TRUONG THCS PHAN TAY HO

UBND QUAN GO VAP

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

S: 340/KH-THCS PTH

Go Vip, ngay 29 thang 7 niam 2022

KE HOACH
Coéng tac thang 8 - Nam 2022
ne n o Thoi gian Phan cong
Stt NOi dung cong vige thue hién trach nhiém
A | CONG TAC CHINH TRI TU TUONG -
DPOAN THE
- T6 chuic cac hoat dong ky niém cac ngay
I& lon trong théng: Ky niém 77 nam ngay BGH
1 | Cach mang Thang Tam 19/8 va Quoc khanh | Trong thang ‘¢ dod ’ thé
Nuéc CHXHCN Viét Nam 02/9 (1945 - cac doan the
2022).
- Tiép tuc tuyén truyén va thuc hién céng
, | thc phong chong dich bénh Covid-19 theo Theo KH CB-GV-NV,
khuyeén cao cia Bo Y té va cac van ban chi hoc sinh, PHHS.
dao cuia cap trén,
- Tuyén truyén CPV tham gia thi “Tim
3 hiéu to chirc Cong doan Viét Nam va cudc Theo KM BCHCDP
doi, su nghiép Chu tich Ton Buc Thang CB-GV-NV
nam 2022”.
- Tiép tuc thdng béo va tuyén truyén CB-
GV-NV va hoc sinh tir 11 tudi dén dusi 17
4 tudi ding ki tiém vaccine mili 2, 3, 4 phong Theo TB BGH, BCHCD,
dich bénh Covid-19, théng qua CB-GV- NVYT
NV dong vién gia dinh khin truong dén
tiém ngira tai tram y té noi cu tru.
- Hoc sinh Doi tréng kén thuc hién cong
tac hd trg to chic Dai hoi Dai biéu Doan
g | TNCS HCM quan Go Vép lan the XI, 06/8 BGH, TPT,
nhiém ki 2022 - 2027 (theo CV s6 287- TTTD, BTCb
CV/DTN-VP ngay 25/7/2022 cua BCH
Quan Poan Go Vap).
- Van déng CBV nit tang bo ao dai cho
6 | gido vién nit vung sau, vung xa, vung bién Tuan 1 BCHCD
gidi thong qua Hoi CTD quan Go Vap.
- Tuyén truyén, van dong CPDV, ngudi than
7 va PHHS dang ki tham gia hién mau nhan 09/8 HT, PHT,
dao ngay 09/8/2022 tai Truong THCS BCHCD, NVYT
Phan Tay Ho
g |- Cong tac chuan bi chao d6n nam hoc moi Trong thang HT, PHT;
2022 - 2023. cac bd phan
B | CONG TAC CHUYEN MON
9 |- Niém yét danh sach hoc sinh 16p 6 dau 01/8 PHT, BPHV




Stt

Noi dung cong viéc

Thoi gian
thuc hién

Phan cong
trach nhiém

cép da lam thu tuc nhap hoc ndm hoc 2022
- 2023.

10

Xép danh sach hoc sinh cac 16p khéi 6, 7,
8, 9 nam hoc 2022 - 2023.

Tuén 1,2

HT, PHT, NVHV

11

- Tiép tuc ,thuc hién ho so hoc sinh chuyén
truong khoi 7, 8, 9, ndm hoc 2922 - 2023
(theo danh sach PGD&DT chuyén ve).

Theo KH

HDTS truong

12

- Hop Hoi déng su pham tra phép he 2022.

Tuén 1

CB-GV-NV

13

- Phan cong nhiém vu nam hoc 2022 —
2023 cho d6i ngi CB-GV-NV.

Tuén 2

HT, PHT

14

- CBQL, GV tham gia c6ng tac boi dudng,
tap hudn chuyén mén nghiép vu phuc vu
chuong trinh SGK 16p 7 nam hoc 2022 -
2023.

