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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

QUAN BiNH TAN Péc lap - Tw do - Hanh phic
sé: 6490/Qp-UBND Binh Tén, ngay O thdng 12ném 2022
QUYET PINH

Vé ban hanh Quy ché quén ¥, sir dung thé ddi voi
can b, cong chire, vién chirc va ngwdi lao djng dang cong tic
tai cdc co-quan chuyén mon, dom vij sy nghiép cong lp,
10 phwong va cac Truong hoc cong lap thude quan Binh Tén

CHU TICH UY BAN NHAN DAN QUAN BINH TAN

Cén cie Ludt Té chirc chinh quyén dia phwong ngay 19 thdng 6 ndm 2015;
Ludt sira doi, bé sung mét so6 dieu cua Ludt Té chiec Chinh phu va Ludt T6 chiec
chinh quyén dia phwong ngay 22 thdng 11 nam 2019;

Cén cir Nghi quyét sé 131/2020/QH14 ngay 16 thdng 11 nam 2020 cua
Quoc héi vé té chirc chinh quyén doé thi tai Thanh pho H6 Chi Minh; Nghi dinh so6
33/2021/ND-CP ngay 29 thdng 3 nim 2021 cia Chinh phii quy dinh chi tiét va
bién phdp thi hanh Nghi quyét s6 131/2020/QH14 ngay 16 thang 11 nam 2020
cua Quoc hdi vé t6 chirc chinh quyén do thi tai Thanh pho Hé Chi Minh;

Cén cir Chi thi sé6 26/CT-TTg ngay 05 thdng 9 ndm 2016 ctia Thu tudng
Chinh phu vé tang cuong ky ludt, ky cuong trong cdc co quan hanh chinh nha
nuoc cdc cap;

Can cir Quyét dinh s6 06/2008/QD-BNV ngay 22 thdng 12 nam 2008
cua B Noi vu vé quy dinh mau thé va quan Iy, sw dung thé doi véi cdn bg,
cong chirc, vién chirc;

Cén cir Cong vén s6 2102/UBND-VX ngay 24 thédng 6 nim 2022 cua Uy ban
nhan dan Thanh phé H6 Chi Minh vé tdng cwong céng tdc quan ly, sw dung thé
doi vdi cdn bg, cong chirc, vién chirc;

Theo dé nghi ciia Truéng phong Néi vu qudn tai To trinh s6 2568/TTr-NV
ngay 24 thdang 11 nam 2022.

QUYLT PINH:

Pi¢u 1. Ban hanh k&m theo Quyét dinh nay Quy ché quan 1y, sir dung thé d6i
voi cén b, cong chic, vién chirc va ngudi lao dong dang cong tic tai céc co quan
chuyén mén, don vi sy nghiép cong lap, 10 phuong va cdc Trudng hoc cong 1ap
thudc quan Binh Tén.

Pidu 2. Quyét dinh nay c6 hiéu lyc ké tir ngay ky ban hanh.
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Pidu 3. Chénh Van phong Uy ban nhin dén quén, Thu truéng cdc co quan
chuyén mén, Thu truéng céc don vi sy nghiép cong 1ap, Chu tich Uy ban nhan
dan 10 phuong va Hléu trudng céc l/mong hoc cong lép thudc quén chiu trich
nhiém thi hanh Quyét dinh nay./. Wl

Noi nhin:

- Nhir Diéu 3;

- UBND quéin: CT, cdc PCT;

- Luu: VT, NV (Toan).
(2569)




UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
QUAN BINH TAN Péc lip - Tw do - Hanh phiic

QUY CHE
Vé quin Iy, sir dung thé ddi véi cin b, cong chirc, vién chirc
va nguoi lao dgng dang cong tic tai cic co guan chuyén mén, dom vij sy
nghiép cong lap, lOphlrbngvicéch'&ngllgccﬁlgﬂquuﬁnBinhTﬁn
(Ban hanh kém theo Quyet dinh so: ﬁﬂ_O_/QB UBND
ngay_0b thdang 12 nim 2022 cia Uy ban nhén déan qudn Binh Tén)

) Chwong I
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi va déi twong dp dung

1.Quy ché nay quy dinh viéc quan 1y, sir dung thé d6i véi cdn b,
cong chirc, vién chirc va nguoi lao dong dang cdng tic tai cdc co quan chuyén
mon, don vi sy nghiép cong lap, 10 phuong va cic Truong hoc cong lap thudc
quén Binh Tén.

