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Cong tac thang 12/2022
A n < Thoi gian Phan cong
T Noi dung cong viee thue hién trach nhiém
A | CONG TAC CHINH TRI TU TUONG - POAN THE
- Tuyén truyén ky niém 33 nam Ngay hoi Quoc
phong toan dan (22/12/1989 - 22/12/2022) va 78 ‘ Cone doan. Chi
1 | ndm Ngay thanh lap Quan doi nhan dan Viét Nam|  Tuén 3 & dodn ’
(22/12/1944 - 22/12/2022); Ngay toan quoc Khang
chién 19/12/1946.
2 |- Truyén thong vé An toan giao thong. Tuén 1 C(z;légp fﬂiflélrll@g@(i}o
3 | - Viéng nghia trang Liét s quan. Theo KH
- §inh hoat vé Bién dao VN, tham don vi két pghia , BGH, Cong doan
4 | Tieu doan 3 truong Quan sy, Quan Khu 7 va dia chi| Trong thang
dé.
5 -Tham va ting qua BCH quan sy quin GV; Phuong| Ttr 19.12 dén | BGH, Cong doan,
doi, Ho1 CCB phuong 14. 22.12 Chi doan
6 i{ SCSh\1/1a9n/ linI 5(;3(:2 512(_)31 dung HQi trai truyén thong Theo KH Chi doan, TPT
7 |- Tuyén t(uyén trong gido vién va hoc sinh vé viéc Cong doan, Chi
phong chong HIV/AIDS. doan, Lién doi
g | Tham hoi va tang hoa, qua cho Cong doan vién da
tirng tham gia nhap ngii.
- Phéi hop voi BCH Cong Poan Nganh va Linh
9 | dao PGD tham va tdng qua cho Ban chi huy Quan
su quan GO Vap. Cong doan
- T6 chirc Pai hoi cong doan co s nhiém ky 2023-
10
2028.
11 |- Tiép tuc van dc}ng cong QOén vién tham gia céc
cugc thi online do cép trén dé ra. )
-Thuc hién phan ludng giao thong trudc cong Trong thang
12 | truong va cac tuyén hém, tuyén dudng theo Thong Chi doan
bao s6 06-TB/DTN ctua BCH Poan phuodng 14
13 | - Tiép tuc duy tri d6i hinh tryc an toan gid choi.
e TR < Chi doan
14 | - Tham gia thi GV, GVCN gioi cap Quan.
- T6 chtre sinh hoat tim hiéu cac chu dé, chu diém
Sau:
15 | +Baovéchu quyén bién gi6i hai dao. Lién doi. TPT

+ gift gin truyén théng vian hoa dia phuong
+ Ty hao quan d6i nhan dan Viét Nam.
+ Vui xuan am no.




