Tuan 6 : Bai 8: Sap xép va loc di¥ liéu
1. Sap xép dir liéu

- Khai niém: sép xép dir liéu la hoan déi vi tri cac hang cta bang di liéu dé gia tri di liéu
trong cac cot dwoc sép xép tdng dan hodc gidm dan.

- Cac buéece thuwe hién:

+ B1: Nhay dup chudt vao cdt mudbn sap xép dir liéu.

A A
+ B2: chon Iénh 2l trong nhém Sort & Filter d& sap xép tang dan va 2l dé sap xép

giam dan

- E'I'Insert - > - A s )
= zZ !
g Delete - "

—_ Sort & Find &
(= Format - — 7 Filter~ Select -
Cells El Sort Smallest to Largest

:‘:l Sort Largest to Smallest
Custom Sort...

L Y Filter

Hinh 8.1. nhom lénh sort & filter

2. Loc di¥ liéu

- Khai niém: Loc di liéu 1a chon va chi hién thj cac hang thda man diéu kién do chung ta
quy dinh.

- Cac buwéce thwe hién:
+ B1: Nhay dup chudt vao cot can loc

+ B2: Chon nhém 1énh Sort & Filter sau d6 chon Filter



Eolnsert + D - lz\w p
Ex Delete ~ [T]~ '

o 8 Sot & Find &
& Format ~ — ” Filter» Select ~

Celis 21 Sort Smallest to Largest

&l Sort Largest to Smallest

Chqn ﬁlter E Custom Sort...

F
hinh 8.2. chon Iénh Filter

+ B3: Click vao dau - hién thj trén ct dang chon.
+ B4: Nhay chudt chon gia tri di¥ liéu can loc( can hién thj) réi 4n OK

Jort Smaallest to Largest
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hinh 8.3. lpc di liu bang cach démh déitu vdo gid tri mong muén

- Lwu y: Select All 1a chon tat c&( hién thj tat ca)
- Dé thoat khoi ché do loc ta chon cot mong mudn va chon lai [&nh Filter
3. Loc cac hang cé gia tri I&n nhat( hay nhé nhét)

Muc dich: 18y ra danh sach nhirng hang I&n nhat hodc nhd nhat do ngwdi dung dinh
nghia

Thwc hién theo cac bwéc sau:
- B1: Nhay dup chudt vao cét can loc

- B2: Chon nhédm Iénh Sort & Filter sau d6 chon Filter
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Cells g'l Sort Smallest to Largest

Zl Sort Largest to Smallest
= A il g
chon filter

" Custom Sort...

F

hinh 8.4. chon Iénh Filter

_ B3: Click vao dau ! hién thi trén cot dang chon.
- B4: chon Number Filter sau dé chon

Sort by Color L
chon Numbsdr

j ilter
: @ k Equals...

Search 2 Does Mot Equal...
| o] [Select amm Greater Than...
t 33
| aae Greater Than Or Equal To..
| [ 37 Less Than..
: W38 Chon Tut:np1l}L -
| i ag ess Than Or Egual Te..
[+ 41 Betyeen...
l#l42
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b1 [Blanks) Above Average

Hinh 8.5. chon Number Filter sau dd chon Top 10

- B5: Ctra sb tuy chinh hién I&n, ta chon Top dé chon céac gia tri |&én nhat hodc Bottom dé
chon cac gia tri nhé nhat, cudi cung ta chinh sb lwong cac hang muén hién thj.

Top 10 AutoFilter ? =

Show

10 =| |Items w

Top

Top
EBottom

Hinh 8.6. tiy chinh loc cac hang

- B6: nhadn OK dé hién thj két qua.



Tuan 7 : Bai thwe hanh 8: Sap xép va loc div liéu
Bai 1: Sap xép va loc di¥ liéu

Khé&i déng chwong trinh bang tinh Excel. M& bang tinh Bang diem lop em da dwoc lwu
trong Bai thwec hanh 6.

a) Thuc hién cac thao tac sap xép theo diém cac mén hoc va Diém trung binh.
b) Thwe hién cac thao tac loc di¥ liéu dé chon cac ban c6 diém 10 mén Tin hoc.

c) Hay loc ra cac ban cé diém trung binh Ia ba diém cao nhét va cac ban cé diém trung
binh Ia hai diém thap nhét.

d) Loc ra 5 ban c6 diém trung binh c& ndm cao nhét
Goiy:
Cau c: Thwce hién theo cac buwéc

- B1: nhay dup vao cot diém trrung binh

- B2: thwe hién cac budc nhw bai Loc cac hang cé gia tri I&n nhat hay nhé nhat.
- B3: tuy chinh hép thoai loc di liéu

+ Loc cac ban cé diém trung binh c& ndm 1a 1 trong 3 diém cao nhat

Top 10 AutoFilter ? by
Show
Top | |3 = items w

+ Loc cac ban cé diém trung binh ca ndm 1a 1 trong 2 diém thap nhét

Top 10 AutoFilter ? >
Show
Bottom w| |3 = | items w

Cau d: Loc 5 ban cé diém trung binh ca nam cao nhét
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1. Sap xép tadng dan theo diém mén Toan:

A
- Bwde 1: Nhay chudt chon mét 6 trong cdt C (Toan), vi du chon 6 C4, chon [énh #
trong nhom Sort & Filter cia dai Iénh Data dé sap xép tang dan theo diém mén Toan:

FAN™ B A Rl

Bang_diem_lop_em - Microsoft Excel

a
Home Inset Pagelayout Formulas | Data | Review View o @ o & =

— Két qua:

PR T AT o T3 7T IR BT

= = —3 =7 |
|| et L Z at =1 T '
Get External Refresh Z] sort Filter \{ Text to Remove o | Outline
Data ~ Al = %7 Advanced | Columns Duplicates =2 x
Connections Sort & Filter Data Tools
C4 SortAtoZ ¥
A B Sort the selection so that the F G %
1 ' lowest values are at the top of the —
column.
2 Q Press F1 for more help. 7A =
3




A B C D E F G |
1
2 Bang diém Ilép 7A
3
4
5
6 2 |Pham Thanh Binh 9 9
7 3 |Tran Quéc Binh 8 9 8.5
8 4 L& ThiHoaiAn 8 8 8.0
9 5 Jvii Xuan Cuong 7 8 8.0
10
11
12
12 11 |Nguyén Anh Duy
14 12 |[Nguyén Trung Diing
1 |Pham Nhw Anh

2. Sép xép tang dan theo diém mén Tin hoc:

A
- Bwore 1: Nhay chudt chon mét 6 trong cot D (Tin hoc), vi du chon 6 D4, chon lénh £

trong nhom Sort & Filter ctia dai Iénh Data dé sap xép tang dan theo diém mén Tin hoc:

- - A AR AR, A P PR T ey T T T PR P A TN

Izl‘ B )M~ |5 Bang_diem_lop_em - Microsoft Excel — |

Home Insert Page Layout Formulas Data Review View & 9 o @ R

X

I

— Két qua:

" =4 ~
\ 1= .
B D A E. ]f - = E*E E7 AN
a
Get External Refresh zl Filter . , Text to Remove ..,  Outline
Data = Al 27 Advanced | Columns Duplicates =2~ Y
Connections Sort & Filter Data Tools
D4 SortAtoZ bl
A B Sort the selection so that the F G 7
1 ' lowest values are at the top of the -
column,
2 0 Press F1 for more help. 7A
3
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3. Sap xép giam dan theo diém mén Vat Ii:

- Bwéc 1: Nhay chudt chon mét 6 trong cot E (Vat Ii), vi du chon 6 E4, chon Iénh &l

trong nhém Sort & Filter cta dai Iénh Data dé sap xép gidm dan theo diém mén Vat li:

2 @g o6 Yy, == B8 0

@' = R R Bang_diem_lop_em - Microsoft Excel - O
“ Home Insert Page Layout Formulas Data Review  View & 9 o @@ =R

l

— Két qua:

Get External Refresh 20} Z Filter ‘{ ' Tex‘t to Remove ': ,  Outline
Data ~ All = 7 Advanced | Columns Duplicates =2~ =
Connections Sort & Filter ‘ Data Tools
E4 SortZto A Y
A B Sort the selection so that the F G ;
1 I highest values are at the top of the —
column,
2 0 Press F1 for more help. 7A
3




A B = D E F
1
. Bang diém I&p 7A
3
4 .
aH ==+ H Il H
& 2 |Pham Thanh Binh 8 S 9
7
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ran Qudc Binh 8 9 8
Nguyén TrungDiing | 8 7 7
11 [Nguy&n Anh Duy 8 8 7 8
5 |vi Xudn Cuwong 8 9 7 8

8.0

Z
- Bwéc 1: Nhay chudt chon mét 6 trong cét F (Nglr van), vi du chon 6 F4, chon |1énh il
trong nhém Sort & Filter cGa dai 1énh Data d& sap xép gidm dan theo diém mén Ngir

van:
@f H9-~-|5 Bang_diem_lop_em - Microsoft Excel —_ O X
Home  Inset  Pagelayout Formulas | Data & Review View o @ o & =
3 B |-b Al | ; ! & Clear E= ! di‘sj % >
2| | [ 20 Y CRE =
‘ e %> Reapply e — ge= '
Get External  Refresh Z| sort Filter Textto Remove .,  Outline
Data ~ Allr == % .7 Advanced | Columns Duplicates =2~ ¥
Connections Sort & Filter Data Tools
F4 SortZto A Y
A B Sort the selection so that the F G =
1 ] highest values are at the top of the -
column,
2 @ Press F1 for more help. 7A
3 >
QR T T (i IS RVt S e

— Két qua:




A B C D E | F G
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2 Bang diém Iép 7A
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5. Sap xép giam dan theo diém trung binh:

- Buwéc 1: Nhay chudt chon mét 6 trong cot G (Piém téng két), vi du chon 6 G4, chon
Z 2 s z 3 z
Iénh ﬁltrong nhom Sort & Filter cia dai Iénh Data dé sap xép giam dan theo diém trung
binh:

FAE™ B A RN Bang_diem_lop_em - Microsoft Excel = O X

“ Home Insert Page Layout Formulas Data Review View & 0 o P X

s @Iem Vi, &= Y

Get External Refresh Z] S Filter \{ Textto Remove .,  Outline
Data ~ Allr = % 7 Advanced | Columns Duplicates &2~ =
Connections Sort & Filter Data Tools
G4 SortZ to A v
s ad
A B Sort the selection so that the F G II?
' 1 highest values are at the top of the —
column,
2 @) Press Fifor more help. 7A

3
R [TTTTST (57 [T KA et

— Két qua:
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Tran Qudc Binh
Lé Thi Hodi An

Pham Thanh Binh
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Bang diém I&p 7A

b) Thwc hién cac thao tac loc dir liéu dé chon céac ban cé diém 10 mén Tin hoc.

- Bwéc 1: Nhay chudt chon mét 6 trong cot D (Tin hoc), vi du chon 6 D4, Chon Iénh

Fiter_ trong nhém Sort & Filter cda dai Iénh Data:

[&]
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Home Insert

Bang_diem_lop_em - Microsoft Excel — O

X

Page layout  Formulas | Data | Review View & @ o & =

oY )
e @2« s == -
> Reapply o L .
Get External Refresh Z| sort lm; - Textto Remove .  Outline
Data v Allr =2 7 Advanced | Columns Duplicates =2~ X
Connections | Sort & Filter Data Tools

D4 v & Filter (Ctrl+Shift+L) I
A B C| Enable filtering of the selected G ILE
1 ' cells. =

2
3
4
5
6

Bang

Once filtering is turned on, click
the arrow in the column header to
choose a filter for the column.

Q Press F1 for more help.




- Bu6c 2: Nhay chuét & mai téni~lé trén tieu & cotM -] nhay chudt chon
6 10 rdi nhay chudt chon OK dé& chon cac ban cé diém 10 mén Tin hoc:

7 Filter by Color
8 Number Filters
9
Search
10
12 O
13 -9
14 10 |
15
16
17
4

ﬁ gl( Cancel

c) 1. Loc ra céc ban c6 diém trung binh ca nam 1a mét trong ba diém cao nhét:

D 4

- Buwdc 1: Chon lénh fiter trong nhém Sort & Filter ciia dai |énh Data dé tra lai danh
sach ban dau khi chwa loc:



[El H9--0¢-|5 Bang_diem_lop_em - Microsoft Excel - O X
EJOme Insert Page Layout Formulas Data Review View IA) Q o @ =R
=Y i@ Connections A ATz ? E __J o
B | (g 2o 4 B o BE o

Get External Refresh Z| sort F%r 7 Text to Remove ..,  Outline
Data ~ All~ &2 Edit Links -7 Advanced | Columns Duplicates =2~ X
Connections ‘ Sort & Filter Data Tools
G4 v Jx | Diém trung binh v
=
A B C D £ F o G J T
1 =
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i Bang diém I&p 7A
3
4
9
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7 =
8 3 |Tran QudcBinh
- Bwéc 2: Nhay chudt chon mét 6 trong cét G (Biém trung binh), vi du chon 6 G4.
Chon Iénh Fiter trong nhém Sort & Filter ctia dai Iénh Data :
[g]I HY9-~-|5 Bang_diem_lop_em - Microsoft Excel — O X

Home Insert Page Layout Formulas Data Review View A 0 o & R

N o (B Connections | BT K Clear Ed =M >
=0 gj r = Zl ZIA . EEE A
" Propertie Reapy 3 i
Get External Refresh ﬁl Sort Fllth ( Textto Remove Outline
Data ~ All~ &2 Edit Links - Advanced | Columns Duplicates =2~ M
Connections Sort & Filter Data Tools

G4 - J= | Diém | Filter (Ctri+Shift+1) | =
A B C D Enable filtering of the selected H C;:
1 ' cells. —

Bén dién Once filtering is turned on, dick
2 g the arrow in the column header to

choose a filter for the column.

