UBND QUAN TAN BINH CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG THCS TRAN VAN PANG Pjc 1ap — Tw do — Hanh phiic
S6: 235/KH-TVD Tan Binh, ngay 03 thdang 11 nam 2022
KE HOACH

Cong tac Thang 11/2022

I. CONG TAC TRONG TAM

- T(f) chirc L& ki niém 40 nim Ngay Nha gido Viét Nam (20/11/1982-20/11/2022);
tuyén truyén ki niém 82 nam Ngay Nam Ky khoi nghia (23/11/1940 - 23/11/2022); 92 nam
Ngay truyén thong MTTQ VN (18/11/1930-18/11/2022); 105 nam Ngay Cach mang thing
Muoi Nga (07/11/1917-07/11/2022) va Ngay Phap luat Nudc Cong hoa xa hoi chu nghia Viét
Nam (9/11)

- T6 chiic kiém tra gitta HK1, bao diém lan 1/HK1

- T6 chirc Hoi nghi VC-NLP, niam hoc 2022-2023

- Tham gia cdc Hdi thi, cdc hoat dong phong trao do cic cap td chiic

I1. NOI DUNG CONG TAC CU THE

1. Cong tac chinh tri tu twéng, gido duc truyén thong, PBGDPL

1.1. Cong tac tuyén truyén gido duc truyén thong, hoc tip Bac

- Thuc hién chu dé h(_)g tap va lam theo tu tuong, dao dirc phong cécl} Ho Chi Minh
nam 2022 theo Hudng dan s6 02-HD/TU ngay 05/04/2022 cua Thanh uy v€ ndi dung xay
dung “Khong gian van héa H6 Chi Minh”

- Sinh hoat hoc tap Béc thdng qua cdc mau chuyén: “Bac c6 phai 1a Vua dau” va “Bai
hoc vé su doan két

- T6 chuic, tham gia cdc hoat dong, L& ki niém 40 nam Ngay Nha gido Viét Nam
(20/11/1982-20/11/2022)

1.2. Tuyén truyén, phd bién, gido duc phap luat

- T chirc céc hoat dong tuyén truyén, gido duc; cac phong trao thi dua trong day va
hoc thiét thyc ky niém 40 nam Ngay NGVN 20/11.

- T6 chue L& twéng niém nhiing nan nhén tir vong vi tai nan giao thdng nhan ngay Thé
gi61 tuong niém cdc nan nhn tir vong do tai nan giao thong nam 2022 (Ngay thé gigi tuong
niém nan nhén tir vong do tai nan giao thong dién ra vao ngay Chu nhét tuan tht 3 cia thing
11 hang nam. Nam 2022 1a ngay Chu nhéat 20/11)

- T6 chirc “Ngay phap luat Nuge Cong hoa Xa hoi Cha nghia Viét Nam” nam 2022
(9/11/2013-9/11/2022).
- Trién khai quén triét cac van ban:

+ Quyét dinh s6 34/2021/QD- -TTgngay 08/11/2021 cuia Thu tuong Chinh phu quy dinh
vé dinh danh va xdc thuc dién tr trén nén tang co so dir licu quéc gia vé dan cu, co so dit lidu
can cudc cong dan va co sd dir liéu qubc gia vé xuit nhap canh; (PM ding ky va st dung tai
khoan dinh danh dién tir pham mém VnelD)
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- Nghi quyét sé 17/2022/NQ-HPND ngay 11/10/2022 cua Hoi dong nhan dan thanh
phé HCM vé chinh sach dic thit hd trg hoc phi cho tré mam non, hoc sinh pho thong cong
lap, ngoai ccong 1ap va hoc vién gido duc thuong xuyén trén dia ban Tp.HCM ndm hoc
202202023;

- Cong Vén,sf') 4230/SGDDT-CTTT ngay 01 thang 11 nam 2022 cua S¢ Giao dyc va
Dao tao Thanh pho H6 Chi Minh vé viéc hudng dan thu, stir dung hoc phi nam hoc 2022-2023
cua cac co so giao duc va dao tao trén dia ban Than pho H6 Chi Minh;

- Cong van ’sé 4155/SGDDT-CTTT ngay 31 thang 10 nam 2022 cua S¢ Gido duc va
Dao tao Thanh pho H6 Chi Mir}h \(é viéc thuc hién ra soat, chan chinh gid hoc tai cac co so
gido duc trén dia ban Thanh phd H6 Chi Minh;

- Cong van ’sé 4195/SGDDT-CTTT ngay 31 thang 10 nam 2022 cua S¢ Gido dyc va
Dao tao Thanh phd H6 Chi Minh vé V/v thuc hién dang ky va kich hoat tai khoan dinh danh
dién tor muc 2.

