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Kinh giri: - Hieu tnrong cac tnrong THCS CL va DLTT;
- Giam d6c Trung tam GDNN GDTX.

Can ctr Nghi dinh s6 23/20151ND-CP ngay 16 thang 02 nam 2015 cua Chinh
phu v~ cap ban sao tir s6 g6c, chirng thuc ban sao til ban chinh, chirng thuc chir Icy va
chirng thuc hop dang, giao dich;

Can cu Thong tu s6 2112019/TT-BGDDT ngay 29 thang 11 nam 2019 cua BQ
Giao due va Dao 4\0 ban hanh Quy ch~ quan ly bang t6t nghiep trung hoc co sa, bang
t6t nghiep trung hoc ph6 thong, bang t6t nghiep trung cap su pham, bang t6t nghiep
cao d~ng su pham, van b~g giao due dai hoc va chirng chi cua h~ thong giao due qu6c
darr,

Can cu van ban s6 4798/GDDT-KTKDCLGD ngay 25 thang 12 nam 2019 cua
Sa Giao d\lCva Dao t~o vS huang d~n qmin ly b~g t6t nghi~p trung hQCco sa, trung __
~~~; ~
, D@th6ng nhat vi~c quan ly va cap phat bfm chinh, ban sao va diSu chinh _b~! '(I~PH,

tot nghi~p trung hQc co sa dUng quy dinh' Phong Giao d\lc va Dao t~o huang dan ' . GIA~ l
, 0\ DADthe nhu sau: ' .~~:~

J. ' J. ~ "" .',I. Quan Iy cap phat ban chinh bang tot nghi~p trung hQc cO's(y '".!:;).P",
1.Bai vOl ta Pha Thong Phong Giao dflC va Boo I¥-o
- L~p danh sach nguai hQc duQ'c cong nh~n t6t nghi~p THCS (theo m~u) tUng

nam hQc a tat ca cac truang THCS cong l~p, dan l~p t\I th\lC va trung tam GDNN­
GDTX thuQc thfun quySn cap phat van b~ng cua Phong Giao d\lCva Dao t~o; ra soat
va ki@mtra thong tin hQc sinh duQ'Ccap phat van b~ng th~t chinh xac;

- TiSp nh~n phoi b~ng da dUQ'choan thi~n do Sa Giao d\lCva Dao ~o chuy@ngiao;
- Thi~t l~p s6 g6c cap phat van b~ng; c~p s6 vao s6 c~p phat van b~g dung quy

dinh (khong t~y xoa); dong dau giap lai cac trang cua s6; dam bao quan ly ch~t che va
luu tru vInh viSn.

- TiSn hanh in b~ng va trinh ky va dong d~u van b~ng TN.THCS.
- Chuy@ngiao s6 g6c cap phat van b~ng va b~ng TN. THCS ban chinh d§ hoan

thi~n v~ cac truOng THCS CL, DLTT va TT GDNN - GDTX thea danh sach duoc
cong nh~n t6t nghi~p thea tUng hQc. .

- Thi~t l~p bien ban giao nh~n giua Phong Giao d\lc va cac truang THCS CL,
DLTT va TT GDNN - GDTX thea dung quy dinh cua BQGiao d\lc va Sa Giao d\lc va
Dao t~o. Bien ban duqc thi~p l~p 02 b~m(01 ban Phong Giao d\lc lUll giu, 01 ban cac
truOng THCS CL, DLTT va TT GDNN-GDTX luu giu)

2. Bai VOlcae IrU'Ung THCS CL, DLTT va TT GDNN - GDTX
- Ra quySt dinh pharr cong ngmJi ph\] trach luu gifr va cap phat van b~ng

TN.THCS theo dung quy dinh cua B<)Giao d\lCva Sa Giao d\lCva Dao t~lO.



- Ban hanh quy ch~ bao qulin, hru gift, su dung, ccipphat van bang TN.THCS theo
dung quy dinh cua BQ Giao due va Sa Giao due va Dao tao. Trong quy che phai quy
dinh r5 trach nhiem cua tung ca nhan va ch~ tai xir lyWbi de xay ra vi pham;

_Nha tnrong dam bao cc sa v~t chat, trang tl;i€t bi, an toan, phong chong chay n6
trong viec quan ly bang TN.THCS va s6 g6c ccipphat tan bang theo qui dinh cua phap luat.

_ Ti~p nhan s6 g6c cclp phat van bang va b~ng TN.THCS ban chinh da hoan
thien do Phong Giao due va Dao tao chuyen giao ..

