CAU HOI TRAC NGHIEM
Cau 1: Cac bd ma dung dé g0 dau tiéng Viét, ban sir dung Iyra chon nao?

a. Unicode, TCVN, VIQRY c. Unicode, X UTF-8, Vietware X
Unicode, TCVN, X UTF-8 d. Unicode, TCVN, Vni Windows
Céu 2: Cac thong s6 1280 x 1024, 1280 x 720, 1152 x 864 14 nhitng thong s6 dung dé thiét lap:
Nhiing bai toan nhan
Kich thugc anh
Do phan giai man hinh (Screen Resolution)

Dung lugng tép tin

Céau 3 Cho biét cach x6a mot tap tin hay thu muc ma khong di chuyén vao Recycle Bin?
Chon thu myc hay tap tin can x0a - Delete

Chon thu myc hay tap tin can x6a - Ctrl + Delete

Chon thu myc hay tap tin cin x6a - Alt + Delete

Chon thu myc hay tap tin can x06a - Shift + Delete

Céau 4 Cho biét cach hiéu chinh ngay thang nim trén Hé diéu hanh Windows?
Vao Control panel - Fonts.

Vao Control panel — Region and Language.

Vao Control panel - Date and Time.

Vao Control panel - Display.

Cau 5 Pé dam béo an toan dit liéu ta chon cach nao?
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a. Sao luu du phong. c. Firewall (Buc tuong lira).

b. St dung User name - Password. d. St dung chuong trinh quét virus.
Cau 6: Chirc ning nao dung dé dong va thoat mot img dung dang chay trén Windows?

a. Close b. Cut c. Remove d. Exit
Céu 7: Chuong trinh nio cua Windows dung dé quan 1y cac tap tin va thu muc:

a. Microsoft Office c. Control Panel

b. Accessories d. Windows Explorer
Cau 8: Danh sach cac muc chon trong mét chuong trinh goi la:

a. Menu pad c. Menu bar

b. Menu options d. Menu status
Céu 9: Hé diéu hanh 1a gi ?

a. Phan mém tién ich c. Phan mém cong cu.

b. Phin mém {mng dung. d. Phan mém quan ly.

Céu 10: Lam thé nao dé ngin chin nguoi khac sir dung may tinh ctia minh khi chua duoc phép?

a. Thiét 1ap password cho User ding nhap sir dung may tinh.

b. Thiét lap password cho hé diéu hanh

C. Thiét 1ap password cho tat ca cac User dang nhap sir dung trén hé didu hanh

d. An céac User di
Cau 11: Véi van ban dang chon, mudn in dm, nghiéng va gach chan, sau khi giit phim Ctrl ban
s& nhin bd phim nao sau ddy:

a. A,BvacC b. B,IvaE c. X,Yvaz d. UlIvaB
Cau 12: Khi soan thao van ban dang bang, mubn di chuyén tir 1 6 ndy sang 6 khac ctia mot bang
Table, ban chon phim hay t6 hop phim 1énh nao?

a. ESC c. Shift va Tab
b. Ctrl d. CapsLock
Cau 13: Khi can xem trude trang in trén Word 2010, ta chon:
a. Home - Print Preview c. File - Print - Print Preview
b. Page Layout - Print Preview d. File - Print Preview

Céu 14: Mudn chuyén sang trang gidy ngang trong Microsoft Word 2010 ban 1am nhu thé nao:
Home - Paragraph - Line spacing - Exactly - Ok

Insert - Header & Footer - Page number - Format Page number - Ok

Page layout - Page borders - Format Page number - Ok

Page layout - Page Setup - Orientation - Landscape
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Cau 15: Trén Word 2010, chirc ning chia c6t vin ban nim & bang chon Ribbon nao?
a. Home

c. View
b. Page Layout

d. Insert
Cau 16: Trong khi soan thdo van ban, néu két thuc 1 trang va mubn sang | trang mai, ban chon:
a. Chuc nang Page Break trén bang chon Insert

