PHIEU HUONG DAN HQC SINH TU HQC
Mén: Tin hoc - Lép 7 Tuén: 22

Bai thuc hanh 7:DANH SACH LGP EM

I. MUC TIEU CAN PAT
1. Kién thirc

- Hoc sinh biét van dung Iénh xem trude khi in trang tinh, cac thao tac dinh dang trang
in, gidy in..
2. Nang luc
- NL st dung CNTT
- NL giai quyét van dé
- NL hop tac, NL lam viéc.
- NL séng tao.
3. Pham chat

- Gilp hoc sinh rén luyén ban than phét trién cac pham chat tét dep: yéu nudc, nhan i,
cham chi, trung thuc, trach nhiém.

Il. KIEN THUC CO BAN

HUONG DAN NOI DUNG S
HQC SINH TU' HQC. NOI DUNG GHI BAI, HQC SINH CHEP VAO V0.

Hoat dong 1: Doc tai liéu va
thuee hién cdc yéu cau:

Tim hiéu cach xem truéc
khi in.

Bai tap 1. Kiém tra trang tinh truéc khi in

a) Sur dung cong cu Print Preview dé xem trang tinh truéc khi
in.

Tim hidy cieh didu chinh | Quan sat su thay d6i ctia man hinhvvé cac doi tuong trén mé,n
ngadt trang. hinh. Str dung cac nat 1énh thay do6i ciia man hinh va cac doi
tuong trén man hinh. St dung cac nat Iénh Next va Previous
trén thanh cong cu dé xem cac trang in.




Tim hiéu cdch dat lé va
hwéng gidy in.

Tim hiéu céch in trang tinh.

b) Tim hiéu chitzc ndng ciia cac nat 1énh khéc trén thanh cong
cu Print Preview

m/ lm/ w/ M/ Page Break Preview [Cloij lﬂ/
\

¢) Str dung ndt Iénh dé xem cac dau ngét trang.

d) Ghi nhan cac khiém khuyét vé ngét trang trén céc trang in;
liét ké nhitng hudng khac phuc khuyét diém do.

Bai tap 2. Thiét dat |é trang in, hwdng gidy va diéu chinh céc
ddu ngat trang.

A =] | = | o | e | F | =] H
Efing €i0m hip 7A
St | Hi t=n To_n | ¥EtL§ Ng: v Tin hic §i0m trung bahh
1 §bnh Wn Hopng Ar 3 3 7 3 5.3
2| L: Th Hopi An 3 3 3 3 5.3
3/L: Thl Anh 3 ] 7 3 5.3
4 Ph'm Mhe Anh 3 7 3 3 2.0
5 W Widt Anh 3 3 7 3 3.3
& Ph'm Thanh Exnh 3 3 3 3 2.3
7| Mauydin Link Chi 3 7 3 3 2.5
2| Wi Hu®n Co-ng 3 3 7 3 7.3
3 Trén Quéc &t 3 3 3 3 2.0)
10 Mauyin Ankh Duy 3 7 7 3 2.0)
11 Zbnh Wn Howng Ar 3 3 7 3 2.3
12 L2 Thi Howi An E:? ¥ 3 3 2.3
13 L: Thl Anh 3 E3 7 3 2.3
14 Phm klh- Ainh 3 7 3 3 2.0)
16 Wa Wil Ank 3 3 7 3 2.3
16 Phm Thanh Bxnh E] E] 3 3 2.3
17 Mguuin Link Chi 3 7 3 3 2.5
18 W Hun Co-ng 3 3 7 3 7.3
18 Tren Qe $n 3 3 3 3 2.0)
20/ MauyBin Ank Duy 3 7 7 3 2.0)
21 gbnk 'n Howng £r 3 3 7 3 2.3
22| L Thio Hopi An ] a ] ] 5.3
5 L Th | Ank E] ] 7 E] 5.3
24 Fhem bk Ank ] 7 ] E] 0]
25 i Ak ] ]

