ho so nang luong trude han do
13p thanh tich xuat sac ndm 2022.

Tuan 2/T12

HDT

159

- Nop ho so nghi viéc thang 12/2022 vé
Phong GD&DT, Phong Noi vu quan.

Tuan 3/T12

HT, KT

160

- Thuc hién ké hoach kiém tra ndi bo nha
trudong nam hoc 2022 - 2023.

Trong thang

Theo Qb

161

- Hudng dan thuc hién va xét duyét ho so
nang luong thang 12 trude han.

Tuan 2/T12

Hoi dong xét
NLTH

162

- Chuyén ho so nghi viéc thang 01/2023 va
hé so nghi huu thang 4, 5, 6/2023 vé Phong
GD&DT.

Tuan 2 va 4

B6 phan KT

163

- Xét duyét hd so ning phu cip tham nién
nha gido Quy 3, 4/2022.

Théng 11

HDT

164

- Thuc hién Ké hoach sé 652/KH-UBND
ngay 04/3/2022 cia UBND quan Go Vép
vé chuyén ddi vi tri cong tac dbi voi cong
churc, vién chirc nam 2022.

Tuan 1 /T12

BGH, KT, HDT

165

- Chuan bi cong tac tuyén dung vién chic
do1 voi cac don vi sy nghi¢p cong 1ap thude

Tuan 2/T12

BGH, KT, HDT
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ne . n Thoi gian Phéan cong
Stt Noi dung cong vige thue hi€én trach nhiém
nganh Gido duc va Pao tao quin Go Vép
nam hoc 2022 - 2023.
- Thuc hién cong tac chuan bj don doan
166 |kiém tra ctia Phong GD&PT vé viéc t6| Theo KH BGH, TTCM
chue kiém tra hoc ky I tai truong.
- (;éc bd phan hoan tat ho so kiém tra cong tac HT PHT
167 | kiém tra ndi bo HKI, ndm hoc 2022 - 2023, | Theo KH TB+TrNI£)
Phong GD&DT kiém tra theo ké hoach.
IL. Thi dua - Phap ché - Hanh chinh -
Tai chinh - CSVC
- Thuc hién ho so dang ky cac danh hiéu
168 | thi dua va hinh thitc khen thuong nim hoc | Tuan 2/T10 HT, NVVT
2022 - 2023 vé bo phan thi dua nganh.
- T6 chirc gidi thiéu, xét chon can b quan
169 |y, gido vién dé cir nhan giai V& Truong | Theo KH HDTD truong
Toan ndam 2022.
170 | - Pho bién cac van ban quy pham phap luat. Theo KH PHT
171 |- T6 ghﬁ:c thuc hién “Ngay phap luat” theo Theo KH BGH
quy dinh.
172 |~ Tvuyén‘truyé,n Vixéc st:'cAh_mg. diér‘l an toan, Thang 10 BGH
ngan ngira chdy no do dién tai truong.
- Tong v¢é sinh truong 16p, phun thuoc khir ,
173 khuéngdiét musi, diét%:h?l%t theo ké hoach. | '1eng10 |BPYT,PVBT, BV
174 |- 2(€1y dung Phuong an dién tap PCCC theo Tudn 4/T10 BGH., céc BP
k& hoach. q
- Phong GD&DT kiém tra cong tdc V& sinh ) F—
175 | méi truong theo quyét dinh sé 1095/QP-| Tuin 1/T11 BGE’VTtTé ;OVVP ’
GDDT ngay 10/10/2022.
- NOp ho so an toan, an ninh trrong hoc nam A
176 2022]?\]36 Phong Giao duc va Bao ta%). i Tuan 1/T11 HT, NVWT
- Kiém tra thuc hién cong tac quan ly, ca A BGH, TTVP,
1 phat vin bang chimg chi qia cécqném I}lloc. P| Tuan 1711 NVHV
- Phan cong thyc hién treo bang ron huong
178 | tng “Ngay Phap luat nudc Cong hoa x4 hoi| Sudt thang PHT, NVBV
chu nghia Viét Nam” nam 2022.
- T6 chirc cac hoat dong huong tmg Ngiy
179 | Phap luat Viét Nam nim 2022 theo K& Theo KH PHT
hoach s6 693/KH-GDDT ngay 18/7/2022.
- B4o cao viéc thuc hién “Ngay Phap luat
180 | nudc Cong hoa xa hdi chu nghia Viét Nam” 12/11 PHT
nam 2022.
181 |- P%lé bién cac vin ban QPPL (theo KH cua Thang 11 PHT
truong).
182 |- Thong bao thu theo thod thudn thang Tudn UT11 HT, KT

11/2022; bao cao thu chi tai chinh thang
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10/2022.