- Bwéc 3: Nhay chudt & mai ten"l& trén tisu dd c@t_ﬂ nhay chuét
chon Number Filters, chon Top 10:




A1

]

Sort Largest to Smallest
Sort by Color

Clear Filter From "Diém trung binh

Filter by Color

Iill

Number Filters e

’Search ,OI

Equals...

Does Not Equal...

¥ (Select All) Greater Than...
wins
Greater Than Or Equal To...
7.8 QOrka
8.0 Less Than...
V8.5 Less Than Or Equal To...
V9.3
9.8 | SR
e To\10...
17 Io[N
4 4 » M| Sheetl Sheet? ~ Sheet3 Above Average
%' - Below Average
. ok || cancel | Custom Filter...

- Buwdc 4: Clva sb Top 10 AutoFilter hién ra, em thiét dat nhw sau va nhay chuét
chon OK:

Top 10 AutoFilter

Show

Top

— Két qua:



A B £ D E F G

2. Loc ra cac ban c6 diém trung binh c& ndm |a mét trong hai diém thap nhét:

- Bwdc 1: Chon lénh Fiter trong nhém Sort & Filter cla dai Iénh Data dé tra lai danh
sach ban dau khi chwa loc:

@’ H9-0t- |3 Bang_diem_lop_em - Microsoft Excel — O X
Home Insert Page Layout Formulas Data Review View o 9 o g X

b Connections - = = oam [5f- R
" _J ‘J 2l '2,{' ? =l =l -

La

. ks .
Get External Refresh z| sot | Flwr o Tetto Remove .  Outline
Data v Allv &2 Edit Links 47 Advanced | Columns Duplicates =2~ X
Connections Sort & Filter Data Tools

G4 v f< | Diém trung binh v

rovvm— |

A B C D z Foo | G .

: =

1]

3 Tran Qudc Binh

- Budc 2: Nhay chudt chon mét 6 trong cot G (Piém trung binh), vi du chon 6 G4.

7

Chon Iénh Fiter trong nhom Sort & Filter cta dai Iénh Data :




X Ed9-~-|s Bang_diem_lop_em - Microsoft Excel - O X
Home Insert Page Layout Formulas ' Data t Review View (A 0 o g 2R
B H@ (3] connections Al . Y & Clear E'é [ #

3 Properties > Reapply =
Get External Refresh Z| sort Filt § T xtto Remove ' Outline
Data ~ Allv &2 Edit Links -/ Advanced ' Columns Duplicates E} v
l Connections Sort & Filter Data Tools
G4 v (= fx | DIEm | Fitter (Ctri+Shift=L)

Enable filtering of the selected
cells,

Once filtering is turned on, dick
the arrow in the column header to
choose a filter for the column.

@ Press F1 for more help.

D | Y

- Buoc 3: Nhdy chust & mii ni ™16 trén tieu dé cot MMM -1 nhay chuét
chon Number Filters, chon Top 10:

Sort Smallest to l.argest

Sort Largest to Smallest
Sort by Color

Clear Filter From "Diém trung binh

Filter by Color

Iy 1

Number Filters

[Search

M4 M | Sheetl Sheet2 ~ Sheet3

ok [ |

Equals...
Does Not Equal...

Greater Than..,

Greater Than Or Equal To...
Less Than...

Less Than Or Equal To...
Between..,

Iohid...

Above Average

Below Average

Custom Filter,..

- Buwéc 4: Cira sd Top 10 AutoFilter hién ra, em thiét dat nhw sau
chon OK:

va nhay chudt



Top 10 AutoFilter

Show

d) Loc ra cac ban c6 diém trung binh cd ndm cao nhét:

r

- Bwdc 1: Chon lénh Fiter trong nhém Sort & Filter cla dai Iénh Data dé tra lai danh
sach ban dau khi chwa loc:



@ H9-®~-|5 Bang_diem_lop_em - Microsoft Excel — O X
“;mme Insert Page Layout Formulas Data Review View A 0 o @P R
= (& ; = =
B i] \b) Connections Al E ? E tr E == >
|| i - |Z|A EEE ot
i3 Propertie Reapply = )
Get External Refresh g %1 Sort Q?r ( Text to Remove X Outline
Data ~ All~ &2 Edit Link: X7 Advanced | Columns Duplicates =2~ ¥
Connections Sort & Filter Data Tools
G4 - < | Diém trung binh v
A B c | b : Foo G H o
1 =
>
> = -
. Bang diém Ilép 7A
3
4
5
6
7 3 =
8 3 |Tran Qudc Binh

- Bwdc 2: Nhay chudt chon mét 6 trong cét G (Biém trung binh), vi du chon 6 G4.
Chon Iénh Fiter trong nhém Sort & Filter cta dai Iénh Data :

@? H9-t- |5 Bang_diem_lop_em - Microsoft Excel — O

“Home Insert Page Layout Formulas Data Review View A 9 o
3 =, |;§] Connections ] = = =
B ﬂ-] AN i m N -~
R - _‘::::. EE 1_] = EE:I

Froperties

Get External Refresh Z| sort Flit% 7 Textto Remove ., | Outlin
Data ~ Allv =2 Edit Links 7 Advanced | Columns Duplicates =2~ Y
Connections Sort & Filter Data Tools
G4 ML - fx | Diém | Filter (Ctri+ShiftL) |
A B C D Enable filtering of the selected H
1 cells,

Bén dién Once filtering is turned on, dick
2 g the arrow in the column header to

choose a filter for the column.

“+ I © - o rocres.

- Buoc 3: Nhay chust & mii tn~1é trén tieu d& cot MMM | nhay chust
chon Number Filters, chon Top 10:




i

Sort Smallest to Largest
%l sort Largest to Smallest
' Sort by Color

Clear Filter From "Di€ém trung binh

Fiiter by Color

Number Filters » Equals...
[Search pl Does Not Equal...
[ (Select All) Greater Than...
[Z 7.5
Greater Than Or Equal To..
~7.8 OrEq
--[¥]8.0 Less Than...
8.5 Less Than Or Equal To...
~v9.3
-[19.8 7 7Bertr\f_~7rrerern.r.r. o
i To[\10...
17 Tof
M 4 » ¥ | Sheetl ~Sheet2  Sheet3 Above Average
S ——— Below Average
. ok | cancel | Custom Filter..

- Buwéc 4: Clra sb Top 10 AutoFilter hién ra, em thiét dat nhw sau va nhay chuét
chon OK:

Top 10 AutoFilter

Show
Top




— Két qua:

Nhay chuét vao nut I goc trén, bén phai ctra sd Excel. Clra s6 mdi hién ra, nhay
chon Don’t Save dé dong bang tinh nhwng khéng lwu.

Xd9~-™~-|= Bang_diem_lop_em - Microsoft Excel -
p Home Insert Page Layout Formulas J Data ] Review View
B @ |B) Connections Al - ? K Clear = E é [

' 5 Properties . Reapply e
Get External Refresh Z| sort Filter ? Textto Remove

Data - All~ &2 Edit Links 7 Advanced | Columns Duplicates &

] Connections Sort & Filter l Data Tools
- (= J« | =AVERAGE(C5:F5)

Microsoft Excel

& Do you want to save the changes you made to
'‘Bang_diem_lop_em.xlsx"?

