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Cong tac thang 02/2023
A A ‘A Thoi gian Phan cbng
T NOi dung cong vige | thue hién | trach nhiém
A | CONG TAC CHINH TRI TU TUONG - POAN THE

- Sinh hoat cac ngay Lé& lén va SH CLB: Sinh hoat ky

Cong doan, Chi

1 | niém 92 nam ngay thanh 1ap Pang Cong san Viét Nam dodn
03/02/1930 - 03/02/2023,...
5 | Tuyeén truyen trong giao vién va hoc sinh vé viéc
phong chong dich bénh Covid.
3 |- Tang qua sinh nhat cho CBV ¢6 ngay sinh trong thang CTCD, Cong
2. doan
4 1" Tham du hoi nghi, hoi hop, tap huan theo lich cua
cong doan,cua PGD, nha truong.
5 |- Thychiéntap TDTT gitra gio cho CBQL, GV, NV.
- yan Adénq ﬁng ho klrlh phi cho con, em cfla nhan déq Cong doan
6 | Go Vap da trung tuyén NVQS, NVCA nam 2023 vé
UBMTTQ quan Go Vap.
7 | - To chuc 16p ddi twong doan. Trong | BTCD, Chi doan
8 | - Trién khai khu vuc choi 6 4n quan cho hoc sinh. thang | Chi doan. Lien
- T4 chuc sinh hoat tim hiéu cac chu dé, chu diém sau:
+ Xay dung y thuc xa hoi
9 | + Thuc hién tuan I’é Xar]h - Sach - dep.
+ gidi thiéu mot s6 nghe nghién cru méi trudng.
+ Phat trién nghe truyen thong trong hdi nhap quoc te.
10 | - Thyc hién phong trao Ké hoach nho. TPT, Lién doi
11 | - Phat dong phong trao Tét trong cay.
12 | - Tap hudn Nghi thirc d6i cho cac chi doi.
13 | - Tham gia phong trao doc va lam theo bao doi.
- Thyc hién chuong trinh ké chuyén, mdi tudn moi ciu
14 NN A
chuyén vé Bac HO.
B | CONG TAC CHUYEN MON
15 Pgr[l)uc hién cac bao cao chuyén mon theo HK S¢ GD, Tudn 1 Cic t& CM
- Céc o, nhém chuyén mon hop rit kinh nghiém noi ‘ q
16 |dung, két qua-chat lugng bo mon trong HKI. Trao doi| Tuan1 Cac to CM
cac phuong hudng, giai phap khac phuc trong HKII.
17 |- Hop rat kinh nghiém ndi dung két qua xép loai 2 mat Tudn 3 KTCN. GVCN

(HK-HL) trong HKI. Trao ddi cac phuéng hudng, giai




TT

NOi dung cong viéc

Thoi gian
thwe hién

Phan cong
trach nhiém

phap khic phuc trong HKII

- Tang cuong cdng tac Bdi dudng HSG, giai dap nhitng

18 | vin 8 hoc sinh thac méc sau khi tham gia hoc doi tuyén| Tudn2 | S0 SV BP
trén Quan.
19 |- I—!oan th|~¢n_§0 dién tr theo doi va danh gia hoc sinh, Tudn 1 C.Trang-HV
chép dia dir liéu.
20 |- Thu(i hién bai kiém tra thuong xuyén & cac bo moén Trgng GVBM, GVCN
theo ké hoach. thang
21 | - Xép TKB HKIlI Tuan 1 .
22 | - Tham gia Ban giang vién boi dudng HSG cap TP. T.Phat-PHT
23 |- ‘Thanlgla_ABan glamA khaq Hoi thi GVG va cudc thi| Theo Qb CDHATT
hung bién Tiéng anh cap quan.
24 | - T6 chic lya chon SGK 16p 8 nam hoc 2023-2024. Theo KH
25 | - Thuc hién chuong trinh HK2 theo ké hoach.
26 |- Lap Ké hoach va soan ndi dung chuong trinh day budi
2 va tiéet tu hoc phan hoa theo trinh do.
27 |° Tiep tuc thuc hién phu dao hoc sinh yéu, BD HSG
tham gia thi TP; day I1C3, ngh¢
28 | - Lap ké hoach muon d6 dung day hoc. Trong TT, Cac t6 CM
29 |~ Soan dé va cho ,hoc sinh qlam bai kiém tra thuong| thang
xuyén; Thuc hién ké hoach kiém tra danh gia trong Hk2.
30 | - Bao diém dot 1/HK2.
- Hop t6 thao luan xay dung tiét thao giang thang 2 va
31 | ., . 7 )
rat kinh nghiém sau tiét thao giang.
32 | - Tiép tuc thuc hién Ho so kiém tra noi bo thang 02.
C | CONG TAC KHAC
*Cong tac ban tru, CSVC, chu nhiém,...
- Tiép tuc trién khai thyc hién to6t cong tac ban tra, cong
33 tac chu nhiém, nghé phd thong
- Tiép tuc t.hL_l'C hién t6t cong tac Phong chay chita chay,| Trong T.Quang-PHTL
34 , A A . i £ N .
cuu nan ctru hd; cong tac Phong chong tham nhiing. thang