Theo KH

HT, PHT, GV

15

- Tham du HO1 nghi can bo quan ly dau
nam hoc 2022 - 2023.

Theo KH
Phong GDDT

HT, PHT

16

- Tham dy HO1 nghi trién khai nhiém vu
chuyén mon ndm hoc 2022 - 2023 bac pho
théng.

Theo KH
S6 GD&DT

HT, PHT

* Cong tac Thu vién - Thiét bi

17

- Niém yét cong khai danh muc SGK su
dung trong nam hoc 2022 - 2023.

Tuan 1

PHT, NVTV

18

- Phuc vu sach gido khoa hoc sinh cac khoi
16p 6, 7, 8, 9 nam hoc 2022 - 2023.

Trong thang

NVTV

19

- Tong vé sinh kho sach, kho thiét bi, kiém
tra kho sach, bd sung cac loai sach phuc vu
cong tac quan ly, day hoc; xiy dung ké
hoach hoat dong, du kién kinh phi bo sung
tai liéu va trang thiét bj phuc vu nim hoc
2022 - 2023.

Trong thang

NVTV, NVTB

20

- Xay dung ké hoach cong tac thu vién,
thiét bi ndm hoc 2022 - 2023.

Trong thang

NVTB

21

- Tham du tip huin vé viéc st dung Cac
trang thiét bi moi, cac thiét bi kho sur dung.

Trong thang

BGH, NVTB

22

* Cong tac Y té:

23

- Tiép tuc van dong CB-GV-NV, hoc sinh,
CMHS tich cuc hudng tng thang cao diém
tiém vac xin phong dich Covid-19 va
phong dich S6t xuat huyét.

Trong thang

HT, PHT, NVYT

24

- Phoi hop thyc hién cong tac chuan bi ho
so v¢ sinh an toan thuc phém phuc vu bép
an ban tra chuén bi cho nam hoc méi theo
quy dinh.

Tuén 3, 4

BGH, CBYT,
GV, NV

25

- Kiém tra cong tac tong vé sinh truong
16p.

Tuan 4

CBYT

* CONG TAC BOI DUONG




Stt

Noi dung cong viéc

Thoi gian
thuc hién

Phan cong
trach nhiém

26

- Tham gia 16p Bo6i dudng chuyén mon
nghi¢p vu thyc hién Chuong trinh thay
sach giao khoa 16p 7 (CT 2018).

Theo KH

HT, PHT, GV

27

- Chuan bi tai liéu boi dudng chuyén mon
Hé 2022; ndi dung rat kinh nghiém chi
dao hoat dong chuyén moén cua nha
truong.

Trong thang

HT, PHT, NVTV

28

- Tham dy 16p boi dudng chinh tri, phap
luat, chuyén mén He 2022. Nop bai thu
hoach 16p bdi dudng chuyén mén, chinh
tri h¢ 2022 vé HT.

Theo KH

CBQL, GV, NV

29

- Gui gop ¥ du thao Bao cdo tong két nim
hoc 2021 - 2022 va Phuong hudng, nhiém
vu nam hoc 2022 - 2023 cua nganh.

Theo TB

BGH

* CONG TAC KHAC

I. T6 chire - Kiém tra

30

- T6 chtc hop Hoi dong trudng, HDSP tra
phép hé 2022, phan cong nhiém vu, chuin
bi hoc tip boi dudng 1y luan chinh tri,
chuyén mén nghiép vu theo ké hoach cong
tac thang 8, ndm hoc 2022 - 2023 cua nha
truong.

01/8

Giao vién

31

- Xay dung thyc hién ké hoach tuyén dung
vién chirc nam hoc 2022 - 2023.

Trong thang

HT, PHT,
TTVP, KT

32

- Thyc hién chuyén ho so GV chuyén cong
tac thang 8/2022 va hd so GV xin nghi viéc
thang 9/2022, vé bd phan To chirc Phong
GD&DT.

Tuan 1

HT, KT

33

- T6 chitc hop cac to chuyén mén, to vin
phong bau chirc danh t6 trudéng, to phd, sinh
hoat ndi quy nha truong.