Save Dor_r'tS%e_ Cancel



Bai 2: Lap trang tinh sap xép va loc di liéu

a) Kh&i dong phan mém bang tinh Excel. M& bang tinh Cac nuoc DNA da dwoc tao va
lwu trong Bai thwe hanh 6 v&i dir liéu cac nwdc trong khu viee Ddng Nam A nhuw hinh
dwoi day:

A B | c | 1] | E | F | G

CAC NUG'C bONG NAM A

4
g 1 |Bru-ndy 6.0 0.4 66.7 74.0
& 2 |Cam-pu-chia 181.0 13.3 73.5 15.0
7 3 |Béng Ti-mo 15.0 0.8 60.0 8.0
8 4 |In-d&-né-xi-a 1919.0 221.9 115.6 42.0
8| 5 |Lao 237.0 5.9 24.9 19.0
w & |Ma-Lai-Xi-a 330.0 26.1 79.1 62.0
11 7 |Mi-an-ma 677.0 50.5 T4.8 29.0
128 |Phii-pin 300.0 84.8 282.7 48.0
13 9 |Xin-ga-po 0.8 4.3 T166.7 100.0
10 |Thai-Lan 513.0 65.0 126.7 31.0
15 11 |Viét Nam 3293 83.1 2524 27.0

b) Hay sap xép cac nwéc theo:
« Dién tich tang hodc gidm dan.
« Dan sb tang hodc gidm dan.
« Mat d6 dan sb tdng hoac giam dan.
« Ti 1& dan sb thanh thj tdng hodc giam dan.
c) St dung cong thirc loc:
« Loc ra cac nuwdc co dién tich 1a ndm dién tich Ién nhét.
« Loc ra cac nwéc co sb dan la ba s dan it nhat.
« Loc ra cac nwdc c6 mat dd dan sbé thudc ba mat do dan sb cao nhét.
Goiy:
Caub
- S&p xép cac nudc cd Dién tich tang hoac gidam dan: Nhay vao 6 C4 va chon nuat hoac

- S&p xép cac nudc cd Dan sb tdng hodc giam dan: Nhay vao 6 D4 Nhay nut hodc



- Sép xép cac nwdc cd Mat do dan sb tdng hodc gidm dan: Nhay vao 6 E4 sau doé chon
hoac

Cau c
- 5 nwée co dién tich Ién nhat: 1am theo cac budc & bai 1, sau d6 tuy chinh: Top, 5
- 3 nwdc o dan sb it nhat: lam theo cac budc & bai 1, sau d6 tuy chinh: Béttom, 3

- 3 nwéc cd mat dd dan sb cao nhét: 1am theo cac bwdc & bai 1, sau do tuy chinh: Top,
3

TH -Bai 2
a) M& bang tinh Cac_nuoc_DNA da dugc tao va lwu trong Bai thwe hanh 6:

Em mé thu muc lwu bang tinh Cac_nuoc_DNA va nhéy dup chudt trén biéu twong cla

| % | Desktop = O X
“ Home Share View 0

£ v N » My Co... » Desktop v O Search Desktop P
A Name Date modifie

# Quick access & Ban_hang 12/3/2017 2:;

& Downloads  # # Bang_diem_lop_em 12/4/2017 2

| Documents # & Book1 12/2/2017 9

& Pictures (=) Cac_nnoc_DNA 12/3/2017 6:(
I Desktop a @J Chi_p Type: Microsoft Excel Worksheet 11/29/2017 8 “

'z . Authors: Windows User 22 2ne enaacy

T AL . Mececban ol S Size: 11.8 KB —')

25 items 1 item selected 11.8KB Date modified: 12/3/2017 6:07 PM =2 =

b) S&p xép cac nudc theo

1. Dién tich tang dan

—
AE

- Buwdc 1: Kéo tha chudt chon khdi A6:G16 dé chon dir liéu can sép xép, chon Iénh .4
(Sort) trong nhém Sort & Filter cGa dai Iénh Data dé sap xép:



Thwe hién cac buéc tiép theo:

X9~ |5 Cac_nuoc_DNA - Microsoft |
Home Insert Page Layout Formulas Data Review \
B r“ &) Connections Al ‘& Clear ==
[ Properties ?g Reapply —
Get External Refresh ‘ Z| ot Filter Text to
Data ~ Allv &2 Edit Links 7 Advanced | Columns [
‘[ Connections ‘ Sort & Filter l
A6 v (- I+ sort
ES B l C| show the Sort dislog box to sort
data based on several criteria at
4 once.
M
2 @ Press F1 for more help. r
3

Sort ? X
")gladdl.evel X Delete Level | =3 Copy Level | & | w | Options... [ My data has headers
Column Sort On Order
Sortby | Dién tich Values || |smallest to Largest v
2. Chon thw tyr
tang (hoac giam)
. Cancel

— Két qua:

1

3. Nhay OK



A B C D E F G
1
2 CAC NUOGC DONG NAM A
2
4 stt| Qubcgia Tha dé Dién tich Dan sd Mat dg Ngon ngir
5 l(Nghin km2)|(Triéu ngudi) (Nguwéi/km2)
6 11 |Xing-ga-po |[Singapore 0.7 5. 8000 Tiéng Anh
7 1 |Bru-nay Bandar Seri Begawan 6.0 0.4 67 Tiéng Ma Lai
8 9 |Timor-Leste |Dili 15.0 1.2 80 Tiéng BS Dao Nha
3 2 |Cam-pu-chia |Phnom Penh 181.0 15.5 86 Tiéng Khmer
10 4 |Lao Viéng Chan (Vientiane) 237.0 7. 30 Tiéng Ldo
11 7 |Phi-lip-pin  |[Manila 300.0 103.8 346 Tiéng Anh
m 5 |Ma-lai-xi-a |Kuala Lumpur 330.0 30.7 93 Tigéng M Lai !
13 10 |Viét Nam Ha NGi 331.7 94.4 285 Tiéng Viét
14 8 |Thailan Bangkok 213.0 67.4 131 Tiéng Thai
15 6 |Mi-an-ma Naypyidaw 677.0 54, 81 Ti€éng Mi-an-ma
16 3 |In-dd-né-xi-a|lakarta 1504.0 255.5 134 Tlﬁng In-do-né-xi-a
17 Téng cong: 4495.4 636.1

2. Dan s6 giam dan

- Buwéc 1: Kéo tha chudt chon khdi A6:G16 dé chon di¥ liéu can sap xép, chon Iénhﬁ]
(Sort) trong nhém Sort & Filter ca dai Iénh Data dé sép xép:

il—\] H9 -0C-|5 Cac_nuoc_DNA - Microsoft |
“ Home Insert Page Layout Formulas Data Review
5 pe: :J Connections Al f’f—‘ 7 K Clez T‘]
D) | 18 mooone |2 fé‘A‘ I <. =5
Get External| Refresh ﬁl t Filter ( Text to
Data~ Allv = 7 Advanced | Columns [
Connections Sort & Filter
A6 - Jx| sort
‘ A ‘ B ‘ C | Show the Sort dialog box to sort
1 data based on several criteria at
once,
\M
2 Q Press F1 for more help.
3