_Nha tnrong ghi cac thong tin cua van b~~g TN.THCS vao s6 dang bQ va cap
phat van bang cho nguoi duoc cclp phat van b~ ; nguai duqc cclp van b~g ky nh~n
van b~g trong cQtghi chu cua s6 dang bQva s6 g c cclpphat van b~ng.

_,TruOng hqp yan b~g da duqc Tru6n~ pong Phong Giao d\lCva Dao t(,10ky,
dong dau ban giao ve cac truOng nhung bi mat t oc khi cclp cho nguai duqc cclp van
bfmg, nhel tru{mg phiii l~p bien ban, thong bao n y v6i cO'quan cong an dia phuang
nm nha truOng tm dong, bao cao v~ Phong Gia d\lC va Dao ~o va So Giao d\lC va
Dao~o.

- Thi~t l~p bien ban kiSm ke van b~ng THCS chua cclp phat cho nguai hQc
theo timg quy. Bien ban ki~m ke phai co chu ' xac nh~ cua BGH nha truOng. L~p
danh sach ngum hQc chua nh~ van b~g theo ' g nam hQc cho timg quy cung voi
bien ban kiem ke van b~g. .

3. DAi vo; ngtririhqc khi (f~nnhin bing ~N.THCS
- HQc sinh d~n nh~ b~g t6t nghi~p phai tUclt trinh: ChUng minh nhan dan ho~c

the hQc sinh. I
, , I"

- Doi voi ph\l huynh hQc sinh den nh~ ~Q bang tot nghi~p cho con em minh,
phai xUclttrinh: ChUng minh nhan dan cua ph\l huynh va CMND cua hQc sinh duqc
cclpb~ng.

_Khi nh~n van b~g phai kiSm tra dS ph t hi~n sai sot (nSu co) va tr\Ic tiSp ky
nh~n vao s6 g6c cclpvan b~g va s6 dang bQ (n uoi duqc uy quy~n nh~n van b~g hQ
nguoi duqc cclpphat, phai co dAydu thu t\lCuy quy~n va cling phai ky nh~n tr\IC tiSp
vao s6 g6c cclpphat van b~g va s6 dang bQ).

II. C~p phat ban sao bing TN.THCS. I
!

~ - ~Nguai hQc yeu cAu cclp ban sao van brg TN.THCS tu s6 g6c phai thvc hi~n
ho So' gom: I

+ Dan d~ nghi cclpban sao theo quy dint (mftu Phong Giao d\lc chuYSn v~ cac
truOng va IT GDNN - GDTX) trong do cung c p cac thong tin v~ van b~ng TN.THCS
da duqc cap

+ Phai xu:1ttrinh ban chinh ho{lc ban sad co chUng thvc Gi~y chUng minh nhan
dan ho~c hQchiSu con gia tri sir d\lng dS nguai ~iSpnh~n h6 So' kiSm tra.

+ TruOng h<JPnguai yeu cAu c~p bim s~o van b~ng TN.THCS tu s6 g6c du<),c
quy dinh t~i khoan 2, khoim 3 Di~u 30 cua Thfmg tu s6 21/2019/TT-BGDDT thi phai
xu~t trinh giclyuy quy~n (d6i v6i nguai duqc Uj)' quy~n) ho{lcgi~y to' chUng minh quan
h~ v6i nguai duqc cftp bC:mchinh van b~ng.
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+ Truong hop nguoi yeu c~u cap ban sao van bang TN.THCS tir s6 g6c giri yeu
cau qua biru dien thi phai giri ban sao co chirng thuc gi~y to' quy dinh tai diem a, b, c
khoan nay kern theo 01 (mot) phong bi dim tern ghi r5 ho ten, dia chi ngiroi nhan cho
co quan co tham quyen c~p ban sao van bang tir s6 g6c.

_Thai gian giai quyet cap ban sao tir s6 g6c thuc hien theo quy dinh tai khoan 2
DiSu 31 cua Thong tu s6 21/2019/TT-BGDDT.

HI. Di~uchinh b~ngTN.THCS
_Nguoi duoc c~p van bang, clnrng chi co quyen yeu cfiu chinh sua n(>idung ghi

tren van b~ng, chimg chi trong cac tnrong hop sau:

+Dircc co quan co th§.mquyen quyet dinh thay d6i hoac cai chinh h(>tich;

+Duoc xac dinh lai dan t(>c,xac dinh lai gioi tinh;

+Diroc b6 sung hQtich, diSu chinh hQtich;

+Diroc dang ky khai sinh qua han, dang ky lai vi~c sinh.