b. Bam phim Enter
c. Bam t6 hop phim Shift + Enter
d. Churc nang Page Break trén bang chon Page Layout.
Cau 17: Trong Microsoft Word, ta c¢6 thé hiéu chinh don vi do ludng cua thude sang nhimng don vi
nao sau day:
a. Inches

c. Centimeters va Points
b. Inches va Points d. Inches, Points va Centimeters
Cdu 18: Pé tdt tinh nang kiém tra 16i chinh ta trong Word 2010 ta chon?
a. File — Options — Proofing - bé chon Check spelling as you type
b. File — Options — Save - When correcting spelling and grammar in word

c. File — Options — Add-ins - When correcting spelling and grammar in word
d. File — Options — Advanced - chon Typing replaces selected text

Cdu 19: Dé t6 mau va dong khung cho doan van ban ta chon cong cu:

& - P

a. =

c. =
b. (2%

. 4. FE
Céu 20: Dé nhap van ban dang chi s6 dudi (nhu H>0) ban bam t6 hop phim nao?
a. Ctrl+Alt+=

c. Ctrl+=
b. Ctrl + Shift +=

d. Alt+ Shift +=
Cau 21. Trong Excel ta co thé mod duoc nhiéu tap tin bang tinh, dé 1am viéc v6i mot tap tin bang
tinh da mo ta vao?

a. File b. Home c. View d. Insert

Cau 22. O F100 trong bang tinh Excel néu ta nhap 123ABC thi két qua s& & vi tri ndo trong 6?
a. Bén phai.
b. Bén tréi.

c. Gitra.

d. Khong biét trudc.

Cau 23. Bé luu mot tap tin da co véi tén khac. Ta ding?
a. Menu 1énh File/ Save As

b. Menu Iénh File/ Save.

c. To hgp phim Ctrl+S.

d. T6 hop phim Ctrl +A

Cau 24. Trong Excel khi lam viéc voi mdt tap tin ta vao File, Save As la nham muc dich?
a. Luu tap tin.
b. Luu tap tin vdi mot tén khac.

c. Di chuyén mot sheet cuia tép tin sang tap tin khac.
d. Mo tap tin.

Cau 25. Dé 13y lai ndi dung vira bi xo4 thyc hién t6 hop phim?
a. Ctrl+T

b. Ctrl+X
c. Ctrl+Z
d. Ctrl+B



Céu 26. Trong Excel dé dan mot khéi ta dung?

a. Menu 1énh Edit/Paste

b. Nut Iénh &

c. Nut I¢nh

d. Menu 1énh Insert/Paste
Cép 27. Kh} g0 2 é’ A2, 3 & A3 va chon ca 2 & A2, A3 rdi tai goc phai dudi cta vung chon (co
xuat hién dau +) nhan kép (double click) thi?

a. Xuét hién day sb lap lai 2,3 cho dén hét theo vung dit liéu bén phai.

b. Xuat hién day s6 2, 3 cho dén hét theo ving dit liéu bén phai.

c. Xuét hién day s6 thir tu 1, 2, 3, 4, .. cho dén hét theo vung di liéu bén phai.

d. Xuét hién diy s ngdu nhién nguyén cho dén hét theo ving dit liéu bén phai.
Cau 28. Trong Excel, dé thém mot sheet trong mot tap tin bang tinh, thuc hi¢n?

a. Dung menu Iénh Insert/Sheet

b. Dung menu I¢énh Format/Sheet

c. Dung menu 1énh Tools/Sheet

d. Dung menu 1énh Insert/Worksheet

Céu 29. Trong Excel, c6 thé sao chép khdi viing bang cach sir dung 1an luot cac td hgp phim?
a. Ctrl+C, Ctrl+V
b. Alt+C, Alt+V
c. Ctrl+X, Ctrl+V
d. Ctrl+V, Ctrl+C