Thuwce hién cac buéc tiép theo:




R B c i — E | B ‘ G

CAC NUGC PONG NAM A

? suI Qudc gia Tha d6 I Dién tich Dan s& Mat do Ngon ngir
(Nghin km2)|(Triéu nguéi)|  (Nguéi/km2)

? X

7‘_>)(QeleheLevel q_agopyLevell a v Irc_)pﬁons... ] [ My data has headers
Sort On Order
| Sort by mmE ? Values v |Lergest to Smalest ]
1. chon cot 2:~sap ol
0 giam dan

Dén so (E)
3. nhay Save

_[xong chog @ | |
» M| Sheetl . R —

— Két qua:
A B C D E F G

1

2 CAC NUGC DPONG NAM A

=

4  Stt| Qudcgia Thi dé Dién tich Dan s6 Matdo Ngén ngi¥

5 |{I_Vghin km2)|(Triéu nguai)|  (Ngudi/km2)

6 3 |In-d6-né-xi-a|Jakarta 1904. 255. 134 Tiéng In-d6-né-xi-a

7 7 |Phi-lip-pin |Manila 300. 103.8 346 Tiéng Anh

8 10 |Viét Nam Ha No6i 331.7 94. 285 Tiéng Viét

9 8 |Thailan Bangkok 513.0 67.4 131 Tiéng Thai

10 6 |Mi-an-ma |Naypyidaw 677. 54. 81 Tiéng Mi-an-ma

11 5 |Ma-lai-xi-a |Kuala Lumpur 330. 30.7 93 Tiéng M4 Lai

12 2 |Cam-pu-chia |Phnom Penh 181. 15. 86 Ti€éng Khmer

13 4 |Lao Viéng Chan (Vientiane) 237. 78 30 Tiéng Lao

14 11 |Xing-ga-po |Singapore 0.7 5 8000 Tiéng Anh

15 9 |Timor-Leste |Dili 15. 1.2 80 Tiéng BS Dao Nha
m 1 |Bru-ndy Bandar Seri Begawan 6. 0.4 67 Tiéng M3 Lai

17 Téng cong: 4495.4| 636.1] |

3. Mat do dan sé tang dan

- Buwdc 1: Kéo tha chudt chon khdi A6:G16 dé chon di¥ liéu can sap xép, chon Iénh.zﬁl
(Sort) trong nhém Sort & Filter cia dai Iénh Data dé sép xép:



XId9-™~-|s Cac_nuoc_DNA - Microsoft |

Mme Insert Page Layout Formulas ] Data | Review \

B 1 Connections § Clear ==
l 3 Properties » Reapply s
Filter

'd
Get External Refresh \; Text to
Data~ All v &2 Edit Links M’Advancea Columns [
\ Connections i Sort & Filter
A6 v (» J&| sort
d| A B C | Showthe Sort dialog box to sort
1 data based on several criteria at
S once,
- o Press F1 for more help. r
3

Thuwe hién cac buéc tiép theo:

@I H )™~ |5 Cac_nuoc_DNA - Microsoft Excel
Home Insert Page Layout Formulas ‘ Data | Review View
- n |3) Connections Clea = = I=4 Data valida
3 [@% 2 (27 g“ = 182
(&F Properties G Reapply = [F Consolidate
Get External Refresh Z| sort er Textto Remove .
Data~ All &2 Edit Links A \(/Advan(ed Columns Dupllcates E What-If Anz
Connections I Sort & Filter ‘ Data Tools
F10 v & J< | =E10*10~3/D10
4| A B C [ D ' E | F |
1
2 CAC NUOC DONG NAM A
3
4 sE] QusegiaEl Thi d6 ['I Diénticl -] Danss - Mata:;
5 (Nghin km2} (Triéu ngu'&i) ~ (Nguei/km2,

— Két qua:



A B = D E F G

1
- CAC NUOC PONG NAM A
2
4 Sttt | Qudcgia Tha dé Dién tich Dan sé Mat do Ngén ngil
5 |(Nghin km2)|(Triéu ngudi) (Ngudri/km2)
6 4 |Lao Viéng Chan (Vientiane) 237.0 7.00 30 Tiéng Lao
7 1 |Bru-nay Bandar Seri Begawan 6.0 0.40 67 Tiéng M3 Lal
2 9 |Timor-Leste |[Dili 15.0 1.20 80 Tiéng Bo Dao Nha
35 6 |Mi-an-ma Naypyidaw 677.0| 54.60| 81 Tiéng Mi-an-ma
10 2 |Cam-pu-chia |Phnom Penh 181.0 15.50 86 Tiéng Khmer
11 5 |Ma-lai-xi-a |Kuala Lumpur 330.0| 30.70 a3 Tiéng M3 Lai
12 8 |[ThdilLan Bangkok 513.0 67.40 131 Tiéng Thai
E 3 |In-db-né-xi-a|lakarta 1504.0] 255.50 134 Tiéng In-dé-né-xi-a
14 10 |Vviét Nam Ha Noi 331.7 94.40| 285 Tiéng Viét
15 7 |Phi-lip-pin |Manila 300.0] 103.80 346 TiEng Anh
16 _11 |Xing-ga-po__|Singapore 0.7 5.60| 8000 Tié ng Anh
17 Tong cong: 4495.4 636.1

c) Str dung céng cu loc dé:
1. Cho biét ndm nudc cé dién tich I&én nhat.

- Bwéc 1: Nhay chudt chon mét 6 trong cét D (Dién tich), vi du chon 6 D10.

r

Chon Iénh Fiter trong nhom Sort & Filter cua dai Iénh Data :

&9~ |= Cac_nuoc_DNA - Microsoft Excel
Home Insert Page Layout Formulas Data Review View
A g \B] Connections Al Az ( K Clear T—l ma @ |=f Data Valid:
- Q . Zv |Z|A ‘ EEE fj re .
f Properties (v Rea = Consolidat
Get External  Refresh - Z| sort Fhﬂr v Textto Remove 4
Data ~ All~ =2 EditLin 7 Advanced | Columns Duplicates =2 What-If An
Connections Sort & Filter [ Data Tools
D10 v J= | 181 | Filter (Ctrl+Shift+L)
A B C Enable filtering of the selected F
cells,
1
CA' Once filtering is turned on, click
2 the arrow in the column header to
3 choose a filter for the column,

- Bwoc 2: Nhay chudt & mii tén'"le trén tieu d& cotl Diéntict~| nhay chust
chon Number Filters, chon Top 10:



A 8 C D | 3 :
1
> CAC NU'OC DONG NAM A
3 S | "2 Sort Smallest to Largest
4 IS~ Qu ﬂl Sort Largest to Smallest [.Z, Dansd ~ Matdo B
5 e Sort by Color y 2)|(Triéu "g"fﬁ) {Ngllb’i/ka)
6 4 |Lao '.0| 7.00 320
7 1 |Bru-r 5.0 0.40 67
3 9 |¥ima Filter by Color > tal a o
3 6 IMi-a Number Filters ’ Equals...
_1—(2_‘ 2 |Cam- Search Jo) Does Not Equal...
11 5 |Ma-l «[v] (Select All) A Greater Than...
12 8 |Thai 0.7 Greater Than Or Equal To...
< > ln.-.dé “ ?SOO Less Than...
14 FEoR v 181.0 Less Than Or Equal To...
15 7 |Phi-l [¥]237.0
16 _11 |Xing #1300 Sl |
e
2 I 7 B oo e |
i < » ¥ Shes 513.0 . Above Average [
Ready | = Below Average @ [
OK Cancel Custom Filter...
- Bwéc 3: Cira s6 Top 10 AutoFilter hién ra, em thiét dat nhw sau va nhay chudt
chon OK:
A B C i — E F
1
5 CAC NU'OC DONG NAM A
3
4 siv| Quécgia v Tha dé v| Diéntict~| Dansé ~ Matds -
5 (Nghin km2)|(Triéu nguei)| _ (Ngwoi/km2)
6 4 |Lao Viéng Chan (Vientiane) 237.0 7.00 30
7 1 |Bru-ndy Bandar Seri Begawan 6.0 0.40 67
8 9 |Timor-Leste |Dili Top 10 AutoFilter ? 80
S 6 |Mi-an-ma Naypyidaw 81
E 2 |cam-pu-chia |Phnom pen| 5" _ b 86
11 5 |Ma-lai-xi-a |Kuala Lumpl Top vi|5 5] |ltems ~| P 93
12 8 |Thailan Bangkok 131
13 3 |In-d6-né-xi-a|lakarta I Cancel 134
14 10 |ViétNam Ha Noi 3317 Sl'lbl 285
15 7 |Phi-lip-pin Manila 300.0| 103.80 346
16 _11 |Xing-ga-po |Singapore 0.7 5.60 8000
17 Tdng cong: 4495.4 636.1




— Két qua:

2. Cho biét ba nwdc cé sb dan it nhét.

7

A B c D E F G
1
2 CAC NU'GC DONG NAM A
3
4 | Si~| Québcgia ~ Tha do ~| Diéntict-T] Dansé ~ Mat do v Ngon nglr |~
9 6 |Mi-an-ma Naypyidaw 677.0 54.60 31 Ti€ng Mi-an-ma
12 8 |Thdilan Bangkok 513.0 67.40 131 Tiéng Thai
12 3 |In-dd-né-xi-a|lakarta 1504.0 255.50 134 Tiéng In-dd-né-xi-a
14 10 |ViétNam Ha Nbi 331.7 94.40 285 Tiéng Viét
17 Tong cdng: 4495.4 636.1
18

- Budc 1: Nhay chudt chon 1énh Fiter trong nhém Sort & Filter cia dai 1énh Data dé tra

di liéu vé trude khi loc:

- Bwéc 2: Nhay chudt chon mét 6 trong

v

cot E (Dan sé), vi du chon & E10.

Chon Iénh Fiter trong nhom Sort & Filter cta dai Iénh Data :

XIHd9-t-|+ Cac_nuoc_DNA - Microsoft Excel
n Home Insert Page Layout Formulas Data Review View
\ —n |dB] Connections N K Clear B mm =¥ Data Validz
=) \gl 2 2l ; - = }
D) 3 Properties f{b f@ Reapply (i Consolidat
Get External| Refresh %l Sort er | Textto Remove
Data ~ Allv =9E .7 Advanced | Columns Duplicates =2 What-If An
Connections Sort & Filter Data Tools
D10 v Jx | 181 | Filter (Ctri+Shift+L)
A B C Enable filtering of the selected F
cells,
1
CA Once filtering is turned on, click
2 the arrow in the column header to
3 choose a filter for the column,
4 siv] Qudcgia v Tha do | @ Press F1 for more help. Mat do 2
9 6 |Mi-an-ma Naypyidaw I o7 70] I%0Y] 81




@’ HY-t-|s Cac_nuoc_DNA - Microsoft Excel

Home Insert Page Layout Formulas Data Review View

B @ 1§Fonnedions Al E ?

Properties

Get External Refresh l Sort Flltt} Text to Remove

24| Data valida
ffm Consolidat:

Data v A" - =2 Edit Link (/Advan(ed c°|umns Duph(ates 1__‘? What- If Ani
Connections Sort % Filter Data Tools
E10 M J=| 15.5
A - c D | E | -

_ 1

5 CAC NUOC PONG NAM A
' 3
4 | Siv| Qudcgia v Tha dé v | Dién tick ~ Dansd ~ Matdée v

5 (Nghin km2)|(Triéu nguéi)|  (Nguai/km2)

- Buoc 3: Nhay chudt & mii tenl"le trén tieu @& cot Dansé ~| nhay chuot
chon Number Filters, chon Top 10:

| A | B _ C | D ’ - F

1

2 CAC NU'OC DONG NAM A

3 ‘ ﬁl Sort Smallest to Largest

4  Siv| Qubcgia v %l sort Largest to Smallest bt Matdo hd Ng

S | Sort by Color > W) (Ngudi/km2)

6 4 |lLio N | SEEET - 00 30 Tiéng L

7 1 |Bru-nay Banc 40 67 Tiéng N

U7 Filter by Color » | 5

8 9 |Timor-Leste |Dili 20 20 Tiéno R
9 6 Mi-an-ma Nay.’ Number Filters > ’ Equals...
_1(_)] 2 |Cam-pu-chia [Phnt |Search ¥l Does Not Equal...

11 5 [Ma-lai-xi-a [Kual 5-"@] (Select All) A Greater Than...

12 8 |Thailan Bang P_] 0.9 Greater Than Or Equal To...

13 3 |In-d6-né-xi-a|laka 120 0

vigtNam  [HanN R N

14 RN j -#7.00 Less Than Or Equal To...

15 7 |Phi-lip-pin |Man .4 15.50 "

16 _11 |Xing-ga-po _|Sing; -¥30.70 , crpeeh..

17 Téng cong: ~[¥154.60 ToNO...

— 4 16740 ‘ N
M 4 » ¥ | Sheetl /Sheet2 . [¥]94.40 » Above Average
Ready | | Elannon Below Average
OK [ Cancel Custom Filter..,

- Buwéc 4: Clra sb Top 10 AutoFilter hién ra, em thiét dat nhw sau va nhay chuét
chon OK:



A B C D E F

1

2 CAC NUOC DONG NAM A

3

4 siv| Quécgia ~ Tha do ~| piéntictv| Dansé |~ Matdo |~

5 (Nghin km2)|(Triéu nguai)|  (Nguei/km2)

6 4 |Lao Viéng Chan (Vientiane) 237.0 7.00 30

7 1 |Bru-nay Bandar Seri Begawan 6.0I 0.40| 67

8 9 |[Timor-Leste |Dili Top 10 AutoFilter 2 X 80

S 6 |Mi-an-ma Naypyidaw 81
10 2 |cam-pu-chia |Phnom pen| ™" = N
11 5 |Ma-lai-xi-a |Kuala Lumpl Bottom N RE < |Items % 93
12 8 |Thailan Bangkok 131
13 3 |in-d6-né-xi-a|lakarta Cancel 134

|14 10 |vietNam  |H3 Noi | 331.7] 94.40| 285
— Két qua:
A B C D E F G

1

2 CAC NU'OC DPONG NAM A

3

4 | S{~| Quécgia ~ Thi dé ~| Dién tick ~ Dan sd -7 Mat do i Ngonngivr -
7 1 |Bru-nay Bandar Seri Begawan 6.0 0.4 67 Tiéng M3 Lai
8 9 |Timor-Leste |Dili 15.0 1.2 80 Tiéng Bd Dao Nha

