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Quy trinh dp, gia han gi~y phep t6 chirc hoat dQng day them, hoc them

1. MlJC ntcn
Quy dinh thanh phan h6 so', l~ phi (neu c6), trinh tu each thirc va thai gian giai

quyet h6 So'hanh chinh cua Co'quan theo tieu chuan TCVN ISO 9001:2008 nham dam
bao phil hop voi quy dinh cua phap lu~t va yeu e~u cua ca nhan, t6 chirc.

2. PH~MVI
Ap dung d&ivoi cac t6 chirc, ca nhan co nhu cau thirc hien dich vu hanh ehinh cong

phil hQ'Pvoi tham quyen giai quyet cua Co'quan.

3. TAl LI~U VI~N DAN
- Tieu chuan quoc gia TCVN ISO 9001 :2008.

- Cac van ban phap quy lien quan d~ e~p tai muc 5 cua Quy trinh nay.

Quyet dinh 2968/20101QD-BKHCN ngay 29 thang 12 nam 2010 cua 8(> Khoa
h9C va Cong nghe v~ viec cong b&mo hinh khung h~ thong quan ly chat luong,

4. BJNH NGHiA vA VIET TAT
TTHC Thu t\le hanh chinh
GCN
QT
TT
ISO

LD
HS
CN&TC
VP. UBND

CQHCNN

Gi§.ychung nh~n
Quy trinh
Thu tl,le

H~ th&ng qUC:mly ch.1t IUQ'ng- TCVN ISO 9001:2008

Lanh dc;to
H6 So'

Ca nhan va t6 ehue
Van Phong -Oyban nhan dan
Co' quan hanh ehinh nha nu6'e

TDQT Phi€u thea d5i qua trinh Xl!' ly cong vi~c
- BP TN&HTKQ: B(>ph~n ti€p nh~n va hoan tra k€t qua CB(>ph~n 1 elm)

MHK Mo hinh khung
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Quy trinh cap, gia han gi~y phep t6 chirc hoat dQng day them, hoc them

, '

5. NO) DUNG:

a. Thanh phan, s8 lU'gng h8 so':

*Thanh philn hi> so':

>B6i voi day them, hoc them trong nha tnrong:

- Mot (01) to trinh xin cap giay phep t6 chirc hoat dong day them, hoc them.

- Mot (01) danh sach trich ngang nguoi dang Icy day them dam bao cac yeu C&U tai
Bi~u 8 Thong tu s6 17/20 12/TT-BGDDT.

- M<)t(01) ban k~ hoach t6 chirc hoat dong day them, hoc them trong do neu r5 cac
n<)idung v~: d6i tuong hoc them, noi dung day them; dia diem, co sa v~t chat t6 chuc
day them; rmrc thu va phuong an chi tien hoc them, phuong an t6 clnrc day them, hoc
them.

>B6i voi day them, hoc them ngoai nha tnrong:

- M<)t(01) don xin cap giiy phep 16chirc hoat dong day them trong do cam k~t voi Uy
ban nhan dan xii, phuong, thi trin (gOi chung la Uy ban nhan dan cfrPxii) nO'id~t di~m
d'.lYthem, hoc them thvc hi~n cac quy dinh v~ d<;lythem, hoc them ngoai nha tmang
va trach nhi¢m gifr gin tr~t tv, an ninh, dam bao v~ sinh moi tmang nO'it6 chuc d<;lY
them, hoc them.

- M<)l (01) danh sach trich ngang nguai t6 chuc hO<;ltd<)ng d<;lythem, hoc them va
nguai dang ky d<;lYthem. Nguai dang lam cong chuc, vien chuc khong duQ'c lam Hi~u
truang cac t6 chuc hO'.ltd<)ngd<;lythem, hoc them ngoai nha truang.

- M<)t(01) dan xin d'.lYthem c6 dan anh cua nguai dang ky d<;lythem va c6 xac nh~n
cua thu truang cO'quan quan ly ho~c Chu tich Uy ban nhan dan cip xii.

- M<)t (0 I) ban sao hQ'p l~ b~ng cip chuyen man, nghi~p V1,l su ph<;lmcua nguai t6
chuc hO<;ltd<)ngd<:lYthem, hoc them va nguai dang kY d<:lYthem.

- M<)t(01) giiy kham suc kh6e do b~nh vi~n da khoa cip huy~n tra len ho~c H<)id6ng
giam djnh y khoa cip cho nguai t6 chuc d<;tythem, hoc them va nguai dang ky d'.lY
them.