Céu 30. Trong Excel dé cit mot khdi vao Clipboard ta ding?
a. dh b. c. B d. =

Cau 31. Cho biét phim tit dé stra cong thirc trong Excel 1a:

a.F2 b. F4 c.F6 d. F8
Cau 32. Khi can so sanh khac nhau thi sit dung ki hiéu nao:

a. # b. < c.>< d &
Céu 33. Khi gb cong thirc xong, rdi Enter, may hién ra #REF! c6 nghia la:

a. Khong tim thiy tén ham c. Khong tim thdy gi tri do tim

b. Khong tim thay dia chi tham chiéu d. Ham thiéu dbi s6

Cau 34. Khi nhép dir li¢u trén Excel thi dap an nao sau day dung?
a. Dir liéu kiéu ky tu s& mic dinh can 16 trai
b. Dir liéu kiéu s6 s& mic dinh can 18 trai
c. Dt liéu kiéu thoi gian s€ mac dinh canh 18 trai
d. Dir liéu kiéu ngay thang s& méc dinh can 18 trai
Cau 35. Trong MS Excel, chiic nang =FWrapText ding dé:

a. Tron dir li¢u gitra cac 0 ¢. Thu hep d6 cao cua 0
b. Cho dir li¢u trong 6 xuong hang hay d. N¢i rong 6 theo chicu ngang.
khong.

Céau 36: Ban s¢ lam gi_dé di chuyén cira sé ung dung trén Windows?
Kich va kéo bieu tuong Control dé di chuyén i vi tri méi.
Kich va kéo thanh tiéu dé dé di chuyén téi vi tri moi.

Kich vao bat ki chd nao trong cira s6 dé di chuyén t6i vi tri méi.
Kich vao nut Restore Down.
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Cau 37: Bang ma nao trong tng dung gd tiéng Viét Unikey, dugc sir dung cho font chit Arial?
a. VNI Windows c. Unicode
b. TCVN (ABC) d. UTF-8
Cau 38: Cac tap tin sau khi duoc chon va x6a bang phim Shift + Delete:
a. C6 thé phuc hoi khi md Recyle Bin.
b. C6 thé phuc hoi khi mé My Document.
c. C6 thé phuc hdi khi mé My Computer.
d. Khong thé phuc hdi duoc nita. .
Cau 39: Cho biét thao tac sip xép tap tin, thu muc khi hién thi 6 dia D: trén Windows Explorer
theo tén?
a. Right Click Mouse vao ving trong trong o dia D - View - Name
b. Right Click Mouse vao vung trong trong o dia D - Arrange Icons By - Name
c. Right Click Mouse vao vung trong trong 6 dia D - Sort - Name
d. Right Click Mouse vao vung tréng trong 6dia D - Arrange by - Name
Céu 40: Chon phat biéu dung nhat vé tap tin va thu myc:
a. Mot thu muc c6 thé chira mot thu muc va mot tap tin.
b. Mot thu muc c6 thé chira mot thu muc va nhiéu tap tin.
c. Mot thu muc ¢6 thé chtra nhiéu thu muc va nhiéu tap tin cung tén.
d. Mot thu muc c6 thé chira nhidu thu muc va nhiéu tap tin cung loai.
Céau 41: Chtric ndng Run trong menu Start
a. Dé van hanh mot tap tin
b. Chi c6 thé m& cac tién ich cia Windows
c. Dé khoi dong mot img dung.
d. Mé nhanh mét thu muc nao do
Cau 42: Trén man hinh desktop ctia Windows
a. Ta khong thé di chuyén cac shortcut trén man hinh desktop
b. Ta hay tao thu muc trén man hinh desktop
c. Tac6 thé v& hinh
d. Taco thé sip xép cac shortcut
Cau 43: Dé xem ndi dung thu muc v6i cac thong tin mac dinh: Name, Type, Size, Date modified
.. Ban chon hinh thirc hién thj trén Windows Explorer:

a. List. b. Detail. c. Tiles. d. Show all.
Céu 44: Dé dong nhanh mot cira s6 g dung dang md trén Windows ta sir dung t6 hop phim nao

a. ALT-F1 b. ALT-F2 c. ALT-F3 d. ALT-F4
Céu 45: Cong dung cua Shortcut trong Windows?

