
CQNG HoA xA HQI CHU NGHIA VI~T NAM
DQc l~p - Tt;r do - H~nh phuc

UBND QUAN GO VAp
PHONG GIA.ODl}C vA BAo T~O

s6:)341/GI?BT
VIv ra soat nhap lieu h~ thong phong ngira

bao lire hoc dirong

Go Vdp, ngay 24 thang 11 nam 2023

Kinh gui: Hieu tnrong cac tnrong tieu h9C, trung h9C co sa.

Thirc hien Cong van s6 6774/SGDBT-CTTT ngay 22 thang 11 nam 2023 cua So'
Giao due va Dao tao Thanh ph6 H6 Chi Minh v8 ra scat nhap lieu h~ thong phong ngira
bao hrc h9C duong;

Nham tang cuong cong tac dam bao an toan tnrong h9C tai cac co So' giao due,
Phong Giao due va Dao tao d8 nghi nghi Thu tnrong cac dan vi thuc hien nhap lieu va c~p
nhat s6 lieu thong qua h~ thong co So' dtr lieu nganh Giao due va Dao tao cu th~ nhu sau:

1. Ti€p t\lC thlJc hi~n van ban s6 2195/SGDBT-CTTT ngay 6 thang 8 narn 2021 cua
So' Giao d\lCva Bao t~o v8 tri~n khai h~ th6ng phong ngua b~o IlJc h9C duang.

2. Ra soat vi~c phan cong nhi~rn V\l, quy8n h~n cho cac thanh vien t~i dan vi thlJC
hi~n c~p nh~t d~y du cac nQi dung thuQc h~ th6ng cO'So' dfr li~u nganh Giao d\lc va Bao
t~o thea phan d.p.

3. Ra soat cong tac nh~p li~u dinh ky va c~p nh~t dfr li~u khi dan vi c6 xay ra V\l
vi~c c6 lieu quan van h~ th6ng CO'So' dfr li~u dung va d~y dti thea ph\l l\lc huang dfin dinh
kern.

4. H~n ch6t hoan tfrt nh~p li~u van h~ th6ng l~n 1 narn h9C 2023 - 2024: Truac 11
gia 30, ngay 30/11/2023, cac l~n nh~p li~u khac thlJc hi~n khi dan vi c6 dfr li~u v8 cac V\l
vi~c xay ra t~i dan vi; cac dO'n vi khong co nQi dung lien quan Sf c~p nh~t s8 0 vito 0
hrO'ng u'ng (Ph\l h,lChuang dfin c~p nh~t dinh kern thea van ban nay).

Phong Giao d\lC va Dao t~o d@nghi thu truang don vi nghiem tuc tri@nkhai
thvc hi~n./.

Nui nh~n:
- Nhutren;
- Luu: VT.
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HUONG DAN NH~P LI~U vA TRiCH XUAT BAo cAo B~O LVC HQC DUONG
THONG QUA H~ THONG CSDL NGANH GIAO Dl)C TiNH/THANH PHO

(dimh cho nha truirng)

I. Muc dich
Hirong d~n nay danh cho nha tnrong/can bQ nha tnrong duoc phan cong phu trach

cong tac phong, chong bao lire hoc dirong nhap li~u va trich xuat bao cao vS bao hrc hoc
dirong thong qua CSDL nganh giao due va dao tao cua tinh/thanh ph6.

Hinh anh va cac buoc thao tic thirc hien tren phien ban Quan ly TiSu hoc, cac phien

ban tnrong khac, nha tnrong thuc hien nrong tu.

II. Hurmg d§n

2.1. Dang nh~p
Burrc 1: M6 trinh duyet web firefox 3.5 tro len (hoac Internet Explorer 7.0, Chrome).

Bm)'c 2: Dang nhftp thea dia chi CSDL tinh/thanh ph6 d1iducc cung cap.