- M<)t(01) ban k~ hO<;lcht6 chuc hO'.ltd<)ngd<;lythem, hoc them trong d6 neu r5 cac
n<)idung v~: d6i tUQ'nghoc them, n<)idung d<;lythem, dia di~m, cO'sa v~t chit t6 chuc
d<;lythem, muc thu ti~n hoc them, phuemg an t6 chuc d<;lythem, hoc them.

* SB 1U'Q'nghi> so': 01 b<).

b. Thiri h~n giai quy~t: 15 (muai lam) ngay lam vi~c k~ tu ngay du h6 sa hQ'Pl~.
c. DBi tU'Q'ngth,!c hi~n thu t1)c hanh chinh: t6 chilc, ca nhan Vi~t Nam.
d. CO'quan thl,fChi~n thu t._.chanh chinh: Ph6ng Giao d\lc va Bao t<;lOqu~n - huy~n.
e. Ten m~u dO'n, m~u tir khai: khong c6.
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Quy trinh dp, gia han giAy phep t6 chirc hoat dc}ngday them, hoc them
--------------

f. Phi, I~ phi: khong co.
g. K~t qua thirc hi~n thu tuc hanh chinh: Gifty phep day them (hoac Van ban tir choi

khong clip co neu ro Iy do),
h. Yell C~ll, di~ll ki~n thuc hi~n thu t1)Chanh chinh: (Bi~u 4, 8, 9, 10 Thong nr

17/2012/TT-BGDBT ngay 16/5/2012 cua BQGiao due va Dao tao)

* Cac tnrong hQ'Pkhong duoc day them (Bi~u 4 Thong tu 17/20 12/TT -BGDDT):

+ Tre em truce khi van lap 1_

+ HQc sinh da duoc nha tnrong t6 chuc day hoc 2 buoi/ngay.

+ HQc sinh ti~u hoc, tnr cac tnrong hQ'P:b6i duong v~ nghe thuat, th~ due th~ thao, ren
luyen ky nang song.

+ CO' so giao due dai hoc, cao dang, trung cftp chuyen nghiep va tnrong day nghe
khong t5 chirc day them, hoc them cac nQi dung thea chuO'ng trinh giao d\lc ph5
thong,

+ D6i vai giao vien dang huang luang tu quy luang cua dO'n vi S\l' nghi~p cong I~p:
khong duQ'c t6 chuc d£;lYthem, hQc them ngoai nha truang nhu'ng co th~ tham gia d£;lY
them ngoai nha truang t£;linhung cO'so da duQ'c clip phep hO£;ltdQng; khong duQ'c d£;lY
them ngoai nha truang d6i vai hQc sinh rna giao vien dang d£;lYchlnh khoa khi chua
duQ'cSlJcho phep cua Thu tru&ng cO'quan qufm ly giao vien do cho phep_

* Nguai t6 chuc hO£;ltdQng d£;lYthem, hQc them va nguai d£;lYthem (Bieu 8, Bi~u 9
Thong tu 17/2012/TT-BGDBT):

+ D£;lttrinh dQ chuc1nduQ'c dao t£;lod6i vai tung clip hQc thea quy dinh cua Lu~t Giao
d\lc,

+ Co du suc khoe.

+ Co phc1mchftt d£;lOduc t6t, thlJc hi~n dfry du nghTaV\l cong dan va cae quy dinh cua
phap lu~t; hoan thanh cac nhi~m Y\l duQ'c giao t£;licO'quan cong tac (d6i vai nguai d£;lY
them).

+ Khong trong thai gian bi ky lu~t, bi truy cuu trach nhi~m hinh Sl,l', chlip hanh an ph£;lt
tu, cai t£;lokhong giam giu, quan che, hi ap d\ll1gbi~n phap giao d\lc t£;lixa, phuang, thi
trftn ho~c dua van cO' so chua h~nh, cO' so giao d\lc; khong bi ky lu~t vai hlnh thuc
bUQcthoi vi~c.