2. Céan bg, cong chirc, vién chirc, nguoi lao dong dang cong tdc tai cic co
quan chuyén mdn, don vi su nghiép cong 1ap, 10 phuomg va cac Truong hoc cong
1ap thudc quan Binh Tén c6 trdch nhi¢m thyc hién Quy ché nay.

Piéu 2. Quy dinh chung vé thé cén b, céng chirc, vién chirc, ngwoi
lao dong

1. Thé cén bg, cong chirc, vién chirc, ngudi lao dong phéi dugce co quan,
dom vi dang k¥, cap va quan 1y theo quy dinh.

2. Thé can bg, cdng chic, vién chirc, ngudi lao dong la cong cu dé
nhin biét va xdc dinh vi tri, chirc danh cta timg cén b, cdng chirc, vién chir,
ngudi lao déng trong co quan, don vi.

3. Thé can b, cong chirc, vién chic, ngudi lao dong phai ¢6 tén co quan,
don vi quan ly va sir dung cdn bd, cong chirc, vién chirc, ngudi lao dong; anh,
ho va tén, chirc vy hodc chitc danh cong viéc cua cdn bd, cong chirc, vién chir,
ngudi lao dong; ma sb thé.

4. Mbi cén bd, cong chirc, vién chirc va ngudi lao dong chi duqc cap maot
mi s6 thé. Khi cdn bd, cong chirc, vién chire, ngudi lao dong c6 thay d6i vi vé tri
chirc danh cong viéc, chirc vu oong tdc hodc dugc diéu dong, chuyén cong téc dén
cdc co quan chuyén mon, don vi su nghiép cong lgp, 10 phu&mg va cdc Truong
hoc cong 1ap thuéc quén thi co quan quan Iy ma s6 thé s& cap nhat va cép lai ma
s6 thé cho cdn bo, cong chirc, vién chirc, ngudi lao dong theo quy dinh.

5. Thé cén by, cong chirc, vién chire, ngudi lao dong dugc lam bang chét
liéu nhya plastic hodc sir dung thé tir, thé c6 gan chip dién tu.
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Piéu 3. Miu thé cdn b, cong chirc, vién chirc, nguwrdi lao djng

Thé hinh chir nhét, réng 50mm; dai 90mm, trén hai mit thé duoc in giéng
nhau céc tiéu chi thdng tin sau day:

1. Tén co quan cép trén cia co quan, td chirc, don vi truc tiép sir dung cin
bd, cong chire, vién chirc, nguoi lao dong (ghi & hang thtr nhét): chir in hoa kiéu
Times New Roman, size 14 (theo by ma tleg chuén tiéng Viét TCVN-6909/2001),
chit @m, mau chir vang nhat dugc in trén nén mau xanh da troi.

2. Tén co quan, td chirc, don vi tryc tiép sir dung cdn bd, cong chire, vién
chirc, ngudi lao dong (ghi ¢ hang thir hai): chif in hoa kiéu Times New Roman,
size 14 (theo bd ma tiéu chuén tiéng Viét TCVN-6909/2001), chir ddm, mau chir
vang nhat dugc in trén nén mau xanh da troi.

3. Ho va tén cua can b, cong chirc, vién chirc, ngudi lao dong (ghl o hang
thir ba): chir in hoa kiéu Times New Roman, size 16 (theo bd ma tzcu chuén tiéng
Viét TCVN-6909/2001), chir ddm, mau den dugc in trén nén mau trang.