Burrc 3: Chon vao 0 phan h~ [Quan IY ... ]. Vi du: [Quan ly Ti~u hoc]

Burrc 4: Nhap d§.ydu cac thong tin t~i thong tin Dang nh~p h~ th6ng

admin J.

iii

.,.. E)~N~,NHAPH~TH6NG
~ Qu'an I)' cap TtU'O'ng

TAl KHOANCOABAN

TH6NG TIN BON Vi

Thanh ph6 Ha NOi

MN-TH-THCS-THPTTnuB6 (01000754)

ZU247 ZU247 0-

L'J !JIll IM"g tl11tiling M?P"

Bm)'c 5: Kich nut [Dang nh~p]
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CaC bmrc thuc hi~n:

BlfIYC 1: T~i [Quan Iy giao due ...] chon 4. HQc sinh/4.4.1. Quan Iy cong tac hoc

sinh

4.4. t Quan IY c~ng tachoe sinh

4.4.2. Quim~ivv vi~c

BlfIYC 2: Kich nut [Them mrrl] va nhap cac thong tin:

Kh6i hQc/L6'p/HQc sinh: Chon Kh6i/L6'p/HQc sinh dm khai bao thong tin.

Nguy CO' bao Il}'c: Chon loai nguy co bao luc khi hoc sinh c6 d~u hieu g~p nguy co

bao lire hoc dtrong,

Thiri di~m nguy CO': Nhap thong tin thai diSm nh~n thong tin vS nguy co bao luc
hoc dirong a hoc sinh.

Bi~u hi~n nguy CO': Nh~p thong tin vS cac biSu hien nguy co bao luc.

BlfIYC 3: Kich nut [Ghi] dS hru thong tin vira nhap,
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2.2. Cac chirc nang phAn m~m lien quan
Mo ta: DS nhap lieu va trich xuat bao Cliobao luc hoc duong, nha tnrong thao tac tai

cac kh6i chirc nang lien quan sau:

a. [Quan ly glao due ...]/3. Nhfin s,!13.7. Quan Iy ky lu~t nhan S\I'.

3.6. lien batl giang

@ 1'RUYC~P NHAN 3'. H6wnhin~"I,r

3 2 PhSncongglangd~y

3.3 Danng~ c:hu.b ngh~nghi~p

3,4. Qua trinh b6(006'09 n,angceo NL:NN,NLSP

3,5,Thai kh6a bi~u

b. [Quan ly giao due ...]l4. HQc sinh/4.4. Cfing tac hoc sinh

4.4.2 Qu~n~{Vuvi~c

4.1, HI.SC' hQCsinh

4.2, Quim Ii'bi~n tlling hQC ,inn

~1,;4j~Con!.! me liilC slIIb ,~ •
~

4.4,1. Qu.an Ii' oong tat hcc sinh

c. Ti~u hoc: [Quan ly giao due TiSu hOc]/lO.Cong cu h6 trQ'1l0.3.1 Bao cao quan ly vu
viec/ 10.3.2 Th6ng ke hoc sin co nguy co bao luc

d. THCS-THPT- GDTX: Th6ng ke tai [Quan ly giao d\lc THCS ...]/ ]/10.Cong C\l h6
trQ'/10.4.1 Bao cao qUlinly V\l vi~c/ 10.4.2 Th6ng ke hoc sin co nguy cO'b:;tol\l'c

2.3. Quy trinh th\l'C hi~n

2.3.1. Khai bao, quan ly cong tac hQc sinh
Mo ta: Chuc nang nay danh cho nha tWOng khai bao va qUlin ly danh sach hoc sinh

v~ nguy cO'b:;tohrc hoc duOng.
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--- -- -----------

LUll f:
_MQt hoc sinh co th~ khai bao nhieu nguy co bao lire roy thea thuc t~.

- Tich chon d~ sua va hru lai ban ghi da tao.

- Tich chon va [Xoa muc ChQD] khi muon xoa ban ghi khai bao khong chinh xac.