A n < Thoi gian Phan cong
T Noi dung cong viee thue hién trach nhiém
- Thyc hién chuwong trinh ké chuyén; Mdi tudn mdi
16 N aA Ay arA
cau chuyén vé Bac Ho.
17 | - Tham gia phong trao doc va lam theo bao ddi.
18 | -Thuc hién ny cudi hong 2”°Gitp ban nghéo vui tét” | Trong thang |  Lién doi, TPT
B | CONG TAC CHUYEN MON
19 | - Rasoat théng ké ki gitta nim trén cong CSDL. CNTT
20 |- Thu thap bao cdo hoat dong va s6 liéu so két hoc PHT2, HV,
ki 1. Trong thang CNTT
21 | - Tham gia thi GVCN gisi (bic THCS). G\é%'\'( t‘}ifetovgg L
. . . A T6 cong nghe,
22 | - Tham gia Khéo tay ki thuat. 01/12 Nhom MT
23 | - T6 chuc 6n tap va kiém tra cudi ki 1. Theo KH | Theo phan cong
-Tham gia thyc hién cac chuyén dé thao giang to
24 churc tro%lg nam hoc 2022-2023y theo ké hoafh : Theo KH CBCD, MLCM
- Cac t0, nhém chuyén mén hop thong nhat noi
25 | dung, xdy dung ma tran, dic ta, dé kiém tra danh| Theo KH TTCM, NTCM
gia cudi ki 1.
26 | - Tham gia cac ki thi cap Quén, cap TP to chic.
o7 |- Tang cudng cong tac Boi dudng HSG va phu dao Theo phén céng
hoc sinhqchém tién bo.
2 - Bao diém dot 2/HKI.
X - Hi(;f t;iér? (Q::ic /cét diém trén hé théng; SO theo di . GVBM, GVCN,
29 M - ' ’ Trong thang HV, CNTT
va danh gia hoc sinh.
- Sinh hoat t6 chuyén mon (gop ¥ thao giang; Sinh
30 | hoat quy che coi, chdm, chim tham dinh kiém tra T6 chuyén mon
danh gia cudi ky 1,...).
31 |- Kiém tra ho so chuyen mon to, nhom. PHT, TTCM
32 |- Kiém tra noi bo thang 12 Theo KH BGH, TTCM, VP
33 | - Pon doan kiém tra viéc to chire kiém tra cudi ky L. PHT2, VP
3 |- Tiép tuc trién khai cac 16p BD HSG, PP HSY, Trong thang | PHT2, theo phan
Nghe, IC3 hoc theo lich. cong
C | CONG TAC KHAC
*Cong tac ban tra, CSVC, chi nhiém,...
35 |- Tiép tuc trién khai thuc hién tot cong tac ban tra,
cong tac chu nhiém.
- Tiép tuc thuc hién tot cong tac Phong chay chira T.Quang-PHT1
36 | chay, clru nan ctru hg; cong tdc Phong chéng tham
nhiing. Trong thang
37 | - Kiém tra, stra chita CSVC hu hong. T.Quarjg-PAHTl,
Bao vé
38 |- Hudéng dan hoc sinh tham gia cudc thi “Chung tay CB-GV-CNV va
vi An toan giao thong” https://atgt.dangcongsan.vn/ HS
* Cong tac Thu vién - Thiét bi
39 |- Lua chon d& tai, bién soan thu muc chuyén dé Trong thang Thu vién




A n < Thoi gian Phan cong
T Noi dung cong viee thue hién trach nhiém
chuan bi phuc vu chuong trinh HKII.
- Tiép tuc phat dong phong trao doc sach dén céc
40 . -nt-
em hoc sinh.
| Tiép tuc b sung sach, bao, tai liéu cho thu vién va
gidi thiéu SGK, STK phuc vu HK II. -nt-
- Céac truong ndp bao cao so két, bang diém ty dan
42 gid Thu vién HK1. 20112
- Pang ky mua sach Ké hoach bai giang 16p 7 dé
43 P ) NI
phuc vu nhu cau xtr dung ctia nha truong.
44 | - Ho1 thu sach quyén gbp va xur 1y nghiép vu.
- Tuyén truyén gi6i thiéu sach trén bang tin thu
45 A T T
vién, bang tin Ho1 dong su pham.
- Thyc hién tiét doc sach tai Thu vién theo thoi
46 L
khoéa biéu.
47 | - Tiép tuc cap nhat ho so s6 sach thiét bi.
18 |- Mua b6 sung d6 dung day hoc theo yéu cau T
nhom chuyén mon.
- Phat thanh hoc dudng theo chui dé thang “Udng Trong thang
49 | nudc nhd nguén”, chiéu phim phuc vu viéc hoc tap
va giéo duc dao dirc hoc sinh. ‘ Thidt b
50 |- T6 chuire cho gido vién sir dung do dung day hoc, :
gido an dién tu.
g | - Thue hién cic tiét THTN trong thang; Céc t6 bd
mon mua boé sung DPDDH.
52 | - Sip xép PDDH, tranh anh, ban d6.
c5 |- GV bo mon cham phiéu THTN moén Ly, Hoa,
Sinh.
54 | - Nop bao céo thang 12. Bao cdo So két HKI
* Cong tac Y te
- T1ep tuc day manh hoat dong tuyén truyen phong
chdng dich, bénh truyén nhiém, phong chéng ngd X
Theo Ké
55 | dc thuc pham; phong chong tai nan thuong tich; hoach
dinh dudng va hoat dong thé luc; phong chong bénh :
tat hoc duong...
- Tiép tuc tiém ngira vac xin Covid-19 cho tré em,
56 |hoc sinh tir 5 dén 11 tudi, nhic lai cho CB, GV, NV | Theo KH
va hoc sinh tr 12 dén 17 tudi.
- Cap nhat dir liéu tiém cua tré em, hoc sinh vao Hé Y té
S thénz tiém chung Covid-19. Theo KH
- Cap nhat dir 1iéu tiém ching cua tré em, hoc sinh
58 va thong tin li€én quan ﬁén cong tac phong chéng
dich Covid-19 trén phan mém co s¢ dit liéu nganh
Giao duc tai dia chi http://csdl.moet.gov.vn. Trong thang
59 | - Xur tri cac ca bénh tai truong.
6o | - Thue hién hé so gia han BHYT - BHTN theo quy

dinh.