4. Chirc vu cua cdn bd, cong chirc, vién chirc, ngudi lao dong (ghi ¢ hang
thir tu): chit in hoa kiéu Times New Roman, size 12 (theo bé mi tiéu chuan tiéng
Viét TCVN-6909/2001), ddm, mau den dugc in trén nén mau tring. Doi véi
nhimg ngudi khoéng gitt chirc vu 1anh dao thi ghi chitc danh cdng viéc hién tai cua
cin b, cong chirc, vién chirc, ngudi lao dong dé.

5. Mi sb thé can b, cong chirc, vién chirc, ngub'i lao dong theo huéng dan
cua Bo Nagi vu (ghi & hﬂng thit nam) chit in hoa kiéu Times New Roman, size 14
(theo bd ma tiéu chuin tleng Viét TCVN-6909/2001), dam, mau doé duoc in trén
nén mau tring.

6. Anh mau c& 3 x 4cm cia ngudi duge cap thé & vi tri phia dudi bén
trdi the.
7. Hinh Qudc huy in mau theo quy dinh & vi tri phia trén bén tréi thé.

Chuong 11
TO CHUC QUAN LY, SUDUNG THE CAN BQ,
CONG CHUC, VIEN CHUC, NGUOI LAO PONG

Didu 4. Ché @9 sir dung thé cén bj, cong chirc, vién chirc, ngudi
lao djong

1. Cén bo, cong chirc, vién chirc, nguoi lao dong phai deo thé khi thuc hién
nhi¢m vy, cong vu.

2. Trudmg hop cén bd, cong chirc, vién chirc, ngudi lao dong chap hanh céc

bién phdp bao dam an ninh theo quy dinh riéng thi khong phai thyc hién ché dé
deo thé quy dinh tai Quyét dinh nay.
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Piéu 5. Vi tri deo thé cén bd, cong chirc, vién chire, ngwdi lao djng
1. Thé cén bd, cong chirc, vién chirc dugc deo & vi tri truéce ngyc bang cich
str dung diy deo hodc ghim cai.

2. Khoang céch tir cim dén mit cit ngang & mép trén cua thé cén bg, cong
churc, vién chirc 1a 200 - 300mm.

Piéu 6. Triach nhiém cia Tha trwéng cdc co quan, don vi trong viéc
quan Iy thé c4n bj, cong chirc, vién chirc, ngudi lao dong

1. Tryc tiép quan 1§ va yéu cau cdn b, cong chirc, vién chic, ngudi lao
dong cia don vi minh thyc hién nghiém tic viéc quan Iy sir dung thé theo dung
quy dinh.

2.Cham nhét trong 03 ngay lam viéc c¢6 vin ban bdo cdo hodc dé nghi
Uy ban nhin din quin (thdng qua Phong Noi vu quén), dbi voi cdc truong
hgp sau:

a) Cén b, cdng chirc, vién chirc, ngudi lao dong bi mat thé hoic lam
hu thé, dé xem xét cap lai the.

b)Cién by, cdng chirc, vién chirc, ngudi lao dong nghi huu, nghi viéc,
chuyén cong tic, dé quan 1y ma 56 thé.

¢) Cén bg, cong chirc, vién chirc, ngudi lao dong mai dugce tuyén dung,
chuyen cOng tac dén, thay dm vi tri chirc danh cdng viéc hodc chirc vu cong tac,
dé cAp ma s6 thé (cap méi, cép ddi).

3.Phéi hop Vin phong Uy ban nhén din quén trong viéc lam thé cho
cén by, cong chire, vién chic, ngudi lao dong sau khi da dugc Phong No6i vu quan
cap ma sb thé (cp mai, cap doi).

4. Thyc hién viéc thu hoi thé hoic cit gée, dot 16 trén thé ciia cdn b, cong
chtrc, vién chirc, ngudi lao dng trong cic trudng hop sau:

a) Cho muon thé, thé dugc cap khong diing quy dinh cuia phép luat.

b) Théi viéc hodc vi pham ky luat bing hinh thic budc thoi viéc.