+ DuQ'c thu ,truo'ng cO'quan quan Iy cho phep ho~c Chu tich Uy ban nhan dan clip xa
xac nh~n (doi vai nguai d£;lYthem),

* CO'so v~t chftt (Di~u 10 Thong tu 17/20 12/TT-BGDDT):

+ C~ s6 v~t ~hftt ph\lc Y\l d£;lYthem, hQc them phai dam hao yeu c~u quy dinh t£;li
Quyet dinh so 12211QD-BYT ngay 18/4/2000 cua BQ Y te v~ v~ sinh truang hQc va
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Quy trinh dp, gia han gidy phep tAclnrc hoat dQ~g day them, hoc them

Thong tu lien tich s5 26/2011lTTLT-BGDDT-BKHCN-BYT ngay 16/6/2011 cua B(>
Giao due va Dao tao, B(>Khoa hoc va Cong nghe va B(>Y t~ huang d~n tieu chuan
ban gh€ hoc sinh tnrong tieu hoc, tnrong trung hoc co So', tnrong trung hoc ph6 thong,
trong d6 co cac yeu d.u t5i thieu: ",

i

+ Dia diem t6 clurc day them, hoc them dam baa an toan cho nguoi day va nguoi hoc;
a xa nhtrng noi phat sinh cac hoi khi doc hai, kh6i, bui, tieng 6n; a xa cac true duong
giao thong Ian, song, suoi, thac, ghenh hiem tro.

+ Phong hoc darn baa dien tich trung binh nr 1,1Ornz/hoc sinh tro len; duoc thong gi6
va du d(>chieu sang tu nhien hoac nhan tao; dam baa cac tieu chuan v~ sinh, ph6ng
b~nh.

+ Kieh thuac ban, gh~ hoc sinh va b5 tri ban, ghS hoc sinh trong ph6ng hoc dam baa
cae yeu C&U t~i Thong tll' lien tich s5 26/2011/TTLT-BGDDT-BKHCN-BYT ngay
16/6/201 I.

'-t- Bang hoc dll'Q'cch5ng 16a; kich thuac, mau sic, cach trea bang hoc dam baa cac yeu
c~u t~i Quy€t dinh s5 12211QD-BYT ngay 18/4/2000.

+ C6 cong trinh v~ sinh va c6 nai chua rac thai hQ'Pv~ sinh.

i. Can Cll' phap Iy cita thii t\lc hanh chinh:

- Thong til' s5 17/2012/TT-BGDDT ngay 16 thang 5 nam 2012 clla B(>Giaa d\lC va
Daa t~a ban hanh quy dinh, v~ d~y them, hoc them.

- Chi thi s5 232SICT-BGDDT ngay 28 thang 6 nam 2013 cua B(>Giaa d\lc va Daa t~a
v~ vi~c ch~n ehinh tinh tr~ng d~y hoe tmac chuang trinh lap 1.

- Quy~t dinh s6 16/20 13/QD-UBND ngay 13 thang 5 nam 2013 clla Uy ban nhan dan
Thanh ph5 H6 Chi Minh ve ban hanh Quy ch€ t6 chuc va ho~t d(>ngella Sa Giaa d\lc
va Daa t~o Thanh ph5.

- Quy€t dinh s5 2112014/QD-UBND ngay 06 thang 6 nam 2014 cua Uy ban nhan dan
ban hanh guy (1jnh v~ quan ly d~y them, hoc them tren dia ban Thanh ph5 H6 Chi
Minh.

- Quy~t dinh s5 140/2015/QD-UBND ngay 08 thang 5 nam 2015 cua Uy ban nhan
dan Thanh ph5 H6 Chi Minh ve huy b6 Dieu 5 Quy dinh v6 quan ly d~y them, hoc
them tren dia ban Thanh ph5 H6 Chi Minh ban hanh kern thea QuySt dinh s5
2112014/QD-UBND ngay 06 thang 6 nam 2014 eua Uy ban nhan dan Thanh ph5.

- Quy~t dinh 55 6440IQU-UBND ngay 04 thang 12 nam 2015 cua UBND Thanh ph5
v~ vi~e cang b5 thu t\lC hanh chinh thu(>c thirn quy~n giai quy~t eua Sa Giaa d\lCva
Uaa t~a, Ph6ng Giao d\lC va Uaa t~a qu~n - huy~n tren dia ban Thanh ph6 H6 Chi
Minh.
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Quy trinh cap, gia han giAy phep tA chirc hoat dqng day them, hoc them

j. Quy trinh cac burrc xu Iy CODg vi~c:

BQphan
tiep nhan
va tra k~t

qua

Ti~p nhan h6 so, xem xet
tinh d~y du, hop l~. Neu
h6 so d~y du, hop 1~ghi
gic1ybien nhan. N~u chua
thi hirong d~n b6 tuc h6
so.