http://csdl.moet.gov.vn/

A n < Thoi gian Phan cong
T Noi dung cong viee thue hién trach nhiém
61 | - Kiém tra vé sinh cac 16p va cac khu vuc.
*Cong tac nhan sw, tai chinh
A 1A A . Theo Théng
62 | - Thuc hién ho so nang lvong thang 12/2022. béo ciia PNV
63 | - Thuc hién ho so nghi viéc thang 01+02/2023. Tuan 1
- Thyc hién Ké hoach s6 652/KH-UBND ngay
04/3/2022 ctia Uy ban nhan dan quin GO Vap vé 5
64 2 Re o 44 A , e e A , c A Tuan 1
chuyén doi vi tri cong tac do1 voi cong chire, vién
chtrc nam 2022.
65 | - Thong ké danh sach vién chirc nghi huru nim 2023 Tuan 4
g6 | - Thuc hién ho so dé nghi nang bac luong trude thoi Tudn 4 1 todn
han nam 2022.
67 |- Pbi chiéu tai khoan tién giri thang 11, d6i chiéu
ngan sach 11 thang véi kho bac.
68 | - Thuc hién chi luong thang 12.2022.
69 |- Thuc hién thu chi trong théng: Trong thang
70 | - Thuc hién ho so tang lvong vé BHXH.
71 | - Thuec hién ho so cong khai theo quy dinh.
2 | = Quan 1i, theo doi sO sach va xuat kho bép hang
ngay.
- Cap nhat chi tiét hoc sinh 16p ban tra vang trong
73 | T11/2022 tir quan sinh dé 1ap thong bao thu tién
T12/2022 giri GVCN phat cho hoc sinh.
74 -'hyll thong bao thu tién giri GVCN phat cho hoc
sinn.
25 | - Cap nhat chi tiét s0 phu Ngin hang, kiém tra
thong tin chuyén khoan dé gach no hoc phi. Trong thang Thu quy
76 | - Thu hoc phi bang tién mit tai truong.
- Tong hop danh sach thu tién qua chuyén khoan,
77 | qua thu ho, thu ty gach no va thu béng tién mat gui
ké toan.
- Giri tién mat thu hoc phi trong ngay vio tai khoan
78 . DA )
truong tai ngadn hang Agribank.
*Cﬁng tac CNTT-Vin thu-Hoc vu ’
- Chuan bi cong tac tuyén dung vién chic doi véi -
79 | cac don vi su nghiép cong lap thudc nganh Gido| Tuan?2 BGH, T&EM’ Van
duc va Pao tao quan Go Vap nam hoc 2022 - 2023.
80 | - Xay dung Quy tac tinh diém NQO3-Quy 1\V/2022. |  Tuan 2
- T6 chtrc danh gia phan loai quy IV nam 2022 theo A 1A :
81 | Nghi quyét sé %3/5018/NQ-IC—11£§]ND cia Hoi dong| Tuin4 | 1101 dong thidua
nhan dan thanh phd.
8 |- Tham gia cong tic kiém tra cudi ki 1 nim hoc
2022-2023.
83 | - In phiéu bao diém HKI 4 khoi. Trong thang Hoc vu
84 | - Tra bang tot nghiép THCS theo quy dinh.
85 | - Thuc hién quy trinh vin ban di, dén va t6 chirc sir