¢) Thay doi co quan, don vi cdng tdc, vi trf chirc danh c6ng viéc hodc chirc
vu cOng tac.

d)Cét géc hodc dot 16 trén thé dbi véi can bd, cong chire, vién chic,
ngudi lao dong nghi huu.

Piéu 7. Tréch nhiém ciia cén b, cong chire, vién chirc, ngwdi lao dong
trong viéc quan ly va sir dung thé

1. Cén bo, cbng chirc, vién chirc, ngum lao dong cé trach nhiém quéan ly,

str dung thé theo ding quy dinh tai Quyét dinh nay. Tuyét dbi khﬁng dugc cho
muon thé dudi bét ky hinh thirc nao hodc sir dung thé khdng diing miic dich.

2. Cén bo, cong chirc, vién chirc, ngudi lao dong lam mét thé hodic 1am hu
thé phai bdo cdo va giai trinh véi Thu tnrémg co quan, don vi noi céng tac;
ddng thoi dé nghi dugce cép lai hodc d6i thé mai.
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3.Cédn by, cdng chirc, vién chue, nguoi lao dong dugc diéu dong,

luéin chuyén, biét phai dén co quan, don vi khéc phai tra lai thé cho Thu trudng
co quan, don vi cii; dong thoi dé nghi co quan, to chire, don vi méi cap thé
dé sir dung.

4.Cén bg, cong chirc, vién chirc, ngudi lao dong thay doi ve vi tri chirc
danh cong viéc hoac chuc vu céng tdc thi dé nghi co quan, don vi cép doi
thé mai.

5. Cén b, céng chirc, vién chirc, nguoi lao dong khi nghi huu dugce gitr the
ctia minh sau khi da dugc Thi truéng co quan, don vi cit gée hodc dot 16 trén thé.

Chwong 111
X _ CONG TAC QUAN LY CAP MA SO THE,
LAM THE CAN BQ, CONG CHUC, VIEN CHUC, NGUOGI LAO PQNG

Piéu 8. Phong Néi vu quéin

1.Gidp Uy ban nhan din quan trong viéc quan 1y va cdp md so thé
(cap mdi, cap doi) cho can bg, cong chirc, vién chirc, nguoi lao dong tai cic co
quan chuyén mén, don vi su nghiép cong lap, 10 phuong va cac Truong hoc cong
1ap thugc quén.

2. Tiép nhén dé nghi cip mi s thé (cAp mdi, cdp d6i) cho cdn bg, cong
chic, vién chitc, nguoi lao dong cia cic co quan, don vi. Cham nhat trong
03 ngay lam viéc, ké tir ngay tiép nhan van ban dé nghi cia céc co quan, don vi:

a) Thyc hién vigc cap d6i ma sb thé cho cdn bo, cong chirc, vién chir,
ngudi lao dong (cap doi ma so thé cho can b, cong chirc, vién chic, nguoi lao
dong dbi véi cdc trudmg hop di dugc cap ma s6 thé, nay do thay doi vi tri chirc
danh cong viéc hodc chirc vu cong tic, dugc diéu dong, luan chuyén cong tic,
biét phdi dén cdc co quan cdc co quan chuyén moén, don vi sy nghiép cong lap,
10 phuong va cdc Truomg hoc cong lap thuéc quan), gii co quan, don vi
da de nghi.

~ b) Tham muu Uy ban nhan dén quén van ban dé nghj S& Noi vu Thanh pho
cap ma so thé (cap méi) cho cdn bg, cong chuc, vién chirc, nguoi lao dong cua
cac co quan, don vi theo quy dinh.