2.3.2. Khai bao, quan If V\l vi~c
Mo ta: Chirc nang nay danh cho nha tnrong khai bao va quan 1y cac vu viec lien

quan d~n bao hrc hoc dirong,

Cac buoc thuc hi~D:

BU'O'c1: Tal [QUaD If giao due ...] chon 4. HQc sinh/4.4.2. Quan If V\l vi~c

4.4.1. Quan iY c6ng tac hocsinh

4.4.2. Qulin iY vvvl$c

BU'O'c2: Kich nut [Them moo] va nhap cac thong tin:

- V\l vi~c: Bao lire hoc dirong

_Ngu8n tin: Chon nguon thong tin cung cApv~ vu viec bao hrc hoc duong
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HU'Ong d§n nh~p ph§n bi~u hi~n cua nguy co:

a. Cac hoc sinh da tung lien quan d@ncac VI,l bao lire the chat, tinh than, 10?ikhac trong
vong 12 thang (ca hoc sinh tao nen VI,l bao luc va hoc sinh la nan nhan) d~udircc dua vao
danh sach hoc sinh co nguy C(J bao hrc va ghi b6 sung vao phan Bi~u hi~n nguy CO'.

b. HQcsinh la d6i nrong thudc nhorn y€u th€ (theo 1u~tdinh) d~u duoc danh gia la hoc
sinh co nguy C(J bi bao hrc,

c. Cac hoc sinh dang phai di@utri, tri li~uv@tam 1y,hoang da 6n dinh nhung thai gian
6n dinh chua qua 12 thang d@uduoc danh gia la hoc sinh co nguy C(J bi bao hrc.

d. HQcsinh (1 tro, (1noi tru, (1nhirng khu vue phirc tap v@tQipham va t~ n?n xa hQi.

e. Cac nguy C(J khac do giao vien thea d5i tinh hinh hQcsinh de tv danh gia. Vi dVmQt
s6 biSuhi~n:

D HQcsinh co nhfrngkho khan v@an, ngu va m~t t~p trung.

D HQcsinh tv co 1~pminh khoi gia dinh, b?n be va d6ng nghi~p.

D HQcsinh thuOngkhong nghi giai lao thea gia quy dinh.

D HQcsinh th§.ybu6n chan, khong hlmg thu va d~kho chiu v6i nguai khac

D HQcsinh da trai qua nhung S\l' ki~n gay ding th~ng trong thai gian g~n day nhu m6i bi
b~nh, co nguai than mit. .. g~p ric r6i trong cac m6i quan h~, ric r6i tai chinh ho~c ric r6i

lien quan d€n phap 1u~t.
D HQcsinh cam th~yminh vo cam sau mQtcUQcnoi chuy~nv6i b~n hQc

D HQcsinh it thong cam va it chu dao han v6i nhfmghQcsinh khac.

D HQcsinh tv dung thu6c (de giim cang th~ng) va khong chu y t6i nhung nhu cAuca
nhan cung nhu v~n d@suc khoe.

D HQcsinh cam th~y 10ling, tr~m cam ho~cb6n ch6n kha thuOng xuyen.

D HQcsinh thuOngxuyen bi dau d~u.

D HQcsinh sir dvng ch~tkich thich.

D HQcsinh hanh h? dQngv~t

D HQcsinh duQ'cgia dinh phvc VI,l thai qua

(nhfrnghQcsinh co bieu hi~n khac 1~rna giao vien

BU'Cyc3: Kich nut [Ghi] dS luu thong tin vira nh~p.
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Hinh thu.'C

- Xii' ly: Nhap k€t qua xu 1yvu viec,

_Xac nh~n tin bao: Xac nhan kSt qua nguon tin bao.

_Chi ti~t Vl} vi~c, K~t qua di~u tra xac minh, K~t qua xii' ly: Nhdp them cac thong tin chi

ti€t v@vu viec bao luc xay ra.