Tuin 1, 2

BGH, TTCM, GV

34

- Hop T6 cong tac thuc hién Quy ché dan
cht co so cong khai cong tic tuyén sinh,
tuyén dung, phin coéng nhin sy, dy kién
trang bi CSVC truong 16p phuc vu cho
nam hoc maéi 2022 - 2023.

Tuén 2, 3

Theo Qb

35

- Thuc hién &p dung Nghi dinh $0
38/2022/NP-CP quy dinh mirc lwong tdi
thiéu ddi voi nguoi lao dong lam viéc theo
hop ddng lao dong.

Trong thang

BGH, KT,
NVHDLD

36

- ’Kiém tra cong tac tuyén sinh 16p 6 dau
cap nam hoc 2022 - 2023.

Tuan 3, 4

HT, PHT, BPHV

37

- NOp bédo céo thuc hién cong tac phong
chéng tham nhiing, thyc hanh tiét kiém
chéng lang phi quy III va 9 thang dau nim
2022 (nop truoce ngay 30/8/20222).

Tuan 4

HT, NVVT

II. Thi dua - Phap ché - Hanh chinh -




A A - Thoi gian Phan cong
Stt NOi dung cong vige thuc hién trach nhiém
Tai chinh - CSVC
- Chon loc hinh anh, phim vé cac hoat dong
38 | tiéu biéu cua nha trudng trong nim hoc 2021 02/8 PHT, TT Tin hoc
- 2022 giri file vé Phong GD&PT.
- Ban hanh Quyét dinh thanh lap Hoi dong
39 | thi dua, quyét dinh phan cong nhiém vu Tuén 4 HT
cho ddi ngti CB-GV-NV. ‘ ’
- Thuc hién cong van dé nghi mua sam A
40 | ang thidt bi cho nam hoc 2022 - 2023, Tuan2 | NVKT, PHT, HT
- Bbon doan tham dinh cac di€u kién vé
4l CSVC stra chita mua sim hé 2022. Theo KH BGH
- Bao cdo két qua thuc hién cong tic tuyén
42 | sinh ndm hoc 2022 - 2023 vé Phong Giao duc Tuén 4 HT
va bao tao.
- Béo (;éo téng két 10 nam thuc hién Lué!:
pho bién, gido duc phap luat (kém theo ke
43 hoach s 2355/KH-STP-PBGDPL ngay 04/8 PHT
04/7/2022 cuia UBND quén).
Rk Bhé bién cac VBQPPL (theo KH cua Trong thang PHT
truong).
45 |- T6 qhﬁc thuc hién “Ngay phéap luat” theo Trong thang PHT
quy dinh.
- Thuc hién bdo céo, ho so kiém tra cong
46 | tac pho bién, gido duc phép luat theo thong | Theo KH PHT
bao cuia Phong Tu phap quan Go Vép
47 —201;;11’_021(1)12(3;1 hé so thau cdn tin, ndm hoc Trong thang HDT
- Thuc hién ké hoach sira chﬁa, mua sam Theo danh sach
48 | trang bi CSVC, BDDH chuan bi phuc vu | Trong thang han con
nam hoc méi 2022 - 2023, P g
- Kiém tra co s¢ vat chat nha truong dam
49 | bao an toan, an ninh truéng hoc phuc vu | Trongthang | Phé HT, NVBV
nam hoc maéi 2022 - 2023.

Trén day 1a Ké hoach cong tac thang 8/2022 ciia nha trudng, dé nghi cac doan thé,
bd phan va CB-GV-NV thuc hién nghiém tuc, dang quy dinh, dat hiéu qua./.

Noi nhan:

- Phong GD&PT; (dé bao céo)
- Ban Giam hiéu;

- Ho1 déng truong;

- Cac bd phan lién quan,;

- Website truong;

- Group trao d6i thong tin;

- Luu: VT.
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