UBNDHUYENCUCHI  CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG THCS AN PHU Péoc 1ap — Tw do — Hanh phiic

S&41§ /KH-THCSAP An Phii, ngayl théng 8 néim 2023
Ké hoach vé viéc chuan bi cho nam :
hoc méi, nam hoc 2023-2024

Cén cu Quyet dinh s6 3260/QD-UBND ngay 05 thang 8 nim 2023 ctia UBND
Thanh phé Ho Chi Minh Ban hanh ké hoach thoi gian nam hoc 2023-2024 déi véi
gido duc mam non, gido duc phd thong va gido duc thudng xuyén trén dia ban Thanh
phé H6 Chi Minh;

Can cir chi dao ctia Phong gido duc va Pao tao Huyén Cu Chi;

Can ctr Thong béo s6 601/TB-PYT ngay 01 thang 8 nim 2023 cua Phong Y té
Huyén Cu Chi vé cong tac kiém tra cong tac phong, chong dich bénh truyén nhiém
trén dia ban huyén;

Can cu tinh hinh thuc té tai don vi. Hiéu trudng thong bao dén can b, gido
vién, nhan vién cia don vi ké hoach chuan bi cho nam hoc mdi, nam hoc 2023-2024,
cu thé nhu sau:

I. Cong tac bao cao, tham muu, dé xuit:

1. B/c Nguyén Ngoc Chi ( PHT): Cong tac bao cdo vé linh vuc _chuyén mon,
cong tac khac phat sinh do Hi¢u truong uy quyen thue hién béo cdo két qua BD.CT
heé ndm 2023( ngay 09 thang 8 nam 2023 hoan tat va c6 Ngan ndp vé Phong GDDT)

2.D/c Lé Van Ly (TTCM - CNTT):

- Phuy trach trang C2.hcm.edu.vn; trang quan ly.hem.edu.vn; trang CSDL;
trang Web don vi; tuyén sinh 6; TN.THCS; tinh hinh hoc sinh; hoc sinh khuyét tat
hoc hoa nhap

Quan ly trang thiét bi phong may vi tinh va tham muu dé xuét sita chira,
trang bi phong mdy vi tinh va céc trang thiét bi clia cic bo phan trong don vi. Han
choét hoan tat ngay 12 thang 8 nam 2023;

- Nhiing cong tac khac phat sinh duoc Hiéu trudng phén cong.

3.Db/c Nguyen Thanh Binh (TPT): Béo cdo tong két cong tac sinh hoat He
nam 2023. Hoan tat lic 08 gid 00 ngay 07 thang 8 nam 2023;

4. Thay Truong Van Hoai (GVPTPC):

- Phéi hop véi dia phuong thuc hién céng tic XMC-PCGD béc THCS va
bac THPT; cong tac phdi kiém theo tinh thin bdo cao sb 243/BC-THCSAP ngay 31
thang 07 nam 2023; cong tac van dong 50 hoc sinh (khong thi TS, khong tring tuyén
vao 16p 10);

- Phéi hop véi GVCN 6 nam hoc 2023-2024, dia phuong van dong hoc sinh
16p 6 nam hoc 2023-2024 ra 16p, dam béo chi tiéu dwoc phéan bo;




5. P/c Lé Hing Tan ( CUV): Chuén bi hd so phuc vu cho cong tac kiém tra -
gidm sat ndm 2023 vé Quy ché 1am viéc ddi voi chi bg; Tbng hop béo két qua tham
gia khao sat hoac hoi thi truc tuyén tir 03 thang 7 nam 2023 cho dén hién nay;

6. LAm Thi Minh Huong (K& toan): Tham muu xay dyng va trién khai Quy
ché t6 chuc thuc hién ché d6 cua vién chuc trong don vi tir nam 2023 va nhitng nam
tiép theo va nhiing cong tac phat sinh...

1. Phéan cong chuyén mén, du thio cic KHGD niam hoc 203 -2024:

Du thao céc ké hoach chuyén mén-(KHDG, KHGD hoc sinh hoc hoa
nhap...). Riéng du thao phéan cong chuyén mén nim hoc 2023 -2024 hoan tat ngay 09
thang 8 nam 2023;

I1I. Cong tac khac:
1. Cong tac trang bi khAu hiéu, tén trwong, xy dung khong gian vian
héa H6 Chi Minh:
_ Néi dung: Ra soat va lam méi khau hiéu, bang tén truong, anh Bac...
khong con gia tri vé thdi gian, hu (hong) va thyc hién khong gian van hoa HO Chi

- Vi tri xay dung khong gian van hoa Hd Chi Minh: khu vuc dai sanh; chu
dong b tri khau hiéu trong khuon vién nha trudng.