Piéu 9. Viin phong Uy ban nhén déin quén

Gidi thiéu, hd trg céc co quan chuyén mon, don vi sy nghi¢p cong lap,
10 phuodng va céc Trudng hoc cong 1ap thude quéan trong viée lam thé cho can bo,

cong chire, vién chir, nguca.]ao dong sau khi da dugc Phong Néi vu quén cap ma
s thé (cap méi, cap dm) .
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Chuwong IV
CONG TAC KIEM TRA VA XU'LY VI PHAM TRONG SU DYNG THE
CAN BQ, CONG CHU'C, VIEN CHUC, NGUOI LAO PONG

Piéu 10. Cong tic kiém tra sir dung thé cén b, cong chirc, vién chirc,
ngwoi lao dong

I. Thu truéng cdc co quan, don vi ¢6 trich nhiém theo doi, gidm sit va
nhéc nho vé ché d sir dung the cua cén by, cong chirc, vién chirc, ngudi lao dong
trong khi thyc hién nhi€ém vy, céng vu.

2. Phong Néi vu quén két hop kiém tra cong vu véi kiém tra viéc quan 1y,
sir dung the can bd, cong chirc, vién chirc, ngudi lao dong tai cic co quan, don vi,
bdo cdo Chu tich Uy ban nhén din quin xem xét, xir Iy trach nhiém ddi véi
Thu trudng co quan, don vi thuc hién khong nghiém tic che d§ quan 1y, sir dung
thé ctia cdn bg, cdng chirc, vién chirc, ngudi lao dong.

Piéu 11. Xir Iy vi pham

Cén bo, cong chirc, vién chirc, ngudi lao dong di dwgc cdp thé nhung
khong quan 1y va sir dung thé theo ding quy dinh tai Piéu 7 cua Quyét dinh
nay thi tdy theo tinh chét va mirc d6 vi pham s& bi xem xét, xir Iy ky luat theo
quy dinh.

Chwong V
TO CHUC THU'C HIEN

Piéu 12. Giao Thi trudng cdc co quan chuyén mén, don vi sy nghiép cong
lap, Chu tich Uy ban nhén dan 10 phuéng va Hiéu truéng cdc Truong hoc cong
lap thudc quén c6 trich nhiém phd bién, trién khai thuc hién Quy ché nay dén
toan thé cén b, cong chire, vién chirc, ngudi lao déng ctia don vi dé ndm biét va
thyuc hién theo quy dinh.

Trong qué trinh t6 chirc thyc hién, néu c¢6 nhimg van dé phét sinh, vuéng
méc can stra ddi, bd sung Quy ché; Thu truéng cic co quan, don vi, ¢6 vén ban
giri Phong Noi yu quén dé téng hop bdo cdo Uy ban nhdn dan quin xem xét,
quyét dinh./ W







“«— — - —_—
PR, I SN ... M-
T ZIE00E0L
} (X ¢)
NVEONONAL NV HNY
g0, Suniy, ugAn3N
< - Bl S
«— — e I
S000070L
(Fx¢g)
DNOQH4ONO.MUL NVIN HNY
weN nny quing
R
| was g
1 e .
S s — e — >
T A
| 10000Z0L
& (Fx¢)
! HOLL QHD AVIN HNV
| MgN quiy ugdn3N

EF et
B y . )
e
x

1Y) ngW ‘Y nEN

(up ] yurg upnb upp upyu unq &) vno
2207 wpu | SupyiFT Kvsu ANEN-GO/ TG T -0 yuip 124nD ooy wiy yuvy uvg)
FHL NV “THL YW
[ o0y hgg



| T - N )
|— S M
&
‘. 0990070L
3 l Fx¢)
HOLL QHD NV HNY
| duern) 3ugoy O,
i |
v
|
!4_ — = re o —|
‘ |
| LSLEYOEOL
t (rx¢)
| ONQHIONONAL NV HNY
' Uy ery ugA 271