_Hinh tlnrc h6 trQ': Chon hinh thirc h6 tro phu hQ'Pcho vu viec bao hrc hoc dirong xay ra.

_Minh chung (Link), Ghi clni: Nhap them thong tin (n€u c6).

Hlnhthu.c a,o \t'C t1nhthin

Btrtrc 3: Kich nut [Ghi] de hru lai cac thong tin vira nhap.

2.3.3. Quan ly ky lu~t nhan s,!
Mo ta: Chirc nang nay nha tnrong khai bao thong tin ky 1u~tnhan sir trong tnrong

lien quan d€n cac vfin d@v@bao luc hoc dirong.

Cac buec thuc hi~n:
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NM tnJO'ng
Hoc sinh
Gia moh hac sinh
Qmln chUng

_D8i tm;mg gay ra: Chon d6i nrong gay fa V1,l viec,

Minh thuc

Ngu6'i ngoal
Glaovien

HQcsinh
Can bQquan Iy
Nhanvien

nuWgian rlEf I

_S8 ngU'Oilien quan: Nhap s6 nguoi lien quan dSn V1,l viec.

_Hinh tlnrc: Chon loai hinh thirc bao hanh.

xu. Iy £laog xtr 1)(

- ThOi gian: Nh~p thoi gian tiSp nh~n V1,l viec,

- Dja di@m:Nhap dia diem xay fa V1,l viec
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2.3.4. Bao cao, th8ng ke cong tac hoc sinh
Mo ta: Chirc nang nay t6ng hQ'Pcac bao cao, thong ke lien quan d~n cac vu viec bao

luc hoc duong, ky 1u~tnhan sir,

Cac thao tac thong ke:

_Ti~u hoc: [Quan 1y giao due Tieu hocJ/l G.Congcu h6 tro/I 0.3.1 Bao cao quan 1y vu viec/
10.3.2Th6ng ke hoc sin co nguy co bao hrc

_ THCS-THPT- GDTX: Thong ke tai [Quan 1y giao due THCS....J/ ]/10.Cong cu h6
tro/I 0.4.1 Bao cao quan 1y vu vi~c/ 10.4.2 Thong ke hoc sin co nguy co bao hrc

2.4. Dang xuAt titi khoan
Mo ta: Sau khi hoan thanh cac cong viec tren ph~nmem, ngiroi dung thuc hien dang

xu~t tai khoan d~dam bao an toan, bao m~t dfr li~u.
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Bmrc 1: Tal [Quan Iy ghio due ...] chon 3. Nhan slJ/3.7. Quan Iy ky Iu~t nhan SlJ

Bmrc 2: Kich bieu nrong
mrri], nh~p d§y dli thong tin sau:

tai hE>sa nhan S\I tuong irng sau do kich nut [Them

_Loai ky Iu~t: Chon hinh thirc ky luat

Canh cao
dpkj quy~t1l1llh Ha b~c luang.

Giang cOlfe
Cach chile

., Bu¢c thoi vi~,c

_Ly do ky lu~t: Chon 15'do kY lu~t lien quan d€n bao hrc hoc duong,

C~pky quy~tdjrrh - 8?l)I\fCth~ ch~l I1g.l16'ihoc
Bao IlfCtinh th~n nguerihoc
Xilm l1~ilinn due ngv-oi hoc
Thj~u trach nhi,m tronll' cang tac gAy
h~u qua cho ngU'o; hqe
Hlnh thue khae

_sf, quy~t djnh: Nhap thong tin s6 quyet dinh ky lu~t nhan S\I.

_cAp ky quy~t (fjnh, Ngay ky Iu~t: Nh~p thong tin (niu co).

,.

s6quy~tdlnh£,) 102020

N1l4yky lutl 1011212020-.
BU'O'c3: Kich nut [Ghi] dB luu l~i thong tin wa nh~p.
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