183

- Kiém tra c4c trang thiét bi PCCC; phoi hop
v6i Cong an PCCC quin Go Vép xdy dung
phuong an dién tip cong tic phong chay
chita chay, ndm hoc 2022 - 2023.

07/11

BGH

184

- Kiém tra co s& vat chat nha trudng dam
bdo cong tac PCCN, dam bdo cong tac an
toan, an ninh truong hoc trong mua mua
bao.

Théng 11

PHT, NVBV

185

- Hop v6i1 GV TH Tiéng Anh vé viéc thuc
hién giang day TATC va 4p dung cac
khoan thu chi theo thoa thuan tur thang
12/2022.

01/12

BGH, KT, GVTA

186

- Phé bién cac van ban QPPL (theo KH cua
truong).

Théng 12

PHT

187

- Nop sang kién nam hoc 2022 - 2023 vé
HDSK nha truong.

Tuéan 3/T12

Cac ca nhan
dang ky thi dua

188

- T6 chtrc xét cong nhén sang kién nam hoc
2022 - 2023.

Tuén 3, 4/T12

HDBSK truong

189

- Hoan tat ndp hd so dé nghi cong nhan
pham vi 4nh huoéng cia sang kién, dé tai
nghién ctu khoa hoc phuc vu cong tac thi
dua, khen thuéng vé Phong GD&DT.

Tuan 4/T12

HDBSK truong

190

- Hop Hoi ddéng Thi dua xét thi dua HKI,
nam hoc 2022 - 2023.

Tuan 4/T12

HDTD

191

- Giri ho so thi dua HKI, ndm hoc 2022 -
2023 cua nha truong vé Cum Thi dua.

Tuan 1/T12

HT, NVVT

192

- Cong khai ban ké khai tai san, thu nhap
nam 2022.

Théang 12

HT, 2 PHT, KT

193

- Phéi hop Pang uy cac phuong Hiép y
nhan sy bd sung quy hoach Ban Giam hiéu
thudc dién Ban Thuong vy Quan uy quan
ly giai doan 2025 - 2030 va nhirng nam tiép
theo.

Theo KH

BGH, HDPT, KT

194

- Thyc hién hd so ning lwong; phu cip
tham nién; ho so nghi huu thang 12/2022.

Théang 12

HT, HDT, KT

195

- Trinh danh sach vién chue, nguoi lao
dong d€ nghi nang bac luong trude thoi han
nam 2022.

Tuan 4/T12

HT, HDT, KT

196

- Bao céo thu chi tai chinh thang 12/2022
va bao cao tai chinh nam 2022.

Tuan 4/T12

HT, KT

197

- Thong béo quyét dinh dieu chinh, bo sung
du toan chi ngan sach nam 2022 theo quyet
dinh s0 4042/QDb-UBND ngay 14/11/2022

Tuan 1/T12

HT, KT
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.. R ” Thoi gian Phan cbng
Stt Noi dung cong vice thuc hién trach nhiém
ctia Uy ban nhan dan quan Go Vap.
198 |- :Fhuc hién ho so quyét toan tai chinh cuoi Tuin 4/T12 HT, KT
nam 2022.
- Trién khai va t0 chirc thuc hién K& hoach
t0 chirc céng tac danh gid, phan loai quy X HT, HDT,
199 . ’ N
IV/ nim 2022 theo hiéu qua cong viée déi | | Uan 4/T12 TT, KT
vO1 can b, vién chirc.
- Xay dung, trién khai dién tdp Phuong an A
200 ¥ 9 ¢
PCCN trong nha trudng. Tuan 1/T12 HT, PHT
- Kiém tra co s¢ vat chat nha truong dam
201 ba‘o cong tgc PCC;N, dam bao cong tac an Trong thang PHT. NVBV
toan, an ninh truong hoc trong mua mua
bao.
202 |- ,Klefn ki tai §ar‘1,. (;SVC cuoil nam 2022, 31/12/2022 PHT. BV, KT
bao cao kiém k¢ tai san.

Trén day 1a Chuong trinh cong tac Quy IV (Thang 10, 11, 12) nam 2022. Két qua
viéc thuc hién ndi dung cong tac trén la co s¢ danh gia vién chic Quy IV nam 2022. bé

nghi cac bo phan, ca nhan thuc chirc trach, nhiém vu dugc phan cong theo quy dinh./.

Noi nhdn:

- UBND quéin Go Vap;

- Phong GD&DT;

- Ban Giam hiéu;

- Hoi dong truong;

- T6 chuyén mén, to Vin phong;
- Luu: VT.

HIEU TRUONG

(da k)

Vii Thi Tho