T.Quang-PHT]1,

35 | - Kiém tra, stra chita CSVS hu hong. A
Bao vé
- Xay dung k¢ hoach trién khai thyc hién cong tac sira
36 | chita, cai tao truong 16p theo Qb s6 3766/QD-UBND T.Quang-PHT1

ngay 18/11/2021 caa UBND quan

* Cong tac Thu vién - Thiét bj

37

- Suu tam tu liéu y nghia lich sir cac ngay 18 16n trong
thang.

- Phu trach thu vién chuan bi ho so cho viéc kiém tra

38 | cong nhan thu vién truong hoc theo ké hoach cua S
GD&DT hang nam.

39 |- M¢ cira Thu vién phuc vu ban doc hang tuan.

40 | - Xu ly sach mai nhap kho Thu vién theo quy dinh.

41 | - Xay dung Ké hoach va phat dong hoi thi: “Thiét ké bia

sdch” nam hoc 2022-2023.




A A ‘A Thoi gian Phan cong
T Noi dung cong vige thwe hién | trach nhiém
4 | Bién soan thu muc sach phuc vu cho giéo vién va hoc

sinh trong nha truong.

43

- Suu tam tu liéu hinh anh bac H6 nhan ky niém ngay
Thanh lap Bang cong san Viét Nam 3/2.

- Gidi thiéu sach thang 02 (GDTC, Am nhac, Ngit Van,

4 | Lich st va Pia Ly 7)
- T6 chic cho Giao vién va hoc sinh muon sach va cac
45 | tai liéu chuy&n mon, tai liéu tham khao, phuc vu cong

tac giang day va hoc tap.

46 | - Duy tri hoat dong cua mang ludi thu vién.
- Gidi thiéu cuon sach “Ke chuyén bac HO” tap 2 nhan
47 | ky niém ngay Lanh tu Ho6 Chi Minh tr¢ vé nudc truc

tiép 1anh dao cach mang Viét Nam.

48

- Gidi thigu cudn sach “Lich sir truyen thong cach mang
cua bang b va nhan dan Phuong 14 quan Go Vap
(1930-2020)”

49

- Chu dong phoi hop véi céc giéo vién chi nhiém To
tredng bd moén chuan bi sécb, gidi thiéu, huong dan sir
dung sach phuc vu 0n tap, kiém tra gitra hoc ky 2.

50 |- Nop bao céo thu vién thang 1+2 vé PGD.
- Tham gia hoi thi“ Lén 1én cung sach” cap TP nam
51
2022.
52 | - Thuc hién cac tiét THTN trong thang.
53 |- Cho GV muon BbDDH.
o4 |- Cg’lc té b6 mon mua bo sung DBDDH. Thiét bi
55 | - Sap xép BDDDH, tranh anh, ban do . Trong :
cg | - Cap nhat cac loai ho so TB (8 loai ) trinh BGH ky thang
duyét.
7 |- GV bo mon cham phiéu THTN mén Ly, Hoa, Sinh,
KHTN.
* Cong tac Y té
58 | - Xur tri cac ca bénh tai truong.
59 | - Kiém tra vé sinh céac 16p va cac khu vuc.
- Truyén thong phong chdng dich bénh, so cap ciru mot
60 O A - Trong X
SO tai nan thqzong gap. . i 7 thang Y té
- Chuan bi ho so, d6n doan kiém tra cdng tac Y té va to
61 | kiém tra, tham dinh truong hoc an toan, phong chéng tai
nan, thuong tich nam hoc 2022-2023
*Cong tac nhan sw, tai chinh
g2 | - Thuc hién d6i chiéu tai khoan tién gui thang 01.2023
véi kho bac.
63 | - Thuc hi¢n chj luong thang 02.2023. ‘ Trong ’
64 |- Thuc hién ho so nang Iwong thang 03/2023 vé phong thang Ké toan

No6i vu quan.

65

- Thuc hién thu chi trong thang.

66

- Thyc hién ho so ting lvong vé BHXH.




