UY BAN NHAN DAN QUAN10
TRUONG THCS NGUYEN VAN TO

HUONG DAN MICROSOFT OFFICE 365 A1 EDUCATION

% Huwéng dan kich hoat tai khoan
— Buwéc 1: Truy cap vao hé théng qua link:https://www.office.com
— Buéec 2: Click vao Sign in -> Dang nhap véi Username va Password da cung cap tam

O trén.
4 Sau khi ddng nhap thanh cong. Hé thong yéu cau bat budc d6i mat khau nhu hinh
dudi:

Luu y: Mat khau c6 it nhat 8 ki tu, ¢ it nhat mot trong co ki tu chit in hoa, chir
thuong, s6 va ki tu dac biét.

B® Microsoft

toannd@hcmnvt.edu.vn

Update your password

You need to update your password because this is

the first time you are signing in, or because your
password has expired.

) Mat khau hién tai

Current passworad

Mat khau mai

New password

Nhap lai mat khdu méi

Confirm password

+ Sau khi dang nhap ngudi dung co trach nghiém thay doi mot s6 thong tin ca nhan nhu
s6 dién thoai dé sau nay khoi phuc tai khoan néu c6 su cb vé sau:
— Buwdce 1: Truy cap link: https://mysignins.microsoft.com/security-info
— Buwérc 2: Click chon Add method -> Chon Phone nhu hinh sau:



https://www.office.com/
https://mysignins.microsoft.com/security-info

< & @ mysignins.microsoft.com/security-info

Security info

No items to display
A ns to display Add a method

Authenticator app

Phone

— Buwdc 3: Sau khi chon Phone nguoi dung yéu cau nhép s6 dién thoai ca nhan cua
minh -> Kich hoat: Hé thong s& guri tin nhan ma code qua dién thoai dé xac minh ->
Xac minh thanh cong.

— Quy PHHS sir dung tai khoan nay cho tit ca cac wng dung ciia MS Office 365
Al.

— V& st dung email truy cap: https://outlook.com hodc cai Gtng dung outlook trén may
tinh Windows 10, dién thoai dung hé diéu hanh android hoic iOS.

< Mt so tai liéu tham khdo:
CAc tai liéu hudng dan sir dung Microsoft
Teams va 0O365: http://bit.ly/0365 HDSD
Kich hoat tai khoan Office 365 trong lan dau
tién: https://www.youtube.com/watch?v=J1z20QAY gmrc&t=95s
Download va cai dat Microsoft
Teams: https://www.youtube.com/watch?v=keSBVLfEOX4&t=17s
Tao 16p hoc (Team) va kénh (Channel) trong Microsoft
Teams: https://www.youtube.com/watch?v=5RMGhEgAAt4
Tao mdt cudc hop/budi hoc trén Microsoft
Teams: https://www.youtube.com/watch?v=IkHOWUxcK 8&t=1s
Chia sé lién két dé tham gia mdt cudc th/buéi hoc trén Microsoft
Teams: https://www.youtube.com/watch?v=23y-JXY218U&t=2s



https://outlook.com/
http://bit.ly/O365_HDSD
https://www.youtube.com/watch?v=JIz2QAYqmrc&t=95s
https://www.youtube.com/watch?v=keSBVLfEOX4&t=17s
https://www.youtube.com/watch?v=5RMGhEqAAt4
https://www.youtube.com/watch?v=IkH9WUxcK_8&t=1s
https://www.youtube.com/watch?v=23y-JXY2I8U&t=2s