16 11 |Xing-ga-po |Singapore 0.7 5. 3000 Tiéng Anh

18

3. Cho biét ba nwéc cé mat dd dan sd cao nhét.

r

- Buwéc 1: Nhay chudt chon 1énh Fiter trong nhom Sort & Filter cla dai 1énh Data dé tra

dir liéu vé trude khi loc:



IZI' = R R Cac_nuoc_DNA - Microsoft Excel

m_Home Insert Page Layout Formulas Data Review View
B @ (3 Connections 5l m ? Clear ;l E B = Data Valida
[[~] [ Z|A N = & Consolidat

=3 Properties " Reapply
Get External Refresh Al Sort Filt% Y Text to Remove 2
Data ~ All~ &2 Edit Links ¥ Advanced  Columns Duplicates =2 What-If An,
Connections Sort & Filter Data Tools
E10 v ( £ | 155

A B ii c _‘ D | E | F
CAC NUGC DONG NAM A

nhes WN =

si~| Qquécgia ~ Thadd  ~| Diéntict~| Dansd ~ Matdo v
| Nghin km2)|(Triéu nguei)|  (Ngudi/km2)
- Bwéc 2: Nhay chudt chon mét 6 trong cét F (Mat dg), vi du chon 6 F10.

A

Chon Iénh Fiter trong nhém Sort & Filter ctia dai Iénh Data :

[zh = R Gk Cac_nuoc_DNA - Microsoft Excel
Home Insert Page Layout Formulas Data Review View
C cti Clear Data Valida'
B ;@ 3] Connections LLZl J%r lE 24| Data valida
& Properties & Reapply ' [Fims Consolidate
Get External  Refresh , Z| sort er Text to Remove
Data v All~ & Edit Links A V/Advanced Columns Duplicates &= F")What If Anz
Connections Sort & Fnlter Data Tools
F10 v (- S : =E10*10~3/D10
| A | B | c D | E | :
1 |
2 CAC NUGC DONG NAM A
3 , ,
4 si~| Quécgia v Thidd  ~| Diéntict~| Dansé ~ Matdoe -
5 (Nghin km2)|(Triéu nguei)|  (Nguoi/km2)

N o en A X A 2 =) . N
- Bwoc 3: Nhay chudt & mii téni"la trén tieu d& cot MEtdo 1" nhay chudt
chon Number Filters, chon Top 10:



C D : | : G H

CAC NUOC PONG NAM A

|41 sort Smallest to Largest

Thu dé v 1 |4l sortlargest to Smallest 22 Ngon nglr | ~
(N Sort by Color ’
Viéng Chan (Vientiane) 3 , ek  |Tiéng Lo
| %S e = S~ 2 ~
Bandar Seri Begawan ‘ Tiéng Ma Lai
g | Filter by Color » e e
Dili 1 . ITiéno RA Pan Nha
Naypyidaw Number Filters » Equals...
phnom penh ‘ “Search p: Does ﬂot Equal...
Kuala Lumpur [ (Select All) A Greater Than...
Bangkok i ' 30 Greater Than Qr Equal To...
Jakarta | ~ve67
‘ ~.[v]80 Less Than..,
Ha Noi e
?‘ 181 Less Than Or Egual To...
Manila } .[V86
§ Between...
Singapore | —[#193
131 Top 1R...
' ~M134 Above Avera
et2 /Sheet3 ¥J ~[v] 285 o QOOVE IVerage
| P ee Below Average
(0]'¢ | Cancel Custom Filter...

- Buwéc 3: Clra sd Top 10 AutoFilter hién ra, em thiét dat nhw sau va nhay chuét
chon OK:

| 4] A B C D E -
I
2 CAC NUGC PONG NAM A

| 3

' 4  Siv| Qudcgia

|55

' 6 4 |lao Viéng Cha Show 30
7 1 |Bru-ndy BandarSel Top EJ 3 2 | 1tems gﬂ 67
8 9 |Timor-Leste |Dili 80
9 6 |Mi-an-ma Naypyida K Cancel 81
10 2 |cam-pu-chia [Phnom Pemm : e 1o 86
11 5 |Ma-lai-xi-a |Kuala Lumpur I 3::::' 30.70 93

— Két qua:



A B C D E F _ G

CAC NUOC DONG NAM A

2

3

4 | Siv| Qubcgia ~ Tha dé ~| Dién ticl ~ Dansd |~ Mat do x Ngdn ngi¥
14 10 |Viét Nam Ha Néi 331.7 94.40 285 Tiéng Viét

15 7 |Phi-lip-pin |Manila 300.0 103.80 346 Ti€ng Anh

16 11 |Xing-ga-po |Singapore 0.7 5.60 8000 Tiéng Anh

18

Bai 3: Tim hiéu thém vé sap xép va loc di¥ liéu

a) St dung trang tinh cta Bai tap 2 hay nhay chubt tai mét 6 ngoai danh sach di liéu.
Thuwe hién cac thao tac sép xép hodc loc di¥ liéu. Cac thao tac dé cé thuc hién dwoc hay
khéng? Tai sao?

b) Chén thém mét hang tréng vao gitra hai nwéc Ma-lai-xi-a va Mi-an-ma. Nhay chon 6
C3 va thwc hién thao tac sép xép (loc di¥ liéu). Hay cho biét két qua nhan dwoc? Tai sao?

c) Chén thém mét cot tréng vao gitra hai cot D va E. Nhay chudt vao cot tréng va thuc
hién thao tac sap xép. Hay cho biét két qué nhan dwoc? Tai sao?

Goiy:
Cau a

- Khéng dwoc boi vi 6 d6 khéng chira div liéu, chwong trinh sé bao 16i khéng tim thay dir
liéu

Céaub

- Chon hang 11 dung I&énh Insert sau d6 chon Rows dé chén.

- S& khong thwe hién duwoc sép xép boi vi 6 C3 1a hang trdng, khéong chira di liéu.
Céauc

- Chon c6t E dung Iénh Insert sau d6 chon Columns

- Cot phia sau cot E khong thé thuwc hién dwoc sép xép va loc.
TH- Bai 3

a) Nhay chudt chon mét 6 ngoai bang dir liéu. Cac thao tac sap xép, hodc loc dir liéu
sé khdéng thyc hién duoc:



XEd9-™-|= Cac_nuoc_DNA - Microsoft Excel

Home Insert Page Layout Formulas Data Review View
= 24 Data validation ~ 9 Group ~

= = I}b Connections ‘ N & Clear =
8 | [@ T w | Y = B
; & Reapply ” = [Fi Consolidate ¥ Ungroup

o Properties

A

Get External Refresh Sort Filter Textto Remove :
Data ~ Allv = Edit Links 47 Advanced | Columns Duplicates =2 What-If Analysis ~ Subtotal
Connections Sort & Filter Data Tools Outline
v (- ﬁ ‘
A B C D F G
131 Ti€ng Théi

13 | Bangkok 513.
15.

