Truwong THCS Nguyén An Khwong

MON TIN HQC KHOI 7
Tuan 22 Bai 6
TEN BAI HOC: PINH DANG TRANG TINH

% Yéu cau: Cac em hoc sinh ghi ngi dung bai hec vao vé

I. PINH DANG PHONG CHU, CO CHU, KIEU CHU VA MAU CHU.

- Bé ding dang noi dung cua 1 hay nhiéu 6 tinh can phai chon 6 tinh dé, dinh dang

khong 1am thay d6i ndi dung cua cac 6 tinh.

- Sau khi chon 6, duing cac Iénh trén thanh cong cu dé ding dang cho 6 do.
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hinh 6.1 ding dang cho & tinh
- Trong do:

+ ¢6ng cu thir 1: dung dé chon font chir

+ cbng cu tha 2: chon ¢& chir

+ cbng cu tha 3: chon mau chix

+ ¢6ng cu thd 4: kiéu chit in ¢am, in nghiéng, gach chan

- Tuong tu nhu bo cdng cu cua Word

Gido vién b6 mén sé kiém tra bai khi hoc sinh di hoc tré lai. Trang 1
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II. CAN LE TRONG O TiINH

- Mic dinh dir liéu van ban can 18 trai, dit liéu s6 can 18 phai. ta ciing c6 thé tiy chinh

chung trén thanh cong cu
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hinh 6.2 céin Ié cho 6 tinh
- Trong do:
+ ¢6ng cu 1: can 18 trai, gitra, phai cho noi dung
+ ¢Ong cy 2: can 18 trén, giita, dudi cho nodi dung

+ cong cu 3: gop nhiéu 6 lai voi nhau, cac & nay phai lién ké nhau va cing nam trén

1 dudng thang.

Vidugop 46 Al, B, B1, D1:
+ B1: gitr Ctrl
+ B2: chon ddng thoi 4 6

+ B3: click vao céng cu Merge & Center

Gido vién b6 mén sé kiém tra bai khi hoc sinh di hoc tré lai. Trang 2
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hinh 6.3. gdp cac & sir dung céng cu mergedcenter

111. TO MAU NEN VA KE PUONG BIEN DU LIEU CUA CAC O TiNH

o

- Muc dich: gitip ngudi sir dung bang tinh d& dang phan biét cac dir liéu khac nhau. D

dang quan ly dir liéu hon.
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hinh 8.4 ké dwong vién va t6 mau cho 6 tinh

- Trong do:

Gido vién b6 mén sé kiém tra bai khi hoc sinh di hoc tré lai. Trang 3
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+ ¢ong cu 1: Iénh Borders dé ké duong bién, cé thé tly chon dudng bién toan bo, hay chi c6

bén ngoai 6 dugc chon.

+ ¢Ong cu 2: t6 mau cho 6 da chon, trong vi du 6 A1:D1 duoc t& mau vang.

IV. TANG HOAC GIAM CHU SO THAP PHAN CUA DU LIEU SO

- Dung céc chire nang trong nhom 1énh Number

- Khi giam bét chit s6 thap phan, chuong trinh s& thuc hién quy tac 1am tron sé.
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hinh 6.5. gidm chiF 56 thip phin

Gido vién bo moén sé kiém tra bai khi hoc sinh di hoc tré lai.

Trang 4