- Quyét dinh s6 11369/QD-UBND ngay 24/10/2022 ciia Chu tich UBND Q.TB vé viéc
phé duyét phuong an bo nhi€ém CDNN va x&p luong doi voi nganh GD&DT doi voi cac don
vi su nghiép cong 1ap thugc UBND quéan TB.

- Cong vin s6 1458/PGDDT-THCS ngay 24/10/2022 ciia Phong GD&DT vé huéng
dan t6 chuc kiém tra, danh gia hoc sinh THCS, nam hoc 2022-2023;

- Huéng déan s6 09/HD-UBND ngay 30/09/2022 ciia UBND quén Tan Binh vé t6 chirc
cac hoat dong va binh xét thi dua khoi gido duc — dao tao (theo nam hoc)

- Huong dan sc”'z 06/HD-UBND ngay 30/09/2022 cuia UBND quén Tan Binh vé xét khen
thuong doi véi tap theé va cad nhan nam 2022 (d6i voi khoi gido duc 1a nam hoc 2022-2023)

2. Cong tac té chirc, nhan sy

- Nhén sy: T. Dang chinh thirc nghi huu tor 01/11/2022; gido vién T. Anh tring tuyén
trong ky tuyén dung 9/2022 khong dén nhan nhiém so.

- Hoc sinh giam: 01 — chuyén trudng (Nguyén Tran Hoang Long — 8A2)

- Hoan tt ho so xét bd nhiém chirc danh nghé nghiém va xép luong theo Théng tu
03/2021/TT-BGDDT.

- T6 chirc Hoi nghi Vién chtic — Nguoi lao dong nam hoc 2022-2023 (thir Bay ngay
12/11/2022)

- Tiép tuc trién khai thuc hién cdc ké hoach, quy ché, quy dinh nam hoc 2022-2023 da
ban hanh.

- Hoan chinh va trién khai thyc hién thang diém chi tiét dé thuc hién viéc theo doi céc
nhom ti€u chi vé danh gia, phan loai doi ngii theo Nghi quyét 03 phu hop v6i nhém ti€u chi
co ban va khung diém toi da theo Huong dan s6 10/HD-UBND ngay 27/11/2019 (d6i véi vién
chuc) va Hudéng s6 05S/HD-UBND ngay 15/7/2020 (d6i véi lao dong HDP 68 va 161 cia UBND

quan Tan Binh theo hudng tang yéu cau, chét lugng, hiéu qua; Quy ché chi tiéu ndi bo 2023
va cac quy ché khac sau Hoi nghi VC-NLD

- Tiép tuc cdng tic thu BHYT hoc sinh. X4y dung ké hoach sir dung cac ngudn thu
theo thda thudn, thu hoc phi va cic khoan thu khac nam hoc 2022-2023. T6 chure thu qua SSC

- Thyc hién ké khai tai san, thu nhap ndm 2022 déi voi cac doi tugng theo quy dinh
(HT, k& toan).

- Tang cuong viéc xay dung céic 16p hoc tu quan; y thirc gilt gin v€ sinh, canh quang



moi trudong

- T chirc, tham gia c:cic hoat dong thiét thuc tién t6i chao mung ki niém 40 ndm Ngay
Nha gido Viét Nam 20/11; t6 churc L€ ki ni€ém vao ngay 19/11/2022.

- Hoan tat viéc xay dung “Khong gian van héa Ho Chi Minh” gin véi van héa doc.

- Thyc hién va hoan tat hé so quy hoach cic chuc danh hiéu truéng, pho hi¢u trudng
giai doan 2025-2030 trinh Ban T6 churc Quan uy xem xét phé duyét.

- B4 tri gi0 vao hoc budi sang tré hon 15’ theo chi dao ctia S6 GD&DT, UBND quan.