A A ‘A Thoi gian Phan cong
T Noi dung cong vige thwe hién | trach nhiém
67 | - Thuc hién ho so cong khai theo quy dinh.
- Cap nhat chi tiét hoc sinh 16p bén tri vang trong
68 | T12/2022 tir quan sinh dé lap thdng béo thu tién
T02/2023 gui GVCN phét cho hoc sinh.
69 | - In thong bao thu tién giri GVCN phat cho hoc sinh.
20 |- Cap nhat chi tivét s6 phu Ngan hang, kiém tra thong tin
chuyén khoan dé gach ng hoc phi. Tha quy
71 | - Thu hoc phi bang tién mat tai truong.
- Guri tién mat thu hoc phi trong ngdy vao tai khoan
72 : ;
tru’O’ng tai ngan hang Agrlbank
73 |- Tong hop danh sach thu tién qua_ chuyén khoan, qua
thu ho, thu ty gach no va thu bang tién mat gui ké toan.
*Cong tac CNTT-Van thu-Hoc vu
- Thyc hién quy trinh vin ban di, dén va to chuc s
74 z . VT
dung con da}l theo quy dinh.
75 | - Tra bang tot nghiép THCS theo quy dinh.
76 | - Thuc hien chuyén truong HKII nim hoc 2022-2023. Ihr;:‘gg Hoc vu
77 | - Thuc hién cong tac chuyén mon theo phan cong.
- Thyc hién ho so theo phan céng ctia Ban giam hiéu va VT,CNTT
78 R :
T6 trudng theo quy dinh.
*Cong tac quan s1nh bao vé, phuc vu
79 |- "Iflep tuc 6n dinh né nép hoc sinh cac 16p 2 budi, ban
tru.
80 | - Piém danh nim si s6 cac 16p vao dau mdi budi hoc.
81 ;i}—IQp rat kinh nghiém hoat dong thang 12 ctia D1 sao
0.
8 |- Cham thi dua2 rut kinh nghiém viéc thuc hién ndi quy
cac 16p hang tuan.
83 -,Kiém tra dot xuat né nép, tac phong ctia hoc sinh céac TI’(?ﬂg Quan sinh
16p. thang
84 | - Ho tro 18 so két va phat thudng hoc sinh hoc ky 1.
85 |” H6 tro quan 1y, Ctiéu’d(f)ng hoc sinh hoc nghé khoi 8 va
cac 16p tin hoc qudc teé.
86 |- Phat hién, ngan chan, xtr 1y cac truong hop hoc sinh vi
pham noi qui.
- Tiép nhan va xu 1y cac y kién phan 4nh ctia hoc sinh
87 <
hoac phu huynh.
88 |- Khic phuc céc ton tai da néu, dam bao tdt an ninh trat Trong Bao vé
tu, tai san nha truong. thang
89 |- Néng cao nghiép vu bao v¢, lang nghe ¥ kién dong gop
ctia dong nghiép, thuc hién tot sy chi dao cua cap tren
90 |- Dam bao an ninh trat ty, an toan giao thong trudc cong
truong.
91 |- Kiém tra va sira chita ban ghé cho hoc sinh.
9 |- Lau sanh, lau phong gido vién, phong bd phén thudc Nhan vién phuc

khu vuc ¢4 nhan phu trach.

vu




Thoi gian Phan cong

T Noi dung cong vige thwe hién | trach nhiém
93 | - Quét cong chinh, don vé sinh theo khu dugc phan cong
- Lau ban an sau can tin, lau phong ngu, lau sanh an sau
94 : <
khi HS an com
95 | - Don v¢ sinh theo khu dugc phan cong
96 | - Cudi tuan tong vé sinh cac 16p hoc
97 |- Thuc hién so ché, nau an, chia phan an ra khay. Lau

don bép, lau don, rra vat dung sau khi nau.

98

- Don, rira khay, xép khay, mudng.

*Cong tac Thi dua - Phap ché

CBQL, GV dang

99 | - Nop SKKN, ho so SKKN nam hoc 2022-2023 14/02 i CSTP CS

Trién khai cac van ban quy pham, phap luat
- Luat Giao duc 2019.
- Luat An ninh mang s6 24/2018/QH14.

100 |- Cac luat, van ban quy pham phap luat vé gido duc. KH cua
- Luat Quoc phong s6 22/2018/QH14. truong
- Luat trach nhiém bdi thuong cua nha nudc sd
10/2017/QH14.
- T6 chirc thyc hién “Ngay phép luat” theo quy dinh.

Noi nhin: HIEU TRUONG

Phong GD&DT; (dé bdo cdo)

- Cong doan, Chi doan; (@ phoi hop)

- Cac Pho Hiéu truong;
-Cac TTCM, TTVP, BPCM

} (@é thuc hign)

- Luu: VT.

Nguyén Vin Hién