A n < Thoi gian Phan cong
T Noi dung cong viee thue hién trach nhiém
dung con diu theo quy dinh.
86 | - Thuc hién cong tac chuyén mon theo phan cong.
- Thue hién ho so theo phin cong cia Ban giam VT, CNTT
87 S A -
hi¢u va To truong theo quy dinh.
*Cong tac quan sinh, biao vé, phuc vu
88 |- Tiép tuc 6n dinh né nép hoc sinh cac 16p 2 budi,
ban trd.
89 |- Piém danh nim si sd cic 16p vao dau mdi budi
hoc.
9 |- Hop rut kinh nghiém hoat dong thang 10 ctua D41
sao do.
91 |- Cham thi dua, I'l:lt‘kinh nghiém viéc thuc hién noi
guy cac 16p hang tuan.
9 |- ’Kié’m tra dot xudt né nép, tac phong cua hoc sinh Trong thang Quan sinh
cac lop.
93 |- HO trg viéc on tap va kiém tra danh gia cudi hoc
ky L.
91 |- Ho tro quan 1y, diéu gi@ng hoc sinh hoc nghé khdi
8 va cac 16p tin hoc quoc té.
95 |- Phat hién, ngdn chédn, xu ly cac truong hgp hoc
sinh vi pham noi qui.
%6 |- Tiép nhan va xir Iy cac ¥ kién phan anh cua hoc
sinh hoac phu huynh.
97 |- Khic phuc cac ton tai dd néu, dam bao tét an ninh| Trong thang Bao vé
trat tu, tai san nha truong.
- Néng cao nghiép vu bao vé, lang nghey kién dong
98 | gop cua dong nghiép, thuc hién tot su chi dao cua
cap trén.
99 |- ?)ém bdo an ninh trat tu, an toan giao thong trudc
cong truong.
100 | - Kiém tra va stra chira ban ghé cho hoc sinh.
101 |- Lau sanh, lau phong gidao vién, phong by phéan Nhan vién phuc vu
thudc khu vuc cé nhan phu trach.
102 |- AQuét céng chinh, don vé sinh theo khu dugc phan
cong
- Lau ban an sau can tin, lau phong ngu, lau sanh an
103 . <
sau khi HS an com
104 | - Don v¢ sinh theo khu dugc phan cong
105 | - Cudi tuan tong vé sinh cac 16p hoc
106 |- Thuc hié,n SO ché, nau an, chia phén an ra khay.
Lau don bép ,lau don, rira vat dung sau khi nau.
107 | - Don, rtra khay, xép khay, mudng.
*Cong tac Thi dua - Phap ché
- Tiép tuc tham gia cudc thi: Chung tay vi An toan| Tuan 1, Tuan| BPPC, Toan thé
108 . -
giao théng. 2 HDSP
109 | - T6 chirc cac hoat dong huong tmg “Ngay phap Theo KH T.Phéat-PHT?2




TT

Noi dung cong viéc

Thoi gian
thue hién

Phan cong
trach nhiém

luat nudc Cong hoa xa hoi chu nghia Viét Nam™.

110

- Trién khai cic vin ban quy pham, phép luat:

+ Luat Tré em sb6 02/2016/QH13; Tiép tuc ting
cuong hiéu lyc, hiéu qua viée thyc hién chinh sach,
phap luat vé phong, chéng xam hai tré em s
121/2020/QH14 ngay 19 thang 6 nam 2020 cua
Quéc hoi; Luat HOon nhan va gia dinh )
52/2014/QH13.

+ Luét Bao vé mdi truong sd 72/2020/QH14; thuc
hién gido duc bdo v¢ moi truong, chuong trinh
“Giam str dung tai ni 16ng”; phong trao “Chéng rac
thai nhya”; Lut Stra d6i, bo sung mot sb diéu cua
Luat phong, chong nhlem vi rat gay ra hdi chung
suy giam micn dich mac phai & nguoi (HIV/AIDS)
s0 71/2020/QH14; Luat Sua d01 bd sung mot sd
diéu ctia Luat bao hiém y t& s6 46/2014/QH13;
Luat Bao hiém xa hoi s6 58/2014/QH13; Luat sta
ddi, bod sung mot s6 diéu cua Luét can bd, cong
chtrc va Luat vién s6 52/2014/QH14.

+ Cac luat, van ban quy pham phap luat vé gido
duc, quy dinh vé dao dtrc nha gido.

KH cua
truong

(BPPC), Cong doan

Noi nhdn:
- Phong GD&DT; (@é bdo cdo)
- Cong doan, Chi doan, (dé phoi hop)

- Céc Pho Hiéu trudng;
-Cac TTCM, TTVP, BPCM,;

} (dé thuec hién)

- Luu: VT.

HIEU TRUONG

(da ky)

Nguyén Vin Hién