- Thuc hién dang ky va kich hoat tai khoan dinh danh dién tir murc 2 tai cong an phuong
(HC: 17/11)

- Xay dung va trién khai ké hoach thuc hién nhiém vu gido duc chinh tri va cong tac
hoc sinh nam hoc 2022-2023.

- Xay dung va trién khai ké hoach thuc hién nhiém vu cong tac hoat dong thé thao nam
hoc 2022-2023.

- Tham dy tap hudn cong tac tu van tuyén sinh 16p 10 va phan ludng hoc sinh sau TN.
THCS (12/11)

3. Cong tac chuyén mon

3.1. Cong tac day-hoc, kiém tra danh gia

- T4 chire kiém tra gitta HK1 chit ché, nghiém tuc, diing quy ché va nhiing quy dinh,
huéng dan thong nhat da trién khai. Bao diém danh gia lan 1/HK1

- Déy manh viéc trién khai cong tac kiém tra noi bd truong hoc; ting cudong thao giang,
chuyén dé, du gid theo ké hoach day hoc dé hd tro dong nghiép trong hoat dong nghé nghiép
va du thi gido vién day gidi cdc cap.

- Thyc hién chudng trinh tuan 9/HK1 tir 31/10/2022; tang cuong viéc tuong tac, khai
thic, st dung t6t cac tinh ning trén hé théng day hoc cua Vietshool tai dia chi
https://nhapdiem.vietschool.vn/ thay cho dia chi lophoc.hcm.edu.vn

- Tiép tuc bdi dudng HSG va tham gia du thi cdp quan: Hoi thi HSG bo mon, mdy tinh
cam tay, van hay chir tot

- Cédc bd mon xay dung va trién khai cong tic phu dao cho HS yéu, kém sau dot bdo
diém lan 1/HK1.

- Thuc hién dung, du cic yéu cau vé chuyén mon, ho so so sach, viéc td chirc day hoc,
vi€c t0 chuc kiém tra, danh gid. Chu y dén cac doi tugng “yéu the”, cac hoc sinh khuyet tat
hoc hoa nhép.

- Tiép tuc cong tac bdi dudng hoc sinh gioi dy thi cip quan trong thang 11/2022:

+ Vién hay-Chir tot (09/11)

+ Hoc sinh gioi bo mon (3/12)

+ Gidi todn véi Mdy tinh cam tay trong (11/2022)

+ Hoi thi khoa hoc cong nghé va doi méi sdang tao (25/11) véi 01 san phcfm du thi, 1
CBQL, 1 GV va 10 hoc sinh tham du ngay Hoi tai truong THCS Hoang Hoa Thdm.

- Céc to ra soat, dong goi va ndp toan bd hd so to chuyén mén, kiém tra ndi bd nim
hoc 2021-2022 noi bd phén véan phong (C.Hanh, C. Mi)



- Sinh hoat to dinh ky Thang 11/2022

+ Lan 1: tr ngay 7/11 — 12/11/2022

+ Lan 2: tir ngay 21/11 — 26/11/2022

3.2. Cong tac chi nhiém, HDPGD NGLL va HDTN-HN

- Thuc hién hoat dong gido duc Ngoai gid 1én 16p 6 khdi 8,9 — Chu diém Thang 11:
“Ton su trong dao” vao tuan 2 va tuan 4 thang 11. Khoi 6 thuc hién chu dé 3 HDTN-HN:
“Xay dung tinh ban, tinh thay tro”. Khoi 7 thuc hién chu dé 2 HDTN-HN: “Hop tac thuc hién
nhiém vu chung”.

- Tiép tuc thdng bdo, van dong, nhic nhd CMHS vé tham gia BHYT bit budc va thuc
hién nghia vu tai chinh doi vé1 nha truong trong d6 c6 khoan thu hoc phi. Thudong xuyén
thong bao, thong tin dén CMHS qua tin nham Vietshool.

- Thong bdo nhic nhd HS vé Lich kiém tra gitra HK1. Thudng xuyén theo ddi website
nha truong dé nam bat thong tin

- Panh gia hanh kiém, phé duyét phiéu lién lac dot 1 trén Vietshool. Bdo két qua dén
CMHS. Tuyén duong khen thuong dong vién hoc sinh dat thanh tich tot.