- —_— u*“* — g
K
| P8T00E0L
i (Fx€)
J0E WY NYW HNY
wos DA Y@ 1
—3—




— - B R —
l e st
y |
6SP0010L
| (px¢)
HOLL QHO NVIN HNV
eoy unyj iyy, oeq

o+ — _ e
- — — > = S -
T 9$P0010L
(Px€)
HOLL NHD NYW HNV
A1 203N 93N

« = - — i
|4—— —— > i —b
T
PSPOOTOL
| (bX¢)
JHL j& NVIN HNY
WYL, 1Y) ugdnsN




Lwong Thi Ngoc Lan
ANH MAU Bi THU
3x4)
70100458
i —»|
“«—— —— -

Chu Viin Diing
ANH MAU CHU TICH
3x4)
70100457
il m;-: o .“r‘ o a _60_-'- )
4 —- — — ——

Poan Thanh Quang
ANH MAU CHU TICH
(3x4)
70100529
ot — — e ——




NV.L HNIE NVNO NYA NVHN NVd X

+“— - —— — »
- - == e g - »
| 95S00S0L
(¥ X ¢)
l HDLL QHD NVIN HNV
| ueo] iy, wréyq

e e S P Y
7850050L
(# X €)
HOIL QHD NVIN HNY
10 UEA V1




Phu luc 2
DANH SACH
PE NGHI CAP MOI CAP pOI THE CAN BQ, CONG CHUC, VIEN CHUC NGUOI LAO PONG
(Ban hanh kém theo Quyét dinh s6:6/90 /QD-UBND ngay©k thdng 12 ndm 2022 cia Uy ban nhén dén qudn Binh Tén)

o Ngay, thang, — - - i ok igesl S
STT Ho va tén nim sinh Gi¢itinh | Chirc danh, chirc vg | Ma so thé Ghi chi
{ Quyét dinh tuyén
' dung, dieu ddng,...
¢4
3.

! Ghi ma sé thé da dugc cip ddi véi cc trudmg hop d& nghi cép dbi.

UY BAN NHAN DAN QUAN BINH TAN




Phu luc 3
DANH SACH

LAM THE CAN BQ, CONG CHUC, VIEN CHUC, NGUOI LAO DPONG
(Ban hanh kém theo Quyét dinh s6: :6490/0P-UBND ngay o0& thdang 1&nam 2022 cua Uy ban nhén dén qudn Binh Tén)

Chirc danh,

STT Pon vi cong téc Ho va tén - M3 sb theé Anh
chirc vu
1. | Phong Ngi vu quén Huynh Hitu Nam Trudng phong | 70200005 Dén anh 3x4
2. | Phong Noi vu quan Nguyén Thi Lanh Chuyén vién | 70200008 Dén anh 3x4
3. | Pang uy phuong An Lac Dinh Chi Thién Bi thu 70100454 Dén anh 3x4
4. | UBND phudng An Lac T6 Hoang Giang Cha tich 70200460 Dén anh 3x4
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STT Pon vi cong tic Ho va tén Chiredanby™ | wog 5 tha Anh
chire vu
5. | UBMTTQVN phuong An Lac Ngb Ngoc Ly Chu tich 70100456 Dén anh 3x4
6. |Hoi CCBVN phuong An Lac Chu Vin Diing Chu tich 70100457 Dén anh 3x4
7. | Doan TNCSHCM phudng An Lac Luong Thi Ngoc Lan Bi thu 70100458 Dén anh 3x4
8. | Hoi LHPNVN phuong An Lac Pao Thi Kim Hoa Chu tich 70100459 Dén anh 3x4
9. | Hoi NDVN phudng Binh Hung Hoa Poan Thanh Quang Chu tich 70100529 Dén anh 3x4
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o g Chirc danh - . ,
STT Pomn vi cong tac Ho va tén chifevy > | Ma sb thé Anh
10. | H6i CTD phuong Binh Hung Hoa Pham Thi Loan Chu tich 70500556 | Ddn anh3x4
11. | Héi NCT phudng Binh Hung Hoa A Lé Van Ut Chu tich 7050082 | Dén 4nh 3x4

UY BAN NHAN DAN QUAN BINH TAN
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