_ Thoi gian thuc hién: Tir 02 thang 8 nam 2023 dén 15 thang 8 nim 2023;

- Nhan sy phu trach: D/c Nguyén Ngoc Chi va d/c V& Van Thoén.

2. Lap danh sach hoc sinh nim hoc 2023 -2024: D/c L¢ Van Ly.

- Phdj hop véi bd phén hoc vu ( ¢6 Linh) xac dinh s6 lugng hoc sinh méi
tuyén, hoc sinh chuyén dén, hoc sinh chuyén di, hoc sinh 1én 16p sau kiém tra lai trong
hé va hoc sinh luu ban sau thi lai thét chinh xac vé sb luong, thong tin va nhan than
cua hoc sinh;

- Thyc hién danh sach hoc sinh ndm hoc 2023-2024, phuong an khong bién
ché 16p chon; phéan b6 hoc sinh 16p ¢ db trinh d6 hoc sinh gidi; kha ; trung binh; yéu
- kém. Han chot ddng chi Lé Van Ly goi file danh sach hoc sinh ndm hoc 2023-2024
theo khdi cho Hiéu truong ngay 10 thang 8 ndm 2023.

3. Cong tac sip xép h6 so hoc sinh theo don vi l6p:

-Nbi dung: Sip xép ho so hoc theo don vi 16p;

- Thoi gian thuc hién: Luc 08 gid 00 ngay 14 thang 08 nam 2023.

-Nhan su phu trach: GV Phu trach Hoc Vu va GVCN nam hoc 2023-2024,
cu thé nhu sau:

= GV phu trach hoc vu tap hop hd so hoc sinh theo don vi khdi;

= Nhém GVCN theo tung khoi ra soéat va du kién danh sach hoc sinh tung
16p goi cho thiy Lé Van Ly( thay Ly tao trang tinh d& GVCN l4ap danh séch 16p);

» Hiéu trudng phan cong GVCN va s€ bién ché 16p cho ndm hoc 2023-2024.

Ghi chi: C6 Negan thuc hién danh sach diém danh;
4. Cong tac chuén bi CSVC:



- Ndi dung: Chuan bj ban ghé gido vién; ban ghé hoc sinh...
- Thoi gian: ngay 12/8 va 13 thang 8 nam 2023. . o .
- Nhan sy: B/c V& Van Thoén t6 chire thye hién gom: Thay Tén; thay
Hoai; thay Vi; thay Ldc; thay Tu; thay Binh; thay Chau; thay Ngoc; nhan vién phuc
VUL...
Ghi chu: Vé thoi gian thuc hién c6 thé d/c Thoén chu ddng to chire thuc hién.

5. Cong tac x6a mang bam sin trudng va cac khu nha vé sinh:
- NVBV: Lé Van Diing va Nguyen Van Gioi.
- Thot gian: Ngay 12/8/2023; 13/8/2023 va 14/8/2023.

6. Cong tac vé sinh truong 16p:

- Lé Quéc Tai (NVPV): Vé sinh phong hoc va ban ghé hoc sinh; cac
phong chirc ndng va céac nha vé sinh ctia CB; GV; NV.

- Thoi gian tir 01/8/2023 dén 16 thang 8 ndm 2023 chu dong thoi gian.

- Thoi gian tir ngdy 17 thang 8 nam 2023 dén 25 thang 8 nim 2023,
thuong xuyén.

-H6 Thu Thity (NVPV): V& sinh khuén vién trudng; cac khu vé sinh ctia
cua hoc sinh.

» Thoi gian tir 01/8/2023 dén 31 thang 8 ndm 2023 chu dong thdi gian.

7. Cong tac vé sinh, sip xép trang thiét bi....:

- Déi véi cac phong hoc bd mon; Phong thyc hanh - Thi nghiém; Thu

vién; Phong Thiét bi; Hoc vu - Van thu; Phong Y té; Phong Hanh chinh...

- Noi dung: Thuc hién v¢é sinh, sap xep hd so, thiét bj TH- TN, DDDH...

- Nhan su: Gido vién to chiic giang day tai cac phong hoc bd mén va gido

vién, nhan vién phu trach cac phong chic niang; phong TH-TN...

- Thoti gian thuc hién: Luc 08 gio 00 ngay 25 thang 8 nam 2023.