- Két hop v6i GVBM l4p danh sich hoc sinh yéu kém bo mon chuén bi phu dao sau
dot bao diém 1an 1 va thong tin dén CMHS.

- Phéi hop GT trong viéc quan ly, hudng dan hoc sinh tham gia cong tic truc 16p dau
gi0, gioi choi va gio vé

- Pong vién hoc sinh tich cuc tham gia céc hoat dong phong trao, cdc cudc thi cdc cip
chao mung ki ni€ém 40 nam Ngay NGVN 20/11 (20/11/1982-20/11/2022)

- Tiép tuc xay dung nén nép 16p hoc tu quan; xay dung, vé sinh, trang trf tao khong
gian 16p hoc sach dep, thodng mét, tién ich.

- Tiép tuc cap nhat thong tin ma dinh danh HS trén hé thdng quan 1y Vietshool nhiing
truong maéi phat sinh (néu co)

4. Cong tac hd trg, phuc vu

4.1. Quan sinh

- Tang cudng kiém tra tic phong hoc sinh dau gio, cudi gio; thuc hién kiém tra dot
xuat vi€c hoc sinh thuc hién ndi quy nha trudong vé viéc bao dam an toan trudong hoc.

- Quan 1y tot hoc sinh vao dau gio, gid choi va gio ra vé. Kiém tra tinh hinh hoc sinh
trén céc 16p hoc trong gio ra choi. Phoi hop véi luc lugng bao vé dam bao an toan cho hoc
sinh gio ra ve.

- Thuong xuyén quan sat camera dé theo ddi tinh hinh hoc sinh nham kip thoi chin
chinh nhitng sai pham.

4.2. Van thu - hoc vu, CNTT

- Theo d&i va cap nhat sb lugng hoc sinh chuyén dén, chuyén di. Trinh ky, tham muu,
theo doi xu ly van ban di va den.

- Hoan tat ho so va chuyén ndp viéc bo nhiém chiic danh nghé nghiép va xép luong
giao vién theo Thong tu 03/2021/TT-BGDDT. Cép nhat thudng xuyén thong tin ddi ngdi, hoc
sinh trén hé thong quan 1y VPN trong dé c6 ma dinh danh.
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- Kiém tra, cip nhat, sip xép cong van di dén theo thu tu, cip nhat s6 theo ddi va nhéc
nhd lich cong tdc hang tuan

- Check mail cong vu nhan cong van dén; cap nhat s6 theo doi va nhic nho lich cong
tac hang tuan. Xu ly cong vén di, dén dung quy dinh

- Tang cudng viéc van dung hé théng quan 1y vin ban va hd so cong viéc trong xur 1y
van ban va theo doi viéc thuc hién nhiém vu

- Thudng xuyén cap nhat nhitng thay doi vé co so dit licu CBQL, GV, NV va HS trén
cac h¢ thong quan 1y

4.3. Cong tac y té, an toan truong hoc

- Trién khai thuc hién viéc t6 chitc kham stc khoe cho hoc sinh. Tiép tuc tdng cuong
cong tdic BHYT trong hoc sinh.

- Thuc hién ké hoach gido duc Ve tam ly, gioi tinh, stre khoe sinh san tudi vi thanh nién.
Phéi hop véi GV Sinh hoc tuyén truyén vé phong, chdng HIV/AIDS.

- Tang cudng cong tic kiém tra vé sinh, an toan thyc pham, an toan trudng hoc theo ké
hoach kiém tra ciia by phéan va cia nha truong.

- Theo d&i, truyén thong vé tiém vic-xin phong chéng COVID-19

4.4. Ké toan - Thi quy

- Tham muu xay dung phuong 4n tu chi tai chinh theo Nghi dinh s6 60/2021/ND-CP
ngay 21/6/2021 cua Chinh phu (gui Phong TC-KH trude 25/11)

- Giai quyét ché do thu nhap theo Nghi quyét 03/2018/NQ-HDND quy IIT nim 2022

- X4y dyng ké hoach sir dung cic ngudn thu theo thoa thuan, thu hoc phi va cic khoan
thu khac nam hoc 2022-2023. T6 churc thanh toan khong dung tién mat qua bé an SSC.

