BAI 9. PINH DANG TRANG TiNH VA IN
1. Pinh dang phong chir va can bién dir li¢u

- Giong nhu cac phan mém soan thao van ban, phan mém bang tinh cling c6 cac
cong cu dinh dang, can bién dir li¢u trong 6, khoi 6.

2. Thwe hanh dinh dang trang tinh

Em hiy mo tép “ThucHanh.xIsx” va dinh dang cho Béang chi s6 BMI ctia Nhém em
trong trang tinh MySheet theo huéng dan sau:

Huwoéng din:
Budce 1. Piéu chinh do rong cac cot, dd cao hang ti€u dé sao cho hop 1i.

Budc 2. Binh dang s6 va hai chit sb thap phan ¢ cot Chiéu cao, cot BMI va cot Cén
nang.

Budc 3. Can dir liéu cua cot STT vao gitra cac 6. Can bién phai cho dir li¢u $0.
Budc 4. Pinh dang cho hang tiéu dé cua bang: phong Calibri, ¢& 13, kiéu chir
nghiéng va dam, chir mau xanh duong, nén 6 chir mau hong nhat.

Budc 5. Chon kiéu chit va mau chit 1am noi bat mot sd thong tin ¢ cOt danh gia.

3. Tim hiéu cach in trang tinh

Truodc khi in trang tinh, em phai xem trudc trén man hinh két qua s€ nhan duoc khi
thuce hién 1énh in.

Diéu nay can thiét va phan mém bang tinh d3 ty dong phan chia cac trang in, sy phan
chia nay c6 thé khong phu hop véi ¥ ciia em.

Céc vi du sau day cho biét cach dé in mot vung trén trang tinh va cach diéu chinh
ngat trang.

Vi du 1. Dé chi in ra 4 dong dau ctia Bang chi s6 BMI ctiia mot nhom, ban An da
thuc hién cac bude sau: chon khéi 6 mudn in, chon Print Selection (Hinh 9.1) trong
hop thoai cua 1énh Print dé xem trudc rdi ra 1énh thyc hién in.

Vi du 2. Ban Huong di tao dugc Bang diém tong két Hoc ki I cua T 1 trong mot
trang tinh gdm 15 cot. Nhung két qua xem trude khi in (Hinh 9.2) cho thay trang in
con thiéu 8 cot bén phai ciia bang diém.

Printer Properties ) ~ BANG DIEM TONG K
. Ting | Gldodge | Khoa
Print Setti s | Hg vé tén Ny vidm ’ win | Tn | m'x | o sl
e lngs I Phasen HO Thut Anh 9 o8 1n 9 85
I Pﬁﬂl Sllldbl'l 2 | Trds Do Cundmg 3 1 13 [ | ? | 7
Share i b i Ngmyén Vidt Dang Bs 10 94 10 @
Only print the current selecti... 4| Wyuyla Thi Aak Diomg S T 3 —
Export . . 3 | LiToaimg Olmg | 92 | 9 | & 1 7 | 43
@ Print Active Sheets 6 | thoumg Ngoc 1a 75 | &3 9 o | ¥
Only print the active sheets 7 | Ha Thanh Hoa & 7 74 I 69
Publish § | Pham Thanh Quang I~ 7s | & 9 | 7 L]
@ Print Entire Workbook 9 | Vo Mioh Xula T | 3 Y] n T
Print the entire workbook 10 | Fo Thi Rich Viin 9 7 L3 9 ]
Close p— 1
g Print Selection T r— » w | 0 9
Only print the current selection Dicen (ki ubil 7 1 73 6 63
Diéen trung binh cdog cin 16 808 £38 88 %y 765




Ban Huong da phai lam cac budc sau dé diéu chinh ngat trang:

Hinh 9.1a: Chon ché: doin vungda  Hinh 9.1b: Xem trudc khi in Bang diém
danh dau tong két
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Hinh 9.2: Diéu chinh ngat trang d¢ in

]

Buwoe 1. Trong
bang chon View,
chon Page
Break Preview.

Bude 2. Pua
chudt vao dudmg
phan chia trang.
Kéo tha chugt
trén duong phan
chia trang dén
bién phai cua
ot cudi cing,
d6 1a vi tri ngit
trang ma Huong
muén.