26 Fhem Thanh B=nh ] E] ] ] EX
27 NauyBin Link Chi a 7 E] a 5]
25 Wi Hudn Coong ] ] 7 ] 7.5
28 Trén Guéc §r a a a a EXil
30/ RauyBin Ank Duy ] 7 7 ] 8.0|
31 §bnk Wn Hopng Ar E] 8 7 E] 8.3
32| Lt ThE Hopi An 2 E) s ] 8.3
33 Lt Thl Anh g & 7 E] 8.3
34 Ph'm ke Ank E) 7 B E] a.0j
35 W Wil Ank E] 8 7 E] 8.3

Bai tdp 3: Pinh dang va trinh bay trang tinh.

a) Thuc hién cac dinh dang can thiét dé co trang tinh twong tu
hinh 81 ( sgk).

b) Xem trudc trang in, kiém tra cac ddu ngat trang va thiét dat
huéng trang nam ngang dé in hét cac cot trén mot trang, thiét
dat I& thich hop va lva chon dé in noi dung gitra trang giay theo
chiéu ngang.

¢) Luu bang tinh va thuc hién Iénh in.

111. BAI GHI:
IV. LUYEN TAP:




Cau 6: Chon dap an sai

A. Céc trang in luén duoc dat kich thuoc 1é ngﬁm dinh.

B. Hudng gidy luon mic dinh 13 hudng ngang.

C. Xem trudce khi in véi muc dich kiém tra dir liéu duoc in ra.

D. Chuong trinh trang tinh ludn ty dong phan chia trang tinh ra thanh cac trang nho.
* Dap an:

Céc trang in duoc dat kich thude 18 ngdm dinh v6i hudng gidy in ding.

Dapan: B

CAu 7: Trong cac thao tac sau, dau 1a thao tac dat hudng gidy in thang dtng?

A. View / Page Break Preview

B. Page Layout / Page setup / Page / Poitrait

C. File / Page setup / Margins

D. File / Print / Page

* Pap an:

Thao tac dit hudng gidy thang dimg ta chon dai 1énh Page Layout mé hoi thoai Page

Setup roi nhay chudt dé mé trang Page va chon Landscape (hudng ngang) va Portrait

(hudng ding).

bap an: B

Cau 8: Trong cac thao tac sau, dau 1a thao tac dé dit 18 gidy in?
A. View / Page Break Preview

B. File / Page Setup / Page

C. Page Layout/ Page Setup / Margins

D. File / Print

* Pap an:



Pé dat 1& gidy in ta thyc hién dung cac 1énh trong nhém Page Setup trén dai 1énh Page
Layout dé diéu chinh.

- B1: m¢ dai 1énh Page Layout

- B2: & hop thoai Page Setup chon margins

- B3: chon Custom margins dé tiy chinh 1é.

- Cac kich thudc 18 duoc hién thi trong cac 6 Top, Bottom, Right, Left

- B4: thay ddi sb trong céac 6 trén dé thiét dat 18.

Dapan: C

Cau 9: Trong cac thao tac sau, dau 1a thao tac md hop thoai dé In trang tinh?
A. View / Page Break Preview

B. File / Page setup / Page

C. File / Page setup / Margins

D. File / Print/ nhay chudt vao biéu tugng Print

* Pap an:

Pé In trang tinh chon 1€nh Print trén bang chon File, sau d6 nhay chudt vao nut Print.
Dap an: D

Cau 10: Trong cac thao tac sau, ddu 1a thao tac dit hudng gidy nam ngang?
A. View / Page Break Preview

B. Page Layout / Page setup / Page / Landscape

C. File / Page setup / Margins

D. File / Print / Margins

* Pap an:

Thao tac dat huéng gidy nam ngang ta chon dai lénh Page Layout mé hoi thoai Page
Setup roi nhay chudt dé mé trang Page va chon Landscape (hudng ngang) va Portrait

(hudng dung).



Dapan: B