- Tham muu thuc hién ché do chinh séch, cong tac kiém quy tién mat; viéc cong khai
tai chinh theo quy dinh.

4.5. Hoat dong Thur vién, thiét b - thye hanh thi nghiém

- Kiém tra, cap nhat hién trang cua thiét bi day hoc va sép xép lai tranh anh, DPDDH
ngan nap theo tirng bd mon. HO tro hoat dong cac bo mon c¢6 lién quan.

- Don dep, sép Xép céc dung cu thi nghi¢m; chuén bi dung cu thi nghiém dﬁy du cho
cdc tiet thyc hanh thi nghiém; theo ddi, thong ké, cap nhat viéc stir dung thiét bi day hoc, thuc
hanh thi nghiém cua GVBM.

- Ra soat, d& xuat mua sim, bd sung thiét bi, dung cu, héa chét td chuc thuc hanh thi
nghiém va tham gia cdc hoi thi.

- In phiéu lién lac dot 1/HK1 va chuyén GVCN.

- Chuan bj gidy khen, phan thuong khen thudng cho hoc sinh qua bao diém danh gia
dot 1/HK1, tham gia cac hoat dong phong trao VHVN-TDTT, hoi thi céc cap

- Phbi hop GVBM khoa hoc tu nhién phat hién, boi dudng hoc sinh tham gia nghién
cuu khoa hoc.

4.6. Phuc vu, bao vé
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- Hoan thanh t6t nhiém vu duoc phin cong. Nghiém tdc thuc hién cong tic bao dam
an ninh, an trudng hoc.

- Pinh ky kiém tra co s& vt chat, thiét bi an ninh, hé thdng dién, nudc va ric thai trong
nha truong.

- Theo d&i sb bdo hong, tham muu hiéu truéng xt Iy.

- Tham gia tap huan PCCC, phuong an ciru nan ctru hd nim hoc 2022-2023.

5. Cong tac Poan thé

5.1. Cong doan

- Phéi hop véi chinh quyén to chic tét Hoi nghi Vién chitc — Nguoi lao dong nim hoc
2022-2023. G6p y sira doi ndi quy, quy ché lién quan truc tiép dén quyén loi va nghia vu cua
doi ngil va cac noi quy, quy ché khic.

- Van dong cong doan vién tich cuc tham gia cac hoat dong ki niém Ngay NGVN do
cdc cap to chirc; thuc hién “Dan cha, ky cuong, tinh thuong va trach nhiém”

- Phéi hop vai Chi doan, to chuc cc hoat dong chao mimg ki niém 40 nam ngay NGVN
20/11. Dé xuat tuyén duong, khen thuéng CDV thuc hién tét cong tic chuyén mén, tham gia
t6t cac phong trao do nganh phat dong.

- Ra soét, cham lo, tri &n cho CDV nghi huu 2021, 2022 va CBV nguoi dan tde, CDV
c6 hoan canh kho khan nhan dip 20/11/2022

5.2. Chi doan — Lién doi

- Kién toan nhan sy BCH Chi doan, BCH Lién d6i sau Dai hoi

- T6 chiic cdc hoat dong tuyén truyén ky niém 40 nim Ngay Nha gido Viét Nam
(20/11/1982-20/11/2022), 82 nam Ngay Nam Ky khoi nghia (23/11/1940 - 23/11/2022); 92
nam Ngay truyén théng MTTQ VN (18/11/1930-18/11/2022); 105 nim Ngay Cach mang
thang Muoi Nga (07/11/1917-07/11/2022);

- T6 chirc bau chon, gidi thigu, dé xuat “Nha gido tré tiéu biéu” nam 2022 theo Cong
van cia P GD&DT va Quan doan

- Phéi hgp GVCN ra sodt, 1ap danh sdch HS c¢6 hoan canh khé khan dé t6 chirc trao
qua, hoc bong tir chién dich Ny cudi hong 1.

- Xdc tién va hoan thanh cong trinh thanh nién “Khéng gian van héa H6 Chi Minh”
trude ngay 20/11/2022.

Trén day 1a Ké hoach cong tc thang 11/2022 cua truong THCS Tran Vian Dang. Trong
qud trinh trién khai thuc hién, néu c6 phat sinh, s& thong tin kip thoi dén céc to, b phan, cd
nhan c6 li€n quan ./.
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