a. Tao duong tit dé truy cap nhanh c. Phin mém hé diéu hanh

b. Quan ly tap tin, thu muc d. Quan ly céc file hinh anh

Cau 46: Cach chuyén déi chit hoa sang chit thuong va nguoc lai, ban chon cach nao?
a. Home - Font - Change Case
b. Home - Change Style
c. Nhén t6 hop phim Shift va F3
d. Nhéin phim F3
Cau 47: T6 hop phim nao sau day ding dé viét chi s6 trén? (vi dy: 210)

a. SHIFT va+ c. CTRL va SHIFT va =
b. CTRLvaT d. ALT vaF8
Cau 48: Ché d6 xem nao sau ddy cho phép ban xem vin ban theo dang ban in:
a. Nomal c. Print Layout
b. Print Preview d. Outline
Cau 49: Trong Word, dé tao chir nghé thuét ta chon:
a. Chuc nang Text Effects trén bang c. Chuac nang WordArt trén bang chon
chon Home. Insert.
b. Chuc nidng Symbol trén bang chon d. Chuac niang SmartArt trén bang chon

Insert. Insert.



Cau 50: Cho biét y nghia ciia chirc ning Format Painter trong Microsoft Word?

a. Sao chép tit ca dinh dang ciia mot phan/ d6i tuong trong vin ban

b. Sao chép ddi twong trong vin ban

c. Xoa tit ca cac dinh ‘dang cua phan vin ban duoc chon

d. Dinh dang trang gidy nim ngang.

Cau 51: Khi lam viéc v6i van ban mudn chon toan bd vin ban ban bam t6 hop phim:

a. CulvaA b. CulvaZz c. CulvaB d. CulvaX
Cau 52: Trong soan thao WinWord 2010, muén dinh dang van ban theo kiéu danh sach, ban thuc
hién:

a. Chon bang chon Insert — chon chirc ndng Bullets and Numbering

b. Chon bang chon Home - chon chiic ndng Bullets and Numbering

c. Chon bang chon Page Layout - chon chitc nang Bullets and Numbering

d. Chon bang chon Format - chon chirc nang Bullets and Numbering
Céau 53: Trong soan thao Word, dé chén céac ki tu dic biét vao vian ban, ban chon chire nang:

a. Symbol c. WordArt

b. Format d. Clip Art
Cau 54: Trong Word 2010, cong cu o dung dé:

a. Tang/ Giam khoang céc gilra cac chir trong van ban

b. Tang/ Giam khoang cach dong trong van ban

c. Tang/Giam khoang cach doan trong van ban

d. Diéu chinh khoang cach trong van ban theo chiéu doc.

Céu 55: Trong Word 2010, t& hgp phim nao cho phép ngay lap tirc dwa con tré vé dau trang vin
ban:

a. Shift+tHome c. Ctrl+Home

b. Ctrl +PgUp d. Shift+ PgUp
Cau 56: Trong Excel ta co thé mé duge nhidu tap tin bang tinh, dé 1am viéc v6i mot tap tin bang
tinh da mé ta vao?

a. File

b. Home

c. View

d. Insert

Céu 57: Trong Excel d& dan mot khdi ta dung?

a. Menu 1énh Edit/Paste

b. Nut Iénh &

c. Nut I¢nh

d. Menu 1énh Insert/Paste
Cau 58: Khi gd 2 6 A2,3 & A3 va chon cd 2 6 A2, A3 roi tai goc phai dudi cua vung chon (co
xudt hién dau +) nhan kép (double click) thi?

a. Xuat hién day s6 1ap lai 2,3 cho dén hét theo ving dit liéu bén phai.

b. Xuat hién diy s6 2, 3 cho dén hét theo ving dit liéu bén phai.

c. Xuét hién day sb thir tu 1, 2, 3, 4, .. cho dén hét theo vung di liéu bén phai.

d. Xuat hién diy s ngau nhién nguyén cho dén hét theo ving dit liéu bén phai.
Cau 59: Trong Excel, dé thém mot sheet trong mot tap tin bang tinh, thyc hi¢n?

a. Dung menu 1énh Insert/Sheet

b. Dung menu I¢énh Format/Sheet

c. Dung menu 1énh Tools/Sheet

d. Dung menu 1énh Insert/Worksheet