1.

Chuyen
vien phl,l
trach T6
chuc
Ph6ng
GDDTva
cac bQ
ph~n
chuyen
man

Ti~n h~mh kiSm, th<1m
dinh h6 so.
Chuyen vien t6 chuc
ph6i hgp BQ ph?n
chuyen man, Chuyen
vien co sa v~t chc1t,y tS
h<;>cduemg kiSm tra th\fc
tS t~i co sa th\fC hi~n to
trinh bao cao va van ban
trinh lanh d~o ky cong
van
N~u kiSm tra th\fc tS t~i
co sa chua dll di~u ki~n
th\fC hi~n cong van tra
loi trinh 1anh d~o ky tn}
loi

112

vrri day them, hoc them trong
nha truong
- To trinh xin cap gic1yphep DTHT
- Danh sach trich ngang nguoi dang
ky day them
- Ban kS hoach t6 chirc hoar dong day
them, hoc them v~: d6i nrong hoc
them, nQi dung day them; dia diem, co
sa v~t chat; mire thu va phuong an chi
phuong an t6 chuc day them, hoc
them
D6i vot day them, hoc them ngoai
nha truong
Don xin cap gic1y phep t6 chirc
DTHTco cam k~t voi (Jy ban nhan
dan xa, phuong, thi trc1n
- Danh sach trich ngang nguoi t6
chuc va nguoi dang ky d<;tythem
- Don xin d~y them c6 dan anh va
co xac nh?n cua thu tnrang co quan
quan 1y ho~c Chu tich Uy ban nhan
dan cc1pxa
- Ban sao hgp J~ b~ng cc1pchuyen
man, nghi~p V\l su ph~lm
- Gic1ykMm SLfC kh6e
- Ban kS ho~ch t6 chuc ho~t dQng
d~y them, h<;>cthem

2. 10

vO'i d~y them, hQc them troDg
Dha tru('rng
- To trinh xin cc1pgic1yphep DTHT
- Danh sach trich ngang nguoi dang
ky d~y them
- Ban k~ ho~ch t6 chuc ho~t dQng d~y
them, h<;>cthem v~: dbi tuqng h<;>c
them, nQidung d~y them; dia diSm, co
sa v?t chc1t;muc thu va phuong an chi
phuong an t6 chuc d<;tythem, h<;>c
them
D6i vO'i d~y them, hQc them Dgoai
Dba tru<rng
Don xin cc1p gic1Y phep t6 chuc
DTHTco cam k~t v6i Uy ban nhan
dan xa, phuong, thi trc1n
- Danh sach trich ngang nguoi t6
chuc va nguoi dang ky d~y them
- Don xin them co dan anh va

L_~N~g~aLy~h~i~~u~lu~.c~:~2~8/~9~/2~O~J8~__ L- T_r_an~g~:_7/_1_0 ~ L_a_'n_b_anhan_l_l:_O_I ~



Quy trinh dp, gia han gi~y phep tA chirc hoat dQ~gday them, hoc them
"
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3.

Chuyen
vien ph\!
tnich T6
Chll'C

Ph6ng
GDBT

co xac nhan cua thu tnrong co quan
quan ly hoac Chu tich Uy ban nhan
dan c&pxa
- Ban sao hop l~ bang d.p chuyen
mon, nghiep vu su pham t
- Gi~y kham sire khoe
- Ban k~ hoach t6 clnrc hoat dong
day them, hoc them
- D1,l'thao'To trinh/ Cong van tra lei