Ghi chi: C6 Ngén lap danh sach diém danh;

8. Cong tic trang bi dung cu phuc vu vé sinh cho cac lop:

- Thoi gian: Lac 07 gio 30 ngay 28/8/2023;

- GVCN cac 16p gap ¢6 Quyén (NVYT) nhén dyung cu phuc vy cho cong
tac vé sinh 16p hoc, gdm: Chéi, thung rac, khan lau ban, dung cu hét rac...GVCN tb
chirc cho hoc sinh quan Iy nhitng dung cu do nha truong cung cap;

Ghi chi: C6 Quyén thiét 1ap danh sach ky nhén;

9. Cong tac phong chong dich bénh truyen nhiém:

- Dbi véi phong hoc:

- bé dam bao v& sinh, thuc hién t6t cac bién ‘phap phong, chéng dich

truyén nhiém.GVCN to chttc cho hoc sinh thyc hién timg budi hoc,

» Sau mdi bu01 hoc GVCN huéng dan hoc sinh sip xép ghé ngdi 1én

ban, phan cong hoc sinh tit hé théng dién, lau bang....

- Pbi vé6i can bo, giao vién, nhan vién: Cong tac v¢ sinh dam bao cong
tac phong, chong dich bénh truyén nhiém (bénh COVID -19, bénh sot xuét huyét ...)
can b0, gido vién, nhan vién ludn quan tAm thuc hién vé sinh, sip xép noi lam viéc...
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Ghi chi: Trong qua trinh t6 chirc thuc hién thiy Thoén t6 chire thuc hién,
cting v6i NVYT kiém tra, tham muu, béo cdo Hiéu trudng.

10. Cong tac true, lam viéc cic bd phan:

Quan sinh: Gido vién thiéu tiét nghia vu (chua du 19 t1et/tuan can cu
bang phan cong hoc ky I nam hoc 2023-2024 va thoi khoa biéu) dang ky truc quan
sinh (giam thi) truc tiép cho Hiéu trudng, han chot 11 gio 00 ngay 28/8/2023.

- Lich truc lam viéc cua Van thu, Hoc vu: Néu c6 thay dbi lich gido vién,
nhan vién dugc phan cdng lién hé béo cho- ¢ Anh han choét 11 gid 00 ngay
28/08/2023. C6 Anh 1én lich trinh Hiéu truong ky duyét.

- Lich truc lam viéc cua Van thu, Ké toan, Thu quy, to trudng vin phong:
Nhan vién lién hé va béo cho thiy Thoén han chét 11 gid 00 ngay 28/08/2023. Thay
Thoén 1én lich trinh Higu truong ky duyét.

11. Thoi gian quy d6i trwe, lam viéc dwoc ap dung cho nam hoc
2023-2024, cu thé:

- Gido vién kiém nhiém Hoc vu; thiét bi; quan sinh (giam thi) ...:Truc 1
budi theo thoi khoa bidu cé 2 tiét trdr 1én thi gido vién dugc tinh 02 tiét;

- Gido vién kiém nhiém Hoc vu; thiét bi; quan sinh (giam thi) ...: Truc 1
bubdi theo thoi khoa biéu ma c6 tiét day tir 01 dén 02 tiét trong budi thi glao vién duogc
tinh 2 tiét nhung phal d4m bao hoan thanh t5t nhiém vu trong budi tryc;

- Gido vién ki€m nhi¢m truc quan sinh: Truc vao gio ra choi thi gido vién
trye duge tinh 0.5 tiét, nhung nghiém tac thuc hién quan ly hoc sinh, can thi¢p kip
thoi vé BLHD...

- Kh1 gido vién truc, lam viéc tai bo phén Quan sinh, Hoc vu dugc cong
vao sb tiét duoc phan cbng dam bao du tiét nghia vu, neu con du thi duoc giai quyet
ché d6 theo quy ché chi tiéu ndi bo nam 2023.

12. Cong tac t6 chire tu trwong nim hoc 2023 —2024:

- Thoi gian: Luc 08 gio 00 ngay 28 thang 8 nam 2023.
(Thyc hién theo ké hoach riéng)

Trén day la mot s6 noi dung cong tac chuén bi cho nam hoc mai, ndm hoc
2023 - 2024. D& nghi can bg, gido vién, nhan vién tr1en khai thuc hién. Trong qua
trinh t6 chttc thuc hién Hiéu trudng chu dong xem xét trién khai cong tac va nhén sy
dam bao hoan dong cua don vi dap Gmg tt cho cong tac chuan bi cho nim hoc méi va
can bd, gido vién, nhan vién néu c¢6 khé khan, vuén méc vui long lién hé Hiéu truong
dé duoc huéng dan./.
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