- H6 sa dS nghi chinh sua n(>idung van b~g TN.THCS:

+ Dan dS nghi chinh sua nQi dung van b~ng TNTHCS (m~u Phong Giao d\lc
chuyen vS cac truang va TT GDNN-GDTX).

+Van b~g TN THCS dS nghi chinh sua.

+ Trich l\lc ho~c quySt dinh thay d6i ho~c cai chinh h(>tich, xac dinh l~i dan t(>,c"
xac dinh l~i giai tinh d6i vm truOng hQ'Pchinh sua van b~ng, chUng chi do thay d~>\
ho~c cai chinh h(>tich, xac dinh l~i dan t(>c,xac dinh l~i giai tinh. .~I] .\)"9~~
, + Gi~y khai ,sinh d6i vai truOng hQ'Pchinh sua n(>idung van b~ng TN.THC~~d'dl:

bo sung hQtich, dieu chinh hQtich, dang ky l~i vi~c sinh, dang ky khai sinh qua h~~~ r

+ Gi~y chUng minh nhan dan ho~c can cuac cong dan ho~c h(>chiSu ho~c ·gi§.y
to' tily than hQ'Pphap khac co anh Cllanguai duQ'c c~p van b~ng TN.THCS. Thong tin
ghi tren cac gi~y to' nay phai phil hQ'P vai dS nghi chinh sua n(>i dung van b~ng
TN.THCS. Cac tai li~u trong h6 sa dS nghi chinh sua n(>idung van b~g quy dinh t~i
dic diSm b, c, d, d khoan 1 DiSu 23 CllaThong tu s6 21/2019/TT-BGDDT la ban sao
tu s6 g6c ho~c ban sao duQ'cchUng th\Ic tu ban chinh.

- TruOng hQ'P tai li~u trong h6 sa dS nghi chinh sua nQi dung van b~ng
TN.THCS quy dinh t~i cac diem b, c, d, d khoan 1 DiSu 23 clla Thong tu s6
21/20 19/TT -BGDDT la ban sao khong co chUng th\Ic thi nguai d~ nghi chinh sua van
b~ng TN.Tl!CS phai xu~t trinh ban chinh dS nguoi tiSp nh~n h6 sa d6i chiSu; nguai
tiep nh~n ho sa phai ky xac nh~n, ghi r6 hQ ten vao ban sao va chiu trach nhi~m vS
tinh chinh xac clla ban sao so v6i ban chinh.

- Thai &ian giai quySt diSu c,hinh van b~ng TN.THCS th\Ic hi~n thea quy dinh
t<;li khoan 3 Dieu 31 CllaThong tu so 21/20 19/TT -BGDDT.

- Nhf!ng, Qu:ySt dinh diSu, chinh van b~ng TN.THCS nha truOng th\Ic hi~n 1ml
chung vai so goc cap phitt van bang thea tUng nam hQc.
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IV. Thu hBi, hiiy bo van bing TN.THCS

- Thirc hien viec thu h6i va huy bo bang N.THCS theo DiSu 25 cua Thong tu
s621/2019/TT-BGDDT.

- Nhirng Quyet dinh huy bo van bang TN. HCS nha tnrong thuc hien hru chung
voi s6 g6c cftp phat van bang theo tung nam hoc,

Lzru y: tftt ca h6 sa vS hru gift, cftp phat v~ bang TN.THCS duoc luu vinh vi~n.

Nhan duoc van ban nay, dS nghi Hieu t eng cac tnrong THCS CL, DLTT va
TT GDNN - GDTX trien khai thuc hien dung heo huang dfut cua BQ Giao due, S6
Giao due va Phong Giao due va Dao tao. Tr ng qua trinh thirc hien co kho khan,
vuong m~c lien h~ voi Phong Giao due dS diroc uong dfut./.

Nui nhQ.n:
- Nhu tren;
- LUll: VT, PT.
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BAo cAo so LUQNG VAN BA.NGTN.THCS
CHUA cAp PHAT CHO HQC SINH cAc NAM HQC

So IO'C}'Ilgvan bing chua eip phat eho hee sinh

TT TrU'O'ng Til' nam 2015-2016 Nam 2016 -2017 Nam 2017 -2018
Ghi chu

treYv~ trutrc
Nam 2018 -2019

-

NgU'oil~p bang Go vdp, ngay {hang 01 nam 2021
HI,¢UTRUONG