- Tham muu Quy~t dinh
ho~c van ban tn1 10i
khong c~p gi~y phep 2

D6i vOi day them, hoc them trong
nha truong
- To trinh xin c~p giay phep DTHT
- Danh sach trich ngang nguoi dang
ky day them
- Ban k~ hoach t6 chirc hoat dong day
them, hoc them vS: d6i nrong hoc
them, noi dung day them; dia diSm, co
sa v~t chat; mire thu va phuong an chi
phirong an t6 chirc day them, hoc
them
D6i vOi day them, hoc them ngoai
Dha trU'Ong
Dan xin cap gi~y phep t6 chuc
DTHTco cam k~t v&i Uy ban nhan
dan xa, phuOng, thi tr~n
- Danh sach trich ngang nguoi t6
chuc va nguoi dang ky d?y them
- Dan xin d?y them co dan imh va
co xac nh~n cua thli twang ca quan
qm1n ly ho~c Chu tich Uy ban nhan
dan d.p xa
- Ban sao hqp l~ b~ng c&p chuyen
mon, nghi~p vv su ph?Jll
- Gi~y kham suc khoe
- Ban k~ ho<;tcht6 chuc hO<;J.tdQng
d<;tythem, hQc them
- D1,l'thao Quy~t dinhJ Cong van tra
loi
D6i v6i d~y them, hQc them troDg
Dha trU'Ong
- To trinh xin c&pgi~y phep DTHT
- Danh sach trich ngang nguoi dang
ky d<;tythem
- Ban k~ ho?ch t6 chuc ho?t d9ng d?y
them, hQc them vS: d6i tuQ1lg hQc
them, n9i dung d<;lythem; dia diSm, C('f
sa v~t ch~t; muc thu va plmang an chi
phuang an t6 chuc d?y them, hQc
them
D6i vOi d~y them, hQc them Dgoai
Dha trU'img
Dan xm c&p gi~y phep t6 chuc

Trucmg
Ph6ng

- Ky van ban tn'1loi hoi[tc
phe duy~t k~t qua giai
quy@th6 sa hanh chinh

24.
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Quy trinh c~p, gia han gi~y phep ta chirc hoar dqng day them, hoc them

DTHTco cam ket voi Uy ban nhan
dan xa, phuong, thi tran
- Danh sach trich ngang ngiroi t6
chirc va nguoi dang ky day them
- Dan xin day them co dan anh va
co xac nhan cua thu truong co quan
quan ly hoac Chu tich Uy ban nhan
dan d.p xa
- Ban sao hQ'}Jl~ bang cap chuyen
mon, nghiep vu SlI pham
- Giay kham sire khoe
- Ban k~ hoach t6 chirc heat dong
day them, hoc them

B9 phan
tiSp nhan
va tra k~t
qua

- Hoan tra k~t qua giai
quyet thu tuc hanh chinh;
ghi s6 hoac nhap may.

112 B9 h6 sal giay phep/van ban phan
h6i

5.

*('h, chu:
l~ac buoc nay co th€ tang hoac giam tuy thea a(lc diem cua mgi thu tuc hanh chinh nhung dam baa to"ng1M! g!an khong

qua quy ainh cua phdp lutit. Dcm vi tinh thiJi gian Langay lam vi!?c, b[mg 8 tdng girYhanh chink
2. !'"I(its6 thzi /l:lChilnh chinh giai quy€t trang ngay ha(lc it han 2 ngay; ha(lc aup'c xU'ly boi 1 ngu'rYi, / nh6m ngzr()'!trang cilng

I phong hay aon vi thi kh8ng nh6.t thidt phdi SIr dlmg phiiu thea doi qua trinh tu'Ong ung.
3. M(;l s6 thZl ttIChanh chlnh quy dinh chi nh4n nhung kh8ng tra kit qucl thi khOng c6.n thiit su dl:lngphdu theo doi qua trinh

xu' Iy cong vi!?c,
4. Cac bu'rYccong vi!?cnay co th€ auQ'c kiim saat thOng qua phdn m€m tin h9C.

6. BIEUMAu

M~u Gi~y bien nh~n h6 sa ho~c s6 giao nh~n ho~c phi€u h<;n;
- M~u Phi€u thea d5i qua trinh xu ly cong vi~c;

M~u Bang th6ng ke k€t qua thlJChi~n thll tvc hfmh chinh;
- Xem mvc 5 6 tren.

7. HO so LUU

ThiYi gian lUll
~~~--~~----~~~~~---r~~-'---------~

1 nam~~~~~~~--------~----~-L----~--r-------L_ __~ -+ ~
Uiu dai

3. Phong GD&DT L§u dai

4. Phong GD&DT L§u dai

8. BIEU MAu DiNH KEM

BIEU MAU.docBao cao hang thang
ISO.xls
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Quy trinh c:1p, gia han gi~y phep tA chirc hoat "{hi~ d~y them, hqc them
. 0 ',"

Phieu tham do y kien
CN-TC (Neu tiep nhar

Phieu yeu cau hanh
dong KP PN.doc

Phieu thea doi qua
trinh XLCV_rroi. doc
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