Tiéng B Dao Nha

Microsoft Excel X

| The command could not be completed by using the range specified. Select a single cell within the range and try the command again.

[

g4
— Giai thich: Vi khi nhay chuét chon mét 6 ngoai bang di liéu, chwong trinh sé khong

tim dwoc bang di¥ liéu can sap xép hay loc dir liéu.

b) Chén thém mét hang tréng vao gitra hai nwéc Ma-lai-xi-a va Mi-an-ma:

- Bwéc 1: Nhay chudt chon hang 11 (Mi-an-ma):

[z]l b9 -5 Cac_nuoc_DNA - Microsoft Excel

Home Insert Page Layout Formulas Data Review View
24| Data validz

B ﬂ 3b) Connections Al S & Clear i:;. J =
> * [F@= Consolidat

" Properties Reapply

Get External Refresh Z| sort Filter Textto Remove .,
Data ~ All~ =2 Edit Links A ¥ Advanced | Columns Duplicates &9 What-If An
Connections Sort & Filter Data Tools
A1l bl - f| 6 - ~ . _
A B C D E F
10 5 |Ma-lai-xi-a |Kuala Lumpur 330.0 30.70 93
21| 6
|12 7 Phi-lip-pin  |Manila 300.0 103.80 346

- Bwéc 2: Chon Iénh Insert trong nhém Cells trén dai Iénh Home :

B 5 3

Conditional Format Cell
Formatting ~ as Table » Styles ~ v

Styles , Cells

| <%

Ll

Delete Format

v hd

— Em sé duoc két qua:



4l Al B | c o | _E F
10 5 |Ma-lai-xi-a |Kuala Lumpur 330.0 30.70 93
11
12 <% [Mi-an-ma  |Naypyidaw 677.0 54.60 81
13 7 [Phi-lip-pin |Manila 300.0 103.80 346
14 8 |[Thdilan Bangkok 513.0 67.40 131
15 9 [Timor-Leste |Dili 15.0 1.20 80
16 10 |viétNam Ha Noi 331.7 94.40 285
17 _11 |Xing-ga-po _|Singapore 0.7 5.60 8000
18 Tdng cong: 4495.4 636.1

A

Nhay chuét vao 6 C3, nhay nut#
dé thwc hién sap xép div liéu gidam dan):

2 . B s z
dé thyc hién sap xép dir liéu tang dan (hoac nt]t*"*l

‘X]' H9 -5 Cac_nuoc_DNA - Microsoft Excel
Home Insert Page Layout Formulas Data Review View
; =y L i , e Clea = =7 -
B 1@ (B Connections l N r & Clear - E‘E 4| Data Valid:
: %f Properties h ‘:; Reapply E=E ~  [Fm Consolidat
Get External Refresh Z] sort | Fitter o Textto Remove .
Data ~ All~ &2 Edit Links 7 Advanced Columns Duplicates L!:? What-If An
Connections Sort & Filter Data Tools
v »“ -
______ A B & D E F
1 | .
_ Microsoft Excel
2
3 | This operation requires the merged cells to be identically sized.
4
5 | Show Help >>
6
7
8 | 1JaKg

— Két qua: Xuét hién hop thoai théng bao khéng thuc hién duorc.

— Nhan xét: O C3 Ia mét 6 tréng, khéng phai 1a 6 chira vang di¥ liéu can thwe hién. Dé
thwe hién dwoc, em can nhay chudt chon mét 6 khac 1a 6 chira di¥ liéu can, vi du 6 C8:



Xl ™= Cac_nuoc_DNA - Microsoft Excel
Home Insert Page Layout Formulas Data Review View
= ‘ (3 Connections 4 & Clear B = m [2fData valide
B  [@ 2ot WEE W e 2m BE o
& Propertie > Reapply — = Consolidat
Get External| Refresh Z[ sort Filter ., Textto Remove .,
Data ~ All~ &2 Edit Links - Y7 Advanced | Columns Duplicates =2 What-If An
Connections Sort & Filter Data Tools
c8 v (- J< | HaNGi
A B C | b E F
1
2 CAC NUOC DPONG NAM A
3
4  stt| Qudcgia Tha dé Dién tich Dan s& Mat do
5 1 |Bru-ndy Bandar Seri Begawan 6.0 0.40 67
6 8 |Thdilan Bangkok 513.0 67.40 131
7 9 |Timor-Leste |Dili 15.0 1.20 80
8 | 10 |Viét Nam Ha Noi | 331.7 94.40 285
c) Chén mot cbt vao gitra cét D va cot E:
- Bwée 1: Nhay chuét chon cét E:
E1 -G E
A - c D il -
_1 v - == OOy -t 3
5 CAC NU'GC DONG NAM A
3
4 | stt | Quécgia Tha dé Dién tich Mat do
5 | 1 |Bru-nay Bandar Seri Begawan 6.0 - 67
6 8 |Thdilan Bangkok 513.0| 131
7 9 |Timor-Leste |Dili 15.0 80
8 10 |viétNam Ha NGi 331.7 285
S | 3 |In-d6-né-xi-a|lakarta 1504.0 134
|10 5 |Ma-lai-xi-a |Kuala Lumpur 330.0| 93
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Conditional Format Cell In Delete Format
Formatting ~ as Table ~ Styles ~ v v v
Styles Cells

— Em sé duoc két qua:



31 - £ |

4] A B C D F
1 $54

2 CAC NU AM A
=3

4 | stt | Qudcgia Thi do Dién tich Dan s6
5 1 |Bru-ndy Bandar Seri Begawan 6.0 0.
6 8 |[Thailan Bangkok 513.0 67.
7 9 [Timor-Leste |Dili 15.0 1.2
8 | 10 |viétNam  |Ha Noi 331.7 94.40
9 3 [In-dd-né-xi-a|Jakarta 1904.0 255.
10 | 5 |Ma-lai-xi-a |Kuala Lumpur 330.0 30.70

A
Nhay chuét vao 6 C3, nhay nutzl’dé thwe hién sap xép dir liéu tang dan (hoac nat A4
dé thuc hién sap xép div liéu giam dan):

@} 9|3 Cac_nuoc_DNA - Microsoft Excel

EJOme Insert Page Layout Formulas Data Review View
B H@ \35) Connections % @ ‘Y & Clear E‘E 4o
N EEE] —] BaC

3 Properties & Reapply
Get External Refresh %1 Sort Filter Textto Remove

Data~ All v &2 Edit Links ._Yy Advanced Columns Dup'icates EE} W
Connections \ Sort & Filter Data Tools
v (“ ﬁ

Microsoft Excel

| This operation requires the merged cells to be identically sized.

LN

[ Show Help >> ]

[T

— Két qua: Xuét hién hop thoai théng bao khéng thuc hién duoc.



